AnmuaHcTpanus ropoaa Ienswr

MOCTAHOBJIEHUE
ot L OF 200 N P4

00 yrBep:KIeHHH AIMHHHCTPATHBHOIO perjiaMenTa
npeJ0CTABIEHHS MyHHIHNAIbHON YCIyrH
«BbIAaya aKTa NPHEMOYHONH KOMHCCHH 0 3aBepIICHHH MepeycTpoiicTBa u (HJIH)
nepeniaHdipPOBKH NepeycTPOEHHOro H (HJIH) NepenJaHHPOBAHHOIO JKHJIOT0
noMeLeHH

PyxoBonctysace Konctutynueit Poccuiickoit ®enepanyu, dOemepaibHbM 3aKOHOM
or 27.07.2010 Ne 210-®3 "O6 opraHM3alMM TpPEJOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUIMIANBHEIX yeuyr", KumumueiM konekcom PO, IocraHoBiieHHEM aIMHHUCTPALMU
ropoga ITenssr ot 16.11.2012 Ne 1422 «O6 yrBepixaeHnn Peectpa MyHHIMITAIBHBIX YCIyT
ropoza Ilenssi», ITocranoBienneM aaMunuctTpaiuu ropoga Ilenssr ot 30.06.2011 Ne 766
«O6 yrBepacaenun Iopsajka paspaboTKu U yTBEPIKICHUS aJMUHUCTPATHBHBIX PErJIAMEHTOB
WCTIONHEHHUS ~ MYHMIMNAILHBIX  (GYHKIMA M aJMUHHCTPATHBHBIX  PErJIAMEHTOB
1PEJOCTaB/ICHNs MYHHIMIAIBHEIX YCIYr OpraHaMH MECTHOTO CaMOYIpaBJIEHHs Topoja
ITense», [Tocranosnaennem aamMuuucTpauy r. ITenss ot 30 centsaops 2009 r. Ne 1206 "O6
yTBEpXKICHUU ToNoKeHus "O TopsAaKe TONyYeHHs MOKYMEHTa, MNOATBEP)KAAIOIIEro
IPUHATHE PENIEHUS O COINIACOBAHMH MJIM OTKa3e B COIVIACOBAHMH IIEPEyCTPOMCTBA H/WIH
NEPEIVIAHMPOBKM  JKWIBIX ~ [OMEIIEHMH  Ha  Teppuropud  ropopa  lleHssr"
(¢ msmenenusamu ot 5 mMag 2010 r., or 07.12.2012r. u ot 24.06.2013r.), ITonoxenuem 06
VipaBjieHUHM apXUTEKTYpBl M IPaJlOCTPOMUTENBCTBA AIMHHHCTpAlMH ropojaa I[len3s,
YTBEPXKICHHBIM pacropshkeHueM aaMuHucTpaiuu ropoja [enssr ot 09.07.2012r. Nel77p,

Aamunuctpanus ropoaa Ilenssl nocraHosJsier:

1. YTBepauTh MNpuIaraeMblii AIMHHHCTPATHBHBIH PETVIAMEHT IPEJOCTABJICHHUS
MyHMIMIAIBHOH ycayrn «Bpijaya akra NpUEMOYHOM KOMHCCHH O 3aBEpIICHUH
TepeycTpoicTBa U (WIH) NEPEIAaHUPOBKH NIEPEYCTPOCHHOTO 1 (MJIH) TIePEIIAHUPOBAHHOTO
JKMJIOTO IIOMEINEHHA» aJAMUHHUCTpanued ropofa Ilenssl (nanee - AJMHHHCTPATHBHBIN
periamMeHr).

2. HubopManHOHHO-aHANTUTHYECKOMY OTHENy aaMuHHCTpauuu ropoxa (E.B.
OBYMHHMKOBA) OHyONIMKOBaTh HACTOSINEE TMOCTAHOBJICHHE B CPENACTBAX MAacCOBOM
MHQOpMaIMK U Ha OGUIMATHEHOM caiiTe. AJIMUHHUCTPATUBHEINA PErIAMEHT Pa3sMECTHTh Ha
ohuIKATEHOM caifTe aIMUHUCTpauK ropoja [lenssl.

3. KoHTponb 3a HCIIONHEHHEM HACTOSIIEr0 MOCTAHOBICHUS BO3JIOXKHUTH Ha TIEPBOTO
3aMeCTHTEN 11aBbl anMuHKcTpawn JI.b. Kumyposy.

I'naBa agMHHHCTpanHH ropoja IO.1. Kpusos

YTBep)KﬂeH IMOCTaHOBJIICHUEM
aJIMHHUCTpAllMH ropoaa [Ten3nl

ot LY L8 Xe/eNe 204

A/IMHHHCTPATHBHbIH perjiaMeHT
npexocTaBIeHHs aIMHHHCcTpanueii ropoaa Ilen3bl MyHHIHNAJIbHOH YCIyrH
"Boigava aKTa NPHEMOYHOH KOMHCCHH O 3aBepIIEHHH NepeycTpoicTBa H (HJIH)
nepeniaHH POBKH NMePeyCTPOEHHOIr0 H (MJIH) NnepenJaHuPOBAHHOTIO KHJI0T0
nomeienus"

I. Pazgen ""O6mue noJioskenus'

1.1. AZMMHHCTPaTHUBHBIH perIaMeHT MPENOCTABICHUS MYHHIUIIAIbHON
yciayrn "Bpiiada akta nmpHeMOYHOM KOMMCCHHM O 3aBEepIICHHH IepeyCTpONCTBa
(MK) TIepeIuIaHUPOBKH TEPEeyCTPOSHHOro M (WIIM) IMeperiaHupOBaHHOIO MKUIIOTO
rnomerieHus", OKa3aHHE KOTOPOH OTHECEHO 3aKOHOAATENbCTBOM K ITOJHOMOYMSAM
OpraHoB MECTHOTO caMOYIpaBieHHs (Jajee - aJMUHHCTPAaTHBHBINA perlaMeHT),
pa3paboTaH B IeNIX MOBBIMICHUS KayeCTBa M IOCTYIHOCTH PE3yJIbTaTOB OKa3aHHUs
MYHHIIUNAIBHOW YCIYTH MO BblJa4e akTa IPHUEMOYHON KOMHCCHH O 3aBepLICHHU
nepeycTpoicTBa W (MIM) TEPEIUIAaHUPOBKM  IEPEyCTPOEHHOro W (WiM)
MeperulaHipoOBaHHOTO ~ JKMJIOTO  TIOMEIEHHsT W ONpeAeisieT CpoKd U
0CJIE/[OBATEIbHOCTD MIPEIOCTaBIEeHHs MyHUIUIIAILHOM YCIIyTH MIPU OCYIIECTBICHUH
HOJTHOMOYMH OpraHOM MECTHOIO CaMOyIpaBleHUs (Iajnee - aJMHHHCTPATHBHBIHA
pernameHr).

Hacrosimuii  aIMHHHCTPAaTHBHBIA pEIIAMEHT peryaupyeT OTHOIIEHHs II0
3aBEepUICHHIO IepeyCTpoiicTBa U (WJIHM) MEepelUIaHUPOBKH IePeyCTPOCHHBIX U (HIIN)
HepeIUIaHAPOBAHHBIX O KWIIBIX TIOMEIIEeHHH, NpUHAIIeKaIMXx (U3NIECKAM WIH
IOPUINYECKUM JIMLaM Ha IpaBe COOCTBEHHOCTH.

MyHununaneHas yciryra INpefocTaBisieTcss afMuHucTpanueii ropona Ilenssl.

