Aavunuctpanus ropoaa Ilenssl

IMOCTAHOBJIEHUE
or LA RO/ST Ne SFIL

OO0 yTBepi/IeHHH aAMHHHCTPATHBHOIO PerJiaMeHTa NPeA0CTaABIEHHSsI
MYHHIHNAJIbHOM yeJayru
«IIpHcBOeHHEe H AaHHYJIHPOBAHHE 2PECOB»

PykxoBoncrBysice ®enepansubiM 3akoHoM or 06.10.2003 N 131-®3 «06
o0KMX NpPUHIHMIAX OpraHW3alid MEeCTHOTO caMoynpaBieHus B Poccuiickoit
Denepanymy», KumuiHeiM kogekcom PO, MenepanbHbiM 3akoHOM 0T 27.07.2010 Ne
210-®3 «O6 opraHu3aiy NpeOCTaBIEHUs IOCYIAPCTBEHHBIX M MYyHUIMIANBHBIX
yceayr, [locranoBnennem agmunucTpanuu roposa Iensst ot 30.06.2011 Ne 766 «O6
yrBepxkaenun Ilopsinka pa3paGoTKM M yTBep)KIEHHS  aJMHHHCTPATHBHBIX
perjiaMeHTOB HMCIIOJHEHUS] MYHUIMIAIbHBIX (QYHKUHA ¢ aJIMHHUCTPATUBHBIX
perjiaMeHTOB  IPeJOCTaBIeHUs MyHMILHNAIBHBIX YCIYyl OpraHaMH MECTHOI'O
camoynpaBnenus ropoza Ilenss», [TocranoBnenuem agmuHucTpamu ropoaa [lenss
or 16.11.2012 Ne 1422 «O06 yrBepxknenun PeecTpa MyHHUMNAIBHBIX yCIYT ropoja
IMensel», cr. 33 Ycrasa ropoaa [len3sr,

AJ.IMHHHCTpallHﬂ ropoaa IleH3bI MOCTAHOBISIET:

1. VTBepauTh npunaraeMblii aMUHHCTPATHBHBIA PETJIAMEHT TPEIOCTABICHUS
MyHHUIMIATBHOM ycryru «IIpucBoeHne n aHHY IMpOBaHHE aPECOBY.

2. OmyOnukoBaTh HACTOsLIIEe IIOCTAHOBJIEHHE B CPEICTBE MAaccOBOM
MH(pOPMALMH, ONPeeIeHHOM Ul ODHUIHATIBHOTO OMy6IMKOBAHUS MyHHIMIAIbHBIX
MPABOBBIX aKTOB aAMHHHUCTpalLUM ropoja IleH3sl, U pa3MecTHTh Ha O(QUIHATLHOM
caliTe aAMMHMCTpanuu ropoja IleH3pl B HH(pOpMaNHOHHO-TEIEKOMYHUKAIIMOHHON
cetn MHTEpHET.

3. KoHTponb 3a WHCIIONHEHHEM HACTOSILNETO IIOCTAHOBJEHHS BO3JIOKHTH Ha
3aMECTUTeNs TIJIaBbl AJAMUHHCTPALUM TO 3€MEJbHBIM M TI'PaJOCTPOUTETBHBIM
BOIIPOCAM.

I'naBa aiMHHHCTpanuu ropoaa IO.1. KpuBos

Y1BepKneH
[OCTaHOBJICHHEM
agMUHACTpanuu ropoja [enssr

OT A RS Ne #8500

AJMHHHCTPATHBHBIHA perjaMent
NpeoCTABJICHAS aIMUHHCTPanHei ropoaa Ilen3sl MyHHIMDAILHON
yeayru «IIpucBoenne B aHHYTHPOBAHHE aPECOB

1. O6mue moxoKeHUst
[Ipeamer peryIupoBaHus.

1. AIMMHHCTDATMBHBIA perjlaMeHT IIpeJOCTaBIeHHs aJMHHUCTpamuei ropoza Ilenssi
MyHMIMnaabHOW  ycayrw  "IlpucBoenme W aHHyJnHpoBaHMe — ajapecoB"  (mamee -
AJIMMHMCTPAaTHBHBIH pErJaMeHT) YCTaHABIMBAeT HOPSJOK M CTaHAAapT MpPeNOoCTaBICHHS
MyHHIHnanbHoM ycmyru "IIpucBoeHue u aHHyIMpoBaHuMe ampecoB” (Hanee — MyHHIHMIIATbHAS
yCIIyra), onpe/esnseT CpOKH M MOC/Ie0BaTeNbHOCTh aMHHHCTPATHBHEIX Ipouenyp (aeicTnui)
aJIMMHHCTpanuy ropojia [TeH3sl npu npenocTaBIeHHH MyHHIUIIAIBHON YCIIYTH.

Kpyr 3asBureneit

2. TlomyyarenaMu MyHHLIHIIATBHOM YCIYTH SBISIOTCS (DU3HUECKUE H IOPHIMYECKUE JIUIa —
COOCTBEHHHKH 00BEKTa ajipecaluH 10 COOCTBEHHOW HHHIHAaTHBEe OO juna, obiajaromue
OJIHMM M3 CJIeIyIOIUX BEUIHBIX IIPaB Ha OOBEKT aipecariiu:

a) IIPaBO XO35HCTBEHHOTO BEICHUS;

6) mpaBo OIIEpaTHBHOIO YIIpaBIIEHHS;

B) IIPABO MOXKU3HEHHO HACIIEyeMOr0 BIaJICHHUS;

I') IpaBoO MOCTOSHHOTO (6ECCPOYHOr0) MOIH30BAHUS.

2.1. C 3asBneHueM BIpaBe 0OPAaTUTHCS NPEICTABUTENH 3asBUTEIS, NEHCTBYIOIME B CHILY
HOJIHOMOYMH, OCHOBaHHBIX Ha O(GOPMJICHHOH B YCTaHOBJICHHOM 3aKOHO/ATEbCTBOM
Poccuiickoii deneparuu mopsiike J0BEPeHHOCTH, HA yKa3aHHH (elepanibHOro 3aKoHa MO0 Ha
aKTe yIOJHOMOYEHHOIO HAa TO TOCYJApCTBEHHOrO OpraHa WX Opraia MECTHOTO
caMOyTIpaBJIeHHs (JJajiee - Ipe/ICTaBUTelh 3aABUTEIA).

2.2. Or uMeHH COOCTBEHHHMKOB TOMELIEHHH B MHOTOKBAPTHPHOM JIOME C 3asBIECHHEM
BIIpaBe 0OPAaTUTHCS IIPEeICTABATEIb TAKKUX COOCTBEHHUKOB, YIIOJHOMOYEHHBIN Ha II0J1ady TaKoro
3asBJICHHs IPHHATEIM B YCTAHOBJIEHHOM 3aKoHOJaTeNbcTBOM Poccuiickoit denepanuu mopsiake
peneHHeM o01ero coopaHus yka3aHHBIX COOCTBEHHHUKOB.

2.3. Or HMEHM WIEHOB CaJ0BOAYECKOr0, OrOPOIHHYECKOro | (HIM) JIauHOTO
HEKOMMEpPYECKOro OOBEIMHEHHs] TPaXIaH C 3asBICHHEM BIpaBe OOpPATUTBCS IIPEJCTABHTENDL
yKa3aHHBIX YJICHOB HEKOMMEpYECKMX OOBeJUHEHHH, yNOITHOMOYEHHBIH Ha I[0Jady TaKoro
3asBJIEHHs NPHHATBIM B YCTAHOBJIEHHOM 3aKOHOJaTeNbcTBOM Poccuiickoit denepanvu nopsiake
pemenueM obuero cobpaHus YIEHOB TAKOr0 HEKOMMEPYECKOr0 00beANHEHHUSL.

TpeboBanus k mopsaKy HHGOPMUPOBAHHUS O MPETOCTABIECHHH
MYHUIMNATHHOR YCIIYTH

3. OcHOBHBIMH TPeOOBAHUSIMH K HHOOPMHPOBAHUIO 3asBHTENICH SBIIIOTCS:
- IOCTOBEPHOCTH IIPEI0CTaBIIeMON HH(pOpMALHH;

- 9eTKOCTh B H3JIOKEHUH HH(OpMAIIHH;

- IIOJIHOTA HHPOPMHUPOBaAHHS;

- HaIJHOCTh (OPM IIpeocTaBIsIeMOl HHbOPMAIIHH;

- y106CTBO ¥ JOCTYIHOCTH HOIyYEHHS HHOPMALIHH;

- OIIEPATHBHOCTH IIPEIOCTABIICHHUS HHPOPMALIHH.



4. MecTo HaxOXAeHHs U IOPUIMYECKHi aapec AnmuuucTpamuu ropoza [lenssr: 440000,
r. [Ten3a, 1. Mapmana Xykosa, 4.

I'paduk paGoThI:

IToHenenpHKUK, BTOPHHUK, YeTBepr, nstHuIa — 9.00 1o 17.00, nepepsis ¢ 13.00 go 14.00;

Cpena — HeNpUeMHEBIH JIEHb;

Cy660Ta, BOCKpeCEeHbE — BHIXOIHOM.

5. Teneponsr Anqmunucrpanuu ropoaa [Tenssr:

- (8412) 68-40-18 — cexTop IO KOHTPOJIO 38 MPOXOXKIEHHEM JOKYMEHTOB «OIHO OKHO»
VipaBieHuss HDOATOTOBKH JOKYMEHTOB IIO 3€MENBHBIM BOIPOCaM aJMHHHCTPALKH TrOposa
[Ten3sr;

- (8412) 56-19-06 - ormen [0 BEASHHIO JEKYPHOIO IUIAHA Y IIpaBleHHUs
rpaJoCTPOUTENBCTBA M APXUTEKTYPBI aIMHHHCTpai ropoaa [TeHss.

OdunmansHeIi caifT aqMuHKHCTpaly roposa [lenssr: http://www.penza-gorod.ru

6. OmnexTpoHHBIE ajpeca  CIENUATA3UPOBAHHON  MH(OPMAIMOHHONW  CHCTEMBI
«PernoHanbHbI MOpTaT roCcyJapCTBEHHBIX H MYHHIHMNATLHBIX YCIyr [IeH3eHCKON 06macThy:
https://uslugi.pnzreg.ru/ u QenepanbHON rocyqapcTBeHHOH HMHPOPMAIHOHHOH —CHCTEMBI
«EmuHBIN  mOpTal  rOCyZapCTBEHHBIX W MYHHIMIAIBHBIX  ycuyr  (QyHKOmid)»:
http://www.gosuslugi.ru.

7. Urdopmarus 0 MyHHIMIATLHOM! YCIIYTe IIPeI0CTaBISETCS:

- C MCIIOJIb30BAHMEM CPEJICTB TeIe(OHHOH CBA3HM, STEKTPOHHOrO HH)OPMUPOBAHHS;

- IOCPEJICTBOM pa3MeIieHHs B HH)OPMAIHOHHO-TeIEKOMMYHHUKAIMOHHON cetr MHTepHeT,
myOnmuKanui B cpesicTBax MaccoBoi HHGOpMArmy;

- HEMOCPE/ICTBEHHO B IIOMEIIECHAM aIMHHHCTpPAIMK ropoja [IeH3sl CeKTopa M0 KOHTPOJIO
3a IPOXOXKIEHHEM JIOKyMeHTOB «OmHO OKHO» YrpaBieHHs MOATOTOBKH HIOKYMEHTOB IIO
3€MeNbHBIM BONpocaM amMuHHCTpamuu ropoma Ilenssr: r. Ilensa, mn. Mapmana JXykosa, 4,
kaab. 100.

8. HubopmupoBamme rmoIydaTesedl MYHHUIUNATLHOW yCIYTH O IMOPSOKE €€
IpEIOCTaBIIEHH IPOBOIUTCS B pabodee BpeMsL.

HHdOopMHEpOBaHUE OCYIECTBISETCS [0 BOIIPOCAM:

- IIPe/IOCTABIICHUS MyHHULUNIATFHON YCIIyTH;

- IPEIOCTaBJIEHUS YCIYT, KOTOPhIE SBIIAIOTCS HEOOXOAMMBIMH H 00S3aTeNbHBIMH JUIS
IPENOCTABICHUS] MyHULUIIAIBHOM YCITyTH;

- CBEJICHHH 0 X0/l IPeIOCTaBICHHS MyHHIUIIAIBHOMN YCIyTH;

- obxanoBaHMs geiicTBuil (0e3NEHCTBUS) COTPYJHHKOB B XOI€ IIPEIOCTABIEHHS
roCy/lapCTBEHHOH YCIIyrH M APYTHM BOIIPOCAM.

9. UnpopmupoBanue 3asBUTENEH 110 BOIPOCAM [IPEAOCTABIEHHS MYHALUIIAILHOMR YCIIyIHd
OCYIIECTBJIAETCS TakKe B ['0Cy1apcTBEHHOM aBTOHOMHOM yupexaeHuH [leH3eHckod obmactu
"MHOrodyHKIIMOHAIBHBIIA [IEHTP IIPEAOCTaBIEHHS TOCY JaPCTBEHHBIX 1 MyHULUIIATHHBIX ycryr"
(nanee - TAY «M®ILI»).

OnexTporHsI anpec [AY "MOI[": mfc-penza@obl.penza.net.

Crpasounsiii tenedpon [AY "MOL[": 927-000, 8(800)707-64-55-c rOPOACKUAX HOMEPOB
3BOHOK OeCIIIaTHBIH.

Anpeca 'AY «MOL»:

- 1. Ilen3a, yu. [lmunra, 1. 4

- 1. Ilen3a, np-xt [To6emsr, 150

- I. Ilen3a, yn. ®abpuunas, 2

Pexxum paboter 'AY MOILI:

Ionenensruk — [Iarauua — ¢ 8.00 xo 19.30;

Cy66ota — ¢ 8.00 mo 13.30;

BockpeceHbe — BBIXOIHOH.

10. HWadopmupoBanue 3asBHTeneif O JHOOBIM BOIpOCAM  OCYIIECTBISIOTCS HA
6e3B03ME3THON OCHOBE.

II. CranpapT npexocTaBjeHHs My HHIMIAIbHOH YCJIyTH
HaumeHOBaHHE MYHHIIMIIAIBHON YCIIyTH
11. [IpucBoeHUE U aHHYIMPOBAHHE aIPECOB.

Haumenoanme opraHa MECTHOI'O CaMOyIIpaBICHH,
NpeIOCTaBIAOIIEIO MYHUITUIIATIBHYIO YCIYTY

12. AnmuaucTpanus roposa [Tenssr. .
PesynbraT npesocTaBieHus MyHUIUIAIBHOHR yCITyT |

13. Pe3ybTaToM MPEAOCTABIEHNS MyHUIUIIATBHON YCIYTH SBISETCS:

- pelleHre O MPUCBOCHHUH 00BEKTy apecalliy aJpeca WX aHHYITHPOBAaHWH €TO anpeca, B
BHJIE TIOCTAHOBIICHHUS IVIaBbI aIMHHHUCTpaIuy ropona Ilenssr;

- pemienue 00 OTKa3e B IPUCBOCHHH 0OBEKTY aJpecalliy aJipeca WM aHHYIMPOBAHHH €0
anpeca mo (opme, yIBepXKAEHHON MpukasoM Mumucrepcrsa dunarcos P® or 11.12.2014
Nel46n (TTpunoxenue Ne 2 k HacToseMy AJIMUHHECTPATHBHOMY PETJIAMEHTY).

CpoK 1pe1ocTaBIeHAsI MyHHIMIATLHOR YCIIyTH

14. Cpok UpHHATHS peIleHHS O IIPUCBOGHHH OOBEKTYy aJpecallid ajpeca WK
aHHY/IMPOBAHMH €ro ajpeca, a TakKe pemreHHe o0 OTKa3e B TaKOM MPHUCBOCHUH HIH
AHHYJUPOBAHUK HE MOXET IIPEeBBIIIATh 18 paboumx mHeH co MHA MOCTYILICHHUS 3a9BIICHHUS.

14.1 B ciy4ae npejcTaBieHHs 3asABICHHUS 4Yepe3 MHOTOGYHKIMOHAIbHBIH LEHTP CpOK,
yKa3aHHBIA B IyHKTe 14 HacTosuero AJIMHHHCTPATHBHOIO PErJIaMEeHTa, UCYMCIACTCS CO IHS
nepeiauu MHOTOGYHKIHOHATBHEIM LIEHTPOM 3asBIECHHS U JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 16
HACTOAIEro AJMHHUCTPATHBHOIO periamenTta (IPU UX HAJIMYUM), B aJMHHHUCTPAIMIO TOpOAa
[Ten3sL.

JlHeM MOCTYIUICHHS 3asBJIEHUS] CIUTACTCS JaTa €ro PErMCTPAMU B CEKTOPE 110 KOHTPOJIO
3a MPOXOXKACHHEM JOKYMEeHTOB «OJHO OKHO» YTIpaBJIeHHS IOATOTOBKH HOKYMEHTOB IO
3eMeJIBbHBIM BOIIPOCaM aJIMHHUCTpanuy ropoza [Tensst.

B ciyuae, eclii OKOHYaHHE CPOKA PACCMOTPEHHs! 3asiBICHHS NPUXOAMTCS HA Hepabodmit
JIeHb, THeM OKOHYAHHS CPOKA CUMTAEeTCs pabounii AeHb, CICAYIOMHMH 32 HepabouuM THEM.

IlepeyeHs HOpMATUBHBIX IPABOBBIX aKTOB, PETYIMPYIOIAX
OTHOIIIEHHUS], BOHHUKAIOIIHE B CBA3H C IIPEIOCTABIEHAEM
MYHHUIUITAIBHON yCIYTH

15. IpenocraBieHne MyHHIUIIATBHON YCIYTH OCYIECTBIAETCA B COOTBETCTBHH C:

- Koncrurynueii PO;

- T'paxxnanckum KozekcoMm Pd;

- KuwmmEem kogekcoM PO ot 29.12.2004 r. Ne 188-D3;

- I'paiocTpouTeIbHBEIM KoJeKkcoM Pd;

- @enepanbHbll 3akoH 0T 06.10.2003 Ne 131-®3 «O6 o6muX NpHHIMIAX OPraHU3ALHH
MECTHOr0 camoyrpasienus B Poccuiickoit denepanum»;

- @enepansHbM 3akoHoM oT 2 Mas 2006 roma Ne 59-@3 «O mopsike paccMOTPEHHS
obpamenuit rpaxxaan Poccutickoit denepanum;

- @enepanbubiM 3akoHOM 0T 27 mioas 2010 roma Ne 210-®d3 «O6 opramusanuu
[PEICTaBICHHS TOCYJapPCTBEHHbIX ¥ MyHHIIUIIAIBHBIX YCITIyI»;

- denepanbHBM 3aKk0HOM 0T 28.12.2013 Ne 443-03 «O denepanbHoli HHOPMALEOHHOM
aJpecHON CHCTEME W O BHECEHHH M3MeHeHHH B DenepanbHbii 3akoH «OO6 oOmmX MPHHIMNAX
OpraHM3alii MECTHOTO caMoyTpaBieHus B Poccuiickoit denepaium.



¢,

- Ilocranosnenuem IlpaButensctBa P® or 19.11.2014 r. Ne 1221 «O6 yTBepxkaeHHH
[IPaBHJI IIPUCBOCHNUS, H3MEHEHHS U aHHYJIMPOBAHHS aapecoB (naiee — [IpaBuiia IpHCBOCHHS);

- YcraBoM ropoza IleH3ssl, mpHHATBIM pemieHHeM [len3eHckoit ropoackoi Jlymsr ot
30.06.2005 Ne 130-12/4;

- Pemennem IlenzeHckoit roponcko# Jlymer ot 24.10.2014 Ne 31-3/6 «O co3manuu
VipaBieHHS IPalOCTPOUTENBCTBA H APXUTEKTYPhI aIMUHICTPALUA ropoa [1eH3s;

- HACTOSIIIHM AIMHHHCTPATHBHBIM PETJIAMEHTOM.

