Aamuuucrpanus ropoaa Ilenssr

NMOCTAHOBJIEHHUE
or AV L9 L0/ Ne /uf/'w

06 yrBepKAeHHH AIMHHHCTPATHBHOIO perjiaMmenTa
npeaocTaBieHHsi MyHHIUNIAIBLHOH yCIyrH
«IMocTaHOBKA HA y4eT MHOTOJeTHBIX cemel, HMEIOIHX NpaBo Ha
TpeocTaB/IeHHe 3eMeIbHbIX YYACTKOB /ISl HHIHBHYaJILHOI0 XKHAHIIHOTO
CTPOMTE/ILCTBA B COOCTBEHHOCTH GecniiaTHO»

B coorserctBum ¢ PenepanbhbiM  3akoHoM oT 27.07.2010 N 210-®3 «O6
OpraHW3allii TPEeJOCTaBIeHHs TOCYJaPCTBEHHBIX M MYHUUMIAIbHBIX —yCIyI»,
PYKOBOZCTBYsICH TTocTaHOBIEHUSMH aJIMHWHUCTPALMK TOpoJa ITenssr ot 30.06.2011
Ne 766 «O6 yrBeprxnernn [Topsiaka paspaboTKu U yTBEPXKACHUs aIMUHUCTPATHBHBIX
PEraMeHTOB MCIIOJHEHUS MyHULMNAIBHBIX (QYHKIHMA W aJIMMHHCTPATHBHEIX
perjamMeHToB MPEeJOCTaBIeHHs MYHHLMMAIBHBIX —YCIYr OpraHamMd MECTHOTO
camoynpasienus ropona Ilense», or 16.11.2012 Ne 1422 «O06 yTBepKJEHUH
Peectpa MyHHIIMIIANBHBIX yeryr roposia Ilenssi», cr. 33 Ycrasa ropoia [Ten3el,

AllMHHHCTpallHﬂ ropoaa Ilen3bl NOCTAHOBJISACT:

1.  YTBepauTh  aJMHHUCTPATHBHBIA  pErlaMeHT IO  MPEJOCTABICHHIO
MyHUIMIaTbHOW ycnyru «llocTaHoBKa Ha Y4eT MHOTOAETHBIX ceMel, HMMEIoNIMX
TIPaBO Ha MPEAOCTABICHHE 3eMENIbHBIX YYaCTKOB /Ul MHIMBU/LYaJIbHOTO JKUIHIIHOTO
CTPOHUTENLCTBA B COOCTBEHHOCTD GeCriaTHoy.

2. Ony0GnukoBaTh HAcTOslllee IIOCTAHOBJIEHHWE B  CPEICTBaX MaccoBOH
uHGOPMAIIMH U Ha OQULIHATEHOM CaiiTe aIMHHUCTPALMH ropojia [Tenssl.

3. KOHTpoib 32 HCIOJHEHWEM HACTOALIEro IOCTAHOBJIECHMS BO3JOXUTL Ha
TepBOro 3aMECTHUTEIIS ITIaBhl a[IMAHUCTPALMH 110 3eMeJIbHBIM U IPANOCTPOUTEIIBHEIM
BOTIPOCaM.

I'naBa aAMMHUCTPALIHH ropoaa I0.1. Kpusos

=

YTBepxaeH
[OCTaHOBJIEHHEM
aqMuHMCTpaLuu ropoaa [lenssr

ot A9 L9 LN /J/}’xyj

AJIMHUHUCTPATHBHBIN PETJIAMEHT
AJIMUHUCTPALIAH I'OPOJA IIEH3BI IO IPEJOCTABJIEHUIO
MYHUIIMIAJBHON YCJIYTH

JIOCTAHOBKA HA YYET MHOTI'OJETHBIX CEMEH, UMEIOIAX IPABO
HA ITPEJIOCTABJIEHUE 3EMEJIbHBIX YYACTKOB JJIA WHIUBUIYAJBHOTO
JKUJIUIHOI'O CTPOUTEJBCTBA B COBCTBEHHOCTD BECILJIATHO»

1. OGHe MoJI0KEeHHSs
IIpeaMeT peryMpoBaHus

1. AZMHHMCTPATHUBHBIA PErJaMeHT NpPEeNoCTaBICHUA ajMuHECTpanyei ropoaa IleH3bl
MyHuIEnanbHoi ycayru «IlocTaHOBKa Ha y4qeT MHOTOACTHBIX ceMeil, MMEIOLMX IMpaeo Ha
[pEIOCTABJIEHHE 3EMEbHBIX YYaCTKOB Ul WHAMBHMyaIbHOTO YCUITMIIHOIO CTPOMTENBCTBA B
COBCTBEHHOCTh OecruiaTHO» (najee - aIMUHHCTPATUBHBIA pETJIAMEHT) OMNpEeNeNsieT CPOKH H
[OC/IeI0BATENBHOCTh  JIEHCTBUM  (aAIMMHUCTPATUBHBIC npoueaypsl) IpU  MpeLOCTaBICHNH
MyHHULUNAJIBHOHR yCITyT1

Kpyr 3asButenei

2. TlonyyatensmMy MyHHIUNATBHOMH YCIYTH SBIIOTCA TPOK/IAHE, UMeloIMe Tpex u bonee
JIeTeH, COCTOSMIME Ha yUeTe B KauyeCTBE Hy)KHAIOMMXCs B XKUIBIX MTOMCIIEHHIX, MPOXKHUBAIOLIHE
Ha Tepputopuy lleHzeHcko# obsacTH B Cilyuae pOMCICHUA (YCHIHOBJIEHUS WIIH yIOUepenms)
naynHas ¢ 1 suBaps 2011 roma TpeThero pebeHKa WM IOCIEyIOIIHX JIETE TpU HaNW4YUK
COBMECTHO MPOXHBAIOIIUX C HUMHU JBYX HECOBEPLICHHOJICTHHX netel (manee - MHOrOACTHas
CeMbs).

B cocTaBe MHOTOJIETHOM CEMbU HE yUUTBIBAIOTCA:

- JIeTH, B OTHOIIIEHHH KOTOPBIX POJMTEIH JIUIIEHbI POJUTCIIBCKUX TIPAB,

- JIETH, B OTHOLIEHHH KOTOPHIX OTMEHEHO yChIHOBICHUE (ymouepenue);

- JleTH, BCTYMUBIIME B GPaK JI0 IOCTIKEHUS BO3PAcTa BOCCMHAILATH JICT.

TpeGoBanus K MopsiaKy MHGOPMUPOBAHHS O PCAOCTABICHUH
MyHHULUIAIBHOW yCITyTH

3. OCHOBHBIMHM TPeOGOBAHUIMHU K HHPOPMHUPOBAHUIO 3asBUTEJIEH ABIIAIOTCS:

- IOCTOBEPHOCTH TPEJOCTABIAEMOM HHPOpMALIHH;

- YETKOCTb B M3JIOEHNH HHPOPMALIH,

- MONHOTA UHPOPMHUPOBAHHUS;

- HArJSAHOCTH GOPM TPeOCTaBIsIEMO HHPOPMALIH;

- y106CTBO M 10CTYITHOCTH MOJTY4EHHs HHOpMALIH;

- ONEPAaTMBHOCTD MPEIOCTaBIEHHs HHPOPMALIIH.

4. MecTo HaXOXIEHUs ¥ I0pUIAMYECKUii agpec AIMUHICTPalK ropoaa Ienser: 440000, 1.
[Tensa, . Mapmana XXykosa, 4.

I'padux paboThi:

TToHeenbHIK, BTOPHHK, 4eTBepr, mrHuma — 9.00 1o 17.00, nepepeis ¢ 13.00 no 14.00

Cpena — He IPUEMHBIH JICHb;



Cy660Ta, BOCKPECEHBE — BBIXO/THOM.

5. TenedoHbl AJIMUHUCTPALIMK TOPOAA ITenser:

- (8412) 68-40-18 — cexTOp 1O KOHTPOIIO 33 NMPOXOKICHUEM JOKYMEHTOB «OJIHO OKHO»
Vrpapienus MOATOTOBKH JOKYMEHTOB [0 3EMENBHBIM BONPOCaM aJIMUHUACTpALUM ropojia
[1eH3sr;

- (8412) 68-11-23 - otraen MNOATOTOBKH MCXOHO-Pa3pEIIUTENbHON  NOKYMEHTAMH
YrpaB/ienus rpafoCTPOUTENBCTBA M APXHTEKTYPbI aJIMMHUCTPALIMK FOPOAA [TeH3sl.

O¢uuuanbHEIH caliT aIMUHUCTPALMK IOPOAa [lenssl: http://www.penza-gorod.ru.

6. DIeKTpPOHHBIH aipec ClelHaIn3upOBAHHOMN UHPOPMALIMOHHON CHCTEMBI "PernoHanbHbLA
mopraj  TOCYJAapCTBEHHBIX M MYyHMUMNANBHBIX — yCIyr [len3enckoii  06macTn":
https://uslugi.pnzreg.ru/ ¥  elepaibHOl  TOCYIApPCTBEHHOU AHPOPMALOHHONW ~ CHCTEMBI
«EjuHBI ~ mopTan  TOCYIApCTBEHHBIX W MYHMIMIAIBHBIX — yCIyT (byHKIIHH)»:
http://www.gosuslugi.ru.

7. Vindopmariis 0 MyHHLHUIIAIBHON yCITyTe NPeA0CTaBIACTCA:

- C MCIIOJIb30BAaHMEM CPEJICTB TEIEePOHHOMN CBSI3HU, JIEKTPOHHOTO HH(OPMHUPOBAHHU;

- TIOCPE/ICTBOM Pa3MENICHHs B MH(POPMALMOHHO-TEIEKOMMYHHKALIMOHHON CETH WHTepHeT,
ny6iMKami B CPEICTBAX MACCOBOH uHpOpMAlIKH;

- HETOCPE/ICTBEHHO B MOMELIEHHH aIMUHUCTPALIK ropoa ITeH3sl.

8. MudopMUpoBaHue Mojydareei MyHULMIATBHON yCITyTH O MOPAIKE €& NPEAOCTABIEHUSA
MpOBOAKTCS B pabouee BpeMs.

MH(bOopMUpOBAHKE OCYIIECTBIISETCA M0 BONPOCaM:

- MPeJIOCTABIICHHMS MYHULIMITAJIBHOM YCIIyTH;

- MpeJoCTaBICHHUs YCIIyr, KOTOpHIE ABJISAIOTCA HEOOXOMMBIMU U 0053aTeIbHBIMU UL
NpPeNOCTaBICHUs MyHULMITAIbHON YCITyTH;

- CBeJIEHHUH 0 XOJIe TIPENOCTABICHUA MY HULMMAIBHOH yCIyTH;

- obkajsoBaHHS JeHcTBHE (6€3€HCTBHS) COTPYIHMKOB B XOJE MPEOCTABJICHAA
rocyIapCTBEHHOM YCITYTH ¥ JPYTHM BOIIPOCaM.

9. MHdopMupoBaHHE 3asBUTENEH MO BONPOCAM MPENOCTABICHUA MyHHUIMATIAIBHOR YCIYTH
OCYIIECTBIAETCA Taloke B ['0CY/apCTBEHHOM aBTOHOMHOM Y4pCKACHUH IMenseHckoit 061acTH
"MHOro(yHKIHOHAIbHBIH [EHTP MPEJOCTaB/IEHUs rOCY AapCTBCHHBIX 1 MYHHIUMAIBHBIX yCITyT"
(nanee - TAY «M®LIy).

Dnextpounsiii anpec TAY "M®II": mfc-penza@obl.penza.net

CnpaBounsiit Tenepon TAY "M®IL": 927-000, 8(800)707-64-55-C TOPOJACKHX HOMEPOB
3BOHOK OecIuIaTHBIH.

Anpeca T'AY «M®I»:

- 1. [Tensa, yu. [lImuara, 1. 4

- 1. [Ten3a, nip-kt ITo6ep1, 150

- 1. INensa, yn. ®abpuyHasd, 2

Pesxxum paGotet [AY «M®L»:

[TouenenbHuK — arruua — ¢ 8.00 1o 19.30;

Cy660ta — ¢ 8.00 no 13.30;

BockpeceHbe — BHIXOJHOM.

10. UudopmupoBaHue 3asBuTeNedl MO JHOOBIM - BOMPOCaM  OCYMICCTBIAKOTCH Ha
6e3B03ME3/IHOM OCHOBE.

II. CTaHAapT NpeoCTABIEHHS MyHHIUNIAIbHOH YCIyrH

HauMeHOBaHKE MYHHULMITATBHON YCIyTH

s—

11. TlocTaHOBKA Ha ydYeT MHOTOJETHBIX CEMEH, MUMEIOLINX npaBo Ha NpeJoCTaBlIEHHeE
3eMeNbHBIX YYACTKOB Uil MHIMBUIYAIbHOTO JKHIIMIIHOTO CTPOMTEILCTBO B cOoOCTBEHHOCTD
OGecruiaTHO.

HanMeHOBaHKe OpraHa, MPeJoCTaBIAIOWIEro MyHULUNAIBHYIO YCIyTy
12. Aaqmunanctparwms ropoa [Tenssr.
Pe3y/IbTaT Npej0CTaBIeH s MyHULUIIAIBHON YCITYTH

13. Pe3y/IsTaTOM TPEOCTABICHHS MYHULMIIAIBHON yCIIyTH SABJIAETCS:
- NpMHATHE pelleHUs O MOCTAaHOBKE Ha ydeT B KauecTBe JIML, MMEIOUMX NpaBo Ha
MPE/IOCTAB/ICHHE 3eMETBHBIX YJACTKOB B COOCTBEHHOCTD GecIUIaTHO;
- NIPUHSATHE pelieHus 06 0TKa3e B MOCTAHOBKE HA yUeT B KAYeCTBE JIULL, MMCIONIMX paBo Ha
[PE0CTaB/IEHHE 3eMENBHBIX YYaCTKOB B COGCTBEHHOCTD OECIUIATHO.