CTpyKTypHBIM MoJpa3eNeHUueM, OTBETCTBEHHBIM 3a BBHITIOJTHEHUE
aJIMUHUCTPATUBHBIX  TPOLEAYp B  paMKax  IIPeJOCTaBJIEHHsT  HACTOSIUEH
MYHUIMITIATBHOM YCIIyTH, SIBJISICTCSI VrpasneHue APXUTEKTYPHI u

IpaloCTPOUTENBCTBA aMUHUCTpaluK ropozia Ilenssl (nanee Yipasinenue).

1.2. 3asBUTENSIMU Ha NPENOCTaBICHUE MyHHIUIIAIBHON YCIYTH SBIISIOTCS:

- hHU3HYecKHe U FOPHINIECKHE JTULA - COOCTBEHHUKH JKHIIBIX TIOMEIISHHH.

OT UMeHH 3asBUTENEH MOT'YT BBICTYIIATh X MPENCTABUTENIH, UMEIOLIHUE IIPaBO
B COOTBETCTBHH C 3aKOHOAAreJbcTBOM Poccuiickoit ®enepauun 1160 B CHILY
HAJIeIeHUs] UX B TIOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCTBOM PoccHiickoi
®enepanyu, NOTHOMOYUSIMHU BBICTYIIATh OT UX UMEHH.

1.3. ¥Opunuueckuii M TOYTOBBIA ajipec aAMUHHUCTpanuu ropoxa IleHssr:
440000, r. ITen3a, m1. Mapmana XykoBa, 4.

CrnenuanucTsl KaHUEISPHA aJMUHHCTpanuu ropoxa IleH3bl oCyHIeCTBIAIOT
npueM 3asBUTENeH s NpEeNOoCTaBICHHMS MYHHULMIIAIBHOM YCIyTH, BbIady
JIOKYMEHTOB, IpHeM >KaJlo0 B NHCbMEHHOW QopMe Ha pelmeHuss U JeHCTBUS
(Ge3neiicTBME) OpPraHOB  MECTHOTO  caMoympaBlieHHMst ropoxa IleHssl, HX
JOJDKHOCTHBIX JIMIl M MYHMIMIANBHBIX CHyXal[MX TPH I[peJOoCTaBICHHH
MYHHUIMIIAJIBHOW YCIlyTM W KOHCynbTammu 1o ajapecy: 440000, r. Ilensa,
yi. IlymxuHa, 2, ka6. 301 B COOTBETCTBHH CO CIEAYIONHM I'Pa(UKOM:



_Ienn Henmenu Yackl npHeMa rPaX/IaH U IOPAANYECKAX IH |
IlonenensHUK 9.00-17.00,
nepepsiB ¢ 13.00 mo 14.00
Bropuuk 9.00-17.00,
niepepsIB ¢ 13.00 go 14.00
Cpena HEMPHEMHBIN J€Hb
YerBepr 9.00-17.00,
niepepsiB ¢ 13.00 go 14.00
[IaTtHuIa 9.00-17.00,
nepepsiB ¢ 13.00 mo 14.00
Cy660Ta, BOCKpeCEeHbe BBIXO/THOM

1.4 Tenebonsl VYipaBneHHs apxHTEKTypbl H  IpaJoCTPOHTENHCTBA
agMUHHCTpanuu ropoaa [lenssr:

- (8412) 56-19-30 - xaHUEIAPUS aAMUHUCTpaL|K roposia ITeHssL.

Oduumaneheiii caiit agmuancTpanuu ropoaa [lensst: http://penza-gorod.ru.

1.5 Hudopmaims o mopsake okasaHWs ~MyHHUMIIATBHOH  YCIyTH
NPEeOCTaBISETCS:

1.5.1 CrieruanuctaMu KaHUEISPUH aZMUHUCTpanuu ropoaa [leH3sr:

- HETIIOCPE/ICTBEHHO Ha IpHEMe;

- C HCIIOJIb30BAHUEM CPEJCTB Tee(OHHOM CBA3M.

1.5.2 TlocpencTBoM  pasMemieHus dHGoOpMauMH B  HHPOPMALHOHHO-
TEJICKOMMYHUKAIMOHHBIX CeTIX OOLIero monp30BaHusS (B TOM 4YHCIE B CETH
Hurepuer).

Hudopmarius o mopsake okasaHHs MyHULHITAILHON YCIIyTH IPEI0CTaBIATCS
6ecruiaTHo.

1.6 DnexTpoHHBIH afipec ClelHalu3MpOBAHHON HH(POPMALMOHHON CHCTEMBI
"Tlopran rocymapcTBeHHBIX M MyHMUMNATBHBIX ycayr IleH3eHckoit oGmactu":
http:uslugi.pnzreg.ru. '

IL. Pasgen "CranaapT npeaocrapjieHHs MyHHIMNAJLHON yeayru"

2.1 HanmeHOBaHHME MYHMIMIAIBHOHW ycnyru: "Bbigada akra NpHEMOYHOM
KOMHCCHH O  3aBepUIEHHH  IIepeyCcTpocTBa W  (WIHM)  IEpElUIAHUPOBKH
[IepEyCTPOEHHOTO U (MJIH) NeperuiaHupOBaHHOIO JKUIIOT0 IOMeIeHUs "

2.2 HaumeHoBaHHE OpraHa MECTHOIO CaMOYIpAaBIEHHMs, IPEeJOCTABIAIONIEr0
yenyry - anmuudctpauds ropoga Ilenssr  (YmpaBineHwe —apXuTEKTYpsl U
IPaloOCTPOUTENBCTBA aIMHHUCTPAMU ropoaa Ilenssl (fanee - YipasneHue).

2.3 Pe3ynbTaToM HpeJOCTaBIeHHA MyHULUIAIBHON YCITyTH SBISETCS:

- BBIJIa4a aKTa MPUEMOYHON KOMHUCCHM O 3aBEpIIEHHH [EepPeyCTpPONCTBA U
(MITH) NeperIaHupPOBKH JKHJIOTO TOMEIEHHS;

- OTKa3 B Bbla4€ aKTa IPUEMOYHOH KOMHMCCHH O 3aBepIleHHH
[EPEYCTPOMCTBA U (UJIH) ITepeIIaHUPOBKH JKHIIOTO MOMEIIEHHS.

2.4 Cpok npefioctaBieHus yciyru - 30 gHeit.

B ciy4ae, ecniu okoHYaHHEe CpOKa PacCMOTPEHMS 3asBIEHMS MPUXOJUTCS Ha
Hepabounii [IeHb, THeM OKOHYAHHMsI CPOKa CYMTAETCs paGouuil IeHb, cleayromHii 3a

HepabouuM JHEM.

2.5 IlpemocTaBnenre MyHHUIMUIAIBHOKW YCIYId IO BBlaye aKTa MMPHEMOYHOM
KOMHCCHH O  3aBEepIIeHHH  IlepeycTpoiictBa M (MNIH)  HeperuiaHUpOBKH
HepeyCTPOeHHOTo  (HJIK) MepeniaHupPOBaHHOTO JKHIIOTO TIOMEIEHHs Ha TEpPUTOPHH
I. [TeH3sl ocymiecTBIseTCs B COOTBETCTBUH C:

- XunumpeM kogekcoM P® ot 29.12.2004 r. Ne 188-®3 (omyGnukoBaH B
"Poccuiickoit razere" ot 12 suBaps 2005 r. Nel, B "[lapnameHnTckoii razere" or 15
sHBaps 2005 1. Ne 7-8, B Cobpanun 3akoHozarenbcTBa Poccuiickoit ®eneparuu ot 3
stuBapst 2005 . Nel (wacts I) ct. 14);

- [TocranosnenneM agmuaucTpauu I ITenss: ot 30 centsadps 2009 . Ne 1206
"O6  yrBepxaeHuu monoxeHus 'O mopsake — momydeHHs — JOKyMEHTa,
MOATBEP)KAAIONIEr0 PUHATHE PEIICHHUS O COITACOBAHUM HIIH OTKA3€ B COIVIACOBAHHH
IIepeyCTPOMCTBA H/WIIH ITepeIUIaHUPOBKY XKUITBIX IOMEIIEHHH Ha TEPPUTOPHH roposia
Ilensnr";

- IlomoxxeHueM 06 VYnpaBlneHMH apXHTEKTYpbl M TIpaJOCTPOUTENHCTBA
agMHHHUCTpaLuy ropoja [IeH3bl, yTBEp)KAEHHBIM pacHOpsHKEHHEM aIMHHUCTpPALUH
ropoza ITenssr ot 09.07.2012r. Nel177p;

- YcraBoM roposa Ilenssl, npuHATEIM perreHueM [leH3eHCKOH Troponckoi
Hymset ot 30.06.2005 Nel30-12/4 ("Ilensenckue ryGepHckue BemomocT" Ne20 ot
15.09.2005, "COOpHMK HOPMATHBHBIX IPABOBBIX AaKTOB, MPHUHATHIX IleH3eHCKOH
ropozckoit [{ymoii B anpene-utone 2005" Ne2).