VicuepnbIBaIOIHi epedeHb JOKYMEHTOB,
HEeOOXOIUMBIX B COOTBETCTBHH C HOPMATHBHBIMH IIPABOBBIMH aKTaAMH
JUISL IPEIOCTABIICHUS] MyHUIIHIIATBHOM YCITyT |

16. Ilepedens JOKyMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABIICHHS MYHUIIUIIAIBHON YCITYTH:

a) 3adBleHHe 110 (opMe YTBEPXKIEHHOM mnpukasoM MuHucrepcrBa ¢uuancoB PO or
11.12.2014 Nel146w (ITpunoxenune Ne 1 k HacToseMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

6) mpaBOyCTaHaBIHMBAIOIIAE M (MJIM) IIPaBOYZOCTOBEPSIOIIME JOKYMEHTBI Ha OOBEKT
(0OBEKTHI) azIpecaln,

B) KaJacTpoBble Macrnopra OOBEKTOB HEIBMKHMOCTH, CIEICTBHEM IpeoOpa3oBaHus
KOTOpBIX siBsiercss  oOpazoBaHue OJHOro Hu Oonee oObekra azpecamuu (B ciiydae
npeobpa3oBanusi 0OBEKTOB HEABHIKUMOCTH ¢ 00pa3oBaHHEM OZHOro u 0ojiee HOBBIX OOBEKTOB
ajipecanun);

r) paspelieHHe Ha CTPOUTENbCTBO OOBeKTa ajpecaid (IIpU HPHCBOCHHH ajpeca
CTpOsIIIMMCST OOBeKTaM ajpecaliid) W (WJIM) paspelneHHe Ha BBOJ OOBEKTa ajpecaluu B
9KCIUTYaTalHIO;

J[) CXeMa pacroyioKeHus oObeKTa ajpecalldd Ha KaJacTpOBOM ILIaHE MU KaJacTpOBOM
KapTe COOTBETCTBYIONIEH TEPPUTOPUH (B ClTydae IPHCBOCHHS 3eMEIbHOMY Y4acTKy azpeca);

€) KaZaCTPOBBIH macrnopT oObekTa ajgpecanuu (B ciydae IPUCBOECHHS ajipeca 00BEKTy
ajipecalliy, MOCTaBIeHHOMY Ha KalaCTPOBBIH yder);

) pEIIeHHe OpraHa MECTHOTO CaMOYIpPABICHHS O IepeBOZE JKUIIOrO ITOMEIICHHs B
HEXHUJIOE MOMEIEHNE WIH HEXHIOrO NOMEIIEHHs B JKUIOe MOMEIIeHHe (B Cllydae TPUCBOCHHS
MOMEIIEHHIO aJpeca, U3MEHEHHUs ¥ aHHYIMPOBaHHUs TAKOTO ajipeca BCIIEACTBUE €ro MepeBoja u3
JKAJIOTO TIOMEIIEHHUSI B HEXKHUIIOE TIOMEIIEHNE HITH HEXKMIIOTO TIOMEIIEHHs B )KUJIOE [IOMEIIEHHUE);

3) aKT IPUEMOYHOM KOMUCCHH IIPH IIEpeyCTPOiCTBe U (MIIH) eperuIaHHpPOBKe TTOMEINeHHS,
NPHBOISAIINX K 00pa3oBaHHIO OAHOrO M 0Ooliee HOBBIX OOBEKTOB anpecaiuu (B ciydae
npeoOpa3oBaHust 00BEKTOB HEIBHIKMMOCTH (IOMelIeHHi) ¢ oOpa3oBaHHeM OJHOTO U Gojee
HOBBIX 0OBEKTOB a/Ipecaliii);

M) KazacTpoBas BBIIHCKa 00 00BEKTe HEJBM)KMMOCTH, KOTOPBIM CHAT C y4eTa (B ciiydyae
aHHYJIMPOBaHUS ajpeca OOBEKTAa ajpecalMy 10 OCHOBAHHMSAM, YKAa3aHHBIM B IMOJMYHKTE
"a"myuxrta 14 [IpaBun nprucBoeHHs);

K) yBeIOMJeHHe 00 OTCYICTBMM B TOCYJapCTBEHHOM KaJacTpe HEIBIKHMOCTH
3alpalliBaeMbIX CBEIEHHH M0 0OBEeKTY ajpecaliu (B Ciiydae aHHYJIHpPOBAaHHS ajpeca oObeKTa
ajIpecalliyl [0 OCHOBAHHSM, YKa3aHHBIM B no/InyHKTe "6 "mynkTa 14 [IpaBuin mpucBoeHus;

17.  3asBneHWe  HampaBiseTcs  3asBHTeNeM  (UpeICTAaBHTENEM  3asBHTENA) B
YIONHOMOYEHHBIH opraH Ha OyMaXHOM HOCHTEJE HOCPEeJCTBOM IIOYTOBOTO OTIIPABIEHHS C
OITHCBHIO BIIOXKEHHS U YBEJIOMJIEHHEM O BPYYEHHHU WM [IPE/ICTABIISETCS 3asBUTEIIEM JIMYHO WM B
thopme 3JIEKTPOHHOT'O ZOKYMEHTa c HCIIOJIb30BAHUEM HHOOPMAIHOHHO-
TeJEKOMMYHHMKAIHOHHBIX ~ ceTefl oOINero Ioib30BaHMS, B TOM 4YHCIe (emeparbHOR
rocyapcTBeHHOH HHGMOpMarmOHHOW cucTembl "EQUHBIA mOpTan T[OCYNApCTBEHHBIX |
MYHHIUIAIBHBIX ycuyr (pyHKuui)" (nanee - eIMHBIM MOPTAT) WM PErHOHAIBHBIX MOPTAJIOB
rocyJIapCTBEHHBIX M MYyHHIMNATBHBIX YCIyr ((yHKOui) (mamee - perHOHAIBHBIA mOpTA),
noprana  QenepatpHON  HHOOPMALMOHHOM  aJpecHOM CHCTeMbl B HH(OPMAIHOHHO-
TeJIeKOMMYHHUKAIMOHHOM cetn "MHTepHer" (1aee - mopTail afpecHON CHCTEMBI).

Jluno, umeromee mpaBo AeHCTBOBATH 63 JOBEPEHHOCTH OT HMEHU IOPHIWYECKOTO JIHIIA,
NPEbSBIIAET JIOKYMEHT, YAOCTOBEPSIOMIMM €ro JIMYHOCTh, M COOOLIAeT PEeKBHU3UTHI

CBHJIETEILCTBA O TOCYHAPCTBEHHOW pErHCTpaliu IOPHIMYECKOIo JIMIa, a MNpeiCTaBUTENb
JOPUIMYECKOT0 JIMIA I[PEeIbsBISET TaKKe JOKYMEHT, IOATBEPKIAIOMMA ero IOJHOMOYHS
NeHCTBOBATh OT HMEHH JTOTO IOPHIHYECKOr0 JIIA, WIIH KOIHIO 9TOr0 JIOKyMEHTA, 3aBEPEHHYIO
[eYaThIO U MOIIHCHI0 PYKOBOAUTEINS 3TOTO IOPHINYECKOTO JIMIIA.

3asBiieHKUE MOAMUCHIBAETCS 3aABHTEIIEM JIMOO0 PEe/ICTaBUTEIIEM 3asBUTEIIS.

Tlpu mpeACTaBICHAH 3asBICHUS IPECTABATEIIEM 3asBUTEIS K TAKOMY 3asBJICHHUIO IPUIIAracTCs
JIOBEPEHHOCTh, ~ BbIIAHHAs  IPEJCTABUTENIO  3asBUTENd, OQOpMmiIeHHas B  HOpSJIKE,
[Ipe/yCMOTPEHHOM 3aKoHo/1aTesbeTBOM Poceniickoit denepaiu.

3asiBiieHne B (OpMe OIEKTPOHHOrO JOKYMEHTA [OAIMCHIBACTCS 3asBHTENEM JH60
TIpeJICTABATENIEM 3asSBUTENS C HCIOJIb30BAHMEM YCHICHHOM KBAAN(DUINPOBAHHOH HJICKTPOHHOM
HOJIITHCH.

Tlpx TIpefOCTABICHAN 3asBIECHHS [PE/CTABHTENEM 3asBHTENs B (opme 3JIEKTPOHHOIO
JOKyMEHTAa K TakoMy 3asBEHMIO [Mpuiaraercs HaJlexamuM obpasom odopmieHHas
JIOBEPEHHOCTh B (OpME 9JIEKTPOHHOTO JOKYMEHTa, MOANKUCAHHOIO JIMLOM, BBIIABIIMM
(MOAMKCABIIMM)  JOBEPEHHOCTb, C  HCIOJNb30BAHHEM  YCHJICHHOM KBaNM(MUMPOBAHHOH
JEKTPOHHON 1Mo/inucH (B CIydae, €CJH IpeJCTaBUTElb 3asBUTENS [IEHCTBYET Ha OCHOBAHWUH
JIOBEPEHHOCTH).

B ciaydae mpejCTaBieHHsl 3asBIEHHs NPH JIMYHOM OOpalleHHH 3asBHTCHA WK
[pEeJICTABATENS 3asBATENS TMPEXbSBISIETCS JOKYMEHT, YIOCTOBEPSIOIIMA COOTBETCTBEHHO
JIHYHOCTD 3asBHUTEIIS WIIH IIPEACTAaBUTENS 3assBUTENIS.

CooGlieHre O  TONYYeHWM  3asBjeHMs W JIOKyMEHTOB, yKa3aHHBIX B 16
AJIMHHHCTPATHBHOTO DETNIAMEHTa, HAIpABJISETCS 3asBUTENNIO (IIPEACTABUTENIO 3asBUTEIN) He
no3mHee pabouero MHs, CIEAYIOMIEro 3a AHEM IOCTYIUICHHS 3asBJICHHS B YIOTHOMOYCHHbIH
Opras.

18. 3asBuTenu (IpeICTaBUTENN 3asBUTEIIST) NIPU 1O/laue 3asBJIEHUS BIIpaBe MPHIOKUTH K
HEMy JIOKyMEHTEI, yKa3aHHbIe B IyHKTE 16 HACTOSAIIEro AJIMUHHCTPATUBHOTO PEIIaMeHTa, eCIli
TaKkWe JOKYMEHTHI HE HAXOJATCS B PACIOPSIKEHHH OpraHa roCy/JapCTBEHHOW BIIACTH, OpraHa
MECTHOT'O CaMOYIIpaBJIeHUs! MO0 110/IBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOTO CaMOYIpaBJICHHUs OpraHu3anui.

VIOJHOMOYEHHBIE OpraHbl 3alpallMBalOT JOKYMEHTBI, yKa3aHHbIE B IIYHKTE 16
HACTOAMIEr0 AJIMHHMCTPATHBHOTO perjiaMeHTa, B OpraHax rocy/llapcTBEHHOM BJIACTH, OpraHax
MECTHOIO CaMOYIIPABJICHUSI U IOJBEJIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM MM OpraHam
MECTHOTO CaMOYIIpaBleHHs OpraHU3alUsIX, B PacCHOPSHKEHMH KOTOPBIX HaXOJSTCS YyKa3aHHBIC
JOKYMEHTBI (HX KOIIMH, CBEICHHU, COJIepIKAIIHecs B HUX).

JIOKyMEeHTBI, yKa3aHHble B IYHKTe 16 HAcTOSIEro AJIMMHMCTPaTHBHOTO pETJIAMCHTA,
NpeAcTaBisieMble B  YIOJIHOMOYEHHbI opran B (OpMe OINEKTPOHHBIX [IOKYMEHTOB,
YIOCTOBEPSIOTCS 3asBUTEIEM (IPEICTABUTENEM 3aSBHTENS) C HCIOJIB30BAHHEM YCHIICHHOH
KBaTA(UIIMPOBAHHOMN 3JIEKTPOHHOM TTO/IITHCH.

HCpC‘{CHB YCIIYyT, KOTOPBIC SABIAIOTCSA HEO0OXO0/IMMbIMH
1 00s13aTeIbHBIMHE JIJIS [PEeA0CTABIICHUSA M)’HHIIPIHH.TILHOI‘;] ycnyrua

19. OxazaHue HHBIX YCIyr, HEOOXOIMMBIX H 00s3aTeNbHBIX Uil TIPEAOCTABJICHUSL
MYHHIMOATBHOM YCIIYTH, HE OCYLIECTBIISIETCS.

HWcyepnbiBaroluii nepeyeHb OCHOBaHUH JUl OTKa3a
B IIpUEME JOKYMEHTOB, HEOOXOMMBIX IS TPEIOCTABICHHS
MYHHLHUNATBHOR YCITyTH

20. OcHOBaHHS JUIi OTKa3a B IIpHeMe 3adBJEHHS U JOKYMEHTOB, HEOOXOIMMBIX UL
[peJoCTaBIeHHS MYHHUIATIATBHOR yCIIyrH K PaccMOTPEHHIO, JIEHCTBYIOLIMM
3aKOHO/IATEIbCTBOM HE IPEyCMOTPEHBL.



WcuepnpiBarommuii mepedeHb OCHOBaHMI /IS IPHOCTAHOBJIEHUS
WK OTKa3a B IPENOCTaBIEHHH MyHHIIUIIAIBHOM YCIIyTH

21. OcHoBaHMS Ul MPHOCTAHOBJICHHS MYHMIMIIANBHOM YCIyrH JeHCTBYIONIMM
3aKOHOZATEILCTBOM HE IIPEyCMOTPEHBI.

22. B NpHUHATHH pelleHHsl O IOATOTOBKE MPOEKTA PEIIeHHs O NPHCBOCHHH OOBEKTY
aJipecalliy azipeca Wik aHHYJIMPOBAHHUH €I0 aZpeca OTKa3hIBAETCS B CIIydasx:

1) ¢ 3agBIeHMEM O NpPHCBOCHHH OOBEKTY alpecaldd ajpeca OOpATHIOCH JHIO, He
YKa3aHHOE B [IYHKTE 2 HaCTOSIIEro AJIMHHHCTPATHBHOIO perlaMeHTa.

2) OTBET Ha MEXBEIOMCTBEHHBIH 3allpoc CBHAETENHCTBYET 00 OTCYTCTBHM NOKyMEHTA W
(wmm) wmHOOpMAIMK, HEOOXOAMMBIX VISl IPHCBOEHHMS 00BEKTy anpecalyu ajpeca WA
AHHYJIHPOBAHHUS €rO aapeca, ¥ COOTBETCTBYIOMIMH JOKYMEHT He OBLT IIPECTABIICH 3asBUTEIEM
(pezicTaBHTENEM 3asBUTEIIS) 10 COOCTBEHHONH HHUIIHATHBE;

3) mOKyMeHTHI, 06s3aHHOCTb 110 IIPEAOCTABIEHHIO KOTOPHIX IS NPHCBOEHHS OOBEKTY
ajipecalliy aJjpeca WM aHHYJIMPOBaHHUS €ro ajapeca BO3JIO)KEHA Ha 3asBHTENs (IpeICTaBHTENs
3asBUTENS), BBIAHBl C HAPYIICHHEM [IOPAAKA, YCTAHOBIEHHOTO 3aKOHONATETHCTBOM
Poccniickoit Oenepanuu;

4) OTCYTCTBYIOT CIly4am W YCIOBHS [UIsl [IPHCBOEHHsS OOBEKTY ajIpecallud ajpeca HITH
AHHYJIMPOBAHUS €r0 ajpeca, yKasaHHbIE B MyHKTax 5, 8 - 11 u 14 - 18 IlpaBun npucBoeHus, a
UMEHHO:

- oObekTaMH alpecaldyl SBISIOTCS OJMH HMIM HECKOTBKO OOBEKTOB HEIBHKMMOTO
HMYIIECTBA, B TOM YHCJIE 3€MEJIbHBIE YYAaCTKH, 3[aHUS, COOPY)KEHHUS, TOMEIICHUSI U OOBEKTHI
HE3aBEPIIEHHOTO CTPOUTEILCTBA;

- IPUCBOEHHE 0OBEKTY ajipecaliy aapeca OCymeCTBIAETCS:

a) B OTHOIICHUHU 3eMeJIbHBIX yJaCTKOB B CITydasx:

TIOArOTOBKH JOKYMEHTAIWM 110 IUIAHMPOBKE TEPPUTOPHH B OTHOIICHHH 3aCTPOCHHON H
TOITeXKAINEH 3acTpoifke TEPPHTOPHH B COOTBETCTBHH C | PaloCTPOMTENBHBIM KOAEKCOM
Poccniickoit eneparyy;

BBIIIOTHEHHUS] B OTHOIIEHHWH 3E€MENBHOTO Yy4acTKa B COOTBETCTBHH C TpeOOBaHUSIMHU,
ycraHoBIeHHbIME DenepansubiM 3ak0HOM"O rOCyIapCTBEHHOM KalacTpe HEIBHKUMOCTH',
paboT, B pe3ymbTaTe KOTOPHIX OGECIEYHBAETCS TOATOTOBKA JOKYMEHTOB, COIEp)KAIIHX
HEOOXOIMMBIE U OCYIIECTBIICHHS TOCYAaPCTBEHHOTO KaJacTPOBOTO ydeTa CBEIEHHS O TAaKOM
3E€MENIbHOM Y4acTKe, IIPH MOCTaHOBKE 3€MEbHOr0 y4acTKa Ha rOCYAapCTBEHHBIH KaJacTpOBBIHA
YHeT;

6) B OTHONICHHH 3/aHWH, COOPYXECHHH M OOBEKTOB HE3aBEPIIEHHOTO CTPOHTENHCTBA B
ClTydasix:

BBIIQ4H (TI0JTy9eHHUs) pa3peleH s Ha CTPOMTENbCTBO 3aHHS HIIH COOPYXKEHHUS;

BBIIIOJIHEHHS B OTHOIUEHHM 3[aHHs, COOPY)XeHHS M OOBeKTa He3aBEepLICHHOIO
CTPOHUTENICTBA B COOTBETCTBHH C TpeOOBaHMAMY, yCTaHOBJIEHHbIME PeepatbHbmM 3akoHOM"O
TOCYNapCTBEHHOM KalacTpe HEIBMXKMMOCTH", paboT, B pe3yibTare KOTOPBIX OOECHIeYMBAETCS
TIOAATOTOBKA JIOKYMEHTOB, COJEp)KalliX HEOOXOIUMBIE /Ul OCYLIECTBIEHHS FOCYIapCTBEHHOTO
KaJlaCTpOBOIrO y4era CBEJEHHS O TaKOM 3JIaHHHM, COOPY)XXCHHH U OOBEKTe He3aBEepIICHHOIO
CTPOHUTENIECTBA, TMPU IIOCTAHOBKE 3[aHMS, COODY)KeHHsS H OOBEKTa He3aBepUICHHOTO
CTPOHMTENIECTBA HA TOCYNapCTBEHHBIH KaJaCTpPOBBIA yder (B Ciydae, €ClIH B COOTBETCTBHH C
I'panocrpontensupiM — komekcoM — Poccmiickodf  @emepanum I8 CTPOHMTENBCTBA MUK
PEKOHCTPYKIIMHU 3/IaHHs, COOPY)XEHHS U OOBEKTa He3aBEepIIEHHOrO CTPOHTENIBCTBA IOJTyYEHHE
pa3pelieHns Ha CTPOUTENILCTBO He TpebyeTcs);

B) B OTHOLICHHH MIOMEMIEHHUHN B CIIydasX:

MOATOTOBKA M O(QOpMIIEHHS B YCTaHOBIEHHOM JKHJIMIOHBIM KOZEKCOM Poccuifckoit
Denepanyy MOpsKE IPOEKTa [epeyCTPOKCTBA U (MIH) TeperIaHMpOBKY TIOMEIIEHHS B HeIIX
NepeBoJia XKUIJIOr0 NOMEIIECHHS B HEXMIIOE NOMEINEHHE MM HEXUJIOrO MOMEIICHHsS B KHIIOE
ITOMEIIICHHE;

IOJATOTOBKM M O(GOPMIICHHS B OTHOLICHWH IIOMEIIEHHS, B TOM 4YHuClIe 00pasyeMoro B
pesyibTaTe npeobpa3oBaHMS JPYroro INOMEIIEHWsS (TMOMEINEHHH) B COOTBETCTBHH C

X

[OJIOKEHUSIMH, TpeaycMoTpeHHbIME DeepatbHbIM 3akoHOM "O rocyIapCcTBEHHOM KanacTpe
HEIBMKUMOCTH'",  JOKYMEHTOB,  COZEpXalluX  HeoOXOOMMble i1  OCYILIECTBIIEHHA
roCyZapCTBEHHOTO KaZlaCTPOBOT'O ydeTa CBEJICHHS O TAKOM IIOMEIIEHHH.