CpOK MpeIoCTaBICH s MyHHUIIUITAJILHOM YCIyTH

14. Pemienye 0 MOCTAHOBKE Ha ydYeT B KaueCTBE JIHIl, HMEIOLIMX NPaBO Ha MPEAOCTABJICHUC
3eMENBHBIX YYACTKOB B COOCTBEHHOCTh GECTLIATHO Wi 00 0TKa3e B MOCTAHOBKE HA y4eT AODKHO
GBITh MpuHATO He mo3aHee 30 paboumx JHEH CO JIHA PErHCTpalyy 3aABICHUA C NPHI0KEHUEM
JIOKYMEHTOB, yKa3aHHBIX B IIyHKTe 16 AIMHHMCTPaTMBHOTO PETIaMEHTA.

[TepedyeHb HOPMATHBHBIX NIPABOBBIX aKTOB, PETYIUPYIOLIMX
OTHOIIEHHUS, BO3HUKAIOIIKE B CBA3H C [IPE/IOCTABIEHHEM
MYHHULHUIAIEHO YCIyrH

15. TIpeocTaBieHie My HULMIIAILHON YCIYTH OCYIIECTBIISCTCS B COOTBETCTBHIM C:

- 3eMeNbHBIM KozekcoM PD;

- depmepanbHBIM 3aKOHOM 0T 27 HIONA 2010 roma Ne 210-®3 «O6 opraHu3aluu
TIpe/ICTaB/IeHUs FOCY JapCTBEHHBIX M MyHHIMIIATBHBIX YCIYT);

- MenepanpHEM 3aKoHOM 0T 02.05.2006 Ne59-®3 «O mopsAIKe pacCMOTPEeHUs OOpalleHus
rpaxan Poccuiickoi denepaium; ,

. 3akonom Ilemsenckoit oGmactu or 04.03.2015r Ne2693-3[10 «O perymupoBaHuy
3eMeNbHBIX OTHOLIEHNH Ha TeppuTopuy [TeH3eHCKOH 00macTu»;

- VcraBom ropoma IleH3bl, NPUHATHEIM PELICHHEM [Tensenckoit ropoackodt Jlymsel OT
30.06.2005 Ne 130-12/4;

- Pemenuem Tlensenckoii ropoackoi Jymst ot 22.12.2009 Ne 229-13/5 «O6 yTBEpKIEHUH
[IpaBu 3eMJIeNoNb30BaHMs U 3aCTpoiiku ropoaa IeHsen;

- Pemennem Ilensenckoii roponckoi Jymer ot 24.10.2014 Ne 31-3/6 «O co3naHuu
YnpapsieHust rpafioCTPOMTENBCTBA M aPXHUTEKTYPhl aIMHHUCTPALIMH rOpO/Ia [Ten3si».

VcuepnbIBaoIyii epeyeHb J0KyMEHTOB,
HEOBXOAMMBIX B COOTBETCTBUM C HOPMATUBHBIMHU [IPaBOBBIMHU aKTaMH
JUISt TIPEIOCTABIEHUS MY HULIMTIAIbHOM yCITyTH

16. INepeyeHb HOKYMEHTOB, HEOOXOMMMBIX IS MPEAOCTABICHUA MYyHUIMNAIEHOR yCIyTH,
KOTOpBIE 3aABUTEIb JO/DKEH MPEICTABHUTE!

16.1. 3asBneHue o mocraHoBke Ha ydeT (mpunoxeHue Ne 1 K AIMUHUCTPaTUBHOMY
periameHty).



K 3as1BJICHUIO yCTAHABJIMBAIOTCS CIIEyIOMKME TpeOOBAHMUS:

- B 3aABJIEHUM JIOJDKHBI OBITH YKa3aHbl: GaMWiIus, WMs, OTUECTBO 3asBMTE/A, OOpaTHBIH
aj[pec, KOHTaKTHBL TenedoH, 1aTa M NOANKCE, LENb MCIONB30BAHMS 3EMEIBHOIO Y4acTKa Jyis
WHIBU/LYaJTBHOTO UIIMIHOTO CTPOUTEIBCTBA,;

- 3agBjeHME JIODKHO OBITH IOANKMCAHO 3asBUTENEM, JMOO0 IPEICTABUTENEM IO
JIOBEPEHHOCTH;

16.2. KONMHM CBUETEIBCTB O POKIEHHH BCEX HECOBEPIICHHOJICTHUX WICHOB MHOIOACTHOM
CEMBH.

16.3. Konuu macniopto rpaxiannHa Poccuiickol denepaiui BCeX COBEPIIEHHONETHUX
4JIEHOB MHOTO/IETHOW CEMBH.

16.4. Komuu [OKYMEHTOB, TOATBEP)KAAIOIMX YChIHOBNEHME (y/l0uepeHue) Beex
HECOBEPUICHHOJIETHUX ~ WICHOB ~ MHOTONETHOM ~CceMbd  (IpM  HAIMYMHM  YCHIHOBJIEHHBIX
(yxOuepeHHBIX) JETEM).

17. OpraH MECTHOTO CaMOYTIpPaBIICHHS 3aMpalMBaeT HeOOXOAMMBIC 1OKYMEHTBI (cBeeHUs),
HaXOJAIIMECS B  PACNOPSHKEHHMHM Yy  TOCYJApCTBEHHBIX —OpPraHoB, OpraHOB ~ MECTHOrO
caMOyTIpaBJeHus, -IOJBEIOMCTBEHHBIX WM OpraHM3aluii, B MOPAIKE MEXBEIOMCTBEHHOTO
B3aMMOJIEHCTBUS, B CIIyYae ecili yKa3aHHBIE JJOKYMEHTBI HE IIPEJOCTABIICHBI 3asBUTENICM:

17.1. BpIMcKa M3 AOMOBOM WM TOXO3SMCTBEHHOM KHWIM WIJIM CHpaBKa O PErucTpauuu
YJIeHOB MHOTOJIETHOM CEMBH 110 MECTY JKUTE/IbCTBA;

17.2. CnipaBKa M3 OPraHOB OTIEKH M MONEYHTENIHCTBA, MOATBEPIKAAIONIAS, YTO POAUTENHN HE
JIMIIEHB! POAUTENBCKUX NPAB;

17.3. CnpaBska W3 OpraHoOB ONIEKM M NONEUMTENHCTBA, MOATBEPIKAAIONIAs, YTO B OTHOMICHHH
YCHIHOBJICHHBIX (Y1I04EPEHHBIX) AETCH HE OTMEHEHO YChIHOBIEHHE (yA0UEPCHHE);

17.4. Bpinucka U3 pelieHHs] WM KOTHWS PELIEHWs opraHa MECTHOrO CaMOyNpaBIEHHMS O
NpU3HAHUK TPAKAAHUHA HYXKIAIOKUMCS B XKUIIBIX TIOMEIICHHUAX.

IlepeueHpb yciyr, KOTOphIE SBJIAIOTCS HEOOXOMMBIMU
1 06513aTeNbHBIMU YISl IPEOCTABICHUSA MYHUILMITAJIBHON yCITyTH

18. Venyru, sisiondecs HEOOXOMMMBIMH M 0043aTeNbHBIMK Ul NPEIOCTABICHMS
MYHULMIAIBHOM YCITYTH, OTCYTCTBYIOT.

McuepnpiBatoLyii riepeueHb OCHOBAHUM JUIA OTKa3a
B [[pUEME JIOKYMEHTOB, HEOOXOMMBIX JUISl IPENOCTABICHUS
MYHHUIMITATBHOH yCITyTH
19. OcHoBaHus s OTKasa B TpHEME 3asBICHAS W JOKYMEHTOB, HEOOXOMMMBIX JUIs
TpeI0CTaBIeHNs MYHULIMIANBHOM YCIYTH K PACCMOTPEHHUIO, AEHCTBYIOIIMM 3aKOHOATEIECTBOM
HE MPeTyCMOTPEHEI.

M cueprnbIBAIOLIMi epedeHb OCHOBAHMM ISl IPUOCTAHOBJICHHUS
WIK OTKa3a B [IPEIOCTABICHIN MYHHIMIIATBHON YOIy

20. OcHOBaHHS /Uil TPMOCTAHOBJCHWS MYHHIMIIANBHOM  YCIyrM [EHCTBYIOLIMHM
3aKOHOJIATEILCTBOM HE TPELYyCMOTPEHBI.

21. OcHoBaHue JUlf OTKa3a B MPHHATHU PELIEHUA O TIOCTAHOBKE HA y4eT B KauecTBE JIHIL,
MMEIOIIMX TPaBO HA MpEJOCTaBIEHHE 3EMENBbHBIX yYacTKOB B COOCTBEHHOCTH GeCrUIaTHO,
SBILSIETCS

1) panee npuHsTOE ajMUHKCTpalMeil . TIeH3bl pemieHHe O MPENOCTABICHUH 3EMEIIBHOrO
y4acTKa MHOTOJIETHOM CeMbe B COOCTBEHHOCTH GECIIaTHO JUISl MHAMBH/YaIbHOIO JKUIHIIHOIO
CTPOHUTENHCTBA NPU TOBTOPHOM 0OpallieHNH 3TOH MHOTOIETHOM CEMBH C 3asBICHHEM B CIlyyasX,

onpeneneHnbx cratbeit 4 3akona Mensenckoii obnacty ot 04.03.2015 Ne 2963-3110 «O
Pery/IMpOBaHUH 3eMEBHbIX OTHOLICHUH Ha TEPPUTOPUH Ien3eHCKOM 00acTy;

2) paHee NPUHATOE anMuHKcTpanyei 1. [eH3pl pelmeHne o NMpeJoCTaBICHHH 3EMEILHOTO
y4acTKa MHOTOJETHOH CeMbe B COOCTBEHHOCTD GeCcIIaTHO Ul MHIMBUJLYIBHOTO XKUJIMIHOTO
CTpPOMTEJIHCTBA 110 OCHOBAHMIO, ONPENENCHHOMY B CTAThC 5 3axona Ilensenckoit o6jactu OT
04.03.2015 No 2963-3110 «O peryiupoBaHMH 3EMEIbHBIX OTHOLUIEHHWI Ha TEPPUTOPUH
Ten3eHcKoii 06IacTI»;

3) mpexcraBleHHMe HE B TOJHOM obbeMe  JIOKYMEHTOB, yKa3zaHHBIX B 16
AJIMUHHCTPATUBHOI'O PErJIaMEeHTa;

4) HECOOTBETCTBHE MHOTO/ICTHON CEMBH TpeGOBaHMsIM U YCIIOBMAM, YKa3aHHBIM B CTATbE 4
3akona Ilensenckoii obnacti ot 04.03.2015 Ne 2963-3I10 «O perynupoBaHiH 3eMeJIbHBIX

oTHouenuit Ha TeppuTopun IlenseHckoit obnacTuy.

[Tops10K, pasMep M OCHOBaHMs! B3UMAHUs TU1ATEl
3a NpPeIoCTaBIeHIEe MyHUIMITAIBHOM yCITyTH

22. MyHuUmnanpHas yclyra OkasblBaeTcs Ha 6€3B03ME3IHOM OCHOBE.

MakcuMabHOE BpeMsl OOKUIaHUs B 0UEPe/IM MPH MO/Ia4e 3asBICHAS
0 TIPEI0CTABICHHH MY HULIMITATIBHON YCITYTH ¥ [IPH MOy 4CHHH
pe3yJITaTa MpeloCTaBIeH s My HULIMIIAILHON yCIyrH

23. Jlnsa ynobcrTBa 3asBUTENEH W B LENAX HCKIIOYCHUA ouepeleil mpueM 3asBICHUH C
NpUIOKEHHEM HEOOXOIMMOTro MaKera JOKYMEHTOB Ha OKa3aHUe MYHHIMIAIBHOA yCIyTH
BeJIeTCs 110 TPEIBAPUTENBHOMN 3aIMCH COTPY/IHHKAMM CEKTOPA 110 KOHTPOJIIO 38 IPOXOXKIEHUEM
HOKyMEHTOB «OJIHO OKHO» YNpaBiieHus TMOArOTOBKM JAOKYMEHTOB IO 3eMeNIbHBIM BOIIPOCaM
ajMUHECTpanuu ropoja ITeH3sl. 3anuch Ha MPUEM OCYIICCTBIIACTCA T10 TenedoHy:

(8412) 68-40-18 — CeKTOp MO KOHTPOJIO 3a NPOXOKACHHEM JOKYMEHTOB «OTHO OKHO»
VipasieHusi NOATOTOBKM JOKYMEHTOB M0 3€MEJbHBIM  BOTIPOCAM aJIMUHUCTpAlMU  ropojia
[Tenssr.

24. Bpems oxumaHus B ouepeny (B ciyyae OTCYTCTBHS [IpeBapUTENbHOM 3aMKucH) He
JIOJDKHO TIPEBBIIIATE:

Npy nojade 3asBNeHUs ¥ (MIIK) HOKYMEHTOB - 15 MUHYT;

TIpH NOJTyUYCHUH PE3yJIbTaTa MPefOCTaBICHUs YCIy ! - 15 MUHYT.

CpOK ¥ MOPSLOK PErHCTPalvy 3asBICHHS O NIPE/I0CTaB/ICHAN
MyHHLUNAIBHOM YCIyTH

25. Opras MECTHOTO CaMOYIpaBJIeHUs B JEHb MOCTYILICHUS JOKYMEHTOB, YKasaHHBIX B
myHkTe 16 AJIMMHHCTPATMBHOTO pETJIaMEHTa, NPUHHMACT W PErHCTpUpYET B TOpAAKE,
YCTAHOBJIEHHOM JUISl PETMCTPALIMH BXOJAIIMX JIOKYMEHTOB B Oprane MECTHOTO caMoympaBJIeHusA
NOCTyNMBIIEE 3asBIEHUE O MOCTAHOBKE Ha YYeT C MPUIOKCHHEM JOKYMEHTOB, YKasaHHEIX B
nynkrax 16.1-16.4 AJMHHHCTPaTHBHOTO perjaMeHTa, ¢ ykasaHueM JaThl H BPEMEHU HMX
notydenns. I'paXuaHuHy B JeHb NOJaud 3asBCHMs BBIIACTCA paciycka O MOTyHUCHHN
3asBieHMS W JOKYMEHTOB C yKasaHWeM IepedyHs TakuX JOKYMEHTOB, NaTbl M BPEMEHM MX
TIOJTyYeHHs.