2.6 HcuepnbiBaromuii epeyeHb JOKyMEHTOB, HEOOXOMUMBIX B COOTBETCTBHH C
3aKOHOJATENbHBIMM W HHBIMH ~ HOPMATHBHBIMU  IIPaBOBBIMH  aKTaMH IS
NPEIOCTABIICHUsT ~ MYHUIMIAIBHOW  YCIYTH, TOMJIEXANMX  IPeJOCTABICHHUIO
3asBUTEIIEM:

- 3asBIEHHE O IIPHEMKE IIePEYCTPOEHHOr0 U (WJIH) TeperuIaHHpOBAHHOTO
XKHJIOTO IOMEIIEHHS.

2.7 OcHOBaHUA IS 0TKa3a B IIpUEMe 3asIBIICHHUS:

-OTCYTCTBHE HAJUIEKAIIUX IOJTHOMOYHHM y 3asBUTENs JTHOO IpeACTaBHTEs
3asABUTEIIS;

-HaJIM4M€ B  3aiBICHUM HEOTOBOPEHHBIX  HCIpPABIEHHH, Cepbhe3HBIX
MOBPEXJEHNUH, He TMO03BOISIOIMX OJHO3HAYHO HCTONKOBAaTh MX COAEpXKaHHe,
HOJYUCTOK JHOO IPUIMCOK, 3aUepKHYTHIX CIIOB, 3allMCei, BBINOIHEHHBIX
KapaHAaIIOoM.

B cnydae BbUIBICHHS OOCTOSTENBCTB, MPEMATCTBYIOMHX MPUEMY 3asBIECHHU,
CHELHATUCT KaHIEISIPHU YBEIOMIISIET 00 3TOM 3asBUTEIs (WK €r0 Mpe/ICTAaBUTEIS) |
BO3BpaIlaeT 3asBJICHHE 3asBUTEINIO (MIPEACTABUTEINIO).

2.8 OcHoBaHMs U1 OTKa3a B IPENOCTaBICHHH MYHHUIMIAIBHOH YCIyrH
JEHCTBYIONIMM 3aKOHOIATENBCTBOM HE IPELYCMOTPEHBIL.

2.9 Ilepeuens yciyr, KOTOpbIE€ SIBISIOTCS HEOOXOAWMBIMH U 00S3aTeNbHBIMU
JUTSL TIPEJJOCTABICHUS! MyHHUIHIIAIEHOM yCIIyTH, OTCYTCTBYET.

2.10 MyHununanpHas yciIyra oka3blBaeTcs OecruiaTHo.

2.11 Jns ynobGcTBa 3asBHUTENEH M B IENSX HCKIFOYEHUs odepeseil mnpuem
3asBIEHUH C TIPUIOKEHHEM HEOOXOAMMOro IakKeTa JOKyMEHTOB Ha OKasaHue
MYHHIMIIAJIBHON YCIyTH BEHETCS MO0 IPEeABApUTENBHON 3alliCH COTPYAHHKAMH
KaHUEJSIPUM  aJMUHHCTpanuu ropora [len3pl. 3amuce Ha [OpHEM  MOXKET
ocymecTBIATeCs Kak 1o tenedony (56-19-30) Tak M HENOCPEICTBEHHO Y
CHenuaIicToB KaHuensipuu mo agpecy: 440000, r. ITensa, yn. [Tymkuna, 2, xab. 301.

BpeMs oxupaHus B O4epenH NpH IMOJyYeHHH NOKYMEHTOB, KOHCYJIBTAlUM IO



BOTPOCAM  OKa3aHMs MYHWIHIIANIGHOA ycayrd, HHOOPMAlMH o Tpoleaype
[PEJOCTABICHUSA  yCIYTH TIPH JIMYHOM OOpalieHuH 3asBHTENEH He HJOJDKHO
IIpeBBIIATh 15 MUHYT.

2.12  Cpox perucrpanud 3ampoca  3asBUTENS O MIPEOCTABICHUH
MYHHMUHMNATbHOH yCIIYTH COCTABISET OIMH PabodMil JIeHb M0Cie MpHeMa 3asBIeHHs
OT 3asIBUTEJIA.

2.13 Mecra npeaocTaBlIeHHs MyHHIMIATBHON yCIyTH obopynyrorcs Beeit
HeoOXoMMMoN O(GHCHON Mebelbio, BKIIOYas CTyJIbss M Kpecia s 3asBHTENIEH,
OXHIAOIIHX cBoei odepesiy, MOXXKapHO-OXPaHHOM CHUTHaJIM3aIHeH,
MH()OPMALOHHBIMH CTEHIAMH.

2.14 Csenenuss 0 mOpAAKe MPESOCTABICHUS YCIYTH HOCST OTKPBITHIH
OOLIENOCTYHBIH XapakTep, MPEIOCTABISIOTCS BCEM 3aHHTEPECOBAHHBIM JIHIAM pH
06Pa1uemm B Ynpasienne. Kpome toro, uadopmarus pasmemena na opuimaisHom
caute  aAMMHHCTpauuM  ropopa  Ilemsel:  http:/penza-gorodru wu B
CreHaM3UPOBaHHON HH(pOpMaumoHHol cucreme "ITopran TrocynapcTBEHHBIX M
MYHHULMIANbHEIX yeuyr [lensenckoit o6mactu": http:uslugi.pnzreg.ru.

I/Iﬂtbo“pMaum 06 HCMONHEHMM MYHHLMNATBHOH YCIYrH 10 Bbjade aKkTa
NPHEMOYHON KOMHCCHM O 3aBEpIICHHH IePeyCTPONCTBA M (WIK) MeperuiaHMpOBKH
NEPEYCTPOCHHOr0 W (WIM)  NEpelUIAHHPOBAHHOTO  JKHJIOTO  [OMELICHHMS
HPENOCTaBISETCS:

- TI0 IHCHMEHHBIM OOpalleHUsAM (U3UYECKUX WM IOPHIMYECKUX JIMI B
aJMUHKCTpanuIo ropoza Iensel, a Takke npu THIHOM 0GpalieHuH GU3NYECKHX WU
IOpHIMMECKUX JIMI B KAHLEIAPUIO aJMUHMCTpamuu ropoga Ilewssl mo aapecy:
440000, r. ITen3a, yi. Ilymkuna, 2, xa6. 301.