Ilpd NPUCBOCHMH AJPECOB 3AHHSAM, COOPY)XEHHAM H O0OBEKTaM HE3aBepIIEHHOTO
CTpOHMTENHCTBA TAKHE anpeca JOJDKHBI COOTBETCTBOBATh aJIpecaM 3€MENbHBIX YYacTKOB, B
IPaHMIaX KOTOPHIX PACIOJOXEHBl COOTBETCTBYIONIME 3IaHMS, COOPYKEHHS H OOBEKTBI
HE3aBEpILIEHHOTO CTPOUTEIBCTBA.

B ciydae, ecnM 3JaHMIO WIM COOPYXEHHIO HE IPHCBOEH aJpeCc, NPHCBOEHHE aipeca
[IOMEIIEHHIO, PACTIONONKEHHOMY B TAKOM 3[aHMH MM COOPY)KEHHH, OCYIIECTBISETCS IPH
YCJIOBHH OJIHOBPEMEHHOTO IPHCBOEHHUS a/ipeca TAKOMY 3[aHHIO HIIM COOPYKEHHIO.

B ciydae IpHCBOEHHMS ajipeca MHOTOKBAPTHPHOMY JOMY OCYIIECTBIIAETCS OIHOBPEMEHHOE
[PECBOCHYE aIPECOB BCEM PACIIOIOKEHHBIM B HEM IIOMELIEHHSM.

AHHYTHpOBaHHE a/ipeca 00beKTa apecaly OCyECTBIAETCS B ClIydasX:

- IIpeKpaIeHHs CYIEeCTBOBAHUS 00BEKTa anpecalyy;

- OTKa3a B OCYLIECTBJIICHHHM KaJaCTPOBOTO ydeTa 00BEKTa aJpecalud 110 OCHOBaHHSM,
yKa3aHHBIM B IyHKTaX | # 3 gactu 2 ctateu 27 PeznepanbHoro 3akona "O rocynapCTBEHHOM
KajacTpe HeIBUKHMOCTH .

- IPUCBOECHHSI 00BEKTY aJpecaliii HOBOIO aJpeca.

AHHYNHpOBaHHE ajpeca OOBEKTa ajgpecalldy B CIydyae IIPEKpalleHHs CyIIeCTBOBaHHSA
06BEKTA a/[pECAllH OCYIIECTBISIETCS TI0CIIE CHITHS 9TOr0 0OBEKTa apecalii ¢ KagacTpoBOTo
ydeTa, 3a HCKIIOYEHHEM CIIydaeB AaHHYJIMPOBAHWUS M WCKIIOUEHHsS CBedeHHH 00 o0bekTe
ajpecaly, yKa3aHHbIX B 9acTsx 4 u 5 crateu 24 ®enepanpHoro 3akoHa "O rocynapcTBEHHOM
KajlacTpe HeIBI)KHMOCTH", U3 TOCYJapCTBEHHOTO KaaacTpa HEIBHKHMOCTH.

AHHYJIHpOBaHHE aJpeca CyIIeCTBYIOIIETo oOBEKTa ajpecanuu 0e3 OJHOBPEMEHHOTO
[IPECBOEHHUS 3TOMY 0OBEKTY ajipecaliuyi HOBOTO ajipeca He JOIyCKaeTCs.

AHHYIMpOBaHHE aIpecOoB OOBEKTOB aIpecaldy, SBIIONMXCS Ipeobpa3yeMbIMH
00BEKTAMH HEIBIKUMOCTH (3@ HCKIIFOYCHHEM OOBEKTOB a/IpecalldH, COXPaHAIONIUXCA B
U3MEHEHHBIX TPAHHIAX), OCYIIECTBISIETCS IIOCHE CHATHS C ydeTa TaKHX IpeoOpasyeMbIx
0OBEKTOB HEIBHKMMOCTH. AHHYJIMPOBAHHE M I[IOBTODHOE IIPHCBOCHHE aIpecoB OOBEKTaM
ajpecanuy, SBIITIONMMCS NpeodpasyeMbIMH OOBEKTAMH HEIBHXXMMOCTH, KOTOpBIE IIOCKE
peoOpa3oBaHUs COXPAHSIOTCS B H3MEHEHHBIX IPAHUIIAX, HE TPOM3BOTUTCA.

B cirydyae aHHYJIMPOBaHUS afipeca 3[aHUs HIM COOPYKEHHs B CBA3U C IIPEKPAIIEHHEM €ro
CyILIECTBOBaHHS Kak OOBEKTa HEIBWXHMOCTH OIHOBPEMEHHO aHHYJIMPYIOTCA alpeca BCeX
[IOMEINEHHU B TAKOM 3/IaHUH HIIH COOPY>KEHUH.

22.1 Pewerne 06 oTka3e B IPUCBOCHUH OOBEKTY a/Ipecalliu ajipeca WK aHHYIAPOBAHUA
ero ajpeca JO/DKHO COAEPXKaTh NMPHYMHY OTKa3a ¢ 00A3aTETBHOH CCHUIKOH HA IOJIOKEHHS
mynkra 40 ITpaBuI NpUCBOEHHUS, SBISIOIIMECS OCHOBAHUEM I IIPUHATHS TAKOTO PEIICHHUSL.

HOpHIIOK, pasmep U OCHOBAHHUS B3UMaHUs IIATHI
3a NpenOoCTaBJIEHUE MyHH[IHHaJIbHOﬁ yCcnyru

23. MyHunnnaibHas yeIyra oka3bIBaeTcs Ha 6€3B03Me3/JHOM OCHOBE.

MaxkcumalbHOe BpeMs 0)KHIaHHS B O4epe/iH IIPH TIo/lade 3asiBIICHUs
0 TPENOCTABICHHH MyHUIAIIATTEHON YCIYTH U TIPY NOJTy4eHHN
pe3yIbTara npeJoCTaBlIeHUs] MyHUIIUIAIBHOR yCIyTy

24. Jlnsg ymoGcTBa 3asBHTENEH W B IENSX HCKIIOYEHHS Odepesiedl NpHeM 3asBIeHHH C
[PIIOKEHHEM HEOOXOJMMOro IakeTa JOKYMEHTOB Ha OKa3aHHEe MYHHIHMIIAIbHOW YCIyTH
BeIETCA 110 [PEeABAPUTEILHON 3allCH COTPYIHUKAMH CEKTOpa IO KOHTPOJIO 32 MMPOXOXKICHUEM
JOKyMeHTOB «OIHO OKHO» YIpaBieHHs IOATOTOBKM NOKYMEHTOB IO 3€MEJBHBIM BOIIpOCaM
amMUHMCTpAlHU ropoa [Tenssl. 3amuck Ha IpHeM OCYIIECTBIIIeTCs 110 Tenedony:

(8412) 68-40-18 — cexTOp MO KOHTPOIIO 3a MPOXOXKICHHEM JOKyMEHTOB «OIHO OKHO»
VupapieHdss MOATOTOBKH TOKYMEHTOB IO 3€MEIbHBIM BOIPOCAM aJIMHHHCTpAlH ropoja



Ien3p1.

25. Bpems oxwujaHHsd B odepeH (B Cllydae OTCYTCTBHS IIpEIBAPUTENBHON 3alMCH) HE
JIOJKHO IPEBBIIIATh:

IpH 110/1a4e 3asiBICHHs] ¥ (WJIH) JOKYMEHTOB - 15 MHHYT;

TIIPY NIOJTyYEHHUH pe3yibTaTa NpeJoCTaBIeH s YCIYTH - 15 MHHYT.

CpOK 1 IIOpSZIOK PETHCTPAIHH 3asIBICHHS O IPEIOCTABICHAN
MYHHIIHITATEHOH YCIyru

26. Bce 3asgBieHus, NPUHATBIE K PACCMOTPEHHIO, IOUIEXKAT DETUCTPALMH B TEYEHHE
pabodero mHs.

26.1 Ecimm 3asBieHHe W JOKYMEHTBI, YyKasaHHble B IyHKT€ 16 HACTOANIErO
AJIMMHHCTPaTHBHOTO PErjaMeHTa, IIPe/ICTaBIISIOTCs 3asiBUTeleM (IIpe/ICTaBUTENIeM 3asiBUTENIs) B
YIIOJIHOMOYEHHBIH OpraH JHYHO, TAaKOH OpraH BBIJACT 3asBUTENIO WM €ro MpeJCTABHTENIO
PACIUCKy B IOJy4EHHH JOKYMEHTOB C YKa3aHMEM MX IIepedyHs W JIaThl MOJyueHus. Pacmucka
BBIZIAETCS 3asBUTENO (TIPEACTABUTENIO 3asBUTENS) B JIEHb IIOJYYEHHUS YIOJIHOMOYEHHBIM
opraHoM Takux JokymeHToB (ITpmnoxkenme Ne 3 k HacrosimeMy AJIMHHHCTPATHBHOMY
periaamMeHry).

B cnmyuae, ecnm 3asBieHMe M JOKYMEHTbHI, yKasaHHbIE B TyHKTe 16 HACTOSAIIEro
AJIMHHUCTPATHBHOTO perjaMeHTa, IPeJCTaBICHBl B YIOJHOMOYEHHBIH OpraH MOCPEICTBOM
[I0YTOBOT'O OTIPAaBJIEHHsA MM NPEJCTAB/ICHBI 3asBUTEIEM (IIPeICTaBHTENIEM 3asSBUTENIs) JTHYHO
yepe3 MHOTO(YHKIMOHATbHBIH LEHTpP, PACIHCKA B MOIyYeHHH TAKHX 3asBIECHHS U JIOKYMEHTOB
HAIIPaBJIAETCS YIOTHOMOYEHHBIM OPraHOM I10 YKa3aHHOMY B 3asiBJICHHH IIOYTOBOMY ajIpecy B
TeuyeHHe paboyero JHS, CIEAYIOMEro 3a IHEM MOJMy4YeHHs YIOJHOMOYEHHBIM OpraHOM
JIOKYMEHTOB.

ITonyyenue 3asBieHUs W IOKYMEHTOB, YKa3aHHBIX B IMyHKTe 16 AIMHHHCTPATMBHOIO
pEerjiaMeHTa, TpeaCTaBiseMblX B (OpME OJIEKTPOHHBIX JAOKYMEHTOB, IIOJTBEPIKIAETCS
YIOJHOMOYEHHBIM OPraHOM IIyT€M HalpaBlIeHHs 3asgBUTENO (TIPEACTABUTENIO 3asBHTENIs)
cooOLIEHUsT O TOJNYYCHWH 3asBIEHHS M JOKYMEHTOB C yKa3aHHeM  BXOJAMIEr0
PErHCTPAlMOHHOTO HOMEpA 3asiBJICHHS, JaThl TOTYyYEHUS YIIOJTHOMOYEHHBIM OPTaHOM 3asiBIICHHSI
M JIOKyMEHTOB, a Taioke IlepedeHb HAMMEHOBAHMH (haiiioB, IPEICTABIEHHBIX B (opme
9JIEKTPOHHBIX JIOKYMEHTOB, C yKa3aHHeM HX o0beMa.

Coobmenne 0 TIONYYEHMH 3asBICHHS W JJOKYMEHTOB, YKAa3aHHBIX B IIyHKTE
16 AIMMHHCTPATHBHOIO perjlaMeHTa, HANpaBISeTCs [0 YKAa3aHHOMY B 3asBIEHHH apecy
9JIEKTPOHHOM IOYTHI MM B JIMYHBIM KaOMHET 3asBUTENs! (IPEACTABUTENS 3asABUTENA) B €AHHOM
nopraie uiM B denepatbHOi HHOOPMAIMOHHON aJpecHOM CHCTeMe B CIlydae IpeiCTaBIECHHS
3asBJIEHHS M JIOKYMEHTOB COOTBETCTBEHHO YEPE3 €AMHBIN MOPTall, PerHOHAIbHBIA IIOPTA HITH
HOPTaJl afPECHOM CHCTEMBL.

Coobmenne 0 TONYYeHHH 3asBICHHS M JOKyMEHTOB, YKa3aHHBIX B IyHKTE
16 AIMHHHCTPaTHBHOI'O PErJIaMEHTa, HAIPaBIIAeTCsl 3asSBUTENIO (PEACTABUTENIO 3asSBUTENIS) HE
no3aHee paboyero JHS, CIEAYIOMIEro 3a JHEM IOCTYIUIEHHS 3asBIEHHS B YIOJHOMOYEHHBIH
opras.

27. Yder ocymecTBIseTCS IyTeM 3aHECEHHs CBEJEHHH, YKa3aHHBIX B 3asBICHHH, B
CHCTEMY 3JIEKTPOHHOTO JOKyMeHTooOopoTa Ha 6ase «LotusNotes».

Tpe6osamm K ITIOMEIIEHUAM, B KOTOPBIX
IPeNOCTaBIIACTCS MyHUIIUIIAJIbHAS yCIIyTa

28. [IlpemocrapneHue MyHHUIHNAIBHOM YCIYyrM OCYLIECTBISETCS B  CIENHAIBLHO
BBIJIETIEHHBIX [T 9TOH LT OMEIICHHUSX.

29. Ilomermnenus, B KOTOPBIX OCYIIECTBIISIETCS [IPEAOCTABIEHHE MYHHIUIAIBHONW YCIyTH,
obopyayroTes:

- UHQOPMAHOHHBIME CTEH/IAMH, COJCPIKAIEMH BU3YaIbHYIO H TEKCTOBYIO HHPOPMAIHIO;

- CTYJIBSIMH M CTOJIAMH V11 BO3MOXKHOCTH O(OPMIIEHHUS JOKYMEHTOB.

30. KonudecTBO MeCT OXMIAHMS ONpEIeNseTcs HCXOIs M3 (aKTHUeCKOH Harpys3Ku H
BO3MOKHOCTEH I MX pa3MeleHHUs B 31aHHH.

Mecra 0XHIaHHS JOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM yCIOBHAM IS 3asBHTENEH M
ONTHMAJIBHBIM YCIIOBHAM PabOThI COTPY/AHHKOB.

31. Mecra qu1s 3aI0HEHHS JJOKyMEHTOB 060pYyIyIOTCs CTYJIbIMH, CTONaMK (CTOMKaMM) U
obecnieunBaroTcs GaHKaMH 3asiBIEHH W 06pa3amMy UX 3aMoTHEHHS.

32. Kabumersl npuema 3asBUTENeH JODKHBI HMETh HMH(MDOPMAIMOHHBIE TabIMUKH
(BBIBECKH) C yKa3aHUEM:

- HoMepa KabuHeTa,

- (haMHIIEH, HMEHH, OTYECTBA M JI0JDKHOCTH COTPY/IHHKA.

Kaxnoe pabouee mecto HOMKHO ObITH 0GOPYZOBAHO NEPCOHATLHBIM KOMITBIOTEPOM ¢
BO3MOXKHOCTBIO JIOCTYIA K HEOOXOIMMBIM HH(POPMAIMOHHBIM Pecypcam, a TAKKe MeYaTatoluM,
KOIMPYIOIIMM H CKAaHUPYIOIIHM YCTPONCTBAMH.

Ilpy  oprammzamuu  pabodyMx  MeCT  CIIEAyeT  INPELYCMOTPETh  BO3MOXKHOCTh
GecnpensTCTBEHHOT0 BXO/a (BBIXO/Ia) COTPY/IHMKOB H3 ITOMEICHHS.

33. Tlomemenus JODKHBI COOTBETCTBOBaThH TPeGOBAHHAM MOXAPHOW, CAHMTAPHO-
SIAEMHOTIOTHYECKOH Ge301macHOCTH U OBITh 06OPY/OBAHBEI CPEACTBAMH MOXAPOTYLIEHUS H
OIOBEIIEHUS] O BO3HUKHOBEHMH YpE3BBIYAHHON CHTYaIlMH, CHCTEMOW KOHIMIIMOHUPOBAHHS
BO3/lyXa, HHBIMH CPEJICTBAMHM, 0OECIEeUHBAIOMUME 0€30MacHOCTh U KOM(POPTHOE MpeObIBaHue
3asBUTEIICH.

33.1. [IlpemocraBneHHe MyHHIMIATHHOM YCIyrM OCYIIECTBIAETCS B  OTAETBHBIX
CIIeNHaIbHO 00OPYNIOBAHHBIX IIOMEIICHHSX, O00ECIeYHBAIOIINX 6eCIPenITCTBEHHbIH J0CTYII
MHBIHIOB (BKIIIOYAsk HHBAIM/IOB, HCIIOJIB3YIOIIMX KPEC/Ia-KOJSCKH H COBAK-TIPOBOTHHKOB).

[Tomemenus 1A MpPEeNOCTABICHHS. MYHHIMIATBHON YCITyrH pasMeIaloTcs Ha HHKHHX
9TaXKax 3[aHuH, 000PYNOBAHHBIX OT/IEIBHBIM BXOZOM, WIH OTAENBHO CTOSIIMX 3/aHMsaX. Ha
TEPPUTOPUH, TPUIJIETAIOMIEH K MECTOPACIOIOKEHHIO OpraHa MEeCTHOTO CaMOYIpaBIICHHS,
obopyytoTes GecriaTHble MecTa Jis TapKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB C BRLICTCHHEM He
MeHee 10 mponeHTOB MecT (HO HE MeHee OJHOrO MeCTa) /Uil MApKOBKH CIEMHATbHBIX
ABTOTPAHCIIOPTHBIX CPENICTB MHBAIH/IOB (YKa3aHHbIE MeCTa JUlsl TApKOBKH He J0JDKHBI 3aHUMATh
MHBIE TPAHCIOPTHBIE CPEICTBA).

Bxox ¥ BBIXON M3 TOMElIEHHs /Ul [PEJOCTaBJICHHS MYHHIMIATBLHOM  YCIyrH
00Opyay!oTCS  NAHAyCaMH, paCIIMPeHHBIMH MPOXOJAMH, TO3BOJSIONMMU  OGECIeqHTh
GecrpenaTCTBEHHBIH JOCTYNl WHBQIWIOB, BKIIOYas WHBAIH/OB, HCIONB3YIONMX Kpecia-
KOJISICKH.

Bxon W BBIXON M3 IOMeIIEHMs JUIA IPEJOCTABICHUS MYyHUIMTATLHON — YCIyrd
00OpyIyroTCS ~ COOTBETCTBYIOIIMMHM ~ YKa3aTelsMH  C  ABTOHOMHBIMH  MCTOYHMKAMH
GecriepebORHOTO TUTAHHS.

IlpueM nomyyarened MYyHUIMNDAIBHOM yCIyrM  OCYIIECTBISETCS B  CHEIHATLHO
BBIICTICHHBIX JUIS 9THX LEJIel TOMEIIeHHsIX | 3anax obciyxuBanus (MHPOPMAIIHOHHBIX 3aJIaX) -
MeCTax IpeI0CTaBIeHHs MYHUIUIIATEHOM YCITyTH.

B nomemenusx Juisl mpenocTaBieHHs MyHHULMIAIBHOM YCIYTH Ha BHIHOM MeECTe
PacrosiaraloTCcst CXeMbl pa3MEIEHHs] CPEICTB MOXKAPOTYIIEHHS U IIyTel 9BaKyalluu oceTuTenen
U COTPYAHHKOB OpraHa MECTHOTO CaMOYIIPaBJI€HHS.

OGecneunBaercs AyOIHpoBaHHEe HEOOXOAMMOMN Uil HHBATHIOB 3BYKOBOM M 3pHTEIBHOM
uHbOpMAaIMK, a TAaKXKe HAIIMCeH W 3HAKOB M MHOM TEKCTOBOH M rpaduueckoil MH(pOpMALHHK
3HAKaMH, BBIIOJIHEHHBIMH penbedHO-TodedHbM mprdToM Bpaitis, momyck cypaonepeBoaduKa
1 THGIIOCYpIOIIepEBOIIHKA.

CoTpynHHKH OpraHa MECTHOTO CaMOyIIPaBJIEHH s, NPEIOCTABIAIOMETO YCIYTH OKa3hIBAIOT
HOMOIIb HHBAIK/IAM B IIPEOJIOJIEHHH 6apbepoB, MEMIAIOIINX MOIYyYEHHIO HMH yCIIyT HapaBHE C
JIPYTHMH JTHIIAMH.

