Aavunuctpauus ropoaa Ilenssr

IIOCTAHOBJIEHMUE
or AL L9 K045 Ne //pf//

06 yTBepx#AeHHH AIMUHHCTPATHBHOIO perjiaMenTa
npeaocTaBIeHus aAMUHUCTPanHei ropoaa Ilen3bl MyHHIMNAILHON YAy H
«IloaroToBKa, yTBepKIeHHEe W BbIJa4a rPaA0CTPOUTENLHBIX MJIAHOB

' 3eMeJIbHBIX y4aCTKOB»

B coorBerctBun ¢ @enepanbHbiM 3akoHoM or 27.07.2010 N 210-®3 «O6
OpraHu3aliy IPeJOCTABICHUsT TOCYAApPCTBEHHBIX M MYHMIMIAIBHBIX YCIyT»,
I'papoctpoutensHbiM kozpekcom P@® Ne 190-@3 ot 29.12.2004, TlocraHoBieHnem
anmuHKcTpaunn ropozaa Ilenssr ot 30.06.2011 Ne 766 «O6 yrBepxaenun [lopsinka
pa3paboTKu M YTBEPXNJIEHHMS aJMUHMCTPATHBHBIX pEIrJaMEHTOB HMCIIOJIHEHUS
MYHHLUIAIbHBIX (QYHKUMH W aMHHHUCTPATHBHBIX PEriaMeHTOB IpeOoCTaBIEHUS
MYHHUIMIATIBHBIX YCIYr OpraHaMH MECTHOro camoyripasieHust ropoja IleHsbi»,
ITocranosnennem aamuuucTpanuud ropofa Ilenssr ot 16.11.2012 Ne 1422 «O6
yTBepieHnH PeecTpa MyHUIIMIATBHBIX yCiIyr ropoja [TeH3br», pyKoBOJICTBYSCh CT.
33 Vcrasa ropona Ilenssr

ALlMl/IHHCTpauHﬂ ropoaa ITen3bl mocTanoBjsIET:

1. YrBepauTh npunaaraeMelii AJIMHUHUCTPATUBHBIA PEriaMeHT MpeaoCTaBlICHUs
aaMuHucTpauvend  ropoaa  Ilewssl  mynuuunansHod  yciyrm  «lloaroroska,
YTBEPXJICHHE M BbIlaua rpajioCTPOUTEIBHBIX MIAaHOB 3eMeNbHBIX YJacTKOBY (Iajee
— AIMUHUCTPATUBHBIN PErjlaMeHT).

2. Omny6nukoBaTh HAcTOsIIEe IOCTAHOBIEHHWE B CPEICTBAX MAacCOBOM
uHpopManM¥ ¥ Ha O(QUUIMATBHOM caifTe aJAMHHHCTpauud ropojga IleH3sl B
UH(OpPMaIMOHHO-TEIeKOMMYHHUKAIIHOHHOH ceTh VIHTepHeT.

3. KoHTponbk 3a BBINOJHEHHEM HACTOSIIErO IOCTAHOBJIEHHS BO3JIOXKHTH HA
3aMeCTUTENIsl TIaBbl aJAMMHUCTPALMK 10 3€MENBHBIM W T'PajoCTPOUTENBHEM
BOIIPOCAM.

I'naBa agMuHHCTpanHK ropoja I0.1.Kpusos

Y1BepxaeH
[IOCTaHOBJIEHHEM

aIMUHACTpaluK ropoda [lenssr
ot 7 AOGN 7Ly

AJIMUHHACTPATUBHBINA PETJIAMEHT
IPENJOCTABJIEHUSI AIMUHUCTPAIMENA I'OPOJIA IEH3BI
MYHULUTAJIBHOM YCJIYTH
«1OAT'OTOBKA, YTBEPKJIEHUE U BBIJIAYA
I'PAJOCTPOMUTEJIbHBIX IIVTAHOB 3EMEJIBHBIX YYACTKOB»

I. O6mue nmoJsiokenus

ITpeamer peryjiupoBanmus.