OcHOBHBIMU  TPeGOBAHMAME K HH(OPMHPOBAHHIO 3aWHTEPECOBAHHBIX JIUI]
SBJISIOTCSI:

- I0OCTOBEPHOCTb IPEOCTABIAEMON HHPOPMAIHY;

- YETKOCTh B U3JI0XKEHUH HH(POPMAIUH;

- OJIHOTa HH()OPMHPOBAHHS;

- HaITISIHOCTH (YOPM TPEIoCTaBIIsSIEMOi HHbOpMAIIHH;

- YA06CTBO U IOCTYNMHOCTE MOy YeHus HHpOPMAIH;

- ONEPaTUBHOCTH MPENOCTABNEHUs HHHOPMAIIUH.

2.15 MyuuuunaneHas yciayra MOXET NpeIOCTaBIsThCS B 3JIEKTPOHHOM
(opMme B COOTBETCTBHH C TPeGOBAHUSMH JIEHCTBYIOLIETO 3aKOHOATEIBCTHA.

II1. Paznen "CocraB, noc/1ea0BaTeIbHOCTD H CPOKH BbINOJTHEHH S
A/IMHUHHCTPATHBHBIX NPOLEAYD, TPeGOBAHME K MOPAAKY HX BHIIOJIHEHHS B TOM
4HC/Ie 0CO0eHHOCTH BBINOTHEH S 2IMHHHCTPATHBHBIX npoueayp B
9JIeKTPOHHOI (opme, a Takske 0COOEHHOCTH BHINOJHEHHS A/ IMHHHCTPATHBHBIX
npoueayp B MHOToGyHKIHOHAIBHBIX HeHTpax'

3.1. HocnenosareabHOCTD A€ CTBHI IPH NpPeIOCTABICHHH MYHHIHIIAJbHOH
ycayrn (npunoxenue N1 k Periamenty)

3.1.1 IlpueM wu perucTpanusi 3asBleHHS OT JIMI, 3aMHTEPECOBAHHBIX B
Hpe0CTABIEHHH MyHHUIIUTIATBHON YCITyTH;

3.1.2. TlogrotoBka M BbIaYa aKTa NPHEMOYHOH KOMHCCHH O 3aBeplUEHHH
TepeyCTPOHCTBA H (HIIM) NEPErIaHUPOBKH HKHIOTO TOMEIEHHs (MOTHBHPOBAHHOTO

OTKa3a B BbIj1aye aKTa).
3.1.3. Boigaya (HanmpaBieHHE) 3asBUTENIO aKTa NPHEMOYHOH KOMUCCHUH O

3aBepUIEHHH IIepeyCTpoiictBa M (WIHM) TNEperViaHdpOBKU JKHIOTO  MOMELIEHUs
(MOTHBHPOBAHHOTO OTKa3a B BBLIAYE aKTa).

ITocnenoBarebHOCTh JEHCTBUH IIpU  TNPEeNOCTaBICHUHM MyHHUIMNATbHOM
yciyru yepe3 M®I] HacToAIMM PEIIAMEHTOM HE IPEIyCMOTPEHA.

3.1.1. IIpuem u perucTpanus 3asiBJiIeHHsl OT JIHL, 3AMHTEPECOBAHHBIX B
NpeIoCTaBIeHHH MYHHIHNIAJIbHOH yCayrd

3.1.1.1 OcHoBanHeM JUIsd Hadaja IpeJOCTaBIEHUS MYHHUIMIAIBHOH YCIIyrH
ABJIAETCS MOCTYIUIEHHE B aJIMHHUCTpaIHIO ropona [TeH3sl MCEMEHHOT0 3asBIEHUS O
IpUEMKe T1epeyCTPOSHHOTO U (MIIH) MepenIaHiPOBAHHOIO JKHJIOTO TIOMEIIEHHS.

3.1.1.2 Ilpuem, mnepBUYHYI0 TIPOBEPKY M  PETUCTPALMIO  3aABICHUA
OCYLIECTBIISAET CIelUAlUCT KaHeIsipuy 1o aapecy: 440000, r. ITensa, yi. ITymxkuna,
2, ka6. 301 (manee crienUamMCT KaHLIEISAPUN).

[Tpu npreMe 3asBI€HHs] CHEUANKCT KAHIEIIPUH OCYIIECTBIISET MEPBUYHYIO
IIPOBEPKY:

- TIOJIHOMOYHMS JIMIIA, TOJAIOUIEro 3asBJI€HHEe Ha PacCMOTpeHHE (JOKYyMEHTHI,
YIOCTOBEPSIOIIHE JIMYHOCTb, M JOKYMEHTHI, YHZOCTOBEPSIOUIUE TIOJHOMOYHS
TpeICTABUTEIS).

- COOTBETCTBHE CJIEAYIONMM TpeOOBaHUAM: TEKCThI JOKYMEHTOB HallMCaHBI
pa3bopUMBO, HAUMEHOBAHHS IOPUIUYECKHX JIHIL - O€3 COKpallleHus, ¢ yKa3aHueM MX
MECT HaXOX/eHWs, (aMUIMK, UMEHa ¥ 0T4ecTBa (HU3UYECKHX JIHUII, afipeca UX MeCT
JKHUTEIHCTBA HAIKMCAHBI TIOJHOCTBIO, B JOKYMEHTaX HEeT MOJYMCTOK, HPHUIIUCOK,
3a4epKHYTHIX CIOB U MHBIX HE OTOBOPEHHBIX MCIPABIEHUH, JOKYMEHTBI HE JOJDKHBI
OBITH UCIIOJIHEHBI KapaHIAIIoOM.

CpoK BBITIOJIHEHHS JAaHHOTO aJMHHUCTPATHBHOIO NEHCTBUSA, BXOISLIETO B
COCTaB aJIMHHUCTPATHBHOM MPOIEAYpPHI, cocTaBnseT 30 MUH.

3.1.1.3 Kputepuu NpHHATHS pelleHHs 00 oTka3e B IpHeMe 3asBIEHHs Ha
paccMOTpeHHe:

-OTCYTCTBHE HAJJIEXKAMIUX ITOTHOMOYMH y 3asBHUTENA JHOO IpeICcTaBUTENS
3asBUTEJIS;

' -HajM4yWe B 3a’ABJIEHAM  HEOTOBOPEHHBIX  HCHPAaBICHUH, CEPhE3HBIX
MOBPEX/ICHUH, He I03BOJIOMUX OJHO3HAYHO HCTOJIKOBAaTh HX COIEpXKaHHue,
MOMYMUCTOK JUOO TNPUIHMCOK, 3a4epKHYTHIX CIIOB, 3alucel, BBHINOJIHEHHBIX
KapaH/aloM.

B ciyuyae BBISIBICHUSI 0OCTOSATENBCTB, NPENATCTBYIOUIUX IIPUEMY 3asBIICHHS,
CHIeIUaTMCT KaHLENAPHUH YBEIOMISET 00 9TOM 3asiBUTENS (WM €ro NpeICTaBUTEIIs) 1
BO3BpAILAET 3asBJICHNE 3aIBUTEIIO (TPEACTABUTEIIO).

3.1.1.4 Tlocrme mpoBeneHHs NMEPBUYHON TNPOBEPKH 3asBIICHHS CIIELUATUACT
KaHIEJSIPUM  OCYLIECTBIIAET PEruCTPalMIO 3asBIE€HHMsS B CHCTEME OJIEKTPOHHOTO
JIOKYMEHT0000pOTa U AeJIONPOU3BOJICTBA, IPUCBAUBAET €My yYETHBIH HOMED.

CpoK BBINOJHEHHs JAHHOTO aJMHHHUCTPATHBHOTO JAeHCTBUA cocTaBiser |
JIEHb.