B mecrax mpemocTaBiieHuss MyHHIUMIANLHOR YCIyTH MpelycMaTpuBaeTcs 060pynoBaHue
JIOCTYIIHBIX MECT OOIIErO MOJIb30BAHKS (TyaleTOB) U XpAaHEHUs BEPXHEH OJIEXK/IbI IOCETUTENEH.

PaBoyee MecTo coTpyaHMKa OpraHa MECTHOTO CaMOYIIPAaBIEHHs OCHAINAETCS HACTEHHOM
BBIBECKO! MIIM HACTOJILHOM TabIHYKO# ¢ ykasaHueM (aMHIIMU, HMEHH, OTYECTBA U IODKHOCTH.
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PaGoune mecra oGopymyroTCs CpEACTBAMM CHTHANH3ANMM (CTAIMOHAPHBIMH (TPEBOXKHBIMH
KHOTIKaMI) HIIH [IEPEHOCHBEIMH MHOTO(YHKIIHOHATBHBIMA OpeiKaMi-KOMMYHUKATOPAMH).
CoTpyHUKH OpraHa MeCTHOTO CaMOYIIPABIIEHHs 06ECTIEYHBAIOTCS JTIMYHBIMU HAIPYIHEIMHU
KapToukamu (OeHkamu) ¢ ykasaHueM GaMUIINK, UMEHH, OTYECTBA U JTODKHOCTH.
Mecta mpenocraBieHds MyHHUHNAIBHON yCIyrHm OGOPYAyIOTCA € y4eToM CTaHIapTa
KOMDOPTHOCTH [PEAOCTABNEHHS. MyHUIMIATBHBIX YCITYT.

[Toxazarenn JAOCTYIIHOCTH H Ka4yeCTBa MyHHLlPII’IaJ'ILHOﬁ yCiIyrua

34. 3asBUTENb HMEET MPABO:

- TOJy4aTh MYHHUMIAIBHYIO YCIYTy CBOGBPEMEHHO M B COOTBETCTBHH CO CTAHIapTOM
IIPEIOCTaBIEHUS MYHUIIUIIATHLHON YCIIYTH;

- IONy4aTh MOJHYK M IOCTOBEPHYIO HMHGOpPMALUIO O IMOpsAKe IPeJOCTaBICHUSL
MYHHIHUIIATBHOR yCIyTH, B TOM 4HCIIE B 3IE€KTPOHHOU (opMe;

- NOJTyYaTh MYyHUIHUNAIBHYIO YCIYTY B COOTBETCTBHMH C 3aKOHOJATENBCTBOM Poccuifckoit
®eneparuu;

- ofpamarbcs ¢ jkanoboi Ha HPHHATOE 1O 3aSBICHHMIO DEIICHHE MM Ha JeHCTBHS
(Ge3peiicTBUE) MOMKHOCTHBIX JIAIl B CBS3H C pPACCMOTPEHHEM 3asBIEHHS B IOPS/IKE,
YCTaHOBJICHHOM pa3/ieioM V A/IMHHHCTPAaTHBHOTO perjiaMeHTa.

35. OCHOBHBIM KadYeCTBEHHBIM IIOKAa3aTeleM IIPENOCTABICHHS MYHHIUNATBLHON yCIyrH
SBIAETCS COOMIOIEHHS CPOKa IOy YeHHS Pe3y IbTaTa MYHUIUTANBHON YCIyTH.

36. OCHOBHBIM KayeCTBEHHBIM IIOKA3aTeseM IMPeJOCTaBICHHS MYHHLMIATLHOR YCIYrH
SBJIACTCS KOJIMYECTBO BBHIJAHHBIX PEIIEHMH O IPUCBOCHHH OOBEKTY alIpecallddl ajpeca HIilH
aHHYIMpPOBaHUK ero ajgpeca. CraHIapT KauecTBa MpEINOCTABIECHHS aJMHHHCTpALMEl roposaa
[lensbl MyHunmnaneHO# ycayrn «[IpHCBOGHHe M aHHYTMPOBAHHE AIPECOB» HOPMATHBHBINK
JOKYMEHT, COJEpXallliif OmMCaHhe KONMYECTBEHHBIX UM KAYECTBEHHBIX XapaKTEPHCTHK
MYHHIHIATBHON YCIIyTH, CPOKOB, 00BEMOB, (GOPM, COLEpIKaH s, PE3yJIbTATOB YCIYTH.

37. TpeGoBanus K Ka4ecTBY IPEOCTABICHUS MyHUIUITATBHOR YCIYTH:

- COOMIO/IEeH e CTaHAapTa MyHHIMIATBHOR YCIyTH 110 TIPMCBOCHHIO W AHHYIHPOBAHHIO
aJIpecoB;

- COOJIIOIEHHE CPOKOB NOATOTOBKH JOKYMEHTOB, 3alIpallliBAEMBIX 3asSBHTEIISIMY;

- OTCYTCTBHE 00OCHOBAHHBIX K00 3asgBUTENEH.

Oco6eHHOCTH TIPETOCTABICHHS MyHHIMIIAIBHOMN YCIyrH
B MHOTO(YHKIIHOHAIBHBIX [IEHTPax

38. Ceenenus 0 mopsike IPENOCTABICHHS MYHMIIMIIATBHOM YCIYTH HOCAT OTKpHITHI
O0IIEeI0CTYMHEIH XapakTep, IPeAOCTaBISIOTCS BCeM 3aMHTEPECOBAHHBIM JTMI[AM TIPH OOpaITeHH
B anMuHKCTpauuio ropofa Ilemser u 'AY «M®Ll». Kpome Toro, uapopmanus pasmelieHa Ha
obuIManbHOM caiiTe aaMEHHMCTpauMM Tropoja IleHssr: http:/www.penza-gorod.ru m B
PEerHOHAIbHOM HMH(bOpMamHoHHOH cHcTeMe «IlopTan rocynapCTBEHHBIX M MyHHIMNATLHBIX
yenyr (Gynxuuit) Iensenckoit obnacti»: www.uslugi.pnzreg.ru.

HWudopmanust 06 HCIONTHEHHH MYHHUIMIATBHOM yCITyTH IPEI0CTABISETCS:

- 1O THChMEHHBIM OOpalleHWsM JIML, YKa3aHHBIX B [YHKTE 2 HACTOSIIETO
AIMVHUCTPATUBHOTO pEraMeHTa, B aIMHHHCTPALMIO ropona IleHsbl, a Takke MpH JHIHOM
ofpaileHHH JaHHBIX JHMII B aIMHHHCTPALMIO ropoAa IIeH3bl (CEKTOpP [0 KOHTPOMO 3a
MPOXOXK/ICHHEM JI0KyMeHTOB «OmHO OKHO» VYmpaBieHHs MOATOTOBKH JOKYMEHTOB IO
3eMeJIbHBIM BOIIpOCaM aJJMHHHUCTpAIUK ropona [1eHssr).

OcHOBHBIMH TpeGOBaHMSIMH K HHPOPMEPOBAHHUIO 3aHHTEPECOBAHHBIX JTHIL SIBJIIOTCS:

- IOCTOBEPHOCTH NIPeIOCTaBICHHON HHbOpMAIWH;

- Y€TKOCTh B M3JI0XKEHHH HH(OpMAIIHH;

- IIOJHOTa HHOOPMUPOBAHHS;

- HarJsIHOCTh GOpM IIpe0CTaBIeHHOH HHpOpMALHH;

(o

- yA06CTBO U JOCTYIHOCTH TIOJTy4eHHs HHOPMAIHH;
- OIEPAaTHBHOCTH IIPEAOCTABICHUS HHPOPMALHH.

Oco6eHHOCTH MPeI0CTABIIEHHs] MyHUIIUTIATBHON YCIYTH B 2IEKTPOHHOR (opme

39. 3asBneHue B (OpME BINEKTPOHHOTO ITOKYMEHTAa MOXET OBITh INPEICTABICHO B
aJIMHHHCTPALIHIO IT0 BBIOODPY 3asBHTEIS:

- mOyTeM 3amoNHEHHs (OpMBI 3ampoca, pasMelleHHOH Ha OQHIMAILHOM —CcaiTte
anMuBMCTpamuu  ropoxa  Ilemss:  http://www.penza-gorodru B MH(GOPMALHOHHO-
TeTeKOMMYHUMKAIMOHHOM ceTi ViHTepHeT (nanee' - OQHMIMANbHBIA CalT), B TOM UHCIE
IOCPEJICTBOM ~ OTIPABKM  4epe3 JHYHBIA KaOWMHET PErHOHANBHOH  TrOCY/[apCTBEHHOM
HEGOPMATIMOHHON cHcTeMbl «[l0pTal rOCYIaPCTBEHHBIX M MYHHIMIATBHBIX YCIyT ((yHKIMH)
I[lensenckoit o6macta» (http://uslugi.pnzreg.ru) u (wm) QenepanbHOH rocyIapCTBEHHON
uHpOpPMANKOHHON cicTeMe «EINMHBIM HOpTal roCyIapCTBEHHBIX M MYyHHIMITAIBHBIX YCIyT
(pynxumit)» (nanee - [oprai, Iopraner) (http://www.gosuslugi.ru);

- IyTeM HaINpaBJIeHHs JIEKTPOHHOTO JOKYMEHTA B aIMHHHMCTpAIMiO ropona IleHsbl Ha
O(HIMATBHYIO BJIEKTPOHHYIO [OYTy (Zajee - Hpe/CTaBIEHHE IOCPENCTBOM OIEKTPOHHOM
TIOYTHI).

40. B 3agBieHMH YKa3plBaeTCs OOUH M3 CIERYIOIMX CIIOCOOOB MPEAOCTaBICHHS
pe3yJIbTaToOB PACCMOTPEHHS 3asBICHNs aIMUHUCTpanuel roposa [lenssr:

- B BUJe OyMaKHOTO JOKyMEHTa, KOTODHIH 3asBHTENb IONydYaeT HEMOCPEACTBEHHO NPH
JTMYHOM OOpalleHuH;

- B Bujle OyMaXHOTO JOKYMEHTa, KOTODBIM HAIpAaBJIAETCS 3asBUTENIO MOCPEICTBOM
[OYTOBOTO OTIIPABJIECHHU.

41. 3asBneHne B OPME IJIEKTPOHHOTO AOKYMEHTA IOIIHACHIBACTCS 110 BEIOOPY 3asBATENS
(ecnu 3asBUTENEM SBISETCS (PU3AUECKOE JIUIIO):

- 5JIEKTPOHHOM MOIIHCHIO 3assBUTENIS (IIPEICTABUTENS 3asIBUTENISA);

- yCHJICHHOH KBaIM(HIMPOBAHHON 3JIEKTPOHHOM IHOMUCHIO 3asBUTENS (MPEACTABHTEIS
3asBHTEIS).

3asBiIeHHE OT HMEHH IOPHIXYECKOTO JIMIA 3aBepsAeTCs 110 BEIOOPY 3asBUTENA SJIEKTPOHHOH
HOJIMCHIO MO0 YCHIIEHHOH KBaTH(UUKPOBAHHON 5]I€KTPOHHOH IOMNHCHIO (ECIH 3asBUTEIEM
SBJIAETCS FOPUAUUECKOE JIUIIO):

- JIMIa, AEHCTBYIOMETO OT IMEHU FOPHANYECKOT0 JIuIa 6e3 T0BepEeHHOCTH;

- Tpe/CTaBUTENs IOPUIMYECKOTO JIMIA, NEHCTBYIOMEro Ha OCHOBAHMA JIOBEPEHHOCTH,
BBIIAHHOH B COOTBETCTBHH C 3aKOHOATEILCTBOM Poccuiickol deneparu.

42. Tlpu nonade 3asBIeHHH B (opMe SIEKTPOHHOTO JOKYMEHTA K HHM IpHIIAralorcs
TOKYMEHTHI, YCTAHOBIEHHBIE IIYHKTOM 16 HacTosAmero AJIMUHHUCTPATMBHOIO DETIAMEHTa, B
BHJIE DJIEKTPOHHOT0 00pa3a TaKuX JOKyMEHTOB.

3agBUTENb BIpaBEe CAMOCTOSTETbHO IIPEJCTAaBATh C  3aABJIEHMEM JOKYMEHTBI,
yCTAaHOBIEHHBIE IIYHKTOM 16 HACTOsIIEro AJIMHHUCTPaTHBHOIO PernamenTa.

Komus JOKyMeHTa, yI0CTOBEPSIOMIEro IMYHOCTD 3asBUTENS (YAOCTOBEPSIOMIETO JIHIHOCTD
IIPeJICTABUTENS 3asBUTEINs, €CIM 3asBICHHE IPeJCTaBIseTCs MpeJCTABUTENEM 3asBUTEIN),
TIpUJIaraeTcs K 3asBICHHIO B BHJE 3IEKTPOHHOro oOpasa Takoro Jokymenta. [IpexcraBieHus
JIaHHOTO JIOKYMEHTa He TpeOyeTcs B ciIydae IPeCTaBICHUS 3asBICHUS [IOCPEICTBOM OTIPABKH
gepe3 uuHbIN KabuHeT [TopTasoB rocynapcTBEHHBIX M MYHULMNAIBHBIX YCIYT, & TAKKe, ECIH
3asBJICHNE TONKMCAHO YCHJICHHON KBAIHGHUIMPOBAHHOM 31EKTPOHHOM MOIIMCHIO.

B ciaydae mpeiCTaBleHHs 3asABICHMsS NPENCTABHTENEM 3asfBHTENls, ACHCTBYIOIUM Ha
OCHOBAHHMHM JOBEPEHHOCTH, K 3asBICHMIO TalkKe IPHIAraeTcs NOBEPEHHOCTH B BHJC
9IIEKTPOHHOTO 00pa3a TaKoro JOKyMEeHTa.

3asBIIeHHE MEpeaHHOe C HApyIIEHHEM YCTAHOBICHHEIX HOPM aJMHHKCTpaluel r. ITeHssl
HE paccMaTpUBaCTCA.

43. 3agBieHus W NpUiaraeMble K HUM JOKYMEHTBI IIPEJOCTaBIAIOTCS B aIMHHHCTPALHIO
roponga Ilen3sl B (opme 3JIEKTPOHHBIX HOKYMEHTOB IyTeM 3amoiHeHHsS (OPMBI 3ampoca,
pasMemeHHOM Ha OQHIMATBHOM CaiiTe, IIOCPENCTBOM OTIPABKH 4epe3 eMHBIA IOpTan MM



MECTHBIH [OpTall, HANpPABIAIOTCA B Buae (BaitnoB B hopmare XML (nanee - XML-10kymeHT),
CO3MIaHHBIX ¢ Hcmoib3oBanneM XML-cxeM H 00eCHeYHBAOIIMX CUYUTHIBAHHE M KOHTPOJH
NPe/ICTaBJICHHBIX TAHHBIX.

3asiBeHus IPeCTaBIAIOTCA B AIMHHHCTpALMIO ropoia [Tenss! B Bue daitnos B popmare
doc, docx, txt, xls, xIsx, rtf, ecinm ykasaHHbBIE 3agBIEHMs IPEJOCTABISIOTCS B bopme
3JIEKTPOHHOI0 JOKYMEHTA II0OCPEICTBOM 3JIEKTPOHHOM MOYTHI.

OIeKTPOHHBIE  JIOKYMEHTBI  (2/IEKTPOHHBIE 00pa3bl JOKYMEHTOB), TpHIAraeMble K
3a9BJIEHHUIO, B TOM YHCIIE JOBEPEHHOCTH, Hallpap/siioTcs B Buze Gaitnos B popmarax PDF, TIF.

KauectBo mpenocTaBisieMBIX  3IIEKTPOHHBIX —JOKYMEHTOB (3NIEKTPOHHBIX 06pPa3oB
nokymentos) B popmarax PDF, TIF IOMKHO 1O3BOMNSTE B MOMHOM 00BEME IIPOYHTATH TEKCT
JIOKyMEHTA M Pacllo3HATh PEKBU3UTHI IOKYMEHTA.

JloKyMeHTbI, KOTOpble MpeNOCTaBIAIOTCS YIOJIHOMOYEHHBIM OPraHOM IO DEe3yIbTaTaM
PacCMOTPEHHs 3asiBIIEHUs B 3JIEKTPOHHON (hopme, JTOIDKHBI OBITH HOCTYIHBI /Ul POCMOTpaA B
BHJC, MPUTOZHOM JUld BOCTIPHATHS YENOBEKOM, C HCIOJb30BAHHEM  JJIEKTPOHHBIX
BBIYHCIIUTE/IbHBIX MAIIKMH, B TOM unciie 6e3 ucnonp3oBanus cetu UHTEpHET.

XML-cxempl, wucnompsyiomuecs s popmupoBarus XML-I0KYMEHTOB, CUHTAIOTCS
BBE/ICHHBIMHU B JICHCTBUE 110 HCTEUCHHUH JIBYX MECALEB CO JHS UX PasMelleHus Ha 0pUIHaIbHOM
caire.

Ilpn M3MeHeHHH HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOMMX TPEGOBAHMS K
TNpPEJCTABICHUIO 3asBICHUH, YIOJHOMOYEHHBIH opran wusmensier Qopmarsl XML-cxemsl,
obecrieynBas My 3TOM BO3MOXKHOCTH IyGIHYHOrO 0CTYNa K TEKyINeH aKTyalbHOH BEpCHH H
TIPE/LIIYIIHM BEPCHSAM, & TakKe BO3MOXKHOCTh HCIIONIb30BaHMsl IPEABILYIIHX BEPCHI B TeueHHE
LIECTH MECSIEB MOCIIe HX U3MeHeHUs (0OHOBIIEHHUS).

CpencTpa 1eKTPOHHOM MOIHACH, IPUMEHsIeMbIE TIPH TT0/1avue 3asBICHUN H IPHIAraeMBIX
K 3asIBJICHUIO DJIEKTPOHHBIX JOKYMEHTOB, OJDKHBI OBITH CepPTHOHUIMPOBAHBI B COOTBETCTBUH C
3aKoHoIaTenbeTBOM Pocceniickoit deneparmu.

II1. CocTas, moc/1e10BATEILHOCTH M CPOKH BBINOJHEHHS A/IMHHHCTPATHBHBIX
npouexyp (aeicrsuii), Tpe6oBAHMS K NOPSIAKY HX BHINOJIHEHHs, B TOM YHC/Ie 0C00EHHOCTH
BBIIOJTHEHHS IMHHHCTPATHBHBIX NPoNexyp (NeficTBHIT) B 3JeKTPOHHON (opme.

44. Tlpenmocrapienne MyHHIHIANBHOM yClIyrw BkmouaeT B cebs  Cieylomie
aJIMMHMCTPATUBHBIE IIPOLIEYPhI:

- IPUEM H PETUCTpAl|s 3asBJIEHUS U JIOKYMEHTOB, [IPEICTABJICHHBIX 3aIBUTEIEM;

- hopMHpOBaHHKE H HANIPABICHHE MEXKBEIOMCTBEHHBIX 3aIIPOCOB;

- PACCMOTPEHHE 3asIBIICHUS ¥ IPHHSTHE PEIIEHHS;

- BblJla4a pe3yiibTaTa OKa3aHHs MYHUIMIIATBHON YCIIyTH 3asBUTENTIO.

45. brok-cxema npe0CcTaBNeHns MYHHIHMIIATLHON yCIyrH MpescTaBieHa B IPHIOKEHHH
Ne 4 x HacTOsIIEMy AZIMHHHCTPATHBHOMY PETJIAMEHTY.

Ilpuem ¥ perucTpauus 3asBiaeHus 1
JIOKYMEHTOB, IIPE/ICTABIICHHbIX 3asBUTENIEM

46. OcHOBaHMEM UIA Hayala aIMHHHCTPATUBHOM MpOIENYpHI ABISETCS MOCTYILIEHHE B
CEKTOp IO KOHTPOIIO 33 MPOXOKIEHHEM NOKYMEHTOB «OMHO OKHO» YIIpaBIEHHs MOArOTOBKH
JIOKYMEHTOB 110 3€MeIbHbIM BOIPOCAM aJMHHHUCTPAlAM Topona IIeH3bl 3asBeHHS O
IIPUCBOCHHH OOBEKTY aJIpecarliy anpeca Wi aHHYJIMPOBAHHH €r0 aJ[peca.