1. AIMHHHCTPAaTHBHBIA pErIaMeHT MPe/IoCTaBNECHUs aIMUHUCTpalMeR ropona Ilensbl
MYHHLHMMAIBHON ycinyru «[IoAroToBka, yTBEpJIEHHE W BbIAaYa IPajOCTPOMTENBHBIX IUIAHOB
3EMEJIbHBIX yYacTKOB» (Zaee - aAMHHUCTPATUBHBIH PErIAMEHT) yCTAaHaBJIMBAeT TOPSIOK M
CTaHZAAPT IPEJOCTABICHUA MYHMUMNAIBHOH ycmyrn «IIoAroToBKa, yTBEp)KIEHHE W Bblgaua
TPajloCTPOMTENIBHBIX TUIAHOB  3EMEJIBHBIX y4acTKOB» (fajee — MyHMUMNANbHAs YCIyra),
ONpE/IeNIAeT  CPOKM M TOC/IENOBATEIBHOCTL  aJIMHHUCTPATUBHBIX [pOUEAyp (HeicTBuii)
aJIMMHUCTpaLUn roposia [1eHspl pu NpeIoCTaBIeHIH My HUIUIIAJIBHOM yCITyTH.

Kpyr 3asBuresei
2. TlosyyaTeisMu My HUIIMITANTBHOM YCIyTH SIBISIOTCS (PU3MUECKHE U IOPHINYECKHE JIULIA.

TpeGosanus K nopsiiKy HHGOPMHPOBAHHUS O MPEIOCTABICHHH
MYHHIHIAILHOH YCIyrH

3. OcHOBHEIMHU TpeOOBaHUAMH K HHYOPMHUPOBAHHIO 3aABUTEIICH SBIAIOTCA:
= JIOCTOBEPHOCTH MPE/IOCTABIAEMON HH(BOPMALINK;
— YETKOCTb B M3JI0KEHUH UH(DOpMALINHK;
~  I10JHOTa MHOPMHUPOBaHMUS;
—  HarIHoCTh GOPM NpefoCcTaBIsieMoi HHGOpMaLUK;
— YZ00CTBO M JOCTYITHOCTD HOMYYEHHsS! MHPOPMALUH;
— OMepaTMBHOCTh NPEAOCTABICHUs HHOPMAIHH.
4. MeCTo HaxOX/EHUs M IOPUINYECKHiA ajpec aAMUHUCTpALMK ropoaa Ilenssr: 440000, r.
ITensa, nin. Mapmana XXykosa, 4.

I'pacux paborsr:
JleHn Heenu Yacel npueMa rpasc/iaH U FOPUIMUECKUX JIHI]

ITonenenbHUK 9:00 - 17:00, nepepsis ¢ 13:00 g0 14:00

Bropuuk 9:00 - 17:00, nepepris ¢ 13:00 o 14:00

Crena Henpuemnsrit nexp

Yerpepr 9:00 - 17:00, nepepeis ¢ 13:00 go 14:00

[IaTHULA 9:00 - 17:00, nepepeis ¢ 13:00 o 14:00

Cy660Ta, BoCKpeceHbe Brixonnsie nau




5. Tenedonbl aAMUHUCTPaLUK ropoja [TeHssl:

- (8412) 68-40-18 — CeKTOp MO KOHTPOIIO 32 MPOXOXKICHUEM T0KyMEHTOB ("OIHO OKHO")
YipapsieHus TOATOTOBKH JOKYMEHTOB [0 3EMEJIBHBIM BOIPOCAM  aJIMHHHMCTPALMKM rOpoja
Ilen3sl;

- (8412) 68-11-23 - otaen MHOATOTOBKH HCXO/IHO-Pa3peLUMTE/IbHON NOKyMEHTAalUK1
VpaBiieHus TpaoCTPOMUTENBCTBA M APXHTEKTYPbl a[IMHHUCTPAluK ropoa [lenspl.

OduumansHeIi calfT aaMubKrcTpanuy ropoaa Ilenss: http://www.penza-gorod.ru

6. DIEKTPOHHBIM a/[PEC CIIELUANTM3UPOBAHHON HHPOPMALIHOHHOMN CHCTEMBI "PernoHanbHbBIH
mopTal  TOCYHapCTBEHHBIX M MYHMIMOAIBHBIX  yCIyT Ilenszenckoit  obnactu':
https://uslugi.pnzreg.ru/.