3.1.1.5 PesynbratoM aIMHUHHUCTPAaTUBHON NpOLEAYpHl ABISAETCS INPUHATHE
3asBJIEHUS] K PACCMOTPEHHIO 110 CYIIECTBY.

3asBJieHHE COTPYAHHK KAHIEISIPUHU TepelaeT IOJ POCIUCh Ha HCIONHEHUE B



OTAeN TPaJOCTPOUTENLHOTO AaHAlIU3a W TOPOJACKOro JH3aliHa  YipaBiIeHHs
apXUTEKTYPBI M IPATOCTPOUTENBCTBA aIMUHUCTpauy ropoza [1eHssr.

3.1.2. IloaroroBKa M BbIJa4a aKTa NPHEMOYHOH KOMHCCHH 0 3aBepILIEHHH
nepeycTpoicTBa H (HJIH) NepeliaHuPOBKH KHJIOr0 NoMeneHus (MoaAnHcaHHe
MOTHBHPOBAaHHOI'0 0TKA32a B YTBEPKJACHHH H Bblave aKTa)

3.1.2.1 OcHoBaHueM A Hadajla aJMHHUCTPATUBHOH MpOLERYPHI SBIIAETCS
[OCTYIUIEHHE B OTHEN TPaJOCTPOMTENIFHOTO aHalW3a W TOPOJACKOro Ju3aifHa
VrpasiieHus: apXUTEKTypsl U I'PaoOCTPOUTENBCTBA aiMUHHUCTpaIu ropona IleH3sr
(mamee - otmen) 3agBIEHHS O IpUEMKEe IepeyCTpOEHHOro ©  (WIIH)
[eperviaHipPOBAHHOTO JKUJIOTO [TOMEILIEHHS U3 KaHLENISIPUH.

PaccmorpeHnue Borpoca 0 BbIlaue akTa NPUEMOYHONH KOMUCCHH O 3aBEepIICHUH
repeycTpoicTBa U (WIIM) MEepeIUIaHUPOBKH XKUIIOTO IIOMEIeHUs (MOTHBHPOBaHHBIN
OTKa3 B BBIflaue) MPOUCXOAUT KOMHCCHOHHO, ITOCPEACTBOM M3yUeHHUs JOKyMEHTOB M
BbI€3/]a HA MECTO. .

ITo uroram paccMOTpeHHMs 3asBIEHHs, NJOKYMEHTOB M BbI€3[la KOMHCCHM Ha
MECTO OTBETCTBEHHBIH UCIOIHUTEND OCYIIECTBIAET MOJTOTOBKY:

-aKTa IIPUEMOYHON KOMHCCHH O 3aBepIICHHM IIepeyCTpoHCcTBa M (WIIH)
NeperIaHi pOBKH KUIIOTO ITIOMEICHHUS;

-MOTHBHPOBAaHHOIO OTKa3a B BblJaye aKTa MPUEMOYHOH KOMHCCHH O
3aBepIICHUH NIepeyCTPOHCTBA U (MJIN) MepeIIaHUPOBKH JKHIIOTO IIOMELIEHHS.

Cpox BBINONHEHHUS JAHHOTO aJMUHHUCTPATHBHOIO MAEHCTBHMs cocTaBiser 17
JTHEH.

Vka3aHHBIM aKT HamnpaBisgeTcs Ha IOANUCH KOMHCCHH, COCTaB KOTOPOM
yTBEpIXK/IeH MIOCTaHOBIIEHHEM afMUHUCTpalmu ropoaa [Tenssr ot 30.03.2009r. Ne1206
(c moceyoIUMI U3MEHEHUAMN).

CpoK BBITNIOTHEHUST JTaHHOTO aJIMHHUCTPAaTHBHOTO JEHCTBHS HE JIOIKEH
TIPeBBIIIATE 9 THEH.

MoTUBHpPOBaHHEI OTKa3 B Bblau€ aKTa [PUEMOYHOU KOMHCCHH O
3aBEpIICHUN IepeycTpoicTBa M (MIM) MEperuiaHdpOBKH JKHJIOTO ITOMEIICHHUS
HalpapsieTcsi Ha  IOANUCh  HA4YaJdbHUKY  YIpPABIGHUS  apXUTEKTYypel H
rpafgoCTPOUTENHCTBA AIMHHUCTPAIHHK ropoza [IeH3sl.

IToanucaHHbIA aKT MPUEMOYHOM KOMHCCHU O 3aBEpIIEHUH IepeyCTPOHCTBa U
(MnH) mepernIaHuPOBKH XHIIOTO MOMENIEHHS WM MOTHBHPOBAHHBIA OTKa3 B BbIIa4e
aKTa MOCTyMNaeT B KaHIEIAPUIO afIMUHUCTpalluy roposa [TeH3sl.

OO1uii CPOK BEHITIONHEHUS JaHHOW aJ]MUHHCTPATUBHON IIPOLEAYPhI HE JOJDKEH
IIpEeBBIIATE 27 JHEH.

3.1.2.2 KpurepueM Bblaud aKTa IPHEMOYHOW KOMHCCHHM O 3aBEpIICHUH
nepeycTpocTea ¥ (WiIM) MEpellaHUpPOBKH OKUJIOTO IIOMEINEHHs  SBISETCS
cobimoneHue TpeOOBaHUH, YCTAaHOBIEHHBIX [EWCTBYIOIIUM 3aKOHOAATENbCTBOM, a
TaKXKe COOTBETCTBHE (DAKTHYECKH BBIMOJIHEHHBIX PabOT MO MepeyCTPOUCTBY H (MIIH)
neperiaHpPOBKE XKUIIOTO IIOMEIIEHHUS TPOSKTHOH JOKYMEHTAIHH.

3.1.2.3 KpurepussMu MOTHBHPOBaHHOIO OTKa3a B BblJade aKTa IIPUEMOYHOMH
KOMHCCHH O 3aBepIIeHHH I[epeycTpoicTBa M (WJIM) TEepeIUIaHuPOBKH OKHIIOTO
MTOMEIEHHS ABISIOTCS:

- HecoOoTBeTCTBUE (aKTUYECKH BBINOJIHEHHBIX paboT IO MEepeyCTPONCTBY H
(M) TIepeIUIaHMPOBKE JKUIIOTO IOMEIEHHUS IIPOEKTHOM JOKYMEHTALUH;

- obpalleHue JULa, He SBISIOMErocs COOCTBEHHAKOM (YHNOTHOMOYEHHBIM UM
JIMIIOM) [IEpeyCTPanBaeMoro U (MIJIH) HeperiaHupyeMOro XKUIOTO OMEIEHHUS.

3.1.3. Boigaua (HanpaBjieHHe) AKTA NPHEMOYHOH KOMHCCHH O 3aBepIIeHHH
nepeycTpoicTBa H (H/IH) NepenjaHHPOBKH KHJIOT0 NOMeIeHH s
(MOTHBHPOBAHHOIO 0TKA32a B Bbl/laYe aKTA) 3asiBHTEJII0

3.1.3.1 OcHoBaHueM s Havajga aAMUHUCTPATHBHOW IPOLIEAYPHI SBISAETCA
HOCTYIUIEHHE aKTa MPUEMOYHONH KOMHCCHH O 3aBEepIIEHHH IepeycTpoHcTBa U (WIIH)
[EePEIIAHUPOBKA JKHIOTO TOMeIeHHs! (IOAMMCaHHs MOTHBUPOBAHHOIO OTKasa B
BbIJIade aKTa) B KaHIEJSPHIO.