47. Ilpu npueme 3asiBIeHHS COTPYAHHK IIPOBEPSIET:

- IPaBUJILHOCTH 3aII0JIHEHHUS 3asIBIICHUS;

- JOKYMEHT, YAOCTOBEPAIOIMH JIHYHOCTH 3asBHTENS, M (WJIM) IOBEPEHHOCTH OT
YIIOJTHOMOYEHHOT0 JIHIIA;

- OCYLICCTBIIET CBEPKY CBE/IEHHM, YKA3aHHBIX 3asBHTENIEM B 3asBIIEHHH, CO CBEJICHUSIMH,
COJEPIKALIMMHUCS B IACTIOPTE U APYTHX IPE/ICTABICHHBIX JOKYMEHTAX.

CpoK BBINIOTHEHHS yKa3aHHbIX JEHCTBUI ycTaHABIHBAETCS 10 15 MHHYT.

48. Pe3ynabTaToM aIMHHHCTPATHBHOM IPOLEAYphl SBISETCA IPUEM 3asBICHHUS O
TNPHCBOEHHH 00BEKTY aJipecalliy afipeca Ik aHHyIHPOBAHMH ero ajpeca.

49. 3aperucTpupoBaHHBIE B TedeHHe pabodyero [HSA 3asABICHHE C [PHUIOKCHHEM
JIOKYMEGHTOB (B Cllydae HX IIPEICTABICHHS 3asABATENEM [0 COOCTBEHHON WMHULIHATUBE)
[epelaloTCsl  HA4YalbHMKY OTZela 110  BENEHHIO  JeXKYpPHOrO IUlaHa  YIIpaBJIeHHs
IPajioCTPOUTENLCTBA W APXUTEKTYPBl AIMHHHCTpanuH ropoxa IleH3sl Juis ompeneneHus
COTpY/IHHKA, YIIOJTHOMOYEHHOI0 Ha HAIPABJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB, PACCMOTPEHHUE
3asIBJICHUH.

50. CoTpynHMK, OCYIIECTBISIONHI IIpHEM 3asBJCHHi, HECeT OTBETCTBEHHOCTH 3a
HapylUIEHHE pPEeXHMa 3alluThl, 0O0pabOTKH M °NOps/Ka HCIIOJNb30BaHHMS HH(OpMAIUH,
cozepxamedl INepcoHanbHble aHHBIE 3asBUTENS, B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanun.

Cotpynuuk 1npu 06paboTke IIepCOHANBHBIX AAHHBIX 3asBHTENsS 00s3aH IPHHUMAThH
HeoOXOMMBIE OPraHM3allHOHHBIE H TEXHHYECKHE MEPHI IS 3alATHI IEPCOHATBHBIX JAHHBIX OT
HECAHKIIMOHMPOBAHHOTO MJM CIy4alHOro JOCTYNa K HHM, YHHYTOXKCHHS, H3MEHEHHS,
610KMpOBaHMS, KOMMPOBAHHSA, PACIPOCTPAHEHHs IIEPCOHANIBHBIX JAaHHBIX, a TAaKKe OT HHBIX
HEIpaBOMEPHBIX JIeHCTBHM.

d)OpMHpoBaHPIC M HaInpaBJICHHE MEXBEIOMCTBEHHBIX 3alIpOCOB

51. OcHoBaHMeM /IS Hayalla aIMHHHCTPATHBHOM MPOLEIyPBI SBISETCS HEIpe/CTaBlICHUue
3ajABUTEIEM JTOKYMEHTOB, NPEAyCMOTPEHHBIX IYHKTOM 16 HacTosmero AIMHHHCTPATHBHOTO
periamenTa.

52. MeXBEIOMCTBEHHBIE 3allPOCHl HANPABISIIOTCS COTPYIHHKOM, YIIOJHOMOYEHHBIM Ha
oopmieHHe W HampaBleHHe MEXBEJOMCTBEHHBIX 3allpOCOB, PACCMOTPEHHE 3asBJCHHM, B
TeYeHHe JBYX JHEH CO IHS JaThl IPHHSTHS 3asBICHUS K PACCMOTPEHHUIO.

53. Ilenbio HanpaB/IeHHs MEXBEIOMCTBEHHBIX 3al[POCOB ABJISETCS BBISBJIEHHE OCHOBAHMIA,
KOTOpBIE MOT'YT IIOBJI€Yh HApyIIEHHE YCIOBHH OKa3aHUS MyHUIIMIAIBHOMN yCITyTH.

54. Tlpm HagM4YMH  TEXHUYECKOM BO3MOXHOCTH  MEXBEIOMCTBEHHBIE  3alPOCHI
HaIpaBIsIOTCs B (hOpME IIIEKTPOHHOTO IOKYMEHTA IlyTeM 3allOJHEHHs 3JIeKTPOHHOH (GOpMBbI
MEXBEIOMCTBEHHOTO 3aIIpOca U €ro MOCIIeIyIOIero HalpaBIeHusl Ha COOTBETCTBYIOIIHUH ajpec
9JIEKTPOHHOI'O CEPBUCA, B TOM YHCIIE C UCIIOJIB30BAHUEM €IUHON CHCTEMBI MEXBEIOMCTBEHHOTO
9JIEKTPOHHOTO ~ B3aWMOJIEHCTBHS M  NOJKIIIOYaeMBIX K HEH pErHOHATBHBIX  CHCTEM
MEKBEIOMCTBEHHOTI'O 2JIEKTPOHHOI'O B3aUMOIEHCTBHS.

MesxBeTOMCTBEHHbIE 3ampockl B (opMe 3IEKTPOHHOTO JOKYMEHTA IOANMCHIBAIOTCS
9NIEKTPOHHOH MOIIUCHIO.

B ciydae OTCYTCTBHS TEXHHYECKOW BO3MOXKHOCTH MEXBEJIOMCTBEHHBIE 3aIlpOCHI
HAIpaBJISIOTCS Ha OYMaXXHOM HOCHTEIE.

55. PesynpTaToM — aIMHHHCTpaTHBHOM  NpOLEAYpPHl  SBIISETCS HalpaBJIeHHe
MEKBEIOMCTBEHHOTO 3alpoca C IeJbl0 IIOMy4eHHs JOKYyMeHTa W/uiu HHGOpMAIHH,
HEOOXOIMMBIX /Ul TPHHATHS PEHICHHUS O OATOTOBKE [POEKTA PeleH s O IIPUCBOEHAN 00BEKTY
aJipecalluy aJipeca Wil aHHYIHPOBAHHH ero ajpeca.

MaxcumManbHbIH CPOK BBITIONHEHHS YKa3aHHOTO aMHHECTPATHBHOTO JeHCTBHUS HE JOJDKEH
IIpeBBIIaTh 2 pabouux JHEH.

PaCCMOTpeHPle 3asBJICHUS U IIPUHATUEC PEUICHUS

56. OcHoBanueM Il Hayala aIMHHHCTPATHBHOM IIPOIELYpHI SBISETCS MOCTYIICHHE
3asBJICHHA M JIOKYMEHTOB COTPYIHHKY YTIpaBleHHs TpaJOCTPOMTENHCTBA H APXHTEKTYPbI
ajMuHKCTpanuu ropona Ilenser (nanee - YmpapieHue), yIOTHOMOYEHHOMY Ha HAIpaBICHHE
MEXBEIOMCTBEHHBIX 3aIIPOCOB, PACCMOTPEHHE 3asBJIECHHUI.

57. CoTpynHUK YIpaBlIeHHs OCYIIECTBIISET:

- TIPOBEPKY IOCTOBEPHOCTH CBEJEHHMI, COAEPIKALIMXCS B IIPEACTABIEHHBIX 3asABHUTEIIEM
JIOKyMEHTaXx;



<

- MOATOTOBKY IIPOEKTa peIIeHHs O IPHCBOCHHH OOBEKTy aJpecalldd ajpeca Wil
aHHYJIMPOBAaHUH €T0 aJipeca, JIUCT COTJIACOBAHHS;

- TIPOBOJIUT MPOLEMYPHl BHYTPEHHETO COTJIACOBAHMS IPOEKTA DPELICHHS O MPHCBOCHHH
00BEKTY ajipecalliii aJjpeca Wi aHHYJIHPOBAHUY €r0 ajpeca;

- TPOBEPKY HAIM4HMs OCHOBaHMH i1 OTKa3a B IOArOTOBKE IIPOEKTa DELICHHS O
IPHCBOCHMH OOBEKTY alpecariii afpeca WM aHHYIMPOBAHHMHU €r0 aJpeca, IIPeLyCMOTPEHHBIX
IIYHKTOM 22 HAaCTOSIIEro AJMHHUCTPATUBHOTO PErJIAMEHTA;

- B Clly4yae HaJIM4YUs OCHOBAHHMH /I OTKa3a IOATOTOBKE MPOEKTa PEIICHHS O MPUCBOCHUH
00BEKTY aJpecally ajpeca MIH aHHYJIMPOBAaHMH €ro ajgpeca COTPYAHHUK YIIpaBeHHS
IIOITOTABIIMBAET MPOEKT pelleHHs 00 OTKa3e B IPUCBOEHHH OOBEKTY aJpecalldyl ajpeca Wi
aHHYJIMPOBAHHUH €r0 aJpeca;

B cnydae oTcyTcTBHs yCIOBHM IUIS IPHCBOGHHS OOBEKTY ANpECAllMd ajpeca WK
aHHYJIMPOBAHHMIO €r0 ajipeca COTPYAHUK Y IIPaBICHHS TOTOBHT:

- DPOEKT pemeHHs o0 OTkase B IPHUCBOCHHWH . OOBEKTY agpecamuy ajpeca Wil
aHHYJIMPOBAHHH €T0 aJpeca;

- IPOBO/IMT TIPOIIelypy BHYTPEHHETO COTTIaCOBAHUS [IPOEKTa PELIeHHUst 06 0TKa3e;

- HanpapjIfeT MOATOTOBJIEHHBIH IMPOEKT pelleHHs o0 OTKa3e B HPHCBOCHHU OOBEKTY
aJipecalliy ajipeca WK aHHYJIMPOBAHUH €ro agpeca Ha MO/(IIHCh;

- TepeiaeT NOAMMCaHHOe M 0OPMIIEHHOE peleHue 06 0TKasze B CEKTOp II0 KOHTPOJIO 3a
MPOXOXIEHHEM JIOKYMEHTOB «OIHO OKHO» YIpaBieHus IOATOTOBKH JOKYMEHTOB IO
3€MeJIbHBIM BOIIPOCaM aIMUHHUCTpAlUK ropona [IeH3s! i BbIIa49u 3a9BHTEIIO.

58. ITpoeKT penreHust 0 IPUCBOCHHH OOBEKTY aJpecalldy aapeca Wik aHHYJIMPOBAHHH €ro
ajipeca Ipe/ICTaBIISIETCs IIaBe afMUHHCTPAHu ropoaa [1eHssl i IPHHATHS PEIIEHHUs B CPOK,
HE MO3/IHee, YeM 3a TPH JHA JI0 HCTEUECHHMs YCTAaHOBJICHHOIO CPOKa PacCMOTPEHHUS 3asABIICHHS O
IIPUCBOEHHA 00BEKTY aJjpecalldy afipeca I aHHYIMPOBAHHUIO €T0 agpeca.

59. TlocraHOBIeHHE AIMHHHCTPALHH ropoja IleH3sl MOCTYNAeT HA PETHCTPALMIO B
ITpoTokoNBHYIO YacTh OTAeNa [JENONPOU3BOACTBA M XO3SMCTBEHHOTO  06ECIedYeHHs
aJIMUHHCTPALMH ropo/a [TeHspl.

MakcHMaTBHBIH CPOK BBIIOIHEHUS! YKA3aHHOTO aJIMUHHCTPATHBHOIO JEHCTBUS HE JOIKEH
npeBbIIaTh | paboyero mus.

60. B nenp mojmmcaHuMs IOCTAHOBJICHHs aJMHHUCTpAlUM ropoja [IeHssl, COTpYIHHK
VhpaBnenus nepefaer MOKYMEHTHI C IIPHJIOXKEHHEM [aKeTa IPECTABIEHHBIX 3asBHTENEM
JIOKYMEHTOB B CEKTOP 10 KOHTPOJIIO 32 MPOXOXKIEHUEM JOKYMEHTOB «OTHO OKHOY» YIIpaBlIeHHS
[IOJrOTOBKH JIOKYMEHTOB IIO 3eMEJIbHBIM BOIIPOCAM aJMHHHCTpaun roposa [1en3ssr.

61. PesynpraroM — aIMHHHCTPATHBHOM  NpONELYphl  SIBJSETCS  [OCTAHOBJIEHHE
aIMUHUCTpAluK ropoja ITeHssl 0 IpUCBOEHUH 0OBEKTY afpecaliy apeca WM aHHyTHPOBAHAH
€ro ajpeca, MO0 0TKa3a B IPHHATHH PEIICHHS O IPUCBOEHUH 0OBEKTY a[pecaliuy ajpeca, 6o
€ro aHHyJMPOBAHMH C MOMEHTA IOCTYIUICHHS 3asBIICHHS H IOKYMEHTOB Ha PAacCMOTPEHHE B
YIOJTHOMOYEHHBIH OpraH.

MakcumannbHBIH CPOK BBINOIHEHUS YKa3aHHOM a[[MUHUCTPATUBHON [POLEAYPhI HE JOJDKEH
npeBbImath 10 pabounx auen.

Brimaya pe3ynbrata oka3aHus MyHHLUIATBHOH yCIIyTH

62. OcHoBaHHeM I Hayala aIMHHHCTPATHBHbIA [POLELYPHI SBISETCS HOCTYIUICHHE B
CEKTOp 110 KOHTPOJIIO 32 MPOXOXIEHHEM JOKYMEHTOB «OIHO OKHO)» YTIPaBIeHHs MOITOTOBKH
JIOKYMEHTOB [0 3€MEIbHBIM BOIPOCAM aJIMHHUCTpalUH ropoja IIeH3sl IIOCTaHOBIIEHHS
aJIMHHUCTpalMK Toposa [Ienssl mpucBoeHus 00BEKTY anpecany agpeca HId aHHYJIAPOBAHUIO
ero azpeca, 1u60 0TKa3a B IPUHATHH PELIEHHS O IPUCBOCHHUH 00BEKTY aJpecalliu aapeca, JIubo
€ro aHHYJIHPOBAHHH.

63.CoTpyIHHK CeKTOpa II0 KOHTPONIO 33 MPOXOXKIEHHEM AOKYMEHTOB «OIHO OKHO»
VIpaB/ieHns MOATOTOBKH JOKYMEHTOB MO 3€MENbHEIM BOTPOCAM aIMHHHCTPAIMH TOPOAA
[Ten3s1, ymonHOMOYEHHBIH Ha BbIIAYy pe3yIbTaTa OKa3aHHs MYHHIMNATHLHOM YCIYTH, B TEYEHHE
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OIHOTO paboyero JHsS U3BEIIAeT 3aABUTENS O HEOOXOIUMOCTHU MOTyYEeHHs Pe3yJIbTara OKa3aHUs
MYHHUIHIAIBHOM YCIIYyTH ¢ yKa3aHHEM BPEMEHH U MeCTa II0JIyYeHHMs.

B messx onTHMH3aMHU IPEIOCTABICHHS MyHUIUIATBHON YCITyTH 3asBUTEIb TAKXKE MOKET
OBITH YBEIOMJIEH O IPHHATOM PEILICHHH 110 TeJe(OoHy WM B JIEKTPOHHO#H (opme.

64. PemeHue yIoJHOMOYEHHOTO OpraHa O IIPUCBOSHHM OOBEKTY afpecallu ajipeca Hid
AQHHYJIHPOBAaHUM €ro ajpeca, a TaKKe pelleHHe o0 OTKaze B TAKOM IIPUCBOCHHMH HIIH
AQHHYIHPOBAaHHM  aJpeca  HANpaB/IOTCS  YINOJIHOMOYEHHBIM  OPraHOM  3asBHTEIIO
(TIpeCTaBUTEIIO 3asBUTENIS) OHUM H3 CIIOCOO0B, yKa3aHHEIM B 3aABICHUH:

B (GopMe  OIEKTPOHHOTO  JOKYMEHTa C  HCIOJB30BaHHEM  HH(OPMAIMOHHO-
TeIeKOMMYHUKALMOHHBIX ceTedl o0lero Iojab30BaHHS, B TOM 4YHCIE EJUHOTO IopTaia,
PETHOHATHHBIX IIOPTATOB MM [OpTajla apeCHOM CHCTEMBI, He I03/[HEE OJHOT0 paboyero MHs Co
JIHSI MCTEYEHMs CPOKaA, YKa3aHHOro B IyHKTax 37 u 38 IIpaBui npucBoeHus;

B ¢opme moKyMeHTa Ha OyMakHOM HOCHTENe IOCDEACTBOM BBIIAUM  3aABUTEIIO
(mpencTaBUTENIO 3asBHTEINS) JIMYHO IIOJ PACIMCKY JIMOO HampaBlIeHHs TOKyMEHTa He IO3JHee
paboyero maHs, cinemyromero 3a 10-M paGouyum [HEM CO [HS HCTE€UYEHHsS YCTAaHOBJIEHHOTO
nyuktamMi 37 u 38 IlpaBHi NpHCBOEHHS CpPOKa IOCPEACTBOM IIOYTOBOTO OTIIPABIECHHS IO
yKa3aHHOMY B 3asIBJIEHHH IIOYTOBOMY apecy.

Ilpr HaIMYUM B 3asABJICHHM YKA3aHWS O Bba4e DEIICHHS O IIPUCBOCHHU OOBEKTY
aJpecaluy afpeca WIM aHHYJIHPOBAHHM €ro ajpeca, peleHns 00 OTKa3e B TaKOM HPHUCBOCHHH
WM aHHYJIMPOBAHUH 4epe3 MHOIO()yHKIIMOHAIBHBIN HEHTp 110 MECTY IMPECTABICHHS 3asiBICHHS
YIIOJTHOMOYCHHBIH OpraH obecreynBaeT nepeaady A0KYMEHTa B MHOTO(YHKIIHOHATbHBIA IEHTP
IUISL BBIIAUH 3asBUTENIO HE MO31Hee pabodero JHs, CIEAYIOMEro 3a JHEM HCTEYEHHUS CpOKa,
YCTaHOBJIEHHOTO IyHKTamu 37 1 38 IIpaBmu1 mpucBoeHus.

1v. (D()prl KOHTPOJId 32 HCIIOJIHEHHEM aIMHHHCTPATHBHOI'0 perjiaMedTa

[Mopsimok ocynecTBICHHUS TEKYIIEro KOHTPOJIS
3a COOTIOEHUEM U MCIIOJTHEHHEM JO0JDKHOCTHBIMH JIUIIAMH ITOJIOKEHHH
aIMUHHCTPATHBHOI'O PeraMeHTa

65. Texymmit KOHTPOJIb 3a COOTIOIEHUEM TOCIIEJOBATEIBHOCTH ACHCTBHH, ONpe/IeIeHHBIX
aJIMUHHCTPATUBHBIMH IIPOIEIypaMH IO IPEAOCTABICHUIO MYHUIMIIAIBHOH YCIyTH, H
IPHHATHEM PELICHHH OCYINEeCTBISETCS 3aMECTHTE IEM I71aBbl aMHHUCTpAIu ropoja [1en3sl mo
3eMeNIbHBIM M I'PaJOCTPOHTEIBHBIM BOIIPOCAM.

66. Texymmit KOHTPOJIb OCYIIECTBISETCS ITyTeM INPOBEICHUS IPOBEPOK COOJIONCHHS H
UCTIOJTHEHUS IIOJIOKEHHH HACTOSIIEr0 AJIMHHUCTPATUBHOTO PErIaMEHTa, WHBIX HOPMATHBHBIX
IpaBoBBIX akTOB Poccuiickoit Oeneparuu.

67. IlepuoIMYHOCTD OCYIIECTBIICHHS TEKYIIEr0 KOHTPOJIS YCTAHABIUBACTCS 3aMECTHTENEM
IJIaBBl IMHHHCTPAIMHU ropoia ITeH3bl 10 3eMeNIbHBIM H IPaJOCTPOUTEILHBIM BOIIPOCAM.