7. Uapopmanis 0 MyHHIMIATLHON yCIIyre NpeloCTaBIseTes:

- C MICTIOB30BAHMEM CPEJICTB TeIEYOHHOM CBA3H, JIEKTPOHHOTO HH(OPMUPOBAHHS;

- [OCPENCTBOM Pa3MelieHHs B HHQOPMAIMOHHO-TENEKOMMYHMKAUMOHHOM cetn MHTepHeT,
ny6MKanuii B cpecTBaX MacCOBON HH(MOPMALIUH

- HeIOCPeCTBEHHO B AIMUHUCTpaliy ropoa ITeH3sl.

8. UnbopMupoBanue MoTyyaresneil MyHUIMIANbHO! YCIyTH O TOPS/IKE ee PeoCTaBIeHN
NpOBOIUTCS B pabouee BpeMsl.

WHdopMupoBaHHE OCYIECTBISAETCS 110 BONPOCAM:

- MIPEeNOCTABICHU MYHUIIMITAIIBHON yCIyTH;

- NpEOCTaBJEHHs YCIIyr, KOTOpHIE SBIAIOTCS HEOOXOAMMBIMH M 00A3aTe/bHBIMU IS
HpeJIOCTaBIeH)s MY HUIUIIAIBHOM YCITyTH;

- CBeJIeHHMI O XO/Ie TIPEIOCTABICHHS MyHUIIUNIATIBHOM YCITyTH;

- obxkanoBanusi neictBui  (Ge3meiCTBUS) COTPYIHMKOB B XOJIE [PEIOCTABICHHUS
rOCYJapCTBEHHOW YCITyTH M IPYTMM BOIpPOCaM.

9. UndopmMHpoBaHUe 3asBUTENEH MO BONPOCAM NPEJOCTABICHUS MYHULMNAIBHOR yCIyru
OCYILIECTBISETCS TaKKke B '0CY1apCTBEHHOM aBTOHOMHOM ydpexaennu Ilensenckoii obnactu
"MHOro(yHKIMOHAIBHBIA LEHTP MPEI0CTABICHUS IOCYIAPCTBEHHBIX ¥ MYHHIUITAIbHBIX yeyr”
(manee - TAY «M®L».

Dnextponnblit anpec TAY «M®LI»: mfc-penza@obl.penza.net

Cnpapounbiit Tenedon FAY «M®L»: 927-000, 8(800)707-64-55-¢ ropoickuX HOMEpOB
3BOHOK OecriaTHBIM.

Anpeca TAY «M®IL»:

r. [Tensa, yi. llImunra, 1. 4

r. Ilensa, np-kt ITo6exsl, 150

r. [lensa, yn. ®abpuunasd, 2

Pexxum pa6otel TAY MOII:

[MouenensuuK — [IsTHHnA - ¢ 8.00 10 19.30;

Cy660ora - ¢ 8.00 o 13.30;

BockpeceHbe — BEIXOIHOM.

10. HudopmupoBaHne 3asBUTeNed MO MOOBIM  BOMPOCAM  OCYLUECTBIAIOTCS — HA
6e3B03ME3THOM OCHOBE.

II. CTanaapT npefocTaBieHHsl MyHHIUNAJILHOH yCIyru
HaumeHOoBaHHE MYHHUHNIAJbHOM yCJIyIH

11. TloarotoBka, YTBEp)KACHUE H© Bblla4a TPaAOCTPOUTEC/BHBIX TIJIAHOB 3EMCJIBHBIX
Yy4acTKOB.

HaumMeHoBaHHe OPraHa MeCTHOI0 CAMOYNpaBJIeHHsl,
PeI0CTAB/IAIOIEro MyHHIHIIAIbLHYIO YCJIYTy

12. Anmunuctpaiys roposa [TeHssl.

Pe3ybTaT npefocTaB/ieHHs] MyHHUHNAJIbHON YCJIYTH

13. Pe3y/IbTatoM IpeaOCTaBIEHUs MyHUIUTIANBHOM yCIIyTH ABIACTCA:
- YTBepKIEHHBIN IPafoCTPOUTENBHBIN IIaH 3€MENIBHOTO YIacTKa;
- OTKa3 B BBIJaue rPajioCTPOUTENBHOTO IUIaHa 3€MEJIBHOTO y4acTkKa.