3.1.3.2 CrienuianucT KaHIeISpHK He To3/1Hee 4eM depe3 3 pabodux AHS co qHA
MO/NUCAHKS aKTa IIPUEMOYHON KOMHCCHH O 3aBEpIIEHHH HepeycTpoiicTBa W (MIIH)
TeperIaHApPOBKH XKHJIOTO IIOMeIIeH s (MOTHBUPOBAHHOTO OTKAa3a B BBIIaYe aKTa):

-7ielaeT OTMETKY O CHSTHH OOpaleHus 3asBUTeNsA(eif) C KOHTPOJIA B cCUCTEME
SIIEKTPOHHOTO JOKYMEHTO000pOTa M JIENONpPOU3BOJCTBA, C YKa3aHHEM DE3YJETaTOB
pPaccMOTpEHHS;

- BBIJ@ET WM HAMpaB/sieT 3asBUTEIIO 11O aJpecy, yKa3aHHOMY B 3asBJICHUH,
aKT [PHEMOYHONM KOMHCCHH O 3aBEpIIEHMH IlepeycTpoiictBa u (W)
TIepEIIAHAPOBKH JKHIIOTO MOMeINeHNs: (MOTHBHPOBAHHBIA OTKa3 B BhIJade akra), a
TaK)Xe BBIIAET OPUTHHAIBI PEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB C yKa3aHHEM
JIaThl UX MOy IeHNU;

- (QukcupyeT B peecTpe OTIPABICHHOH KOPPECHIOHACHIMH YIpaBIEHHs
ApPXMTEKTYPBl M IPaJOCTPOUTENBCTBA aIMUHHCTpaLHH ropozia Ilenssl uHbopmanuio
00 oOTmpaBKe MMOYTOBOM CBA3BIO aKTa IPUEMOYHOH KOMHCCHH O 3aBEpIICHUH
TepeycTpoicTBa W (MJIH) MeperIaHMpPOBKH XKUIIOTO MOMENIEHH (MOTHBHPOBAHHOTO
OTKa3a B yTBEPXKICHHH U BbIJa4e aKTa) 3asBUTEIIIO;

- HampaBlsieT aKT NPHUEMOYHOW KOMMCCHM B OpraH MJIM OpraHH3alluio,
OCYIIECTBIIAIOMINE TOCYIAPCTBEHHBIH yUeT 00BEKTOB HEIBH)KUMOIO HMYIIECTBA.

3.1.3.3 Ilpu Bblgaue 3asBUTENIO (TIPEICTABHUTENIO 3asABUTENSA) aKTa
[pUEMOYHON KOMHCCHH O 3aBeplICHUM IepeycTpoHcTBa M (WMiM) HeperiaHupOBKH
JKUJIOro ToMemleHusi (MOTHBHPOBAHHOTO OTKa3a B Bblaye aKTa) U OPUIMHAJIOB
[PEICTABIEHHBIX 3asBUTENEM JOKYMEHTOB CIEIUATUCTBl KAHUEISAPUH IIPOBEPSIOT
JOKYMEHT,  YAOCTOBEpSIOMMI  JIMYHOCTh, M  (WIH)  JOBEPEHHOCTb  OT
YMOJTHOMOYEHHOTO JIUIA.

3.1.3.4 Pe3ynbratoM aJIMUHMCTPATHBHOW MPOLEAYPHl SBISEeTCS Bblgada 160
HarpapJieHHe TOTy4YaTeni0 MyHUIUNAIBHON YCIyIH aKTa MPUEMOYHON KOMHUCCHH O
3aBepIIEHHH IIePeyCTPOWCTBA M (WMIIM) MEPEeNIaHMPOBKH JKMJIOTO IOMEIIEHHs
(MOTHBHPOBAHHOTO OTKa3a B BBIIAYE aKTa).

CpoK BBINOJHEHHUs [aHHOW aJMHHUCTPATHBHOH NpPOLENYPHl HE JOJIDKEH
[peBbIIaTh 3 THEH.

IV. Paszaen " @opMbl KOHTPOJIS 32 HCIIOJTHEHHEM aAMHHHCTPATHBHOIO
periamenra''

4.1. Texyuuii KOHTPOIb 3a COONIOAEHHEM IIOCIIENOBATENBLHOCTH JIEHCTBUM,
OMpe/eNIeHHBIX ~ aAMMHHCTPaTMBHBIMH  MpPOLEAYPaMH [0  MpPEeJOCTaBICHHUIO
MYHUIMIIATEHOM YCIYyTH, U NPHHATHEM PEIeHUH OCYIIECTBISETCS NOJDKHOCTHBIMU



JIMIIaMH, OTBETCTBEHHBIMH 3@ OpPraHU3aI[HI0 pabOTHI 110 MPEIOCTABICHHUIO YCITyTH.

[epcoHanpHas OTBETCTBEHHOCTh  CIIELHMANMCTOB  3aKperusieTcss B HX
JIOJDKHOCTHBIX MHCTPYKIIMSX B COOTBETCTBUH C TPEOOBAHUAMH 3aKOHOIATEILCTBA.

4.2. TeKyuii KOHTPOJIb OCYIIECTBIISICTCS ITyTEM IPOBENEHMS JODKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 3a OPraHM3alMI0 pabOTHI IO IPEJIOCTABICHHUIO YCIYTH,
MpPOBEPOK  COOMIOCHMA M WCIOJNHEHWs  CHNEUMaluCTaMH  TOJIOKEHUH
aJIMHHUCTPATHBHOTO PerJaMeHTa, HHBIX HOPMaTUBHBIX IPaBOBBIX aKTOB Poccuiickoi
®eneparun, [Tensenckoi obmactu u ropoza IeHssr.

KoHTpons 3a MOTHOTOH M KAauyeCTBOM NPENOCTaBIEHHs YCIYI'M BKIIOYAET B
ceOsl MpOBelieHHEe MPOBEPOK, BBIABIEHHE W YCTpaHEHHE HapylIeHMH IIpaB
3asBHTENIEH, pACCMOTPEHHE, IPUHATHE pelIeHUH M MOATOTOBKY OTBETOB Ha
oOpauleHust  3asBUTENEH, CcoIep)KaMX OKkajJoObl Ha  pelleHus, JeHCTBHS
(6e3neiicTBHE) TOKHOCTHBIX JIHII.

OcylecTBieHHe TEKYLIIEro KOHTPOJsS OCYINECTBISIETCS B COOTBETCTBHH CO
CIIEAYIOIUMH TPeOOBaHUAMH:

- MpOBEJEHHE TeKyIIero KOHTposisi B (OpME IUIAHOBBIX M BHEMIaHOBBIX
MIPOBEPOK; :

- TIpOBeJIeHHe MIAaHOBBIX POBEPOK HE PEXe OHOT0 pa3a B TPH Iofia;

- NpOBEJIEHHEe BHEIUIAHOBBIX IPOBEPOK II0 IHChMEHHBIM OOpalieHHsIM
IOPUANYECKUX JIUI ¥ TPaXKiaH.

Ioka3zarensiMu KauecTBa MPEIOCTABICHHUS YCITyTH SBIAIOTCA:

- cobuIroieHre CPOKOB TIPEOCTABICHUS YCIIYyTH, YCTAHOBICHHBIX HACTOSIIHAM
periaMeHToM,

- OTCYTCTBHE 00OCHOBAHHBIX JKaJl0O Ha HapyLIEHHE IOJOKEHUH HaCTOAIIETO
periamMeHTa.

43. Tlo pe3ynsraTaM TIPOBEJIEHHBIX IIPOBEPOK B CIydae BBISBICHHA
HapyIIeHUH IpaB 3asBUTENEH OCYIIECTBISETCS INPUBICYEHHE BHUHOBHBIX JIHMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOzaTenscTBOM Poccuiickoit denepanuu.