26. Vuer OCYLIECTBISETCS MyTeM 3aHECEHMsA CBEJCHWH, yKasaHHBIX B 3afABICHMH, B
snekTponnyio 6a3y «UrbaniCS».



TpeboBaHuUs K TOMEIIEHUAM, B KOTOPBIX
NpeIoCTaB/IseTCsl MyHUIMIAIbHAS yCITyra

27. IlpeoCTaBNeHHE MyHHUIMIATBHOM. yCAYTH OCYIIECTBIIACTCA B CTICIHATBEHO BBIJICJICHHBIX
TUISL 9TOM LIEJTH TOMEINEHHSX.

28. TlomereHus, B KOTOPHIX OCYIIECTBISCTCS MPEIOCTABICHUE MyHUILUNAIBHOR yCITyrH,
000pyayIOTCS:

- iHOPMAIMOHHBIMH CTEH/IAMH, COACPIKAILMMH BU3YalbHYIO M TCKCTOBYIO HUHGOPMALIHIO;

- CTYJIBSIMM U CTOJIAMH JUISl BOSMOXKHOCTH 0QOPMIIECHUS IOKYMEHTOB.

29. KONMYeCTBO MECT OXKHAHHS ONpENENAeTcs MCXONs M3 (aKTHyecKod Harpyskd M
BO3MOYKHOCTEH [UISl UX Pa3MEIIeHNs B 31aHAH.

MecTa OKMIAHKA JODKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHAM JUIA 3aABUTENEH H
ONTUMAJIBHBIM YCIOBHSM paboThl COTPY IHUKOB.

30. MecTa [Uis 3afoHEHHs JOKYMEHTOB 000pydylOTCs CTYIbAMH, CTOJIaMH (cToiikamu) H
obecneunBaroTcs GlaHKaMM 3asBIeHAN 1 00pa3laMy WX 3arOJHEHUS.

31. KabuneTs! pueMa 3asBUTENIEH J0TDKHBI UMETh vHGOpMAIHOHHBIE TAOIMUKY (BBIBECKH)
C yKa3aHUeM:

- HoMepa KaOHHETa;

- haMMJIMHU, KIMEHH, OTYECTBA U JOJDKHOCTH COTPY/IHUKA.

Kax/oe pabouee MeCTO HODKHO ObITh 00OpPYNOBAHO IEPCOHATBHBRIM KOMITBIOTEPOM  C
BO3MOXKHOCTBIO JOCTYIIA K HEOGXOMUMBIM MH(GOPMAIMOHHBIM PECYPCaM, a TAKKE MeHaTatoliM,
KOMHMPYIOIIMM ¥ CKaHUPYIOIIMM yCTPOHCTBAMH.

[lpy  opranmsamuu  paboumx  MeCT  CJIEAYeT  MpefyCMOTPeTh BO3MOXHOCTh
GecrpernITCTBEHHOTO BX0/Ia (BBIX0/1a) COTPYAHUKOB U3 IOMCILICHUA.

32, TloMelieHHs [OMKHBI COOTBETCTBOBATh TPEOOBAHMAM IOXKAPHOHM, CaHUTapHO-
SIUIEMHUOJIOTMUECKOH 6e30macHocT M ObITh 06OpY/0BAHBI CPEACTBAMU MOXAPOTYICHUA 1
OIIOBEIIEHHS O BO3HWKHOBEHWH 4YpE3BbIYAHOM CHTyalluW, CHCTEMOM KOHMUHOHHPOBAHUA
BO3/yXa, HHBIMH CPEICTBAMH, 00ECTIEUHBAIOIIMMH 6e301acHOCTE U xoMdopTHOE TIpebhIBaHke
3asBUTEJICH.

TTokasatesu JOCTYHOCTH M Ka4ecTBa MyHHIMIIAIBHOM yCITyTH

33. 3asgBUTENb UMEET IPABO!

- T0JIy4aTh MyHMIMMNAIBHYIO YCIYry CBOEBPEMEHHO M B COOTBETCTBHHM CO CTAHIAPTOM
TpeaOCTaBlIEHNs] MyHUIIMNIATBHOH YCIIyTH;

- momyyaTh TOJNHYIO M JOCTOBEPHYIO HMHGOPMALMIO O TMOPAAKE INPEJOCTABICHHUA
MYHHUIMIIAIBHOM YCIYTH, B TOM YUCIE B 9JIEKTPOHHOH dopme;

- TIONTyYaTh MYHMIMMAIBHYIO YCIYTy B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuitckoit
Denepanyu;

- obpamarkcsi ¢ OKalo0OW Ha TNPUHATOE IO 3afBIEHHUIO PCUICHHC WM Ha neicTBUs
(6e3meiicTBEE) JODKHOCTHBIX JIMIl B CBA3W C PAacCMOTPCHWEM 3asBICHHA B  MOPALKES,
yCTaHOBJIEHHOM pa3fenoM V AJIMUHHCTPaTUBHOIO periaMeHTa.

34. OCHOBHBIM KAYECTBEHHBIM IOKA3aTelleM MPENOCTABICHHA MYHULWMNANBHOR YCIyTH
ABAETCS KOMMYECTBO ODOPMIICHHBIX B YCTAHOB/ICHHBIE CPOKH YBELOMIICHUH O MEPEBO/E KUIIOTO
MOMEIEHHS B HEXUIIO0E MOMEIEHHE U HEXMUIOrO MOMEIIEHHUA B XXWI0C ITOMEIICHHE.

35. TpeGoBaHHUs K KaueCTBY MPENOCTABICHAS MYHHUIIAIATBHOR yCITyTH:

- cobmofieHe CTaHAapTa MYHUIUNATEHON YCIyrd MO MEPEBOAY HEMMIIBIX MOMEILEHUH B
JKHITBIE TIOMEIEHHMS U YKHJIBIX TOMEILEHHHI B HEXHMIIbIE TOMELICHHS;

- cOBIMOIEHHE CPOKOB MOATOTOBKH IOKYMEHTOB, 3aNpalliiBAEMbIX 32 BUTCIIAMHU,

- OTCYTCTBHE OGOCHOBAHHBIX XKanob 3asBUTEIICH.

Oco6eHHOCTH MPENOCTABIEHUS MYHHIUNIANBHOM yCIyTH
B MHOTO(YHKIHOHANBHEIX LIEHTPaX

36. CeemeHuss O MOPSIKE IPENOCTABICHUA YCIYTd HOCAT OTKpBITHIA OOLIENOCTY MHBIA
Xapaktep, TNpPEJOCTAaBJSIOTCS ~BCEM  3aMHTCPECOBAHHBIM - JIALAM npu  obpamieHud B
Anmunuctpanuio ropoga Ilensst u AY «M®I». Kpome Toro, nudopmanud pasMeuleHa Ha
oduuHaTbHOM ~caiiTe AJMHHMCTpaUMd ropoia [lenspr:  http://www.penza-gorod.ru 4 B
peruoHasHOM HHHOPMALMOHHOM CHCTEME «ITopTan rocyjapCTBEHHBIX U MyHHLMIAIBHBIX yCIyT
(pynxumit) [Tensenckoi obnacTiy: www.uslugi.pnzreg.ru.

Uupopmanus 06 UCTIIOTHEHUH MYHMIMITATBHOR yCITYTH NPENOCTaBIIAETCA:

- [0 MHUCHMEHHBIM OOpAIIEHUAM JIML, YKa3aHHBIX B IyHKTC 3 nacrosinero Pernamenra, B
anMuHMcTpammio ropoga Ilewssl, a Taloke IpH JIMYHOM oOpallleHUH JaHHBIX JIHI B
a/IMHHUCTPALMIO Toposia T1eH3bl (CEKTOp MO KOHTPOIIIO 32 MPOXOXNICHHEM NOKYMEHTOB «OnHO
OKHOY» YIIpaBJeHHs TOArOTOBKH JOKYMEHTOB 10 3€MEJIBHEIM BONPOCAM aIMUHHCTpALU ropo/ia
[Ten3sr).

OCHOBHBIMU TpeGOBaHMAMHU K HHPOPMUPOBAHHIO 3aMHTEPECOBAHHBIX JULL ABIISIOTCA:

- JI0CTOBEPHOCTH MPELOCTABNEHHON HHPOpMALIMY;

- YeTKOCTb B M3JI0XKEHUH HHPOPMALUH;

- NONHOTA UHPOPMHUPOBAHUS;

- HAMISAHOCTH (POPM TIPENOCTABNEHHOH HHOPMALIHH;

- yXOGCTBO M IOCTYIHOCTB TIONy4EHNAs HHpOpPMAIIK;

- OIIEPaTHBHOCTH MPEJOCTABIEHNA HHPOPMALIHH.

OcOBEHHOCTH MPEIOCTABICHAS MYHUIIMIIAIBHON YCIyTH B 5JIEKTPOHHOM popme.

37. 3asBneHde B (GopMe OJJIEKTPOHHOTO JIOKYMEHTa MOXET OGBITH MPEJCTABIEHO B
AJIMAHMCTpALHIO TTO BEIOOPY 3asBUTEILA:

- myTeM 3anojHeHHs (Gopmbl 3anpoca, pasMelleHHOH Ha  oQuuManbHOM  caiTe
aIMuHMCTpamuu  ropoaa  IleHssl: http://www.penza-gorod.ru B HHpOPMALHMOHHO-
TeneKOMMYHHKAIMOHHOH ceTi MHTepHer (manee - opuUUMANBHBIA CalT), B TOM 4HCIE
MOCPEICTBOM ~ OTIpPaBKU  4€pes3 JMYHBI  KaGMHET PErMOHANBHOW  TOCYNapCTBEHHOM
prHdOpManMoHHoi cicTembl «llopTan rocyIapCTBEHHBIX ¥ MyHHIMNAILHBIX yoryr (dyHKuui)
IMemsenckoii o6mactu»  (http:/uslugi.pnzreg.ru) u (4mm) deaepasbHOR  rOCYIapCTBEHHOM
MH(OPMAIMOHHON cucTeMbl «EIMHBIA MOPTa TrOCYJApCTBEHHBIX M MYHHLMIATBLHAIX yenyr
(ymxumit)» (nanee ITopran, TlopTais) (http://www.gosuslugi.ru);

- IIyTeM HAmpaBICHHUs JIEKTPOHHOTO JOKyMEHTa B AnvunucTpauuio ropona Ilenssl Ha
O(QUIMATBHYIO OJIEKTPOHHYIO MO4YTy (hanee - MpPeICTABICHHE TOCPEACTBOM 9JIEKTPOHHOM
[IOYTHI).

38. B 3ajBJCHMM YKasbBaeTCs OJMH W3 CIEYIOMMX Croco0oB MPEIOCTABICHHA
pE3yNbTaTOB PACCMOTPEHMUS 3asBICHUA AnmuHucTpaweit ropona Ilenssr:

- B Bue GYM@XKHOTO NOKYMEHTa, KOTOPBIH 3asiBHTENb MOAY4acT HEMOCPEACTBEHHO MpH
JIMYHOM OOpaIEHNH,

- B BUme OGYMaXHOro JOKYMEHTa, KOTOPBIH HANpaBIAeTCs 3aiBUTEIIO MOCPEACTBOM
MOYTOBOTO OTIIPABJICHHUS.

39. 3asBnenue B GopMe dIEKTPOHHOTO JOKYMEHTa MOAMUCEIBACTCA 1O BEIOOpY 3aABUTEINS
(ecnu 3asBUTENEM SABIISETCA PU3MUECKOE JIUIIO):

- 3MEKTPOHHOM MOANKCHIO 3asBUTENS (PEACTABUTENS 3asBUTENA);

- YCHJIEHHOW KBaJlHQUIMPOBAHHOH 3MEKTPOHHON MOAIKCHIO 3asBUTENs (MPEACTABUTENS
3asABUTENA).



3asBlIeHEE OT MMEHH IOPUIMYECKOrO JIMLA 3aBEPACTCS 110 BBIGOPY 3asBUTEIS JIEKTPOHHOM
[IO/ITHCHIO JTHG0 YCUJIEHHOH KBaIM(UUMPOBAHHOH 57IEKTPOHHOM MOMKUCHIO (ECIH 3aABUTEIIEM
ABJISAETCS FOPMIAYECKOE JTHIIO):

- NUIa, JEHCTBYIOMEro 0T UMEHN FOPMIANIECKOro JIvla 6e3 JI0BEepEeHHOCTH,

- TpeJICTaBUTENs FOPHAMYECKOro JIHIa, JiefCTBYIOLIEr0 Ha OCHOBAaHWM JIOBEPEHHOCTH,
BBIIAHHOM B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit enepanun.

40. Tlpn monave 3asBieHMd B (QOpME IICKTPOHHOTO JOKYyMEHTA K HAM TIPUJIAraloTCs
JOKYMEHTBI, YCTAaHOBJIEHHBIC ITyHKTOM 16 macrosimero PersiameHTa, B BHIE 3JEKTPOHHOIO
o6pa3a Takux JI0KYMEHTOB.

3agBuTeNh  BIpaBe  CAMOCTOSTENBHO — MPEACTABMTH € 3aABJICHUCM JIOKYMEHTBI,
YCTaHOBNEHHBIEC ITYHKTOM 17 HacTosero Pernamenra.

Komusi J0OKYMEHTa, yJ0CTOBEPAIONIEro JIMYHOCTh 3aABUTCIIA (yI0CTOBEPSIONIETO JIMYHOCTD
MpE/ICTABUTENIS  3asBUTEN, €CIM 3asABICHHE MPEACTABIACTCH Npe/ICTABATENIEM 3asBUTEI),
npusiaraeTesi K 3asBJICHHIO B BHJC JJIEKTPOHHOTO obpasa Takoro mokymenra. IIpencraBieHus
JAHHOTO JOKyMeHTa He TpeObyeTcs B Cllydae MPE/ICTaBICHUsA 3aABICHMA [OCPEACTBOM OTIIPaBKH
uepes JiMuHbIA KabuneT [TopTaoB rocyapcTBEHHBIX 1 MYHHMLMITAIBHBIX YCIIYT, @ TAKKe €C/IH
3asIB/ICHHE NOMMCAHO YCHIEHHOH KBaMM(bHIMPOBAHHOH 9JIEKTPOHHOM MOAIKUCHIO.

B ciyyae TMpEACTABICHHMS 3asBICHWA TPEICTABMTENIEM 3aABUTEI, JICUCTBYIOIIMM Ha
OCHOBAHMM JOBEPECHHOCTH, K 3afBJIEHHMIO TAloke MpUIAraercs MOBEPEHHOCTD B BUJE
371eKTPOHHOT0O 06pasa Takoro 10KyMeHTa.