TTopsiiok ¥ IEPHOIMYHOCTD OCYILIECTBIECHHS IJTAHOBBIX U BHEIIAHOBBIX IIPOBEPOK
MIOJTHOTBI M Ka4eCTBa IIPeI0CTAaBIEHAS MyHUIUIIAIBHON YCITyTH,
B TOM YHCJIE HOPSAIOK X GOPMBI KOHTPOJIS 32 HOTHOTO! M KaUeCTBOM IPEN0CTaBIICH S
MYHHITUNAIBHOH yCIyTH

68. IlepHOOMYHOCTH TIPOBENEHHMS MPOBEPOK MOXET HOCHTH IUIAHOBBIM XapaKTep
(oCyIecTBIATECS HA OCHOBAaHHM IUTAHOB pabOTHl aigMUHHCTpamwu ropona Ilemss)) u
BHEIIJTAHOBBIH XapakTep (II0 KOHKPETHOMY OOpaleHHIO 3asBATEIIA).

69. Jlns mpoBeneHHs MPOBEPKH IIOMHOTHI M Ka4ecTBa IIPENOCTABICHUS MYHHIUNATBHON
yciyra GopMHEpPYeTCs KOMUCCHSI, COCTaB KOTOPOM yTBEPKIAETCS PACHIOPSDKEHHEM 3aMECTHTENLT
IJIaBbI aIMHHACTpALHU roposia [TeH3sl 10 3eMeNTbHBIM | IPaIOCTPOHTEIBHBIM BOIIPOCAM.

70. Pe3ympraThl HESTEIHHOCTH KOMHCCHHA O(OPMIIIOTCS IPOTOKOJIOM, B KOTOPOM
OTMEYarOTCs BBIBICHHbIC HEJOCTATKH U IIPEJIOKEHHS 10 UX YCTPAHEHHUIO.
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OTBETCTBEHHOCTH J0JDKHOCTHBIX JIMIl OpPraHa MeCTHOTO caMOyIpaBIeHUsS
3a peleHus U neicTBus (6e3eicTBrE), MpHHIEMAaeMble (OCYIIeCTBIsIEMbIE) HMH B X0/1€
[IPeIOCTABICHUS MYHUIIUITATBHOMN yCITyTH

71. B ciny4ae BBIIBIEHHS HapyIIEHHH IpaB IpaKiaH IO pe3ysibTaTaM IPOBEIEHHBIX
NIPOBEPOK B OTHOIUEHHH  [OJDKHOCTHBIX  JIMII WA  MYHHLIHIAIBHBIX  CIy)alluX,
[IPEeIOCTABIIIOIINX MYyHHIHIIATHLHYIO YCIYTY (Jlajlee 110 TEKCTY - COTPYIHHKOB), TPHHHMAIOTCS
Mephl B COOQTBETCTBUH C 3aKOHOJIaTeNbcTBOM Poccuiickoit deneparuu.

72. COTpyAHHK, OCYLIECTBISIOIIMN IIPUEM JIOKYMEHTOB, HECET IEePCOHATBHYIO
OTBETCTBEHHOCTh 3a IIOJHOTY M IpPaBHIBHOCTH HX OGOPMIIEHHS, COXPAHHOCTH IIPHHSTHIX
JIOKYMEHTOB, IIOPSIZIOK U CPOKH UX [IpHEMa.

73. CoTpyIHHK, yHOJHOMOYCHHBIH Ha HalpaBlIeHHE MEKBEIOMCTBEHHBIX 3allpOCOB H
pPaccMOTpPEHHE 3asiBIICHHH, HECET IIEPCOHATBHYIO OTBETCTBEHHOCTS 3a:

- 3a COOJTIO/IEHHE TIOPSIIKA ¥ CPOKOB PACCMOTPEHHS 3asBJICHHS;

- 33 CBOEBPEMEHHOCTh U Ka4eCTBO IIPOBOIUMBIX IIPOBEPOK IO 3asIBICHUSIM;

- 33 COOTBETCTBHE  pE3yJbTATOB  PAacCMOTPEHHs  3asBICHHH  TpeOOBaHHSIM
3aKoHozaTenbcTBa Poccuiickoit denepanuy U AZIMHHHCTPATHBHOTO PErIaMeHTa.

74. CoTpymHHK, OCYIIECTBISIOMIMM BBHIAYy pe3yJbTara OKa3aHHWS MYyHHIHITAIBHOM
YCIIYTH, HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOMIOIEHHE TOPSIKA BHIIAYH IOKYMEHTOB.

75. CoTpynHHK, YIOJHOMOYEHHBI Ha mpegocraBjieHde HHPOpMaNWH, Hecer
MEepCOHAIBHYIO OTBETCTBEHHOCTh 3a COOMIOJIEHHE CpoKa H IOpS/IKAa IIPENOCTaBICHUs
uH(MOpMaIMK, HCIOJIHEHHe 3alpoCcOB  TIpaX/IaH, YCTAHOBJIEHHBIX AJMHHHCTPATHBHBIM
periamMeHToM.

76. IlepcoHanbHass OTBETCTBEHHOCTh COTPYIHHKOB aJMHHHCTpanuu ropona IleHss (B
npejienax KOMIETEHIIUH), 3aKperuisieTcs B MX JODKHOCTHBIX MHCTPYKIMSX B COOTBETCTBHH C
TpeboBaHMAMH 3aKoHOAaTenbeTBa Poceuiickoit deneparim.

TpeGoBanus K MOpsIKY ¥ popmMam KOHTPOJIS
3a IPEAOCTABICHHEM MYHHIMIAIBHOMN YCIIyTH,
B TOM YHCJIE CO CTOPOHBI IPaX/IaH, X 0ObeIMHeHUN U OpraHu3aIuif

77. 3asBUTENH HMEIOT IPABO OCYIIECTBISITH KOHTPOJIb 3a COOIONCHHEM TOJIOKEHHH
AIMMHHACTPATHBHOTO PErjaMeHTa, CPOKOB MCIIONHEHHUs aJMHHHCTPATHBHBIX IIPOIEIYP B XOZ€
PAacCMOTPEHMSI MX 3asBJICHHU IIyTeM IOIydYeHMs ycTHOM uHpopMmarmu (1o TenedoHy) Him
IHUCHMEHHBIX (B 3JIEKTPOHHOM BH/IE) 3aIIPOCOB.

V. JlocyeGublii (BHecy1e0HBIN) MOPSAA0K 005KaI0BAHHS PelleH it
H JeiicTBuii (0e31eificTBUSA) OPraHa, NPeA0CTABISAIOIEr0 MyHHIUIAIBHYIO YCIYTY,
a TaKyKe ero A0JUKHOCTHBIX JIMI, MYy HHIIHNAIBHBIX CTYKAIMHX

78. 3agBuTenb MMeeT IPaBO Ha OOXKAIOBaHWE pelleHHH W JedcTBuil (Ge3neicTBus)
oprasa, MpeJoCTaBIIIOMEr0 MyHHIMIATBHYIO YCIIYTy, JOJDKHOCTHBIX JIMII M MYHHUIMIIAIBHBIX
CIy’)XaIllUX, IPEJOCTABISIONNX MYHHLIHNAIBHYIO yCIyry B JocylaeOHOM (BHeCyneGHOM)
TOpsKe.

ITpemmer xano6er

79. 3agBuTeNH MOXKET 0OPATUTHCS C HKaJ000M, B TOM YUCIIE B CIydasx:

- HapyIICHHs] CPOKa PErHCTPAIUY 3asIBIICHUS;

- HapyIeHHs CPOKa MPeIOCTaBICHAS MyHUIHITAIBHOM YCITyTH;

- TpeGOBaHMS y 3asBHTENs JOKYMEHTOB, He IIPEAYyCMOTPEHHBIX HOPMATUBHBIMH
npaBoBBIMH akTamu Poccuiickoif denepauy, HOPMAaTHBHBIME [IPABOBBIMU AKTaMH CyOBEKTOB
Poccuiickoit ®enepanuyi, MyHHIMIATPHBIMH TIPaBOBBIMH aKTaMH [UId  IPENOCTaBJICHHS
MYyHHIUIATBHOM YCIIyTH;

- OTKasa B IIpHeMe JOKYMEHTOB, IIPEIOCTABJIEHHE KOTOPBIX IIPELyCMOTPEHO
HOPMATHBHBIMH IIPaBOBBIMH akTami Poccuiickoif denepaiuy, HOPMATHBHBIMU IIPaBOBBIMH
aktaMn cyObekToB Poccuiickoit @Denepanyu, MyHHIMIIAIBHBIMHA TPABOBBIMM aKTaMH JUls
[PENOCTABICHHS] MyHUIUIIATBHOM YCIyTH;

- OTKa3a B IIPEIOCTaBICHHH MYHHIMNAILHON YCIYrH, €CIM OCHOBAHMS OTKasa He
HpeNYCMOTPeHBI (heepaibHbIMA 3aKOHAMH M NPHHSTHIMA B COOTBETCTBHM C HHMM HHBIMH
HOPMAaTHBHBIMH IIPaBOBBIMH akTamu Poccuiickoit ®denepaniu, HOpPMaTHBHBIMH IIPABOBBIMH
axtamu cybbexToB Poccuiickoit dezepaliun, MyHHIHITIATEHBIMHE IIPABOBBIMHA aKTaMHU;

- TpeGOBaHHS [pH [pPENOCTABICHHH MYHHIMIATPHOW  yCOyrd IUIaThl, He
IPETyCMOTPEHHOW  HOPDMATHBHBIMH  IIpaBOBBIMM  akTamu  Poccmifckoit  ®enepanu,
HOPMATHBHBIMH TPAaBOBBIMH aKTaMH CyObekToB Poccumiickoit (eznepalud, MyHHIHIATbHBIMH
IPaBOBBIMH aKTaMH;

- OTKa3a B HCIPABJICHWH JONYIIEHHBIX ONEYaTOK W OMHOOK B BBIIAHHBIX B pe3yjbTarTe
[PENOCTaBICHAsS MYHHUIMIIAILHON yCIyrd JOKYMEHTax JHO0 HapyIIeHHsS YCTAHOBJIEHHOTO
CpOKa TaKUX UCIIPABIICHUH.

OpFaHBI MECTHOI'0 CaMOyIpaBJICHUsT M YNOJHOMOYEHHBLIC Ha pacCMOTPECHHE KaoOb!
JOJDKHOCTHBIC JIAIIA, KOTOPBIM MOXET OBITH HalpaBJICHa xamoba

80. Oprassl, yIOJIHOMOYEHHBIE HA PACCMOTPEHUE JKAJTOObI:

AnvuHECTparms roposa I1enssr.

81. B ammuuncrpamuu ropona I[leHssl (B mpeaenax KOMIIETEHIHM) OIPEIEISIOTCS
YIIOJTHOMOYEHHBIE Ha PaCCMOTpPEHHE Kasloh TOJDKHOCTHBIE JIMIA, KOTOPhIE 00eCIeUHBaIOT:

- IPMEM M PacCMOTpPEHHE kKanob;

- HalpaBJICHHUE JKaI00 B YIIOJHOMOYEHHbIH Ha HX PAaCCMOTPEHUE OPraH B COOTBETCTBHH C
nmyHKTOM 80 AIMHHUCTPATHBHOTO perjiamMeHTa.

82. 3agBurens MoxeT oOpaTuThes ¢ Kanobo¥ Ha HapylIeHHE HOPsIKAa HMCIIOJHEHHS
MYHULMIATEHOW (DYHKIMH, BBIpA3MBINEECS B HENPABOMEPHBIX pPEIIEHUSAX M JIEHCTBHIX
(6e3peiicTBUM) OpraHa, HCIOJHSIONIErO MYHHIHMIIAIBHYIO (GYHKIHIO, TODKHOCTHBIX JIMIl U
MYHHI[UITATBHBIX CIIY)KAIlUX, P UCIOJTHEHHN MyHUIUIATEHON QYHKINH

83. B ciyuae ecnu jxanoba mojana 3assBUTE]IEM B OPraH, B KOMIIETEHIMIO KOTOPOTO He
BXOMMT [PUHSTHE pEIIEHHs [0 ‘kaiobe B COOTBETCTBUH C TpeOOBaHWSIMH IIyHKTa 82
AIMHHHCTPaTHBHOTO PErJIaMEHTa, yKa3aHHBIA OpraH B TedeHHe 3 paboumx JHeH co mms ee
PErHCTpaluyi HampasisieT Jaioby B YIOJIHOMOYEHHBIH Ha €€ pacCMOTPEHHWE OpraH H B
MHCbMEHHOH Gopme HHDOPMHUPYET 3asBUTEIIA O NIepEeHAIIPABICHUHN JKaIO0bL.

[Ipx 5TOM CPOK PaccMOTPEHHMs XKaIOObl HCUHCIAETCS CO JHS PErHCTPALMH JKAIOOBI B
YIIOJTHOMOUYEHHOM Ha €€ paCCMOTPEHHE OpraHe.

84. JKamoba Moxer ObITH [OJaHa 3asBHTEJIEM, B TOM 4YHCle, 4epes
MHOTO(YHKIIMOHATBHBIA LEHTP MPEeJOCTABICHHS TOCYJAPCTBEHHBIX U MYHHIMIAIBHBIX YCIIYT.
IIpu nocTyruieHHH Xano6sl MHOTO(YHKIHOHAIBHBIN IIEHTP MPE0CTAaBICHUS TOCYIapCTBEHHBIX
¥ MYHMIMIIAJIBHBIX yCIYT obecreunBaeT ee mepeady B YIOJIHOMOYEHHBIH Ha €¢ pacCMOTpEeHHE
OpraH B TOpSIAKE M CPOKH, YCTAHOBJICHHBIE COTJIAIICHHEM O B3aUMOAEHCTBUH MEXIY
MHOTrO(YHKIIHOHAJIBHBIM IIEHTPOM M OPraHOM, IIPeIOCTAaBIISIOIINM I'OCYIapCTBEHHYIO YCIYTY,
HO He I03/IHee ClIeIyIomero pabovero JHs CO JHSA MOCTYIIICHUS KaTO0ObL.

Ilpi 5TOM CPOK PACCMOTPEHHS HKATOOBI HCUHCISETCS CO JHS PEerHCTPAIlMH JKanoObl B
YIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

85. Ilpu momade xanoObl B DJIEKTPOHHOM BHJIE IOKYMEHTBI, yKa3aHHbIE B ITyHKTe 88
AZIMMHHCTPAaTUBHOIO perJiaMeHTa, MOTYT OBITh IpeACTaBlIeHbl B (OpPME DIEKTPOHHBIX
JIOKyMEHTOB, IOJANHCAHHBIX OJJIEKTPOHHOM IOAMMCHIO, BUJI ~ KOTOPOH  IPENyCMOTPEH
3aKoHozaTeNbeTBOM  Poccmiickoit  denepaiuin, NpU ITOM  JIOKYMEHT, YJIOCTOBEPAIOLIMA
JIMYHOCTD 3asBHTENS, He TpeOyeTcs.

[Topsiok mofaus ¥ pacCMOTPEHHUS HKATOOBI
86. Xanoba nonmaercst B agMuHKCTpal|io ropoja [IeH3sl B MUCEMEHHOM (Gopme, B TOM



YHCJIC [IPH JIAYHOM IpHEMe 3asBUTEIIS, HIIU B 3JIEKTPOHHOM BHIIE.

87. XKanoba noioKHA COEpIKATh:

- HaUMEHOBAaHHE OpraHa, IMPENOCTaB/IOMEr0 MyHHLMIATIBHYIO YCIYTy, TODKHOCTHOTO
JMIla OpraHa, IMPeIOCTABIAIOMEr0 MYHHIMIATBHYIO YCIyry, Ju00 MYyHHIHIAILHOTO
CITy)Xallero, perenus u aeicrpus (6e3aeicTBIE) KOTOPBIX 00KATYIOTCS;

- Gammmuio, ums, 0T4eCTBO (PH HAIMYAK), CBENEHUS O MECTE KHUTEIBCTBA 3aABUTENS —
¢usuyeckoro nmma, a Takke HOMep (HOMepa) KOHTAakTHOro TenedoHa, azmpec (ampeca)
9JIEKTPOHHOM OYTHI (TIPH HAJTWYMH) B TOYTOBBIA a/ipec, 110 KOTOPBIM J0JDKEH OBITH HAIPABJIEH
OTBET 3asABUTEIIO;

- cBeleHUs 00 oOXKalyeMbIX pelleHWsx U JelicrBusx (Ge3neiicTBum) oOpraua,
IPEIOCTABIIAIOIEr0 MYHHIUIIATBEHYIO YCIYTY, €r0 AODKHOCTHOTO JHIA 00 MYHHIMIIATEHOTO
CITy)KaIlero;

- JIOBOJIBI, HA OCHOBAaHWH KOTOPBIX 3asBHTENb HE COINIACEH C PEIICHHEM M IeHCTBHSIMH
(GesneiicTBrEM) OpraHa, IPEAOCTABIMIOMEr0 MYHUIMIATBHYIO YCIYTY, Ero T0JDKHOCTHOTO JHIA
160 MYHHITUIIATBHOTO CITY)KALIETo.

3asBUTENEM MOTYT OBITH MPEACTAaBIICHB! JOKYMEHTHI (TIPH HATMYMHU), TIOTBEPKIAOIIHE
JIOBOJIBI 3asIBUTEIIS, TUOO0 MX KOIUH.

83. B cmyuae ecim kamoba moiaercs depes IIPE/ICTaBUTENA 3aiBUTENSA, TakKe
NPE/ICTABIIAETCS JOKYMEHT, MOATBEPIKAAONIMH ITOJTHOMOYHS HAa OCYINECTBIECHUE NEHCTBHH OT
MMEHH 3asBUTENA. B KagecTBe JOKyMEHTa, OITBEPIKAAIOIIET0 TIOJHOMOYHS Ha OCYIECTBIICHHE
NEeACTBUH OT HIMEHHU 3asSBHTEIIs, MOXKET OBITH [IPEICTaBIEHA:

a) odopMmiIeHHas B COOTBETCTBMM C 3aKOHOJATENhCTBOM Poccuiickoit ®denepamuu
JIOBEPEHHOCTH (JUIS HU3UIECKHUX JIULL);

6) obdopmieHHas B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuifckoit ®enepanuu
JIOBEPEHHOCTH, 3aBEPEHHAS [EYAThIO 3asBUTENIA U NIOAMUCAHHAS PYKOBOJUTEIEM 3asBHTEIIS HITH
YIOJTHOMOYEHHBIM 3THUM PYKOBOIHUTENIEM JIMIIOM (JULS FOPHANYECKUX JIAIL);

B) KOMHS peIIeHHS O HA3HA4YCHHH WM 06 wu36paHmu 1Iu60 IpHKa3a O HA3HAYECHHH
(usuyeckoro nMma Ha JO/DKHOCTb, B COOTBETCTBHH C KOTOPBIM TAaKOE (H3HYECKOE JIHIO
ofJ1azaeT IpaBoM EHCTBOBATE OT HMEHH 3asIBUTEINIS 6€3 J0OBEPEHHOCTH.

89. Tlpuem xanob B IHCBMEHHOM (OpPME OCYmIECTBISETCA AJMUHMCTpamueil ropoja
[lensbl (B mpemenax KOMIETEHUHH), YTPABIEHHEM TPAJOCTPOHTENHCTBA M APXHTEKTYPHI
aMHHUCTpAIUK ropoza [Tenssl.

Bpems nmpuema kano6 JOIDKHO —COBMAgaTh CO BpPEMEHEM  IIPEIOCTABICHHSA
MYHHIUIATBHBIX YCIIyT.

XKano6a B muceMeHHON GopMe MOXKET OBITH TakKe HAMpaBJIeHa IO TOYTe.

B ciyyae momaum kanobbl Ha NHYHOM IIpHEME 3asABUTENb MPEICTABIAET JOKYMEHT,
YAOCTOBEPSIIOLIAH €ro JMYHOCTP B COOTBETCTBHHM C 3aKOHOIATENIBCTBOM Poccuiickon
Denepanun.