4.4. KoHTponp 3a TPEAOCTABICHUEM MYyHHLUIAIBHONW YCIYyTH MOXET
OCYUIECTBIISATECS CO CTOPOHBI I'paXJaH, UX OObENMHEHMH W OpraHu3alHi IyTeMm
HampasJieHus B aipec aAMUHUCTpanuu roposa [lenssr:

- MNpeIJIOKEHHH O COBEPUICEHCTBOBAHUM HOPMATUBHBIX IIPABOBBIX aKTOB,
perlaMeHTHPYIOIMX UCIIOTHEHUE MYHHUIUITATBHON yCIIyTH;

- COOOIIEeHHH 0 HApYIIEHWH 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
HegocTarkax B pabore aAMHUHUCTpanuy ropoja [1eH3sl 1 JODKHOCTHBIX JIHIL;

- xanob 1o ¢axram;

- HapyIIeHHs TOJDKHOCTHBIMH JIML[AMH ITpaB, CBOOOJ MITM 3aKOHHBIX HHTEPECOB
rpakIaH.

V. Pasjnen " Jlocyne6Hblii (BHeCyAeOHBIH) NOPSI0K 003ka10BAHHS PelIeHHH 1
aeiicTBmil (Ge31eficTBHA) OPraHa MeCTHOIO CaMOYINPaBJIeHHs,
NPe0CTABISIONIEro MyHHIHIAJIBHYIO YCJIYTY, 2 TAKHKe J0/OKHOCTHBIX JIHII,
MYHHIIHNIAJABHBIX CIyKamux"

5.1. 3asBuTens ¥WMeeT TpaBO Ha jocyaeOHoe oOXkaloBaHHWe JeHCTBHI
(6e3€eiicTBUS) U pEIIeHHH, OCYIIECTBIEHHBIX (IIPUHATHIX) JODKHOCTHBIMH JIMIIAMHU B
XOJI€ BBITIOJIHEHUS] MyHHUIIUIIAIBHOH YCITyTH.

3asgBUTENH MOKET 00PATUTHCS C XKaI0O0H B TOM YHCIIE B CICAYIONUX CIIydasX:

‘1) HapyuieHwe cpoka PEerucTpaliMd 3alpoca 3asBHTENS O IpeNoCTaBICHHH
MYHHIIUTIAIBHOM yCITyTH;

2) HapylIeHHe CpoKa MPENOCTaBIeH!s MyHUIMIIATBHON YCIIYyTH;

3) TpeGoBaHHe y 3asBUTENsA JIOKyMEHTOB, HE MPEIyCMOTPEHHBIX
HOPM3THBHBIMH TIPaBOBBIMH aKkTamu Poccuifckoit ®enepaiyn, HOpMaTHBHBIMHU
NpaBoOBBIMH akTaMHu cyObekToB Poccuiickoit ®Denepanuu, MyHHIMITATEHBIMUA
MPaBOBBIMHU aKTaMH JJIs IPEROCTaBIEHNI MyHUIMIIABHOHR yCIIyTH;

4) oTka3z B mpueMe JJOKyMEHTOB, IIPEJOCTaBIEHHE KOTOPBIX IMPELyCMOTPEHO
HOPMAaTHBHBIMH IIpaBOBBIMH akTaMH Poccuiickoit ®enepauun, HOpMaTHBHBIMU
paBoBBIMH akTaMu cyOwpektoB Poccuiickodi ®enmepanuu, MyHUIMIAIBHBIMUA
NPaBOBBIMH aKTaMH JUIS IPEOCTABIEHUS] MyHUIUIIAIBHOM YCIIYTH, y 3asBHTEIS;

5) oTKa3 B NPEAOCTAaBICHUH MyHHUIUIIANBHOM YCIIyT'H, €CIM OCHOBAHUS OTKa3a
He MPeLyCcMOTpPEHBI (eniepaTbHBIME 3aKOHAMH U NIPHHATBEIMU B COOTBETCTBUU C HUMH
HHBIMH  HOPDMATHMBHBIMH  TIPaBOBBIMH  akTamMu  Poccuiickoit ~ ®Depeparuu,
HOPMaTHBHBIMH  IIPAaBOBBIMH  akTaMu cyObekToB Poccuiickoit  ®eneparuu,
MYHHIIMIIATbHBIMU IPABOBBIMU aKTaMHy;

6) 3arpeboBaHue C 3asBUTEJS NIPU NPENOCTABICHUH MYHHUIUIAIBHOH yCIyrH
[UIaThl, HE TPEeJyCMOTPEHHOH HOPMATUBHBHIMU IIPaBOBBIMH akTaMH Poccuiickoi
Qefiepaliii, HOPMAaTHUBHBIMH TIPaBOBBIMH  aKTaMHM cyOBekToB  Poccuiickoi
®eprepaliiy, MyHUIUIIAIBHBIMU IPABOBBIMH aKTaMHU;

7) oTka3 opraa, peAoCTaBIAIONEr0 MyHHUIMIAIBHYIO YCIYTY, JOIDKHOCTHOTO
M@ OpraHa, IMPeJOCTaB/SIONIEr0o MYHUIMIIANBHYIO YCIYTy, B HCIpPaBICHUA
JIOIYIIEHHBIX ONEYaTOK W OIMMOOK B BBIIAHHBIX B pe3y/lbTare MpeJ0CTaBIeHUs
rOCYIapCTBEHHOW WJIM MYHHIIMIAIBHOW YCIYrH JIOKyMEHTax JHOO HapylieHue
YCTaHOBJIEHHOTO CPOKA TAKUX HUCIIPaBICHUH.

5.2. O6uure TpeGoBaHUS K MOPSIKY ITOAAYH U PACCMOTPEHHUS JKaIOOBI

5.2.1. XKanoba momaercs B MUCbMEHHOW (popMe Ha OymMaKHOM HOcHTele, B
SIIEKTPOHHOM (hopMe B aIMUHHCTpanuio ropoza [TeHssr.

52.2. Kamoba Moxer ObITh  HampaBleHa [0  IO4YTe,  4epe3
MHOTO(YHKIIHOHATIBHBI ~ IIEHTp, €  HCIOJIb30BaHHEM  HH(OPMALMOHHO-
TeJIEKOMMYHHKAMOHHOUW ceTH "HHTepHer", opHMIHaIBHOIO caiTa aMUHHCTpPAIUH
ropozia IleH3bl, €IMHOrO TOpTaja MyHUILMIAIBHBIX YCIYr JH60 PErHoHaIbHOTO
HopTaja MyHHIUIAIBHBIX YCIIYT, 8 Takke MOXKET OBITh IPUHATA IIPU JIMYHOM IPHUEMe
3asBHTEIS.

5.3. XKanoba 1omKHa coepKars:

5.3.1. HauMeHOBaHUE OpraHa, NPEeAOCTaBIISIOIIEr0 MyHHIUNAIBHYIO YCIYyTY,
JIOJDKHOCTHOTO JIMI[Aa OpraHa, IPefOCTaBISAIONIEro MyHHLHUNAIBHYIO YCIyry, 1160
MYHHIMIIAJIBHOTO CIIyXallero, peuieHuss M JedctBus (OesneiicTBHE) KOTOPBIX
obxamyroTcs;

5.3.2. damunuio, uMs, oT4eCTBO (TIOCIEIHEE - NPU HAIHYUU), CBEAEHHS O
MecTe XKUTENbCTBA 3asBUTENS - (U3NYECKOro JIHla MO0 HaUMEHOBaHUE, CBEICHHS O
MecTe HaXOXKIACHUS 3asiBUTENS - IOPUIMYECKOro JIMIa, a Takke Homep (HoMepa)
KOHTakTHOTO TesiedoHa, anpec (ampeca) BMEKTPOHHOW MOYTHI (NPU HAIHYUH) U
IIOYTOBBIH a/ipec, M0 KOTOPBIM J0JDKEH ObITh HAlPABIEH OTBET 3asBUTEIIO;

5.3.3. cBeeHusi 00 OOXKalyeMbIX pelIeHHSIX W [eicTBUsIX (Oe3neicTBHN)
oprasa, NpefoCTaBIAIOIIEr0 MyHUIUIATIBHYIO YCIYTY, J0DKHOCTHOTO JIMIAa OpraHa,
NpeN0CTaBISIONIEr0 MyHHIHIIATBHYO YCIIYTY, TH00 MyHHIMIIATBHOIO CIY’)Kallero;

5.3.4. 1OBO/IbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIIb HE COITIACEH C pellIeHHeM U
neiictBueM (Oe3nelicTBUEM) OpraHa, NpefoCTAaBISIONEr0 MyHULHUNANBHYIO YCIyTY,



IOJDKHOCTHOTO JIMIIA OpraHa, IPeJOCTaBIIONIEr0 MYHHIMIAIBHYIO YCIyry, nu6o
MYHHUIMITAIBHOTO CIIy)Kalllero. 3asBUTEIEM MOTYT OBITh TPEICTaBIEHB! JOKYMEHTHI
(U HANTMYHMH), TIOATBEPIXKAAIOIIME TOBOJIBI 3asBUTEIIS, TMOO0 UX KOIIHH.