41. TlomyueHue 3asBICHMS M MpWIAracMblX K HEMY JOKyMCHTOB MOATBEPIKAACTCS
YIIOJHOMOYEHHBIM OpPraHoM IyTEM HATPaBICHUA 3agBUTEO YBEJOMIICHHS, COJEPIKALIErO
BXOJLIMHA PErMCTPALIHOHHBIA HOMEp 3asBIEHUA, AATy TONYydCHHA AJIMMHHCTpaLMen ropojia
[eH3bl yKa3aHHOTO 3@jiBICHHMS M MPHIAraeMBIX K HEMY JIOKYMCHTOB, a TaKKe TepeyeHb
HAMMEHOBaHWH (aiiNioB, IPeJCTaBNEHHbIX B GOPME JIECKTPOHHBIX OKYMCHTOB, C yKa3aHUEM HX
obbema (j1asiee - yBEJIOMIICHUE O TTOJTyYCHHH 3asBICHNA).

VBeIOMIIEHHE O [OJIyYeHHH 3asBIeHMs HAPABJISETCS YKA3aHHBIM 3aABUTE/ICM B 3aABICHUH
criocoGoM He TMo3aHEEe pabodero [Hs, CIEAYIOWIEro 3a JHEM MOCTYIUICHUA 3aiBICHWL B
Anmunuctpanuio ropona Ienssr.

3agBieHNe, NMPEICTABICHHOE C HApyLICHHEM HACTOAIICrO MOpA/Ka, HE paccMaTpuBacTCs
AnamuaucTpareit ropoja [enssl.

He nosauee nsti pabounx aHEH co JUHS TIPE/ICTABIEHHS TAKOTO 3asBIEHIS AJIMUHUCTPALIMS
roposa IleH3bl HanpasiseT 3asBUTEIO Ha yKa3aHHBIH B 3asBJICHMM A/IPEC HICKTPOHHOH TOUTHI
(p¥ HaIMYMK) 3aSBUTENIS WIM WHBIM YKa3aHHbIM B 3aABJICHAH crnoco0oM YBEIOMIIEHHE C
yKaszaHWeM JOITYIIEHHBIX HApyLICHHH TpeGOBaHUM, B COOTBETCTBUM € KOTOPBIMM JOJDKHO OBITH
pE/CTaBIEHO 3asBICHHE.

4?2. 3asBreHUs M MpUIAracMble K HAM JOKYMEHTBI MPEAOCTABIAIOTCA B AJIMUHUCTPALIUIO
ropona Ilenssl B (opMe OJEKTPOHHBIX JOKYMEHTOB MyTeM 3amOIHCHMA ¢Gopmbl 3anpoca,
pa3MeleHHO Ha O(UIMAIbHOM CaiTe, TOCPEACTBOM OTMPAaBKH HEpes eIMHBIA TIOpTall WK
MeCTHBIH TOpTaJl, HAaNMpaBJIAoTCA B Bujie (aiiios B dopmare XML (nanee - XML-10KyMEHT),
CO3MAHHBIX ¢ Hcronp3oBanneM XML-cxeM M 00eCreynBAOIIMX CUATBIBAHHE W KOHTPOID
Npe/CTaBIEHHBIX JTAHHBIX.

3asBICHMA TIPEACTABIAIOTCA B AJIMHHUCTPALIMIO ropoaa [Ten3s! B Buae (aiinoB B Gopmarc
doc, docx, txt, xls, xlsx, rtf, ecnu ykasaHHbie 3asABIEHHS MNPEAOCTABIAIOTCHA B bopme
3NEKTPOHHOTO JIOKyMEHTa MOCPEICTBOM dJIEKTPOHHOH MOUTBI.

DNEKTPOHHBIE  OKYMEHTBI  (3EKTPOHHBIE o6pa3sl  [IOKyMEHTOB), MpuUIaraemMpie K
3asIBJICHUIO, B TOM YKCIIE JJOBEPEHHOCTH, HATPABJIAIOTCS B BUAC daitnos B popmarax PDF, TIF.

KauecTBO NpPENOCTAaBIEMBIX — 3JICKTPOHHBIX — JIOKYMEHTOB (1eKTpOHHBIX ~ 00pasoB
nokymentoB) B ¢opmarax PDF, TIF nomkHO MO3BONATE B TOJTHOM obbeMe MPOYUTATh TEKCT
JOKyMEHTa W PacTio3HATh PEKBU3UTHI JIOKYMEHTA.

JIOKYMEHTBI, KOTOPBIE TPEIOCTABISIOTCSH YMOTHOMOUCHHEIM OpraHoM o pe3yJbTaTam
PaccMOTPEHHsl 3aiBICHMsS B JJIEKTPOHHON (opme, JOMKHBI ObITH JOCTYIHBI Ul IIPOCMOTpaA B
BUJE, NPUTOJHOM Ul  BOCIPHMSTHS — YEJIOBEKOM, C  WMCIOJNB30BAHMEM  SNIEKTPOHHBIX
BLIUMCIMTCIBHBIX MAIIKH, B TOM uKciie 6e3 MCToNb30BaHus ceT MIHTepHeT.

XML-cxXembl, Hcronb3yfomuecs mist  ¢popmupoarust XML-I0KyMEHTOB, = CUMTAIOTCA
BBEICHHBIMH B JIEHCTBHE 110 HCTEUEHMHM JIBYX MECALEB CO JHA MX pa3sMEIICHMA Ha opuLHaTEHOM
caiite.

[Ipy M3MEHEHWHM HOPMATHBHBIX [PABOBBIX aKTOB, YCTaHABIMBAIOUIMX TpebGoBaHus K
TIPE/ICTABICHUIO  3aABIEHHUIH, YHOJTHOMOUEHHBIH OpraH H3MEHSAET dopmarel  XML-cxeMbl,
ofecrieynBas IIpd TOM BO3MOXKHOCTB MyGIMYHOrO J0CTYNa K TeKyleH aKTyasbHOH BEPCHH H
peBLTY MM BEPCHSIM, a TAloKe BO3MOXKHOCTh HCHOJIB30BaHM MPEABIAYIIHX BEpCHil B TEUEHHE
IIECTH MECSILIEB T10CTe X u3MeHeHns (0OHOBIEHHS).

Cpe/icTBa 3JIeKTPOHHOM TOATKMCH, TPUMEHAEMBIC TIPH 10Ja4e 3a4BJIEHUI U NpUJIAraeMbIX K
3agBJICHHMIO SEKTPOHHBIX JOKYMEHTOB, AOIKHBI OBITh CEPTH(QMUMPOBAHBI B COOTBETCTBUM C
3aKOHOAaTeLCTBOM Poccuiickoi denepaiu.

I11. CocTaB, N0C/eA0BaTEJbHOCTD H CPOKH BbINOJTHEHHS
AMHHHCTPATHBHBIX Mpoueayp (1edcTBuii), TpeGoBaHHUsI K MOPS/IKY HX BBINOJIHEHHUS,
B TOM 4YHCJIe 0CO0EHHOCTH BbINMOJIHEHUS aAMHHHCTPATHBHBIX
npoueayp (1edcTBHIT) B 2IeKTPOHHON opme

43. TlpemocTaBleHMe MYHMLMNANBHOM — YCIyrd  BKIIOHACT B cebs  ciemyroume
aJIMUHKCTPATUBHBIE MPOLIE/TY PbI:

- IPMEM M PETHCTPALMS 3asABJIEHAS U JIOKYMCHTOB, NPEICTABICHHEIX 3aABUTEICM,

- GopMHUpPOBAHKE U HAIIPABJICHUE MENBEIOMCTBEHHBIX 3alpOCOB,

- PACCMOTPEHUE 3asABJICHUS W IPUHATUE PELICHUS;

- BBIJIaua pe3yJILTaTa OKa3aHWs MyHULMITAILHON YCIIYTH 3aABUTEIIO.

44. Brok-cxema TpENOCTaBJIEHNs MYHULMIIATBHOH YCIyrd NIPeICTaBleHa B NPHIIOKCHAH
Ne 2 kK AAMUHUCTPATUBHOMY PErJIAMEHTY.

HpHCM W peructpanus 3asBJICHUA 1 JIOKYMEHTOB, IPEACTaBJICHHBIX 3aBUTEIIEM

45. OcHOBaHMEM Ul Hauana aJMHHMCTPATHBHON IPOLEAYphI SBJIAETCA MOCTYIVICHHC B
CEKTOp 110 KOHTPOIIO 3@ TPOXOXICHHEM NOKYMEHTOB «OIHO OKHO» YnpaBieHus MOAr0TOBKH
JIOKYMEHTOB T10 3€ME/IbHBIM BOTIPOCaM aJMHHUCTPALIMU ropoza [1eH3bl 3asBJIEHUS O MOCTAHOBKE
Ha y4Yer.

46. TIpu npueMe 3asBJIeHUA COTPYIHHK IPOBEPSCT:

- IPaBMJIBHOCTD 3aTI0JIHEHHSI 3asBICHUS;

- JNeWCTBUTENLHOCTh OCHOBHOTO [IOKYMEHTa, YIOCTOBEPSIOLIErO JUYHOCTH 3aABUTEI, M
(M) IOBEPEHHOCTH OT YMOJHOMOUYEHHOTO JIMLA;

- OCYILECTBIISIET CBEPKY CBEJICHUH, YKa3aHHBIX 3asBUTCIEM B 3asBJCHHMH, CO CBCICHUAMY,
CoJlepKalMMHUCS B ITACTIOPTE U APYTHX MPECTaBICHHBIX JTOKYMEHTAX;

- KOMIUIEKTHOCTh JOKYMEHTOB, IPHJ1araéMbIX K 3asiBJICHHUIO.

47. K 3asgBNeHHMIO TpPHOOIIAIOTCS JOKYMEHThHI, [EPEYMCIICHHBIE B MYyHKTE 16
AZIMHHHCTPATMBHOTO PEerjaMeHTa U B yHKTe 17 AIMUHMCTPATUBHOIO perIamMeHTa (B cityuae ux
NpE/ICTABJIEHHS 3asBUTENEM 10 COGCTBEHHOMH MHULIMATUBE).

48. Tlocne mnpoBeleHMs MEPBAYHOM MPOBEPKM JIOKYMEHTOB CHELMAIMCT CEKTOPa IO
KOHTPOMIO 3a TIPOXOXAEHHEM JOKYMEHTOB, OTBETCTBEHHBIH 3a DPErMCTPALMIO JIOKyMEHTOR,
peructpupyer 3asBieHMe B 6aze HaHHBIX «UrbaniCS» W BbIIaeT 3asBUTENIO PACIHCKY B
TIOJTY4YEHHMH OT 3aABUTENS JOKYMEHTOB C yKa3aHWEM MX [EpPEeUHs, 1aThl M BPEMEHH MX MOJIyUCHUS



OpraHoM, OCYIIECTBIIOUIMM COIIACOBAHKE, & TAlOKe C YKA3aHMEM IIEPEUHA JIOKYMEHTOB,
KOTOpble OyAyT IOJIYYEHbl MO MEKBEAOMCTBEHHBIM 3allpOCaM. B ciyuae mnpeacTaBieHus
JOKYMEHTOB ~ 4Yepe3 ~MHOrOGYHKIMOHAIbHBIA UEHTP  pAcnvcKka  BBIAACTCA  yKa3aHHBIM
MHOrO()YHKIMOHAIbHBIM LICHTPOM.

B ciydae TOCTYIUIEHHS TOKYMEHTOB [0 MOYTE CHELHMAIMCT CEKTOpa IO KOHTPOIIO 3a
NMPOXOXK/IEHUEM JOKYMEHTOB, OTBETCTBEHHBI 33 PETHCTPALMIO JOKYMCHTOB, BCKpBIBACT
KOHBEPT, PETMCTPUpPYET 3asBjieHue B 6ase JaHHBIX aIMUHUCTPAlUK TOPOAA [TeH3sl ¥ BBICHLIAET
3asBUTEJIO KOTIMIO 3asBIICHUSA C OTMETKOM O IPUHATHM JOKYMEHTOB IIOYTOMH.

CpOK BBITOJIHEHUs] YKa3aHHBIX JIEHCTBUN YCTaHABIMBAETCA /IO 15 MuHYT.

49. Pe3ynpTaToM aIMAHUCTPATUBHOMN MPOLIEYPHI SBJIACTCS MPUEM 3asB/ICHHSA O MOCTAHOBKE
Ha yuer.

50. 3aperucTpupoBaHHblE B TeUeHHE paboyero [AHs 3asBJICHHUS C TIPUIOKECHHEM JTOKYMEHTOB
MepeialoTesl  HAYaIBHUKY —OT/eNa IMOJArOTOBKH HCXOJIHO-PA3PELIUTENBHON  JIOKYMEHTALMK
YnhpasieHust TpajoCTPOMTENBCTBA W APXHTEKTYPBI AJMHUHMCTpALMH TOpOJd [Ten3sl s
OmpeeNeHus COTPYAHNKA, YIONHOMOUEHHOTO Ha HAMpPaBJICHUE MEXBEIOMCTBEHHBIX 3alIpOCOB,
paccMOTPEHHUE 3aABJICHHHI.

51. COTpy[HHMK, OCYLUECTBIISIONIMH MNpUeM 3asiBICHUH, HECET OTBETCTBEHHOCTH 32
HapylleHWe PeXUMa 3aIUThI, 00pabOTKH U MOPAIKA UCIOIB30BAHML UWHpOPMALINH, CoiepIKalLeHt
NepcoHaIbHEIE [AHHBIE 3aiBHTENA, B COOTBETCTBHH C 3aKOHONATE/IHCTBOM Poccuiickoit
depepany.

CoTpyauuk 1pu 06pabOTKe IepCOHANBHBIX JaHHBIX 3asBUTCISA 00s3aH MPUHUMATH
HEOOXO0/(MMble OPTaHM3ALUMOHHBIE H TEXHAYECKUE MEpPhl [T 3aUIUTEI NIEPCOHABHBIX JTaHHBIX OT
HECAHKIMOHMPOBAHHOTO WM CIIy4afiHOro J0CTyna K HHUM, YHUUTOXEHWS, H3MCHCHHS,
6JIOKHPOBAHKSA, KOMMPOBAHMS, PACIPOCTPAHEHHUS MEPCOHATBHEIX NAHHBIX, a TAlOKe OT HHBIX
HEMpaBOMEPHBIX IEHCTBHH.