CpoK npeocTaB/ieHHsi MyHHIUNAIBLHOH yCIyrd

14. Cpok TpenocTapieHds MyHHUMMaTbHOH ycayrd — 30 nmuedt (20 guedt s
MHOTOKBAPTHPHBIX JKHIBIX OMOB MPOEKTHAS JOKYMEHTALHA Ha KOTOPBIE MOJIEXUT IKCIEPTH3E)
€O JHA MOCTYIUIEHHS 3aBJIEHUS O BBIIAY€ IPaJOCTPOUTENBHOTO IUIaHA 3eMENIBHOTO y4acTKa.

JlHeM MoCTyIUIEHHs 3asBJICHHISA CUMTAETCA JaTa €ro PernCTpaly B CEKTOP 1O KOHTPOIIO 32
npoxoxJenuem JoKyMeHToB ("OmHo oOkHO") VYrpaBieHHs MOATOTOBKH JIOKYMEHTOB TIO
3eMeJIbHBIM BOMPOCaM aqMHHHUCTpaluy ropoaa ITeHssr.

B ciyuae ecid OKOHYAHHE CPOKA PACCMOTPEHHS 3asBJIECHHA TIPUXOJMTCA Ha Hepabounit
IeHb, THEM OKOHUYAHMS CPOKA CUMTaeTCs paboumit IeHb, CeIyIOIni 3a HepaboUnM JHEM.

IlepeveHs HOPMATHBHBIX PABOBbLIX AKTOB, PEryJIHPYIOLIHX
OTHOILIEHHs1, BOSHHKAIOLIHE B CBS3H C NPeJ0CTaB/IEHHEM
MYHHIHNAIBHOH YCIYTH

15. IlpenocrasiieHre MyHHIMIAIBHON YCITyTH OCYIIECTBIIAETCSA B COOTBETCTBUH C:

- 'panoctpouTtenbHbIM KoekcoM Poccuiickoi denepannn;

- 3eMenbHBIM KofiekcoM Poccuiickoit denepanuy;

- @enepanbHbiM 3aKoHOM 0T 27.07.2010 Ne 210-@3 «O6 opraHu3anny NPeAOCTaBICHHS
roCyIapCTBEHHBIX U MYHHUIMITAIBHBIX YCIIY»;

- Tlocranosnenue IlpasurensctBa Poccuifckoit @emepauun Ne 83 ot 13.02.2006 «O6
YTBEPYK/ICHAN TIPABHMJI OMpEENCHUs U NPEJOCTABICHUA TEXHMYECKUX YCIOBUM MOIKIIOUCHMS
06BEeKTa KalUTAIBHOIO CTPOMTENBCTBA K CETAM HHXEHEPHO-TEXHHUYECKOTo obecmeveHus u
NpaBwil [OAKIIOYEHHs O00BEKTa KAalMTaIbHOTO CTPOUTENHCTBA K  CETAM  MHIKECHEPHO-
TEXHUYECKOro 00ecTieyeHus»;

- IIpuxazom MunucrepcTBa pernoHaipHoro passutus PO or 10.05.2011 Ne 207 «O6
YTBEPXKIECHHH (GOPMBI TPa0CTPOUTENBHOTO IIAHA 3EMEILHOI0 y4acTKay,

- Petenuem ITensenckoit ropoackoit ymer ot 22.12.2009 Ne 229-13/5 «O6 yTBepxkaeHuu
[paBut 3eMIICNONB30BAHUS U 3aCTpOMKU ropoaa Ilenssi»;

- Ycrasom ropopa Ilenspl, mpuHATBEIM peuieHueM [lenseHckol ropoickod Jlymelr ot
30.06.2005r. Ne 130-12/.

- Pemenunem Ilensenckoit ropopckoit Jlymer ot 24.10.2014 N 31-3/6 «O cosnanuu
VipasiieHus rpaioCTpOUTENbCTBA U apXUTEKTYPhl aIMUHUCTpaLui ropoa [ensso».

HcyepnbiBalOWHUi nepeyeHb T10KYMEHTOB,
HeoOXOAMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBbIMH aKTAMH
IS PeOCTABJIEHHsI MYHHIHIAIBLHOH YCJIyrd

16. [TepeueHp TOKYMEHTOB, HEOOXOMMMBIX A MPENOCTABIEHUA MYHULMIIAILHOM YCIyTH,
KOTOpBIE 3aBUTEIb JOJDKEH IPECTABUTE:

16.1. 3asiBnenue (npuwioxenue N 1 K a[MUHUCTPATUBHOMY PETIIAMEHTY).