5.4. TloctynuBiuast kanoba MOIJIEXHT PaCCMOTPEHUIO [NO/DKHOCTHBIM JIHLIOM,
HAJeICHHBIM TTOJHOMOYHSAMHU [0 PACCMOTPEHHIO JKajo0, B TEYEHHE IIATHAALATH
pabouux JHeH co JHs ee PErucTpaluH, a B ciiydae o0XaloBaHWs OTKa3a Opraa,
MPeOCTABAIONIEr0 MYHHIHNAIBHYIO  yCIyTy, JODKHOCTHOTO JIMI[@a OpraHa,
HpeOCTABNIAIONEr0 MyHHIUIANBHYIO YCIYTY, B IPHEME JTOKYMEHTOB y 3asBHTEIls
60 B MCHPABIEHUH TOMYIIEHHBIX ONEYaToK U OMHKOOK UM B Cllyyae 00XKaloBaHHs
HApYLIEHUS YCTAHOBIEHHOIO CPOKA TAKHX HCTPABIEHMH - B TeYeHUE IATH paboumx
nHelt co qua ee perucrpanuu. IIpaButensctBo Poccuiickoit ®enepanuu Bopase
YCTaHOBUTH CJIy4YaH, HPH KOTOPBIX CPOK pAacCMOTPEHHs XKajloObl MOXeT ObITh
COKpalleH.

5.5. Ilo pesynbraraM pacCMOTPEHHS KaJOOBI MOXET OBITH NMPHHATO OJHO M3
CIIEAYIOUINX PEIICHUM:

5.5.1. ymosnetBopsieT xanoOy, B ToM 4mcie B (opMe OTMEHBl IPUHATOIO
pelleHus, HWCIpaBIeHUs [OMYIIEHHBIX OIleYaToOK M OmMOOK B BBIIAHHBIX B
pesyisTaTe [peAOCTaBIeHHs MYyHMIHMNANBHOM YCIYrd JOKYMEHTax, BO3Bpara
3agBUTENIO JEHEXHBIX CpEACTB, B3UMaHWE KOTOPBIX HE IPENLyCMOTPEHO
HOPMATMBHBIMH TpaBOBEIMH akTamMH Poccuiickoii ®enepanuu, HOPMAaTUBHBIMU
NpaBoBBIMUA akTaMu cyopekToB Poccuiickoil ®Denepaliii, MyHHIUNAIbHBIMH
[PaBOBBIMU aKTaMH, a TAKKe B HHEIX hopMax;

5.5.2. OTKa3bIBAa€T B YOBIETBOPEHUH KATOOEI.

5.6. He nmo3guee aus, CIEAYIOIMIEro 3a JHEM IPUHATUSA PEelIeHHs], YKa3aHHOTIO B
m. 5.5. HacTOSALIEro periaMeHTa, 3asBHTENI0 B MACBMEHHOH (opMe M 10 KEIaHHUIO
3agBUTENsl B OIEKTPOHHOM (opMe HamnpaBisieTcss MOTHBUPOBAHHBIM OTBET O
pesyJbTarax pacCMOTPEHHUS JKanoObL.

5.7. B cimydyae yCTaHOBIEHMS B XOJ€ HIH IIO pE3yNbTaraM pPacCMOTPEHHS
kajno6pl MPU3HAKOB  COCTAaBa  aJIMHHHCTPATMBHOIO  INPAaBOHAPYLICHHS  HIH
[PEeCTYIUIEHUs! JOJDKHOCTHOE JIMII0, HAJEIeHHOE MOTHOMOYHUAMH II0 PaCCMOTPEHHUIO
Kano0, He3aMeIUINTeNbHO HANpaBiseT HMEIOIMECs MATepuansl B OpraHbl
MIPOKYypaTyphbl.

5.8. 3asBuTelb UMeEET MPABO HA MONyUYEeHHE HMEIOIIMXCS B PaCHOPSIKEHHU
VipaBieHusl MaTepuaioB W KOIUH JOKyMEHTOB, HEOOXOMUMBIX /1 000CHOBaHHA H
pPaccMOTpPEHUsI HKaTOOHL.

ITpunoxenue Ne 1
K AIIMUHHUCTPAaTUBHOMY peTIaMeHTY
aJIMUHUCTpAIMU ropoa [lenss
110 TIPEOCTABICHUIO MYHHUIIUIIABHOM YCIYTH
"Bpigada akTa IpUEMOYHONH KOMHCCUH O

3aBepLICHHH [TepeyCTpOrUCTBa U (M)
MeperIaHUPOBKH NePeyCTPOEHHOTO U (HIIN)
MeperIaHuPOBaHHOTO JKHJIOTO MOMeIeHHs "

BJIOK-CXEMA
npeIoCcTAB/IeHHs] MYHHIHIAJIbHOH YCJTYTH
«BpIaaya aKTa NIPHEMOYHON KOMHCCHH 0 3aBepIIeHHH NepeycTpoicTBa M (HJiH)
nepeniaHHPOBKH MePeyCTPOEHHOT0 B (HJIH) NepenIaHHPOBAHHOIO KHJIOI0
noMeIeHHs»

3asBrIeHHE O MPENOCTABICHHH
MYHHIHIIAIBHON YCIYTH

Kaunensipust
[Tpuem u Orka3 B mpueme
perucrpanus 3asBJICHAS
3asBJICHUN

PaccmoTpenne 3asBieHui
CIEHATHCTAMHU OT/IENA IPaI0CTPOUTENIBHOTO aHATH3a
M TOPOJICKOTO JTi3aiiHa YIIpaBIeHUsl apXUTEKTYPbI U
IPalOCTPOUTENBCTBA aIMUHUCTpaLiK ropoza Ilensst

. !

IToaroroBka akta MpUueMOYHOH IToxproroBka
KOMHCCHH O 3aBEPILCHHH MOTHBHPOBAHHOIO OTKa3a B
[epeycTpoicTBa H/HIH BBIJIaue aKTa IPHEMOYHON
TIepPEIUIaHAPOBKH JKHJIONO KOMHCCHH O 3aBEPIICHHH
TIOMEIIEHHS nepeycTpoicTBa H/UIH

NeperuIaHupPOBKH KUIJIOTO

MOMEIEHHA

v v

Brinada v HanpaBIIeHHE 3asBUTENIO aKTa
HPHEMOYHOM KOMHCCHH O 3aBEPIICHUN
nepeyCTPOMCTBA W/HITH TIepEeNIaHuPOBKH
JKHJIOTO ITOMEIIEHHS HIIH MOTHBHPOBAHHOIO
OTKa3a B BBIIa4ye aKTa MPHEMOYHOM
KOMHCCHH 0 3aBEPIICHHH MEPEyCTPOHCTBA

WM NEePEMIAHUPOBKH JXHAJIOTO TOMEIICHHUA