90. B a1eKTpoHHOM BHZE KaT00a MOXKET GBITh MO/IaHa 3asBUTEIEM OCPEICTBOM:

- ODUIMATTLHOTO HHTEpHeT-CaliTa AJMUHHCTpanuu ropoja Ilemss:: http://www.penza-
gorod.ru;

- PeruonaneHOro moprana rocyJapCTBEHHBIX M MyHHIMIATBHBIX YCIyr IleH3eHcKoi
obnacru: https://uslugi.pnzreg.ru/.

Cpoxu paccMOTpeHHs KanoOs!

91. Xano6a, mocTynuBmas B yIOIHOMOYEHHEIH HA ee PACCMOTPEHHE OPTaH, MOIIEKHT
PErHCTpallii He MO3/IHEee CIeMyIomero pabodero AHs cO JHA ee HOCTyIuleHus. JKamo6a
paccMaTpuBaeTCs B TedeHHe 15 pabodMx IHEH CO JHS ee perucTpaiuu, eciu Gosiee KOpOTKHE
CPOKH pacCMOTPEHMsI KajJoObl HE YCTaHOBJIEHBI OpPraHOM, YIOJHOMOYEHHBIM Ha €€
paccMOTpeHue.

B ciyuae o6xanoBanus 0Tkasa B IpHeMe IOKyMEHTOB y 3asBHTEJS JIMOO0 B MCTIPABJICHHH
JOIYIICHHBIX OIEYaTOK M OmHMOOK HIM B ciydae OOXKAlOBAaHWsS 3aABUTE]EM HApyIIEHHS
YCTaHOBJICHHOIO CpOKa TaKMX MCIIPaBIEHHH jkamoba paccMaTpuBaeTcs B TedeHHE 5 paboumx
JIHEH co JIHS ee perucTpanuy.

ITepedeHs OCHOBAHHMM JUTS IPHOCTAHOBIICHHS PACCMOTPEHHS JKaNOObI
92. OcHOBaHMH JUIS IPAOCTAHOBJICHHS PACCMOTPEHHS XKAJIOOBI HE HMEETCS.
Pe3ysbTaT pacCMOTPEHHS XKaIOOk!

93. Ilo pesynbraTaM paccCMOTPEHHs Xalo0bl JOMKHOCTHOE IHIO AJIMHHHCTPALHH
ropoga IleH3bl, yIOTHOMOYEHHOE HA €€ PacCMOTPEHHE, NPHHAMAET OJHO M3 CIEHYIOIHX
pelIeHUH: .

- YIOBJETBOpseT ainoby, B TOM dumcie B (OpMe OTMEHBI NPHHATOIO PEINEHHS,
HCIIpaB/IeHHs JOIYIIEHHBIX ONEeYaToK M OMMOOK B BBIIAHHBIX B PE3yJbTare IPEeIOCTaBIICHAS
MYHHIMIIAIBHOM YCITyI'W JOKYMEHTAaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpEICTB, B3MMaHHE
KOTOpBIX HE IPEedyCMOTPEHO HOPMATHBHEIMM IIpaBOBBIMH akTamu Poccmiickoit denepanu,
HOpPMATHBHBIME [PAaBOBBIMH akTamu CyGbekToB Poccuiickoif denepanuy, a Takke B HHBIX
tdopmax;

- OTKa3bIBAeT B Y/IOBIECTBOPEHHHU HKAIOOBL.

94. Tlpu yIOBIETBOPEHHH JKaJoObI YIOJIHOMOYEHHBIH HA €€ pacCMOTPEeHHE OpraH
[PUHEMAET MCYEPIBIBAIONINE MEPHI 110 YCTPAHEHHIO BBIABICHHBIX HAPYIICHUH, B TOM YHCIIE 1O
BBIZIaye 3asBHUTEIIO PE3y/IbTaTa MyHHLUHMIAIGHON YCIyTH, He mo3jHee 5 pabouux JHEH cO JHA
IPHHATHS PELICHNUS, €CIIH HHOE He yCTAHOBIIEHO 3aKOHOaTeNbcTBoM Poccuiickoii Deneparun.

95. YIOJIHOMOYEHHBIH Ha PAaCCMOTPEHHUE XKaJI0ObI OPraH OTKA3bIBAET B YIOBJIETBOPEHHH
KaJI00BI B CIETYIOMHUX CIIydasx:

a) HaIWYMe BCTYIMBIIETO B 3aKOHHYIO CHJIy pEIIEHHs CyJa, apOMTpaXKHOro cyja Io
Kanobe 0 TOM JKe TIPeIMETE H II0 TEM )K€ OCHOBAHHSM;

6) momada >xamoOBI JIMIOM, ITOJHOMOYHS KOTOPOTO He IOATBEPXKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHO/aTenbcTBOM Poccuiickot denepanmu;,

B) HAIM4YKME PELICHHsS 110 kanobe, MPHHATOTO paHee B COOTBETCTBUH C TPeOOBaHUIMH
HacTosmero Ilopsika B OTHOIIEHHH TOTO Xe 3asBUTEIIS U II0 TOMY JKe IPEIMETY XKanoObL.

96. B ciyuae yCTaHOBIEHHS B XOAE HJIM [0 DPe3yIbTaTaM PacCMOTPEHHS JKaJloObI
[PU3HAKOB COCTaBa aJMHHUCTPATHBHOTO MPABOHAPYIIEHHsS MM NPECTYIUICHUs IOJDKHOCTHOE
JIMIO, Ha/eJEeHHOe IOJHOMOYHMSAMH [0 PACCMOTPEHHMIO JKaob, He3aMeIIMTEIbHO HANpaBisieT
HMEIOIIHECS MaTePUAIIbl B OPTraHbl IPOKYPATYPHI.

[Mopsmox uHPOPMUPOBAHHUS 3aIBUTENIS O Pe3yIbTaTaxX
PaccMOTPEHHS KaIoObI

97. OTBeT 10 pe3yIbTaTaM pacCMOTPEHHS XKao0bl HAlIpaBJIAeTCs 3aABUTENIO HE MO3/IHee
JHS, CIIEAyIOLIETO 3a JHEM IIPHHSTHS PEIIeHNs, B THCEMEHHOR BopMme.

98. B oTBeTe 110 pe3yabTaTaM pacCMOTPEHHS XKaIOObI YKa3bIBAIOTCA:

- HaUMEHOBaHHE  OpraHa, MpPEeJOCTABIIOEr0  MYHHUIMIAIBHYIO  YCIyTy,
PacCMOTpEBIIErO  Kalo0y, NOKHOCTh, (aMHMIHMs, HMd, OT4eCTBO (NPH HAIMYHM) €ro
JIOJKHOCTHOT'O JIMIIA, TIPUHSBIIETO PelIeHue 0 XKanobe;

- HOMEp, JaTa, MECTO IPHHSTHS PEIICHHS, BKIOYas CBENEHHS O JOJDKHOCTHOM JIHILE,
pelieHue win geiictBre (6e3eiicTBIE) KOTOPOro 0bXKaryeTcs;

- pamutHst, UMsI, OTYECTBO (TIPH HAJIMYMH) MM HAMMEHOBAHME 3asIBUTEIS;

- OCHOBaHHSL TS IPHHATHS PELICHHUS 110 XKanobe;

- IIPUHSATOE 10 JKaIo0e pelIeHHe;

- B Cily4ae, ecid jkanoba mpu3HaHa OOOCHOBAHHOM, CPOKH yCTPAHEHHs BBISBICHHBIX
HapyLIeHHH, B TOM YHCIIe CPOK IPEIOCTABIEH)s MyHUIIHIAILHON YCIIyTH;

- CBEJIEHHS O MOPsiKe 00XKATOBaHHS IPHHATOTO 10 Kanobe pereHus.

99. OTBeT mo pe3ynbTaTaM PacCMOTPEHHS HKaJ0Obl HOIMHMCHIBAETCSA YIIOIHOMOYECHHBIM
Ha pacCMOTPEHHE JKATOOBI JOIDKHOCTHBIM JTHIIOM AIMHHHCTpaiuyu ropoaa [lenssr (B mpenernax
KOMITIETEHIINH).

[Io XeNaHHIO 3asSBHTENIA OTBET IO PE3yIbTATAM PACCMOTPEHHUS XKaIOOBI MOXKET OBITH
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IMoArOTOBAEHO C UCTIONB30BAHHEM CHCTEMBL KoucyabtantILmoc
Tpunoxkenue Ne 1

NpeicTaBIeH B (opMe 3JIEKTPOHHOIO [IOKYMEHTa, MOIIMCAHHOIO KBAIH(HIMPOBAHHOU
SJIEKTPOHHOM TOIMKCEHIO YIOJHOMOYEHHOTO Ha PacCMOTpeHHe XKaoOB! JODKHOCTHOTO JIMIA H
(WJIH) YIIOTHOMOYEHHOTO Ha PacCMOTPEHHUE JKaJIo0BI OpraHa.
®OPMA
3asiBJIEHHS] 0 IPHCBOEHHH 00HEKTY aJpecalny ajapeca
HJIM AHHYJIHPOBAHHH €ro ajapeca

l JIuct Ne I Bcero 1McTOB ]
Ve |

ITopsimok 06xanoBaHus peLeHus 110 xaaode

100. 3BasBuTens HMeeT IpaBO OOXKAIOBaTh peINEHHS 1[0 Jkasobe, IPHHATHIE
3aMeCTHTeJeM IJIaBbl aJMHHHCTpAIMU ropoja [TeHs3bl 1o 3eMeNbHBIM H I'PaJOCTPOUTENBLHBIM

BOIIpOCaM IjiaB€ aAIMHUHUCTpAIIHU Iropoia [Tenser.

ITpu 5TOM HOPSIOK Takoro OOXKaJOBaHHS COOTBETCTBYET IIOPSIKY OOXKanoBaHHs,
yCTAaHOBIEHHOMY JUIsi OO)AalOBaHWs pelieHuid W geiicTBuit  (Oe3meiicTBus) oprama,
[IPEI0CTaBISIOIIETr0 MYHHIHIATBHYIO yeuyry, JIOJKHOCTHOTO biisic] opraHa,
[PEeIOCTABISIONIEr0 MYHHIUNAIBHYIO YCIYTY, MO0 MyHHI[HIIATEHOTO CITyKAIIEro.

I1paBo 3asBUTENS HA IOTy4eHHE HHPOPMALMK H JIOKYMEHTOB,
HEOOXOIUMBIX 1 0O0CHOBAHUS B PACCMOTPEHHMS XKaTOObI

101. 3asBuTeENs UMEET MIPABO Ha MOTy4eHHEe HHPOPMALIMHE U JOKYMEHTOB, HEOOXOIHMBIX
Juisi 0OOCHOBAHHS U PACCMOTPEHHS JKATOOBL.

Crioco6b1 HHGOPMUPOBAHHS 3asABUTENCH O MOPSAKE M01auH
¥ PacCMOTPEHHS JKaT0ObI

102. Opra#sl, peI0CTaBISIONINE MYHUIUIIAIBHEIC YCIYTH, 00ECIIeYHBaIOT:

- OCHAIL[CHUE MecTa [IpreMa Xaoo;

- uHGOPMHpOBaHHE 3asBUTENEH O MOpsiike OOXaIOBaHUS peIeHud u JedcTBui
(Ge3ecTBUS) OPraHoB, IPEIOCTABISIONINX TOCYIapCTBEHHBIE YCIIYTH, MX JOKHOCTHBIX JIHIL
[IOCPE/ICTBOM ~ pasMelneHuss HMHpOpPMAlMH Ha CTEHJZAaX B  MeCTaX  IIpeOCTaBJICHHs
rOCY/IapCTBEHHBIX YCIIYT, HAa KX OQHIMAIBHBIX caiitax, Ha EquHoM mopraie;

- KOHCYIBTHpOBAHHE 3asgBUTENEH O Mopsake oOXKajJoBaHUS pELICHMH M JelcTBHM
(6e3neiicTBUS)) OPraHOB, MPEIOCTaBISIONINX TOCY/APCTBEHHbIE YCIYTH, X JO/DKHOCTHBIX JIMIL
b0 deneparbHBIX TOCYIAapCTBEHHBIX CITYXallHX, B TOM YUcie MO TeledOoHy, JIeKTPOHHOM
104YTe, IIPH JINYHOM IIPHEME;

- 3aKIIOYEHHMEe  COIJIAIIEHMH O  B3aMMOJEHCTBHM B YacTH  OCYIIECTBIICHUS
MHOIO(YHKIIMOHAIBHBIME [IEHTPAMH IIpHeMa Jkano0 ¥ BbIIa4d 3asgBHTENSAM PeE3yIbTaToOB
paccMOTPEHHUSI XKaJo6.

1 3asiBiieHHe 2

(HaMmMeHOBAaHHE OPraHa MECTHOTO CAMOYTIPABICHIA, Oprana

rocynapcTBeHHOR BacTH cybnekra Poccuiickoit deaepauny -
TOPO/IOB (heepabHOrO 3HAUCHHA HITK OPraHa MECTHOro

BHYTPHIOp o o

ropoaa 0 3 0 3aKOHOM

cybvexra P Ha obbexTam
aJpecaiiy aapecos)

3asiB/ieHHe NPHHSATO
PerHCTpaLMOHHbIH HOMEp
KOJIHYECTBO JINCTOB
KOJIMYECTBO MpUIaracMbix JIOKYMEHTOB

B TOM YHC/IE OPUTHHAIIOB , KOmuit
KOJMYECTBO JIHCTOB B OPHIHHANAX , KONHAX
®.1.0O. 10/DKHOCTHOTO JIHLA

MOANHUCH A0/DKHOCTHOTO JIHLA

3.1 || Hpowy B OTHOMIEHHH 00BEKTA afpecaunu:

3eMeJbHbIN y4acToK

OO6BEKT He3aBepILICHHOTO
CTPOHTEBCTBA

3nanue ITomemenue

3.2 ﬂucsomb ajapec

B cBsi3m ¢:

MYHHIHNAIBHON cO6CTBEHHOCTH

O0pa3soBaHHEM 3eMeJILHOT0 YYACTKA(0B) H3 3eMe/b, HAXOASLUNXCS! B FOCYAAPCTBEHHOH HIH

KonnuecTBo 06pasyemMbIX 3eMeNbHBIX
Y4acTKOB

JlononHuTeIbHAs HHpOPMALIHS:

OGpa3oBaHneM 3eMebHOI0 y4acTKa(0B) IIyTeM pa3jesa 3eMeJIbHOr0 y4acTKa

KosnuuecTBO 06pasyeMbIX 3eMeENbHBIX
Yy4aCTKOB

Ka}laCTpoBblﬁ HOMEP 3€MEJIbHOI0 y4acTka,
pasfest KOTOporo oCyIeCTBIACTCs

AJlpec 3eMeJIBHOTO y4acTkKa, pa3aes KOTOPOro OCYIIECTBIIACTCH

L

O0pa3oBaHHeM 3eMeJIbHOT0 y4acTKa myTem 00benHEeH s 3eMeIbHbIX y4aCTKOB

KonuyecTBo 00beAMHAEMBIX 3€MEIIbHBIX
Y4acTKOB

KanactpoBsiit HOMep 00beIHHSIeMOro
3eMEJILHOrO yJacTka '

1
Axpec 00beaMHAEMOT0 3eMEJIbHOTO ydacTKa

! Crpoxa xy6nupy JUIS KDKIOTO 00% 0

JILHOTO y4acTKa.




ToaroToseno ¢ ucnoms3opatuem cuctembl Koncyasrantlloc é /
ToaroToBneHo ¢ ucnons3osanuem cuctemsl KoncyasrantILnoc -
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O0pa3oBaHHEM 3eMeJIbHOI0 Y4acTKa(0B) MyTeM BblJe/1a U3 3eMeJIbHOI0 y4acTKa

. ] OGpa3oBaHHeM NOMeELEHHsI(Hil) B 31aHHH, COOPY/KEHHH NyTeM Pasie/a 31aHHs, COOPYKEHHS
Ly

KonmdecTBo 06pasyeMbix 3eMelbHBIX

y9aCTKOB (32 HCKIIIOYEHHEM 3€MENTBHOTO O6pa3zoBaHue KIIOTO NOMEIIECHHS Konuuectso 06pasyeMbIX NOMELIEHUH
y4acTka, u3 KOTOPOro OCYIIECTBIACTCSA

BBILIEN) OGpa3oBaHKe HEKIIONO MOMEIIEHHs KomnndecTBo 00pasyeMbIX MOMEIIEHHI
KanacTpoBeiit HOMEp 3eMeNBbHOrO y4acTka, AJIpec 3eMeNIbHOTO y4acTKa, 3 KOTOPOr0 OCYIIECTBIACTCS BhIAEI KanacTpoBbiif HOMEp 31aHHA, COOPYKEHUS | AZPeC 3aHus, COOPYKEHUA

U3 KOTOPOI'o OCYIIECTBJIAETCA BbIIET

JlononuuTebHAs HHPOpMALHS:

O6pasoBanuneM 3eMeLHOr0 y4acTKa(0B) MyTeM nepepacnpeeseHusi 3eMeJIbHbIX yYaCTKOB

it
KonmaecTBo 06pa3yeMbIX 3eMesbHbIX
y4acTKOB

KonuuecTBo 3eMenbHBIX Y4aCTKOB, KOTOPbIE MEPEPACTIPEACIIAIOTCA

O6pa3oBaHneM Hil) B coopy nyTem pasjesia nomMeweHust

HasnayeHue nomemneH s

3 3
3 Bun noMemeHus KosidecTBO NOMEIIEHUH
(kuiioe (HEKHIOE) MOMEIIEHHE)

KazmacTpoBblif HOMEp 3eMeJIbHOIO y4acTKa, AJIpec 3eMeNbHOTO yqacTKa, KOTOPBIi nepepacrpenenseTcs 2
KOTOpBIH MepepacTpeenseTcs

KanacTpoBbIii HOMEp NOMEIIEHHA, Pa3/ie]l KOTOPOro

AJpec TOMEIEHHs, pa3/ie]l KOTOPOTro OCYIECTBIAETCS
OCYIIECTBIACTCA ‘

CTpOUTENbCTBOM, PEKOHCTPYKIHEH 31aHHS, COOPYKEHHS!