(DOpMPIPOBaHI/IC W HaIlpaBJICHUC MEXBEIOMCTBEHHBIX 3aIIPOCOB

52. OcHoBaHKeM sl Hadalda aJMUHHCTPATUBHOW MPOLENYpPhI SBISETCS HEMPEACTABICHUE
3asABUTENEM JJOKYMEHTOB, IPELYCMOTPEHHBIX ITYHKTOM 17 AJIMHUHUCTPaTUBHOIO periiaMeHTa.

53. 1enplo HampaBJIEeHUs. MEKXBEJOMCTBEHHBIX 3alIPOCOB ABJIACTCA BBIABICHHC OCHOBaHHUH,
KOTOpBIE MOTYT MOBJIEYb HAPYIIEHHs YCIOBHH [OCTAHOBKM HA YHET B Ka4€CTBE JIMII, HMEIOLIMX
paBo Ha TNpPEIOCTABNEHHE 3EMENbHBIX YYacTKOB B COOCTBEHHOCTh OECMIATHO, a TakoKe
cobmonenue Tpebopanuii 3axona IleHseHckod ob6mactu OT 04.03.2015 Ne 2963-3110 «O
PeryIMpoBaHUM 3eMETBHEIX OTHOLICHUH Ha TeppuTOpHy [TeH3eHCKO#H 001acTH.

54. MeXBeJOMCTBEHHBIE 3allPOCHI HAIPABIAIOTCA COTPYIAHMKOM, YIIOJHOMOUYCHHBIM Ha
ohopMieHHE ¥ HAMpaBlieHHe MEXBEJIOMCTBEHHBIX 3allpPOCOB, PacCMOTPEHUE 3asBIEHUH, B
Tedenue 2-X paboumMx [HEH CO JHA TOCTYIUIEHHs 3asBJICHHMA C TPWIOKCHHEM NOKYMEHTOB,
yKa3aHHBIX B MyHKTE 16 AIMUHUCTPATUBHOTO perjlaMEeHTa.

55. I1pu HAJTMYNK TEXHAIECKON BO3MOXKHOCTH ME)XBEOMCTBEHHbIE 3al[POCHI HAMPAB/IAIOTCA
B (opMe ONEKTPOHHOTO  JOKYMEHTa IyTeM  3arlOJIHEHMSA  9JIEKTPOHHOH (dopmsl
MEXBEJOMCTBEHHOIO 3alpoca M €ro MOCHeyIOLero HaNpaBieHus Ha COOTBETCTBYIOIIMH a/pec
3JIEKTPOHHOTO CEPBUCA, B TOM YMCIIE C UCIIONB30BAHUEM €IUHON CHCTEMBI MEXBEIOMCTBEHHOTO
3JEKTPOHHOTO ~ B3aUMOJEHUCTBMS M MOJKIIOYAEMBIX K  HEi  PETHOHAIBHBIX  CHCTEM
ME)KBEOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMO/IEUCTBUS.

MeXBEeOMCTBEHHBIE 3ampockl B (OPME DIEKTPOHHOrO JOKYMEHTa MOIMMCHIBAIOTCA
NIEKTPOHHOHN MOANKCHIO.

B caoydae OTCYTCTBHS TEXHHYECKOM BO3MOXKHOCTH ~MEXBECIOMCTBEHHBIC —3alpOCHI
HAIpaBJISIIOTCS Ha OyMa)XHOM HOCHUTEIE.

3anpolleHHble  TOKYMEHTHl (MX KOMMM WM CO/epKallMecs B HHX CBEJICHUS) MOIYyT
IPE/CTABIATECA Ha GYMaXHOM HOCHTene, B (opMe 3MEKTPOHHOTO J0KyMeHTa /KOO B BHIE

3aBepEHHEIX YTIOJTHOMOYEHHBIM JIALOM KOMHH 3aNpOLICHHBIX T0KYMEHTOB, B TOM 4Hciie B popme
5JIEKTPOHHOTO JIOKyMEHTA.

56.  PesynbraToM  aIMMHHCTDaTWBHOM  MpOLEAypbl  ABIACTCA  HANpaBICHHE
MEXBEOMCTBEHHOTO ~ 3alpoca ¢ IeJbl0  MONy4eHHs JTOKYMEHTa /vt MHGOpMaLKH,
HeoOXOMMbIX JUTA IPUHSTHS PELIEHUs O OCTAHOBKM HA Y4eT B KaueCTBE JIMILI, UIMEFOLIHX MPABO
Ha TpeIOCTaBIeHUE 3EMENBHBIX y4aCTKOB B co6CTBEHHOCTD OECILIATHO.

57. HemonyueHue WIH HECBOCBPEMEHHOE MOJyYCHHE JOKYyMCHTOB, 3alpoIIEHHBIX B
COOTBETCTBUY C IyHKTOM 17 AIMUHHCTPaTHBHOIO PEIIAMEHTa, HE MOXKET ABJATHCA OCHOBAHHCM
JUISL OTKa3a B IPUHATHY PELIEHHs O MOCTAHOBKE HA YYET B KAUECTBE JIMLL, HMEIOLIUX IpaBO Ha
TpeNoCTaBIeHIE 3EMENBHBIX yUaCTKOB B co6CTBEHHOCTH OECIIATHO.

PaccMOTpEHHUE 3asBICHNS U PUHATHC PEIICHUA

58. OcHOBaHHEM /Ui Hauyala aJMUHUCTPATUBHOM MpOLENYphl ABIACTCS MOCTYIUICHHC
3asBjeHMs M JOKYMEHTOB CIELMAIMCTy OTHEeNa IOAr0TOBKH HCXO/IHO-Pa3pelIUTENbHOM
JOKYMEHTAaUWH  YTIPABIEHHS TPa/IOCTPOMTENBCTBA M APXMTEKTYpBI AMMHHMCTPALHH ropoja
[Ten3el.

3asBlleHHE TOUIKAT PACCMOTPEHHIO B CPOK, COCTABIISONIMHA 24 paboumx IHA CO [JHS
PErucTpalM B CEKTOPE MO KOHTPOMIO 33 MPOXOKICHHEM JIOKyMCHTOB «OIHO OKHO»
Yrpasiienus MOATOTOBKA JOKYMEHTOB [0 3EMEIBHBIM BONPOCAM a[IMUHHUCTPALHH ropoja
[Ten3sl.

59. Tlp: yCTaHOBJEHMM OTCYTCTBUS OCHOBAaHHMH JUIf OTKasa B MPEIOCTABICHHMH
MyHUIUNATGHON  yCIYTH, YKa3aHHBIX B IyHKTC 21 AJIMUHHCTPATUBHOIO pErJIaMEHT4,
CIIEHHANMCT OT/HeNa MOJArOTOBKA KMCXOHO-Pa3pelUTE/bHON JIOKYMEHTaLMH VrpaBJeHus
IpaJOCTPOMTENBCTBA M APXUTEKTYPBI aJIMMHUCTPALMH FOpOaa ITeH3sl B TeyeHHe TpeX paboumx
JHEH OCYLIECTBISET MOATOTOBKY [POEKTa pelUICHUs aIMUHMCTpAlMK ropoia [Ten3sr 0
[I0CTAHOBKE Ha YUET B KAUECTBE JIHLI, UMEIOMIUX MPABO HA MPEJOCTABICHHE 3EMENIBHBIX y4aCTKOB
B cOOCTBEHHOCTH O€CILIATHO.

60. B ciyuae BBISBICHHA OCHOBaHMH [UIsi OTKa3a B IPCAOCTABJICHMH MYHHULMIATbHOH
YCIyrH, yKa3aHHBIX B IMyHKTe 21 AJMMHHCTPaTHBHOIO pEIaMEHTa, COTPYAHHK oTaena,
YIIOJTHOMOYEHHBIH HAa PacCMOTPEHHE JOKYMEHTOB, B TCYCHHE TpEX paGounx AHEH TOTOBUT
MPOEKT pelleHnst aAMHHHCTpauu ropoia IleHssr 06 OTKa3e B MOCTAHOBKE Ha y4eT B KayeCTBE
JIMII, UMEIOLIMX [IPAaBO Ha MPEJOCTaBICHHE 3eMEIbHBIX YHaCTKOB B COBCTBEHHOCTH OECTIATHO.

[IpoeKT pelleHMs O IIOCTAHOBKE Ha y4YeT B KauecTBe JMI, MMCIOMUX Mpapo Ha
[PE/IOCTABIEHHE 3EMENBHBIX YJACTKOB B COOCTBEHHOCTH 6ecrIaTHO, MPENCTABIAIOTCS [JaBe
a/IMUHHCTpAlMK ropoja IleHssl JUls NMPUHATHS PEIICHHS B CPOK, HE MO3/HEE, HeM 3a TpH
paboumx JIHS O MCTEYEHUs yCTAHOBJICHHOrO CPOKa PACCMOTPEHMA 3aABICHH O MOCTAHOBKE Ha
yuer.

TpoekT peuienus 06 OTKa3e B MOCTAHOBKE HA y4YeT B KayeCTBE JIMLL, HMCIOMHUX MpaBo Ha
IIPENIOCTABIEHHE 3EMEBHBIX  YYaCTKOB B cOOCTBEHHOCTh  OECIUIATHO, MPEICTABISIOTCA
3aMeCTUTENII0 TNIaBbl aIMHUHMCTpauuu ropoja IleH3bl MO 3eMEIbHBIM M IPalOCTPOUTENLHBIM
BOIPOCAM JUIsl [IPUHSATHS PEIIEHUsS B CPOK, HE MO3JHEE, YeM 3a TpH pabouux HHA 10 UCTEUCHHS
YCTaHOBJIEHHOTO CPOKa PACCMOTPEHHUS 3aiBJICHHS O OCTAHOBKE Ha yHET.

61. TlommucaHHBIE peIIEHHs MOCTYNAeT HAa PETHCTPALMIO B CEKTOp MO KOHTPOJIO 34
NPOXOXK/ICHUEM JOKYMEHTOB «OJHO OKHO» YTIpaBieHHs [MOArOTOBKH JOKYMCHTOB o
3eMeNbHBIM BONPOCAM aMUHUCTpaliH roposa [TeH3s!

62. PesynbraroM  aJMMHUCTPaTHBHOM  IpPOLEAYpHI  SBIACTCA odopmiieHHOE B
YCTAHOBJICHHOM MOPSJIKE pELIeHHe O TOCTAHOBKE aubo 06 OTKa3e B IOCTAHOBKE Ha YYET B
KayecTBe JIMIl, MMEIOIIMX MPaBO HAa MPENOCTaBJEeHHE 3EMENbHBIX y4acTKOB B COOCTBEHHOCTh
fecIuiaTHO, C yKa3aHWEM MTPUYHH.



O6muit CPOK MCTIONHEHHs yKa3aHHOH MYHHIMITATLHOH (yHKIMH He OJDKEH npeBpImath 30

padouux JHEH.
Beiaua pesysibTara OKa3aHHs MyHULUIIAILHOM yCITyTd

63. OcHOBaHMEM JUIS Hayaja aJMMHHCTPATHUBHBIM MPOLELYphl ABJIACTCA NOCTYIUICHHE B
CeKTOp 110 KOHTPOIIO 32 NPOXOXK/IEHHEM NOKYMEHTOB «OIHO OKHO» VipaBiaeHus: NOArOTOBKH
JIOKYMEHTOB 10 3¢MEJILHBIM BONPOCAM a/IMUHHCTPALMA ropoia Ilen3sl peieHus O MOCTaHOBKE,
1160 06 OTKaze B MOCTAHOBKE Ha ydeT B KayecTBE JIMI, UMEIOLIMX NPAaBO Ha MPEJ0CTaBICHUC
3eMENBHBIX yYacTKOB B COGCTBEHHOCTH GECIUIATHO C YKa3aHUEM NPUIHH.

64. CoTpyJHMK CEKTOpa II0 KOHTPOIIO 3a TPOXOXJICHHEM [NOKYMCHTOB «OHO OKHO»
YrpasieHuss NOATOTOBKM JOKYMEHTOB M0 3EMEIBHBIM BOMPOCaM aIMHHUCTPALMA TOPO/d
I1eH3bl, YNOTHOMOYEHHBIH Ha BbIIadyy pe3y/ibTaTa OKa3aH!s MyHHMIMIATBHOMR YCIYTH, B TEYCHHE
OIHOro paGodero /s M3BEWIACT 3asBUTENA O HEOOXOAMMOCTH MONyYEHHs pe3yibTaTa OKasaHui
MYHUIMIATBHOM YCIyTH ¢ YKa3aHHeM BPEMEHH M MECTa Oy YCHHL.

B 1ensx ONTHMHU3ALHN NPEOCTABICHHS MyHHUIMIIAIBHON YCIyrH 3aABUTEIb TAKOKE MOKET
GBITH YBEOMIICH O IIPUHATOM PELICHUH HChMEHHO WK B JJIEKTPOHHO# popme.

65. Pe3ysbTar OKa3aHus MyHUIMITAIBHON YCIIYTH BBIZACTCSA 3aBUTEIIIO (YnonHoOMOYEHHOMY
MPE/ICTABUTENIO 3ajBUTENA) JMYHO WIA B CIyyae HEBO3MOXNKHOCTH TMOJNYHUEHWS 3aiBUTCICM
pe3yabTaT OKasaHMs MYHMLIMNATbHOM YCIYrH — HANpaBsAeTCs 3asBUTCITIO MOYTOM 3aKa3HBIM
TIMCHMOM C YBEIOMJIEHHEM O BPYUEHHH CTIEIMATUCTOM CEKTOPA MO KOHTPOJIO 32 MPOXOMKACHUEM
JOKyMeHTOB «OHO OKHO» YTpPaBJEHUs MOArOTOBKM JIOKYMEHTOB IO 3EMEIILHBIM BONPOCAM
aamunucTpaimy roposa Ilenssl ¢ pernctpauueit Gpakra HanpaB/ieHus J0KYMEHTOB M0 MpaBHiaM
JIETIONPOU3BOICTBA.