HaumenoBanue 06bexTa CTpOUTENBCTBA
(PEKOHCTPYKLIMH) B COOTBETCTBHH C
NPOEKTHOM NOKYMEHTaLHeH

JlononuuTenbHas HHPOpMALHS:

KanacTpoBelit HOMEp 3eMeNbHOrO yuyacTka,  |AJpec 3eMelbHOro Yy4acTka, Ha KOTOPOM OCYIIECTBIAETCS
Ha KOTOPOM OCYIIECTBIIAETCS CTPOHTEIICTBO (PEKOHCTPYKIIHS)
CTPOHTENHCTBO (PEKOHCTPYKIAS)

Oo6pa B 3laHHH, COOPYIKEHHH NMyTeM 00beAHHEeHHs! noMemeHni B 31aHHH,
COOPYKEHHH

O6pa3oBaHKe KHIOTO MOMELICHHSA O6pa3oBaHHe HEKMIIOTO MOMEIEeHHA

L

IToAroTOBKOMH B OTHOLIEHHH CJIeAYIOLIEro 0GbeKTa aApecauun J0KyMeHTOB, HeOOXOXMMbIX 1Uist KoniecTso 00beIMHACMBIX TOMEIICHHH
OCYUIECTBJ/IEHHS IOCY1apCTBEHHOI0 KalacTPOBOro y4eTa yKa3aHHOro 00beKTa aapecaluy, B cy4ae,
€CJIH B COOTBETCTBHH ¢ ['pagocTponTe/IbHBIM Koaekcom Pocceniickoii ®exepauny,
3aKOHOIATEILCTBOM CyObekToB Poccuiickoii ®enepaunu o rpaaocTpouTeIbHON A€ TETbHOCTH ISt
€ro CTPOMTE/LCTBA, PEKOHCTPYKLHH BbIAa4a pa3pellieHnsi Ha CTPOHTEILCTBO He TpebyeTcs

KapmactpoBslii HOMep 00beIHHIAEMOro

1 Anpec 06be, oro 1o
TIOMELIEHUA

Tun 30aHus, COOpPYKEHHs, 0ObEKTa

He3aBEPIICHHOTO CTPOHTENBCTBA JlononHuTebHAsA HHYOPMALHA:

HawmeHoBaHue 06beKTa CTPOHTEIILCTBA -
(PEKOHCTPYKLMH) (P HAJTMYHU MPOEKTHOH
NOKYMEHTALIHH YKa3bIBAETCA B COOTBETCTBHU
C IPOEKTHOM IOKyMEHTaLHe)

O6pa3oBaHHeM NOMEIIEHUs! B 31aHHH, COOPY)KEHHH TyTeM NepeycTpoiicTBa u (i) NepensiannpoBKy
MecT 0611ero nojib30BaHus

O6pa3oBaHHe KUIOTO MOMELIEHHS O6pa3oBaHie HEXMIOTO MOMEIIECHHA

Kaz(acrponbm HOMEP 3€MEJIbHOI0 y4acTkKa, AEpeC 3€MEJIBHOTO y4acTKa, Ha KOTOPOM OCYIIECTBIIACTCS

Ha KOTOPOM OCYIIECTBIIAETCS CTPOHTENBCTBO (PEKOHCTPYKIIHS) KouiaectBo 00pa3yeMbIX MOMEIIEHHH
CTPOHTENILCTBO (PEKOHCTPYKIMSA)

KanacTpossiif HOMep 3J1aHUsI, COOPYXKEHUS Agpec 31aHMs, COOPYXKEHUS

Hepenonom JKHJIOT0 MOMeLUEeHHs] B HEKHJI0€ MOMELEHHE H HEeXKHJIOr0 NMOMELIEHHs B )KHJI0€
NOMeLIeHHe

JlonosiHuTeIbHASA HHPOPMALS:

Kapactposeiii Homep nomemess Anpec noMemeHus

3 Crpoka yGMpyeTCs [Ulsl KaKIOTO PA3ENeHHOTO MOMEIICHHS.

2
Crpoxa nyGiHpyeTes Uis KaKA0ro nepepacnp 0 JILHOTO y4acTka. 4 CTpoka xy6aupyercs JUis KakIoro 00beIMHEHHOTO NOMEIICHHS.
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AHHYIHPOBATh ajipec 00beKTa apecalnu:

Haumenoanue CTpaHbl

HaunmeHnoanue cy6bekra Poccuiickoit
Denepauuu

HamnmeHOBaHHe MyHHIIMNIANTLHOTO paifoHa,
rOpOJICKOr0 OKpYyTa WIH BHY TPUTOPOACKOM
TEpPPUTOPHH (JI1s TOPOJIOB (eiepanbHOro
3Ha4YeHHs) B cocraBe cyObekra Poccuiickoit
Ddenepauuu

HaumeHoBanue noceneHus

HaumeHoBaHHe BHYTPHIOPOJACKOro paiioHa
TOPOJCKOro OKpyra

H YBAHHE HAC Oro IyHKTa

HaumeHoBaHMe JJIeMeHTa n.nal-mponoquoﬂ
CTPYKTYpb

HaumeHoBaHMe d/1eMeHTa YIHIHO-10POKHON
ceTn

Homep 3emenbHOrO yyactka

THII B HOMEp 3/[aHNs, COOPYKEHUS WK
00beKTa HE3aBEPIIEHHOTO CTPOUTENBCTBA

Tun n HOMED NMOMEMEHUS, PacIlOJI0KEHHOI0 B

3[AHHK WIH COOPYIKEHUH

Tun v HOMep noMeleHus B rpeesnax
KBapTHPbI (B OTHOLIEHWH KOMMYHAJIBHbIX
KBapTHp)

JlonoHuTenbHas HHGOpMArus:

B cBsi3u c:

IMpekpaiienuem cyiecTBoBaus 00beKTa aapecaln

OTKa30M B OCYIIECTBJICHUM KaJaCTPOBOrO yueTa 00BeKTa aipecalliy 10 OCHOBAHMAM, YKa3aHHBIM

B myHKTax | u 3 wacTu 2 crateu 27 MenepanbHOro 3akona ot 24 mons 2007 roga Ne 221-03

"O rocynapcTBeHHOM Kanactpe HeaBwkiuMocTH" (Cobpauue 3akononatenbeTBa Poceuiickoit Menepauuu,
2007, Ne 31, ct. 4017; 2008, Ne 30, c1. 3597; 2009, Ne 52, ct. 6410; 2011, Ne 1, c1. 47; Ne 49, c1. 7061;
Ne 50, cr. 7365; 2012, Ne 31, c1. 4322; 2013, Ne 30, ct. 4083; opuumansHblif MHTEPHET-MIOPTaN IPaBOBO
uHbOpMaLmr www.pravo.gov.ru, 23 nexabps 2014 r.)

I Jluet Ne Bcero sucToB I

TIpucBoeHueM 0GbeKTy aIpecalui HOBOTO aapeca

JlononHUTEbHas WHPOPMALs:

4 || CoBerBennnk 06beKTa agpecaunu WK JHLO, 0612al011€e HHBIM BEUIHBIM NIPABOM Ha 00bEKT afpecaluu
dusnyeckoe JHNO:
0T4eCTBO (TIOJHOCTBIO) WHH (npu
ammus: nMs (TIOJTHOCTBIO): .
(Ipy HATIMYHK): HAJIMYHH):
JIOKYMEHT, BHL: cepus: HOMED:
YIOCTOBEPAIOIIHI
JIMYHOCTh: JlaTa BblJauM: K€M BBIJIaH:
« » T.
azpec EeKTPOHHOI MOYTHI
MOYTOBBIH azpec: Tene(OH JUIS CBA3M: i 1P
(MpH HATHYHH):
JOPHIHYECKOE JIHLIO, B TOM YHCJIE OPTaH rocy1apeTBEHHOI BIACTH, HHOI rocyAapcTBeHHbIH
OpraH, OpraH MECTHOI0 CAMOYNPaBJIeHHSs !
T0JIHOE HAUMEHOBAHHE:
WHH (st poccrificKoro I0pHIMYECKOro JIHIIA): KITIT (15t pocCHHCKOro FOPHIMYECKOr0 JIMLA):
CTpaHa perucTpanuu
T(p perueTp u) JaTa perucTpanHn HOMEp perucTpauuu
MHKOPTIOPALIMH
( PROPAL (U151 HHOCTPAHHOTO (U1 HHOCTPAHHOTO
51 HHOCTPaHHOTO ;
A P JOPHIMYECKOTO JIHIIA): IOPHANYECKOrO JIMLIA):
JOPHIYECKOTO JIMLIA):
« » r.
aJ[pec IEKTPOHHOM MOYThI
NoYTOBBIH anpec: TeneOH U CBA3M:
(IpH HATHYMHK):
[F7][ Bewmoe npaso na o6uexr anpecauun:
Bk rnpano COOCTBEHHOCTH
I NpaBo X03AMCTBEHHOTO BeICHHs MMYILECTBOM Ha 00BEKT anpecalun
I PaBo OIEPATHBHOIO YIPABJIEHHs MMYIIECTBOM Ha 0GBEKT apecaliy
II NPaBO MOXKH3HEHHO HACJIEyeMOT0 BIIaICHUs 3eMeNIbHbIM Y4aCTKOM
"Txpaao TIOCTOSIHHOTO (6eCCPOYHOT0) NMOJIL30BAHHS 3EMEJIbHBIM YIaCTKOM
5 Cnoco6 nmosy4eHHsi TOKYMEHTOB (B TOM 4HC/IE PCIICHHs O NPHCBOCHMM OOBEKTY aipecaly aapeca Win
AHHYJIUPOBAHMH €TO AJIPEca, OPUTMHAIIOB PaHee MPECTaBICHHBIX JOKYMEHTOB, PelleHns 06 0TKase B MPUCBOCHHH
(aHHYJIMpOBaHNWK) OOBEKTY a/IPecaliiy aIpeca):
| Juuno
TTouToBBIM OTIPaBJIEHUEM 110 anpecy:
B nu4HOM KabuHere EQMHOrO moprasia rocy1apcTBEHHbIX U MyHHULMITAILHBIX YCITYT, PETHOHAIbHBIX
TIOPTaJIOB rOCY1dPCTBEHHBIX 1 MYHULMIIAILHBIX YCIYT
I B smuHOM kabuHeTe ¢enepanbHON HHPOPMALMOHHON aPECHON CHCTEMBI
Ha azpec s1eKTpoHHOM nouThl (11s
COOOLIEHNMS O TOMYYEHUU 3aABICHUS U
JIOKYMEHTOB)
6 Pacnucky B nojiy4eHHH JOKYMEHTOB npoury:

Boigats inuno || Pacrucka nomydena:

(MOANKMCH 3aABATENA)

Hanpanmx, MOYTOBBIM OTIIPaBJIEHHEM

10 ajpecy:
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3asiBHTE/Ib:

| aapecauuH

IM NPAaBOM Ha 00beKT

] CoGcTBeHHHK 00beKTa aJpecallii HJIH JIHI0, 06,13 HHBIM

| Ha o6wexT axpecannn

| Ilpenc’raBuTe.ﬂb coGcTBeHHHKA 00beKTa ajpecauvy WJIH JIHUa, 00/1aaa1011er0 HHBIM BeIHBIM MPaBoOM

(u3nyeckoe 1uno:

0T4eCTBO (MOJHOCTHIO HWHH
amuas: M3 (TIOJTHOCTBIO): ) ( ) (mpu
(TIpH HATMYHH): HAIMYHH):
JIOKYMEHT, BUIL: cepusi: HOMep:
YAOCTOBEPSIOMIHH
JIMYHOCT: JaTa BbIIAuH: KEM BbIJIaH:

»

MOYTOBBIN anpec:

TeJ'IEQ)OH JJIA CBA3H:

aJIpec NEKTPOHHOM MOYTHI
(IpH HATMYHH):

HAaUMEHOBAHHE W PEKBH3UThI JOKYMEHTA, MOATBEPXKAAIOIIETO NIOJTHOMOYMA NPEACTABUTEILA:

IOpUAHYeCcKOe JIHLO0, B TOM YHCJIe OpraH I'OCyJ]achBEHHOﬁ BJIACTH, HHOH rocyuapcraeﬂm.m
OpraH, opraH MeCTHOIro caMoyrnpaBJIeHHsA

TI0JIHOC HAUMEHOBAHME:

KIIIT (a1 poccuifckoro ;opuany€ecKoro JIMLa):

VHH (w1st poccuifcKoro puIMYECKOro JIULA):

CTpaHa perucTpauuu
(uHKOpTIOpALIHH)
(11 HHOCTPAaHHOTO
FOPHIMYECKOTO JIMIIA):

JlaTa perucTpaLmy
(U1 HKHOCTPaHHOTO
IOPHIMYECKOTO JIUIIA):

HOMeEp PerucTpanuu
(1t HKHOCTPAHHOTO
FOPUIHYECKOTO JIHIIA):

»

TIOYTOBBIH aapec:

Tene@)ox-[ JJIS CBSI3H:

azipec SMEKTPOHHOM ITOYThI
(IpH HATHYHH):

HAaMMEHOBaHHE W PEKBH3HThI JOKYMEHTA, MOATBEPKIAIOIICIO MOJHOMOYHA PCACTABHTEIIA:

JIOKYMEHTBI, NpHjaraemMble K 3asiBJIeHHIO:

Opurusan B KOJIMYECTBE 9K3., Ha b8 [ Kormusi B Konu4ecTse 3K3., Ha .
OpHruHam B KOJIMYECTBE 3K3., Ha L. | Konwus B konuyecTse 9K3., Ha
OpuruHan B KOJIM4eCTBe 9K3., Ha . | Konus B xomuecTse 9K3., Ha

- iy e

Ilpumeuanue:
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[Mo/TBepKIAl0 CBOE COTNIACHE, a Takke COIVIacHe MPeJICTaBIseMOro MHOIO Jiua Ha 06paboTKy MepcOHANbHBIX
JAHHBIX (cBOp, CHCTEMATH3AINIO, HAKOTUIEHHE, XpaHEHHe, YTOUHeHHe (OGHOBIIEHHE, H3MEHEHHE), HCTIONB3OBAHNE,
pacnpocTpaHenue (B TOM dHCie Imepeiady), obesnnumBanue, GNOKHPOBAHHE, YHMYTOKCHHE MEPCOHATBHBIX
JaHHBIX, @ TAKKe WHBIEe nelicTBusl, HeoOXomumble I O0OpaGOTKM MEPCOHANBHBIX [AHHBIX B PpaMkax
NPeJOCTABNEHNs OpraHaMi, OCYIIECTBISIONMMH MPUCBOEHHE, M3MEHCHWE U aHHYIMPOBAHHE aIpeCcOB, B
COOTBETCTBMM C 3aKOHOIATeNbCcTBOM Poccuiickoit denepalyu), B TOM YHCIE B aBTOMaTH3MPOBAHHOM DEXHME,
BKIOYAs MpPUHATHE DELIEHMH Ha WMX OCHOBE OPraHOM, OCYWIECTBIMIONIMM TNPHUCBOEHHE, H3MEHEHHE W
aHHYJMPOBAHUE aJ[PECOB, B LEJISIX PEIOCTABIIEHUS TOCY 1apCTBEHHOM YCITyTH.

11 || Hacrosmum Takxe MOATBEPKIALO, 4TO:
CBe/IeHus, YKa3aHHbIE B HACTOANIEM 3asBJICHHH, HA ATy NPEICTABICHHUSA 3asBICHHS J0CTOBEPHbL
Tpe/CTaBIeHHbIE [PABOYCTAHABIMBAIONIMI(HE) NOKYMEHT(bI) M HHbIe MOKyMEHTbl M COACpAKALIMECH B HHX
CBEJIEHNS COOTBETCTBYIOT YCTAHOBJIEHHBIM 3aKOHOAATENBCTBOM Poccuiickoif ®eepaliuy TpeGOBAHMAM.

12 || Hoanuch Jarta

) " .
(noanuce) (uEnumans:, Gpamwras)
13 || Ormerka cnenmanucTa, NPUHSIBIIEro 3asiBJIeHHE H NPHJIOJKEHHbIE K HEMY JOKYMEHTBI:




Hpunoxenne Ne 2 Hpuiaoxenne Ne 3

K AIMHHHCTPATHBHOMY K AIMHHHCTPATHBHOMY

perjiamMeHTy no npeJocTaBIeHHI0 perjamMeHTy 10 NpeJX0CTaABJIEHHIO
MYHHIHIIAJbHOMH yeayru MYHHIHIAJbHOH yCJIyTH

«IIpucBoenne H AaHHYIHPOBAHHE A/IPECOB» «IIpucBoenne ¥ aHHYJIHPOBAHHE AAPECOB

Pacnucka B MOJIyYeHHH 3asiBJICHHH H IOKYMEHTOB

(®.HM.0., anpec 3ansuTens (NpeACTaBHTENA 3aABUTENIA))

(perncr i HoMep o
obbekry ajipeca WM ero anpeca)

3asBneHve NpuHATO

Pemenune 00 orkase

B IPHCBOECHHH 00bEKTY ajipecaluu ajpeca KOMMYECTBO NUCTOR 3asBNEHUs
HJIM AHHYJIHDOBAHHH €r0 aJipeca KONMMYECTBO NpuaraembiX JOKYMEHTOB ;
B TOM YWCne opurnHanos , konun , KONMYEeCTBO NNCTOB B
oT Ne opurmHanax , Konuax

DOUNO gomKHOCTHOro nuua
NoANUCb AOSMKHOCTHOrO nuua

"
(HauMeHOBaHME OPraHa MECTHOTO CAMOYTIPABJICHHA, OpraHa rocyaapeTsenHol Biacti cyGbekta Poceuiickoit deaepaunn — »ana
ropoja (peAepanbHOr0 IJHAUCHUA MM OPraHa MECTHOO CAMOYIPABIEHUS BHYTPUIOPOACKOr0 MHHIMNANLHOTO 06pasoBanus
ropoza ¢ 0 3HAYCHHS, 0 3aKOHOM CY6' )

coo01aer, 4yto

(®.M.0. 3asBuTENA B AATENBHOM NMAAEKE, HAMMCHOBAHHE, HOMEP H JATA BBIIAYH 0KYMEHTA,

TIOATBEPXKAAIOLIErO JIMIHOCTS, NOYTOBBIH anpec — wiA di 0 JIMLIA; MONHOe WHH, KITIT

(st POCCHIHCKOT0 I0PUANHECKOrO ILLA), CTPAHA, ATA M HOMEP PErHCTPALUM (JULA HHOCTPAHHOTO IOPHAMYECKOTO JIHLIA),

MOYTOBBIH AApec — 1A OPHIHYECKOrO JIMLA)
Ha ocHoBaHuu IlpaBW IPUCBOEHMS, WU3MEHEHHsS U AaHHYJIHUPOBAHMS  aJPecoB,
YTBEP)KIEHHBIX TIocTaHoBeHueM [IpaBurenscTBa Poccuiickoit denepaunu ot 19 HosOps

2014 I. Ne 1221, OTKa3aHO
B I[IPUCBOCHUH (aHHyHI/IpOBaHI/H/I) aJipeca CJ'IeHy}OHleMy 06'LCKTy aapecanuun
(Hy)KHOE MOTYEPKHYTH) (Bua 1 HaumeHOBaKME 0GbEKTA
obbexra B Clyqae o obbexTy anpeca,
anpec 06bexTa B CiTydae 06 ero aapeca)
B CBA3HU C

(ocHoBaHMe 0TKA3a)

VIOIHOMOYEHHOE ~ JIMLO ~ OpraHa  MECTHOIO  CaMOYIPAaBJICHHs,  OpraHa
rocy/1apCTBeHHOM BiacTu cyObekTa Poccuiickoit denepannu — ropoia ¢emepaibHOro
3HAYCHHS MJIM OpraHa MECTHOTO CaMOYIIPABJIEHUS BHYTPUIOPOACKOTO MYHHUIMIIAIBHOTO
obpa3oBaHus ropoaa (enepaJbHOrO 3HAUCHUS, YIIOMHOMOYEHHOTO 3aKOHOM CyObhekTa
Poccuiickoit ®eneparyu

(momxnocts, ®H.O.) (noanucs)

M.IL




IIpuioxenune Ne 4

K AAIMHHHCTPATHBHOMY

perjaMeHTy 10 NPeaoCTABJICHHIO
MYHHIHIAIBHOH yCJyrH

«IlpucBoeHne M AHHYIHPOBAHUE ATPECOB»

Biok-cxema

NPeA0CTABJIEHH MyHMIMOAALHOH yeayrn «[IpucBoenne 4 aHHY IHPOBaHHe

aJpecoB»

lMpuem u perucTpauus 3asiBneHus
AoxymenTbi, ¥ JOKyMEHTOB, NpeiCTaBMNeHHbIX
NOAroTOBNEHHbIE SEEBIfTEnG
3anBUTENEM l

Mposepka Hanuuus BCex AOKyMEHTOB,
HEOBX0AUMBIX ANS NPUHATUS PELLEHNA

MpeacTaBneHbl TONLKO
Mpeacrasnensi
obszaTenbHble JOKYMEHTbI
BCe Heobxoaumble
y LOKYMEHTbI

Hanpa BrieHWe MexsBefOMCTBEHHbIX 3anpocos

y

A4

OTcyTCTBUE HEOBXOAUMBIX AOKYMEHTOB
n/unn nHdopmMaLum, Heobxoanumsix Ans
MyHWLMNAnNbLHOW ycnyru

Hanuuyue nokyMeHTOB u/unu
nHdpopmaums, Heo6xoaUMbIX
ANA MyHULMNANbLHOW ycnyru

MpuHsATHE pelLleHnst O NOArOTOBKE NPOeKTa NOCTaHOBNEHUS
'naBbl aaMuHUCTPaLuu ropoaa MeHsbl 0 NPUCBOEHUS
o6bekTy azipecayumu afpeca unu aHHynMpoBaHUIO ero

appeca

HecootseTtctaue AOKYMEHTOB

CootBeTcTBUE

AOKYMEHTOB

MoaroToBka npoekTa peleHus o6 oTkase B
npucBoeHun o6bekTy agpecauuu agpeca u

aHHYNMpOBaHuIo ero agpeca

MocraHnosnexue Masbl
aaMuHUCTpayumn ropoaa Mexsbl o
npu¢soeHns ob6bLEKTY aapecaiuu

Belgaua pesynbTarta 3asBUTento