O6Lmii CPOK MCTIONHEHUs YKAa3aHHOM MyHHMUMIAIbHOH (GYHKUMM HE JOJDKEH NMpEeBbIATh
naTH paboumx JHei CO IS MPUHATH PELICHHs O MOCTAHOBKE 1160 06 OTKaze B NOCTAHOBKE Ha
yder B KauecTBe JIML, HMMEIOIMX MpaBO Ha MPEJOCTABICHUE 3CME/BHBIX y4acTkoB B
coBCTBEHHOCTD OECTIATHO.

JlaToii W BpeMeHeM IOCTAHOBKM Ha y4YeT CUMTAlOTCA Jara M Bpemd MHONatun
rPaXKIAHMHOM 3asBICHMS O [OCTAHOBKE HAa Y4eT C TNPWIOKCHHEM JOKYMEHTOB,
YKa3aHHBIX B MIOAMyHKTax 16.1. -16.4 mynkra 16 AIMHHHCTPATUBHOI'O pErilaMeHTa.

IVv. (DOprl KOHTPOJIsl 32 HCMTOJTHEHHEM AJMHHHCTPATHBHOI'0 perjiameHTa

[Tops/10K OCYILECTBIIEHHS TEKYIIETO KOHTPOJIA
3a COBITIONIEHHEM U MCIIOIHEHUEM JIOJDKHOCTHBIMH JIHIIAMH TI0JI0KEHUH
a/IMMHUACTPATHBHOTO pErjlaMeHTa

66. Texyluii KOHTPOIb 32 COOMIONECHHEM TOCIEI0BATENLHOCTH JIeHCTBUH, ONpeneaeHHbIX
aIMMHUCTPATHBHBIMU  TIPOLENYPaMH TI0  NPEIOCTaBICHUIO MyHHLMIATBHOM  yCIyrd, ¢
PUHATHEM PELUCHHH OCYIIECTBIAETCS 3aMECTHTENIEM TJ1aBBl aIMMHHUCTPALK TOPOAA ITen3wl no
3€MEJILHBIM U IPAZOCTPOUTENBHBIM BOTIPOCAM.

67. Tekylmit KOHTPOJIb OCYIIECTBIISETCS IMyTEM NPOBEACHUS MPOBEPOK cobrofeHus U
HCIOMHEHMS MOJNIOKEHUI HACTOAIEro AJMUHUCTPATMBHOIO pErjiaMeHTa, MHBIX HOPMAaTHBHBIX
npaBoBbIX akToB Poccniickoi Denepaluu.

68. TTepHOAMYHOCT OCYILECTBICHHS TEKYIIEr0 KOHTPO/Is YCTaHABIMBACTCSA 3aMCCTUTCIEM
[71aBbl aIMHHUCTpAIMK ropozia TIeH3BI 110, 3eMEbHBIM 1 IPafloCTPOUTENLHBIM BOIPOCAM.

[TopsiI0K ¥ TIEPUOANIHOCT OCYIIECTBIEHNUS TIAHOBBIX U BHEIIAHOBBIX MPOBEPOK
[IOJIHOTHI ¥ KauecTBa MPe0CTaBICHHs My HULIMTIAJILHOMN YCIIyTH,
B TOM UMCIIE TIOPSIOK ¥ GOPMBI KOHTPOJIS 32 MOJIHOTOM U Ka4eCTBOM MPENOCTABICHUA
MYHHULIMIIATEHOM yCIIyru

69. IlepHOJMYHOCTb INPOBEJEHAS MPOBEPOK MOKET HOCHTH [UIAaHOBBIA ~ Xapakrep
(ocyIecTBISTECS HAa OCHOBAaHHM  ILIAHOB paboThl AIMHHHCTpalMu TOpOAa ITenser) u
BHEIUIAHOBBIH XapakTep (110 KOHKPETHOMY 0OpalleHHIO 3asiBUTEJIA).

70. Jlns mpoBefeHMs NPOBEPKH TMOJHOTHI M KaueCTBa MNMPEAOCTABJICHAA MyHHUMIIATBHOM
yeriyri OpMHpYETCs KOMHCCHSA, COCTaB KOTOPO# yTBEp)KIAeTCs pacriopskeHHEM 3aMECTHTEL
INaBBl aAMUHACTPAIUHI TopoAa [TeH3BI 110 3eMEIBHBIM H IPaoCTPOMTENBHBIM BOIPOCAM.

71. PesynbTaThl J€STENHOCTH KOMHCCHH O(OPMIISIOTCA TPOTOKONOM, B KOTOPOM
OTMEUAIOTCs BEISIBICHHBIE HEIOCTATKH U MPEIOKEHHUS 0 MX YCTPAHEHHIO.

OTBETCTBEHHOCTD JAOKHOCTHBIX JIAL] OPraHa MECTHOT'O CaMOyIIPaBJICHUS
3a peleHus u AeicTus (Ge3neiicTBre), IPUHAMaEMBbIE (ocylecTBiIseMBIE) MMU B XOJIE
NpeI0CTaBIEHAs My HUIMITAIBHON yCIIYTH

72. B ciyyae BHIABJIEHWS HapylUIeHMH TpaB rpacaaH o pesylbTarTaM MpOBEIACHHBIX
NPOBEPOK B OTHOLUEHMM  JODKHOCTHBIX — JIMI[ WM MyHMLWMIANBHBIX  CIYJAllnX,
NPEIOCTABJISIOIMX MyHHIMIATBHYIO YCIyry (fajiee 1o TeKCTy - COTPYIHHMKOB), PUHUMAIOTCS
MEpBI B COOTBETCTBUH € 3aKOHO/IATELCTBOM POCCHIACKOM denepanuu.

73.  COTpyQHHK, OCYIICCTBIAIOMMM [pUeM JOKYMEHTOB, HECET MEPCOHAILHYIO
OTBETCTBEHHOCTb 3a IIOJHOTY M NpPaBWIBHOCTE HMX OQOPMIICHHS, COXPaHHOCTH MPHHATEIX
JIOKyMEHTOB, TIOPAJIOK M CPOKH HX NpHeMa.

74. COTpy[HHMK, YNOJHOMOYECHHBIH HA HAIPABICHUE MEKBEAOMCTBEHHBIX 3alpOCOB H
paccMoTpeHue 3asBICHNH, HECET MEPCOHAIBHYIO OTBETCTBEHHOCT 34:

- 3a cOOMIOIEHNE TIOPSI/IKA U CPOKOB PACCMOTPEHHSA 3asBIICHUS;

- 3a CBOEBPEMEHHOCTD M KAYECTBO MPOBOJAMMBIX IPOBEPOK T10 3aSBICHHUAM;

- 32 COOTBETCTBME  pE3yJbTATOB  PACCMOTPEHMS  3asBICHUA TpeOGOBaHUAM
3aKoHOaTeabcTBa Poceuiickoit denepaliy 1 AJIMMHUCTPATUBHOIO PETJIAMEHTA.

75. COTpYIHMK, OCYILIECTBISIONMA BbIAauy pe3yjnbTaTa OKasaHHs My HHLMITAABHOM
YCIIYTH, HECET TIePCOHANLHYIO OTBETCTBEHHOCTH 3a COOMIOICHHE MOPSI/IKA BBIAAYHM JOKYMEHTOB.

76. COTpyAHUK, YTOJHOMOYEHHBIH Ha  TMpPEIOCTaBICHHC uHdopmaluy, Hecer
NepCOHANBHYI0 OTBETCTBEHHOCTh 33 COOJIOACHME CpOKa M MOpAAKA  MPEIOCTABICHMI
VHpOpPMALMK, WCIOJHEHHME — 3alpoCoB  IPaXciaH,  yCTaHOBICHHBEIX AJIMMHUCTPATUBHBIM
pernaMmeHTOM.

77. TlepcoHaibHas OTBETCTBEHHOCTH COTPYAHMKOB aIMHHMCTPALMK TOpOZA [Tenser (B
npejieiax KOMIETEHLMHN), 3aKPEMIseTcs B UX JOIKHOCTHBIX MHCTPYKUMAX B COOTBETCTBHM C
TpefoBanusAMHU 3aKOHOaTebCTBA Poccuiickoii deaepanuy.

Tpe6osanust K MopsiaKy W popMaM KOHTPOJIA
3a MPEOCTaBICHNEM MYHUIIMIIAIBHON YCITyTH,
B TOM UHCJIE CO CTOPOHBI TPAXIAH, MX 0OBEIMHEHUH W OpraHu3alyi
78. 3afBMTENN MMEIOT MPABO OCYMIECTBIATH KOHTPOJb 3a COGMNIOJEHHEM MONONKEHUH
AIMMHUCTPATHBHOIO pErJIaMEHTa, CPOKOB MCIOJIHEHHs aJIMHHUCTPATUBHBIX MPOLEAYp B XOAC
paccMOTpeHHsl WX 3asBICHHHA IyTeM MOydYeHus yCTHOH undopmarmu (o TeneoHy) Wi
MUCBMEHHBIX (B 2JIEKTPOHHOM BMJIE) 3aIIPOCOB.

V. Nocynebnblii (BHecyaeOHbIi) MOPsAI0K 002Ka10BAHHS peleHHi
u feiicTBHil (De3elicTBUSA) OPraHa, NPe0CTAB/IAIONIEro MyHHUHNAIBHYIO yCIyTY,
a TAKJ)Ke ero JOKHOCTHBIX JIHI, MYHHIHIIAJAbHBIX CJIYXKAaIIHX

79. 3asBuTeNb MMEET NPABO Ha OOKANOBAHMC pPEIIEHMH W HeHCTBUH (6esnmeicTBUA)
opraHa, TMpEIOCTABISIOMEr0 MYHULMMAIBHYIO YCIYTy, JMOJDKHOCTHBIX JIML W MYHHIMIAILHBIX
CIIyXaluX, MPEAOCTaBNAIOMNX MyHUUMNAIBHYIO YCIyry B nocyneO6HoM  (BHeCyneOHOM)
MOPSIZIKE.



[Tpenmer sxanoOel

80. 3asBUTEb MOXKET 0OPATUTHCSA C KATOOOH, B TOM YHCIIC B CIydasX:

- HapyIIEHHs CPOKA PErHCTPALIMH 3aABIICHHUS;

- HapyLIEHUs CPOKA MPEOCTABICHUA MYHHLMNIAJBHON YCIIyTH;

- tpe6oBaHMs y 3asBHTEIS JIOKYMEHTOB, HE MPElyCMOTPEHHBIX HOPMATHBHBIMA
npaBoBbiMM aKTamu Poccuiickoit denepally, HOPMATUBHBIMH MPABOBBIMU aKTaMH cyOBeKTOB
Poccuiickoit  (efepalli¥, MYyHHIMIATBHBIMA IIPABOBBIMU ~ aKTaMH I MPCAOCTABICHHI
MYHHIUITAJIBHOM YCITYTH;

- oTKaza B TpUEME JOKYMEHTOB, TPENOCTABICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMATHBHBIMHM IPABOBBIMU aKTaMU Poccuiickoii ®Penepaii, HOPMATUBHBIMH IPABOBBIMU
akTamMu cyb6wnekrtoB Poccuiickod Penepaluy, MyHHIMIATBHBEIMM TPABOBBIMA aKTamMu  JUis
MpEOCTABICHUS MY HUIIUTIATIbHOM YCITYTH;

- OTKa3a B MPEJOCTABIEHWH MYyHHMIMIAILHON YCIyrH, €CIIM OCHOBAaHMA OTKasa HE
TpelycMOTpeHbl (he/IepanbHEIME 3aKOHAMH M TPUHATHIMU B COOTBETCTBHM C HUMH UHBIMU
HOPMATHBHBIMHM TIPABOBBIMM aKTaMu PoCCHHACKOH denepaty, HOPMATUBHBIMH IPaBOBBIMU
aktamu cy6bextoB Poccuitckoit denepalui, MyHUIUIATLHBIMY [IPABOBBIMH aKTaMH;

- TpefoBaHMS ~TpM  MpPEJIOCTABNEHMM  MYHMLMIQIbHOH  yCmyrd — IUIATel,  HE
NpeflyCMOTPEHHOM ~ HOPMATHBHBIMM  TIDABOBBIMH  aKTaMU Poccuiickort  Penepalu,
HOPMATHBHBIMH [IPABOBBIMM aKTaMu CyOBEKTOB Poccuiickoit denepaliny, MyHHIUNATBHEIMH
[PaBOBBIMU aKTaMH;

- OTKa3a B MCIIPABJCHWU JOMYLICHHBIX OTEYaTOK W OLIMOOK B BBIIAHHBIX B PE3yJIbTATe
NpeaoCTaBIeHNs] MyHHLMIAIBHON yCIyry JOKyMEHTax 1160 HapylIeHHs YCTaHOBJIEHHOIO CpOKa
TaKUX UCTIPaBJIEHUH.

OpraHsl MECTHOTO CaMOYIIPABIEHHUS ¥ YIIOJTHOMOYEHHBIE HA pACCMOTPCHUE Kanobsl
JIOJDKHOCTHBIE JIMIA, KOTOPHIM MOXET OBITh HalpaBIeHa xanoba

81. OpraHsl, yIoJHOMOYEHHbBIE HA PACCMOTPEHHE KaIo0bl:

AnmunncTpanus ropoaa [1eHsst.

82. B AmMunucTpamuu ropoga Ilemsel (B mpezenax KOMIIETEHIIMH), B YTpaBICHUH
IpajioCTPOMTENBCTBA W APXUTEKTYPHl ~ a[MMHHMCTpallMK  ropoja IleH3sl  OMPENENAIOTCSA
YIIOMHOMOYEHHBIE HAa PACCMOTPEHHUE HKaI00 A0DKHOCTHBIE JIMLA, KOTOPBIC 06ecrneynBaroT:

- IPMEM M PACCMOTPEHHE XKaNob;

- HanpasJIeHHe Jkao06 B YIONHOMOYEHHBIH HA MX PACCMOTPEHHME OpraH B COOTBETCTBUH C
nyHKToM 81 AIMUHUCTPAaTUBHOTO pErJIAMEHTA.

83. 3agBuTENb MOXET O00XKanoBaTh pemeHds M (Win) [eHCTBHSA (6e3neiicTBueE)
NO/DKHOCTHBIX JIMIL M MYHHIMNAJBHBIX CHYXKalluX YIpaBleHUs TIPajOCTPOUTEILCTBA U
apXMTEKTYphl aIMUHUCTpaluK Topoga [leH3sl HEMOoCpPENCTBEHHO HadabHUKY VYipaBneHus
IPaOCTPOMTENECTBA M APXMTEKTYphl aJIMHHUCTpalMu ropoja ITeH3pl, 3aMeCTHTENO [IaBbl
aMUHUCTPAIMH Topofa IIeH3Bl M0 3eMENbHBIM M IPajoCTPOMTENBHBIM BOMPOCaM, MEPBOMY
3aMeCTUMTEqI0 TIaBhl aAMMHHCTpAalMM ropoja IleH3bl MO OpraHM3allMd ACATCIBHOCTH
aJIMMHUCTPALMH, TJIaBE aIMUHUCTpaliH roposa [1eHssl.

Janoba Ha pemleHWs, NPUHSATHE HAYANBHAKOM YTIPABICHHMA IPALOCTPOUTENBCTBA M
APXMTEKTYphI aAMHUHMCTpaLyK ropoaa [TeHssl, nogaercs B AJIMUHMCTPALMIO roposa [Tensel u
paccMaTpHBaeTCs INIaBOM aAMUHUCTPALMK ropofia [1eH3bl, 3aMECTUTENEM [J1aBbl aIMUHUCTPALNA
ropona [Ien3sl MO 3eMENbHBIM U IPaJOCTPOUTENBHBIM BOIPOCAM, MEPBBIM 3aMECTHTE/IEM TTaBbI
aIMMHHCTpPALMK ropoja [leH3sl 10 OpraHu3aluu JAEATENbHOCTH  aAMMHHCTpAlMH, B
COOTBETCTBUM C pacripe/ie/ieHneM 0013aHHOCTEH.

84. B cnyuae ecnu jkanoba rojaHa 3asBUTENEM B OPraH, B KOMIETCHIMIO KOTOPOro HE
BXOJMT TPUHATHE pELICHHWs [0 >anobe B COOTBETCTBHH C TpeGoBaHUsAMH nyHKTa 81
AJIMMHACTPaTMBHOTO PEriIaMEHTa, yKa3aHHBIA OpraH B TEUCHHE 3 paboyux QHEH CO HOHSI ec

perucTpauMy  HarpaBisier kano0y B yNOJHOMOYCHHBIH Ha ee pacCMOTPCHME OpraH W B
IUCHMEHHOM hopMme HHPOPMUPYET 3asBUTENIS O NEPEHANPABIECHUH KaoOBI.

[Ipy 5TOM CPOK PAacCMOTPEHHs JKano0bl HCUMCIACTCA €O AHS PErHCTPalii »Kanmobel B
YTOJHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OPTaHe.

85. Kamoba Moxer OBITh [OAaHa  3asBUTENeM, B  TOM  9HCIE,  HEpE3
MHOTOGYHKIMOHANBHBIA LEHTP NMPEJOCTABICHUS IOCYIapCTBEHHBIX ¥ MYHHUMNATBHBIX yCIyT.
Ipu MOCTYIUIEHHH Hkan00bl MHOrOdYHKIMOHANBHBIA LEHTP MPEJOCTABICHHS rOCY IapCTBEHHBIX
¥ MyHUIMITAIBHBIX YCIyr 00ecneynBaeT ee nepejady B YIOJHOMOYEHHBII Ha €e pacCMOTPEHHE
OpraH B TOpAAKE W CPOKH, YCTAaHOB/ICHHBIC COINALICHHEM O B3aUMOJICHCTBUY  MEXIY
MHOTOGYHKIMOHATbHBIM LIEHTPOM H OPraHOM, TPEIOCTABIAOLIMM roCy 1apCTBEHHYIO YCIyTy, HO
HE T03/IHeE CJIeAYIONero paboyero AHs cO JHA MOCTYIUICHHA HaoObl.

[Ipi 5TOM CPOK PAcCMOTpEHHs JkanoObl MCUMCIAETCA CO AHS perneTpaluu Kanobsl B
YIOJIHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

86. IIpu monadye ago0bl B DIEKTPOHHOM BUIE JTOKYMEHTEI, yKa3aHHBIC B ITyHKTC 89
AJIMMHHCTPAaTHBHOTO ~pErjiaMeHTa, MOTryT ObITh IPEJCTaBICHEl B dopMe  INMEKTPOHHBIX
JIOKYMEHTOB, ~TMOZIMCAHHEIX  JIEKTPOHHOH  MOJIHCBIO,  BHI KOTOpO#  MpeayCcMOTpeH
saKoHOaTeNbCTBOM Poccuiickoii Deepaluu, Ipy 3TOM JIOKYMEHT, YAOCTOBEPAIONIUH JTHIHOCTh
3aABUTENS, HE TPEOYETCs.

_ ITopsiI0K MOJA4K M PAaCCMOTPEHHS XKa00bI

87. JKamoGa rmomaetcs B A[MuHMCTpanmio  ropoga  Ilemsel,  Yrmpasienue
IpalOCTPOUTENHCTBA U ApXUTEKTYPB! aIMUHUCTPAlMK ropoaa ITenssl B mucbMeHHOU dopme, B
TOM YMCIIe TP JIMYHOM [IPUEME 3asBUTENIS, HIIH B 3JIEKTPOHHOM BHIE.

88. XKayioba moKHA COAECPIKATh:

- HAMMEHOBAHME OpraHa, MPENOCTABIAIONIEr0 MYHULMINAIBHYIO YCIyTy, MODKHOCTHOTO
JIMIa OpraHa, MPeAOCTABIAIOIIEr0 MyHHLIUNATBHYIO YCIyTY, 60 MYHHIMIATBLHOTO CITY)KAIIEro,
pemrenus U feiicTBus (6e3/1eHCTBAE) KOTOPBIX 00KATYIOTCS,

- haMHIHIO, MM, OTYECTBO (NPU HANHYKH), CBEJCHUA O MECTE XKHMTE/NLCTBA 3AABMTENA —
GusMyecKoro JMIa, a TakKe HOMEP (HOMepa) KOHTaKTHOro TenedoHa, amapec (anpeca)
3JIEKTPOHHOM MOYTHI (IPU HATUYMH) U [OYTOBBIA aapPeC, MO KOTOPBIM JIOKEH OBITH HarpasJIeH
OTBET 3asBHTEIIO;

- cBemeHus 00 ofxanyeMeix pemeHusx M jedicreusx (GesnedcTBHM) Oprama,
MRSI0CTABISAIONIEr0 MyHHLMIAIBHYIO YCIYTy, €ro JI0/DKHOCTHOrO JIHHa 160 MYHHLMNAIBHOTO
CITy’KalLero;

- JIOBOJBL, HA OCHOBAHHH KOTOPBIX 3aiBUTENb HE COTVIACEH C PELICHHEM H JIEHCTBUAMH
(Ge3neitcTBHEM) OpraHa, MPEIOCTABIAIOMEr0 MyHHLMIANBHYIO yCIyTY, €ro JOMKHOCTHOrO JIMHA
711160 MYHULMIIATBHOTO CJTy)KaIIero.

3asBUTENIEM MOTYT OBITH TPECTABICHBI 10KYMEHTHI (MPH HAIWYMH), MOATBEPHKAAIOLIHE
JIOBO/IbI 3asIBUTEIISL, MO0 MX KOTIMH.

89. B cnyuae ecau okanofa IOJAeTCs Yepe3 INPEICTABUTENA  3aiBUTENA, TalOKe
MPEeCTAB/IAETCA NOKYMEHT, MOATBEPKAAIOLIMA OTHOMOUMA HA OCYIICCTBICHHE JedcTBUi OT
HAMEHH 3asBUTEIs. B KauecTse JOKyMEHTa, MOATBEPIKAAIOIETO MOJTHOMOUMS Ha OCYIICCTBICHUE
NeiCTBUH OT UMEHH 3asBUTENIS, MOXKET OBITh MPEICTaBIICHA:

a) oQpopmieHHas B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickoit  Deneparnvin
JOBEPEHHOCTH (sl PUIMIECKUX JIUIL);

6) odopmieHHas B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoit Penepannv
[OBEPEHHOCTB, 3aBEPEHHAs NEYAThIO 3aBUTEN U MOANMCAHHAsA PyKOBOAUTENEM 3aABUTEI U
YIONHOMOYEHHBIM 9TUM PYKOBOIUTENEM JIALOM (JUIA FOPUAXIECKHX JILL);

B) KOMHMA pELIEHWs O HasHAayeHHH WM 00 wu30paHHH aubo mpuKaza O HazHAUYCHUU
(U3MUECKOrO JMUA HAa JO/DKHOCTh, B COOTBETCTBMHM C KOTODEIM Takoe ¢usmyeckoe MO
o6I1a1aeT PaBoOM EHCTBOBATh OT HMEHH 3asBUTENS 6€3 I0BEPEHHOCTH.



90. Ilpuem xanob B NUCBMEHHOM (opME OCYIICCTBIIACTCA AJIMUHUCTpALER ropoja
Ilenssl (B mpejesax KOMIIEeTeHIMK), YTpPaBIeHHEM TIpajioCTPOMTENBCTBA M ApPXHTEKTYpbI

aJIMMHECTpaIMi roposia I1enHssl.
Bpems npuema kano0  JIOJDKHO - COBNANATh €O BpEMEHEM  NPE/IOCTABIICHUA

MyHALMTATBHBIX YCIIYT.

YK ano6a B MUCHMEHHON (pOpMe MOXKET ObITh TaloKe HANpaBIeHa M0 MOYTe.

B cinyuyac mojaud dkamoObl Ha JMYHOM TpHEME 3afABHTCID TIpe/CTaBIAeT MOKYMCHT,
YIOCTOBEPAIOUMII €70 JIMYHOCTL B COOTBETCTBUA € 3aKOHOJIATENBCTBOM ~ POCCHHCKOH
deepanuu.

91. B 271eKTPOHHOM BUJE Kanoba MoXeT ObITh MO/laHa 3aABUTE/ICM MOCPEICTBOM:

- O(UIMANBLHOrO MHTEPHET-CaiTa AnmuHHCTpaimu ropona IleHssr: http://www.penza-

gorod.ru;
- PerMoHaIbHOr0 IMOpTaNa rOCYJapCTBCHHBIX M MYHHULMTIAILHBIX yenyr TlenseHckoi

o6macti: https://uslugi.pnzreg.ru/.

. CpOoKH PACCMOTPEHHS! HKaIOObI

92. ¥Kanoba, MOCTYNHMBINAS B YNIONHOMOYEHHBIH Ha €€ pacCMOTpEHUE OpraH, TOJUIEHHUT
pErMcTpalui He TO3JHEE CIIEYIOMIero paGouero [Hs CO JHA €€ TIOCTYTUICHMS. XKanoba
paccmatpuBaeTcs B TedeHue 15 paboumx AHEH CO JIHA €€ PErucTpaiyy, eciu 6osiee KOPOTKHE
CPOKM PAaccMOTPEHHMs OKaloObl He  yCTAaHOBJICHDI OpraHoM, YMOJHOMOYCHHBIM —Ha  ee
paccMOTpEHHE.

B ciyuae 0G/KanOBaHMs OTKa3a B [IPUEME JIOKYMCHTOB y 3aABUTE/A 1160 B MCTIPaBIEHHN
JOIYIIEHHBIX ONeYaToK W OWHMOOK MM B CilyHae 06KaJIOBAaHUs 3asSBUTEIIEM HapYIICHHUS
yCTaHOBJIEHHOIO CPOKa TAKMX ycnipaByieHuii kanoba paccMaTpUBaeTCs B TCUCHME 5 pabounx

JIHEH cO JIHS €€ PEruCTpaliu.

[epeueHb OCHOBAHMIL LI IPUOCTAHOBJICHUS PACCMOTPCHI Kano0Obl
93. OcHOBaHMH IS IPUOCTAHOBJIEHUS paCCMOTPEHUA »Kaio0bl HE UMEETCsl.

PesynbTaT paceMOTpeHHus KanoObl

94. [To pe3yabTaTaM pacCMOTPEHHs KaN0Ob! JODKHOCTHOE JHUIO0 AJIMUHUCTPALMK ropo/ia
[Menspl, YnpapieHus TPajioCTPOUTEIBCTBA M apXUTCKTYPDI aaMuHKMCTpalmy ropona [lenssl,
YIIOMHOMOYEHHOE Ha €e PACCMOTPEHHE, IPUHUMACT ONTHO M3 CHEMYIOUINX PEICHUH:

- ynomnerBopsier kano0y, B TOM 4ucie B dopmMe OTMEHBI TPHHATOrO pEIICHHUs,
WCiIpaBiieHrsl JOMYIIEHHBIX OMEYaToK U omMbOK B BBIIAHHBIX B pe3yJbTare MPeAoCTaB/ICHHUA
MYHHIMNATBHON YCIYTH JOKYMEHTaX, BO3BpaTa 3afBHTCIO JICHeXXHBIX CpEJICTB, B3UMAHME
KOTOpHIX HE MPELyCMOTPEHO HOPMATHBHBIMH MPAaBOBBIMU AKTAMH Poccuiickoit ®enepaiun,
HOPMATUBHBIMM TIPABOBBIMH aKTaMH cyGpexToB Poccuiickoit denepaluy, a TalKke B MHBIX
dhopmax;

- OTKa3BIBACT B YIOBIETBOPEHMH XKATOOLI.

95. Ilpu y/OBNETBOPEHUH HKalOOBI YTIOIHOMOYEHHBIH Ha €€ pPacCMOTPeHHE OpraH
NPUHUMAET UCYEPIIBIBAIONIME MEPI N0 yCTPAHCHHIO BBIABICHHBIX HapylIeHHii, B TOM 4UCiIe 10
BhIJaUE 3aABUTENMIO Pe3yJbTaTa MyHUIMIAIBHOH yCIyrH, HE IO3/HEE 5 pabouux JAHEH co JHA
NPUHATHA PELICHHS, ECITUH HHOE HE YCTAHOBJIEHO 3aKOHONATENECTBOM Poccuiickoit Deaeparin.

96. YIONTHOMOYEHHBIH Ha PaccMOTPEHHE Jkalo0bl OpraH OTKa3bIBacT B yIOBJETBOPEHNH
ano0sl B CACAYIOWIMX CIydasX:

a) HaMYMe BCTYMHMBIIETO B 3aKOHHYIO CHITY PELICHUA CY/a, apOUTPaXKHOrO Cy/1a Mo Kanode
0 TOM Ke MPEJIMETE H TI0 TEM XK€ OCHOBAHUAM;

6) mojaua >KanoObl NUIOM, [OJHOMOYMA KOTOPOro HE MOATBEP)KACHBl B MOPSIKE,
YCTAHOBIIEHHOM 3aKOHOJATEIBCTBOM Poccuiickoit deepaniuu;

B) HaJMYME pEUICHUS IO anobe, MPUHATOrO paHee B COOTBETCTBHH C Tpe6OBaHUAMHU
pactosero [TopsaKa B OTHOIICHHY TOTO XK€ 3asABUTEJIS 1 110 TOMY JKe PEAMETY MaJo0kI.

97. B ciyyac YCTaHOBJIEHHS B XOJE WM [0 pE3yJbTaTaM pacCMOTpEHHS HanoOs!
NPY3HAKOB COCTaBa aJMHHUCTPATUBHOTO TIpaBOHAPYLIEHUS WM TIPECTYIUICHUS JIODKHOCTHOE
JIMIO, HAJENEHHOE MOJHOMOYMSMHU MO PacCMOTPEHHMIO »an00, He3aMeUIUTEIbHO HarpasiiseT
MMEIOIIHeCs MaTePUAIbl B OpraHbl MPOKYpaTyphl.

[Topsinok HHGOPMUPOBAHMS 3asBUTENSA O PE3yJIbTaTax
paccMOTPEHHS HKano0bl

98. OTBET MO pe3yabTaTaM pacCMOTPEHUST an00bl HAMPABJISIETCS 3asABUTEIIIO HE M03/1HEE
JIHSA, CIIE/lyIOLIEro 3a AHEM NPHHATUSA PEIICHNS, B nUCLMEHHOM opme.

99. B oTBeTE 10 pe3ynbTaraM pacCMOTPEHUS »aJi00bl YKa3bIBarOTCS:

- HAHMEHOBAHHE OPTaHa, NPeI0CTaB/ISIOMEro My HUIMIANBHYIO YCIYyTy, pACCMOTPEBIIETO
xanoby, JOHKHOCTh, (aMuiusd, HMdA, OTYCCTBO (mpy HaNMYMH) €ro JOJ/DKHOCTHOIO JMUA,
NpAHSBIIETO PELISHHE M0 XKanobe;

- HOMep, 1aTa, MECTO NPUHATHS PEUICHHs, BKJIIOYas CBEACHUA O JIOJDKHOCTHOM JIUILIE,
peleHHe Win AEHCTBIE (6e3neiicTBrE) KOTOPOTO OOXKATYETCS;

- (haMuiIs, UMs1, OTYECTBO (TpH HaJIMYMHK) WIK HAUMEHOBAHHWE 3asBUTEII;

- OCHOBAHWS ISl IPUHSATHS PeLIeH s 110 Kanooe;

- IPUHATOE T10 XKanobe pelieHue;

- B ciydae, eciaM dkanoba NpU3HaHa 060CHOBAHHOM, CPOKH YCTpaHEHHs BbISBICHHBIX
HapyLIeHuH, B TOM YHCIIE CPOK MPEIOCTABICHUS MyHHIMIAIBHOMN yCITyTH;

- CBEJIEHHUA O MopsiiKe 06KaJoBaHKs NPUHATOTO MO xanobe pereHus.

100. OTBET 10 pe3y/bTaTaM PacCMOTPEHHs HKano0bl MOANHMCHIBAETCA YIOTHOMOUCHHBIM
Ha paccMOTPEHHE KajoObl IODKHOCTHBIM JIHIIOM Azamunuctpaiu ropoja Ilenssr (B npenenax
KOMIIETEHIMH), YTIpaBJeHus IpajioCTPOMTENbCTBA M apXMTCKTYPBl aJMHHHUCTpALMHK TOpOAd
Ilen3sl.

Mo SKeNaHnio 3asBUTE/S OTBET 10 PE3yJbTaTaM pPacCMOTPEHHs JKanoObl MOMKET OBITH
npescTaBied B (OpME  JNEKTPOHHOrO JIOKYMEHTa, MOAMMCAHHOTO KBaJIUQUIUPOBAHHOM
3JIEKTPOHHOMN MOAMKMCHIO YIOJHOMOYEHHOTO Ha PacCMOTPEHHE »aso0bl JOJDKHOCTHOTO JIMLA M
(M) yIIONHOMOYEHHOTO HA PACCMOTPEHHE ycano0bl OpraHa.

[Topsaok 06KanoBaHKs PELIEHAS 110 XKanobe

101. 3asBUTENb MMEET MPaBo 00XKaJIoOBATH PEUICHHUE M0 kanobe JIOIDKHOCTHOIO JIMia
YrpaBieHus TPajOCTPOMTENLCTBA M APXMTEKTYpbl  aJIMMHMCTpallui  ropoia ITen3el,
OCYIECTBUBLIETO PacCMOTPEHHE )Kas100bl, HETMOCPE/ICTBEHHO IJlaBe a/(MHHHCTpalMK ropona
[len3bl, TEpBOMY 3aMECTUTENIO TJaBbl aJMHMHUCTpALlMK TOpoAad IleH3sl 1O OpraHM3alUH
NIEATENBHOCTH  aJIMAHUMCTPAIIMH, 3aMECTUTENIO TJIaBbl aJIMAHUCTPALMK  TOPOAa [Tenssr 1o
3eMEJIBHBIM M TPaJoCTPOUTEIbHBIM BOIPOCAM.

3asBUTENs MMEET NPaBo OOKantoBaTh pelleHde M0 Jkanobe, MPUHATOE HA4YaIbHUKOM
YIpaBieHus TPajoCTPOMTENLCTBA M APXMTEKTYPBI  aAMUHHCTpAllMu  [OpOAd ITenssl, B
AJIMAHUCTpALHIO ropoaa T1eHsbl, KOTOpoe MOXET ObITh pacCMOTPEHO rJaBoil aJMUHUCTpPALHNK
ropofa Ilen3pl, 3aMECTMTENEM [JlaBbl aJIMMHMCTpAlMK TOpoOJa [TeH3pl MO 3€MENbHBIM U
rpafloCTPOMTENBHBIM BOTPOCAM, 3aMECTHTE/IEM IJIaBbl aAIMHHHCTPAllMK TOpo/a 1o OpraHu3aLuu
JIEATENBPHOCTH aJMUHUMCTPALMK, 3aMECTUTENIAMH TJIaBBl aJIMMHHCTpALMM B COOTBETCTBMM C
pacnipejiesieHeM 0053aHHOCTEH.

3asBuTENb MMEET MPaBO O0XKANOBATh PElIEHUs M0 KKanobe, NPUHATHIE 3aMECTUTENCM
IMaBbl AJMHHUCTpALMKM ropoja [IeH3sl 1Mo 3eMeNbHBIM M IPaloCTPOMTEIBHEIM BONpPOCaM M
TepBBIM  3aMECTHTENEM TJIaBbl aMMHUCTpalMu ropoia [leH3pl 1O OpraHM3alMOHHOM
JIeSTENBHOCTH aIMUHUCTpAIMK ropoa Ien3sl, T1aBe aJMUHUCTpaLnK ropoia Ilen3pl.

IIpn 5TOM MOPSAOK Takoro OOKajlOBaHHMS COOTBETCTBYCT MOPAIKY o0rxaoBanus,



YCTAHOBJEHHOMY Ul 00XaloBaHHA pemenuit u jeiicrsuii  (GesneficTBus) opraHa,
NPEIOCTABSIONIEro MYHULMIIATBHYIO YCIYTY, I0JDKHOCTHOIO JIHIA OpraHa, PEIOCTABIIAIOIErO
MyHUIMTIATBHYIO YCITYTY, IH060 MyHHILMINAIBHOTO CITYXKALIEro.

IIpaBo 3asBuTENs HA HOTyYeHHE HHPOPMALIUK U JIOKYMEHTOB,
HeOOXOIMMBIX ISl 060CHOBAHHMS U PACCMOTPEHMS HKaI00bI
102. 3asBuUTE/b MMEET TIPAaBO Ha IONydeHHe HHGOPMALUU U NOKYMEHTOB, HEO0OXOUMBIX
15 06OCHOBAHUS ¥ PACCMOTPEHHSA JKATOOBL.

Crioco6b! ”HGOPMHUPOBAHHUS 3aABUTENEH O OPSAKE I0AAIH
¥ pacCMOTPEHHUS KaoObI

103. OpraHsl, IPEIOCTABJIAIOMINE MyHUIUTIAIBHBIC YCITYTH, o6ecrneynBaroT:

- OCHAIIEHUE MECTa [IpUeMa xainoo;

- uHQOPMUpOBAHHME 3asBUTENCH O MOPAMIKE 00’KalOBaHMA pelleHuil U JeHCTBUM
(6e3neiicTBUA) OPraHoB, MPENOCTABIAIOUAX TOCYNAPCTBEHHBIC YCIYTH, X JODKHOCTHBIX JIHILL
NOCPEJCTBOM  pasMelleHuss —MH(pOpMauMd Ha CTEHIaX B MECTaX — MPEAOCTAB/ICHUA
rOCYIapCTBEHHBIX YCIIYT, Ha X OUIHMANBHEIX CAlTaX, Ha EnuHoMm nopraiie,

- KOHCYJNIFTUPOBAHHE 3asBMTENCH O MOPAIKE 06)XanoBaHus peIIeHud W HeHCTBUN
(6e3eicTBUA) OPraHoB, MPEIOCTABIISIOLMX [OCYIAPCTBEHHBIC YCIYTH, MX NODKHOCTHEIX JIMIL
nu60 demepasbHbIX rOCYapPCTBEHHBIX CITYXKalllMX, B TOM HHCIC MO TeneoHy, IIEKTPOHHON
[ouTe, IPH JIUUHOM TpHEME;

. 3aKIIOYCHME COMJalleHWi O  B3aUMOJAEHCTBHM B 4YacTW  OCYIUCCTBIICHUSA
MHOroQYHKIMOHATBHBIMA LEHTPaMH TpUeMa xano6 W BbIJAYM 3aABUTEIAM PpE3YJIbTATOB
paccMOTpeHHUst xKanob.

[Mpunoxenue Ne 1
K AJIMHHUCTPATUBHOMY PErTIAMEHTY
Dopma
3asBJIEHH O IOCTAHOBKE Ha yYeT MHOTOZIETHBIX CeMei

Anmunuctpanps roposa [Tenss
oT

3aperucTpHpOBaHHOTO (-ei) 1o ajpecy:

[ToutoBEIi anpec:

Ten: ,
Oun. IToura: s
[TacnopTHBIE JaHHBIE:

Cepus HOMEp ;

KewM u xorja BblJlaH:

3asgBiaeHUE
ITporny Bac mocTaBUTh Ha y4eT MHOTOJETHYIO CEMBIO B LIEIAX 6ecruIaTHOrO MpeI0CTaBIeH A
3€MEJILHOrO y4JacTKa.
[1enpro UCTIOTb30BAHMS 3€MEIBHOIO Y4acTKa SBJIAETCS:

IIpaBo Ha MpHOGpETEHHME 3EMEIBHOTO YIaCTKa B COOCTBEHHOCTE OECIUIATHO MMEIOT CIIENYIOIHe
YJIEHBI MOEH MHOTOIETHOM CEMBH:

®.U.0. uneHa MHOTOAETHOM Crenens | [lata PeKBU3UTBI JOKYMEHTA, AJpec peructpaunu
CeMbH pOACTBa | POXKAEHHSA YAOCTOBEPAIOILEr0 o MecTy

JIMYHOCTh JKHTEIbCTBA
[Tpunoxenwue:
Jara /

TMoamnuce OUO 3asBuTens




Ipunoxxenue 2
K AZIMMHHMCTPATHBHOMY PETTIAMEHTY

Biok-cxema

IpPeA0CTAB/IeHHS MYHHIHIAILHOMA yCIyTH
JIOCTAHOBKA HA YYET MHOTOJIETHBIX CEMEH, UMEIOUIUX ITIPABO HA
ITIPEJJOCTABJIEHUE 3EMEJIbHBIX YYACTKOB I THAUBUAY AJIBHOT'O
JKUJIAIHOTO CTPOUTEJIBLCTBO B COBCTBEHHOCTD BECIIVIATHO»

Joxymenmei,

nodzomoaneHHvle
3as6umenem

[IpueM 1 perucTpaiius 3asBICHIs U IOKYMEHTOB,
MpeCTaBIeHHbIX 3asBHTEIEM

l'IponepKa HaJIM4Ms BCEX NOKYMEHTOB, He0OXOUMBIX

Ilpedcmagnervl Moneko
obsizamenvHvie OOKYMeHMbl

JUIs1 TPUHATHA peeHus
[Ipeocmasnenv 6ce
Heobxodumbie OOKYMeHN bl

HanpaBne}me MEXBEJIOMCTBEHHBIX 3alIpOCOB ]

v

y

OtcyrcTBHE HEOOXOIUMBIX Hanvuue J0KyMEHTOB H/HIH
JOKYMEHTOB 1/uiu uHbopManuy, uHpopMalKs, HEOOXOAUMBIX 1Isk

HEeO0OXOIUMBIX ISt

NpenoCTaBICHUS MyHPlHHﬂaJTbHOﬁ

yCIyTH

MYHULAITAIBHON yCIYTH

)

TIpuHsTHE PELICHHS O TIOCTAHOBKE HA y4eT MHOTOJICTHOH CEMbU

Hecoomeemcmsue

Coomeemcmeaue OOKyMeHmos

00KyMeHmos
TToxaroroska peueHus 00 oTKase B HOI[FOTOBKa pemeHus o [MOCTaHOBKE Ha YUET ‘
MOCTAHOBKE Ha YU€T B Ka4e€CTBEC JIMI, B KaueCTBE JIMLI, UMCIOIIMX I1PaBO Ha
HUMEIOIIMX MpaBo Ha NpeaocTaBjIeHUue NpEea0OCTaBICHUE 3€MEJIbHBIX YYaCTKOB B

3eMeNbHBIX YYaCTKOB B
CcOoOCTBEHHOCTE OecIIaTHO

coOCTBEHHOCTH OeCIIaTHO

Brinaua pe3yJjibTaTa 3asgBUTEIIO