K 3asiBiieHHIO yCTaHABIUBAIOTCS ClEIyIOIHe TpeOOBaHMA:
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- B 3asIBJICHMM OT DM3MUECKUX JMI[ 0653aTENBHO JOJDKHBI OBITh yKazaHbl: Gamuius, UMs,
OTYECTBO 3asBUTES, OOPATHBIN a/[pec, KOHTAKTHEIM TeNe(OH, 1aTa ¥ MOAIHUCH;

- 3aMBJIEHUA OT FOPUAMYECKMX JIMI NPUHUMAIOTCS Ha (UpMEHHOM OJlaHKE ¢ yKa3aHueM
PEKBU3MTOB (CIpaBOYHBIE JaHHBIC 00 OpraHM3alldy, BKIIOYAIOIIME B ceOs: MOYTOBEIA ajipec,
HoMep TeleoHa, APYTHE CBEICHUS 0 YCMOTPEHHIO OpraHu3aiuu (Homepa (HakcoB, TENCKCOB,
CYeTOB B BaHKe, aJpeC MEKTPOHHOM TIOYTHI U JIP.)), AaThl U TOITKCH;

- 3asBJIEHHE JIO/DKHO OBITH TOJNKMCAHO 3asBHUTENEM, JIMOO JIMIIOM, YNOJHOMOYEHHBIM Ha
COBEpIIICHHE JIAHHBIX JIEHCTBHUI;

- TEKCT 3asBJICHHUS TOJDKEH MOAJaBaThCs NPOYTCHHUIO;

- B 3asBJICHHU HE JOJDKHO COJIEPIKATHCA HEIEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BRIPAKEHHUH,
yIpO3bl JKM3HM, 3JI0POBBIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, & TAKXKE WICHOB €ro CEMbH,;

- 3asBEHME He JOJDKHO COJEpKaTh WCIPABICHUH, MOJYMCTOK JMOO TNPHIUCOK,
3aUEPKHYTHIX CJIOB, @ TakKe CEPhE3HBIX MMOBPEXKIEHUH, HE TO3BOJSAIOMMKX OIHO3HAYHO
HCTOJIKOBATH €0 COJIEPIKAHUE;

- WCNOJB30BAHWS KOPPEKTHUPYIOMIMX CPEACTB JUIs WCIpaBlICHWs B 3asBJICHUM HE
JIOTTY CKAETCSL.

17. Tlepeyens IOKYMEHTOB, HEOOXOMUMBIX JUIS MPEJOCTABIEHU MyHUIMIATIBHON YCIIYTH,
KOTOphIE HAXOJITCA B  PACIOPSIKEHMH TOCYJIapCTBEHHBIX OpPraHoB, OpraHoOB MECTHOTO
camoynpaBiiends JMOO TMOJBEJOMCTBEHHBIX MM OpraHM3alMsM, KOTOpbIC 3asBUTE/b BIpaBe
NPEICTaBUTh:

- CBEIEHMs O IPaHMIAX 3EMENIBHOTO y4acTKa B BHJIE KaJaCTPOBOH BBINMCKHM O 3¢MEIbHOM
yuactke B cocrase paszaenos KB.1-KB.6.

- cBeneHus 06 0OBEKTaX KalWTaIbHOTO CTPOUTENLCTBA, PACIIONOXKEHHBIX B IpPaHHULIAX
3eMENIHOI0 yyacTKa, B BHJIC KaJ@CTPOBBIX MJIM TEXHHUECKHMX MACIIOPTOB, TEXHUYECKUX MJIAHOB
WK CBEJICHUIM COZIepIKaIUXCA B HUX; ‘

- JIOKYMEHTBI, COAep)KallUe HHPOPMALMIO O TEXHHYECKUX YCIIOBHUAX MOIKIIOYCHUS
(TEXHOJIOIMYECKOr0  MPUCOEMHEHNs) OOBEKTOB  KalWTalbHOIO CTPOUTENBCTBA K  CETAM
HHKEHEPHO-TEXHHYECKOro 00eCreueHus;

- cBejienus 06 00beKTax KyJIbTYPHOTO Hacie[Hs, pacioJOKEHHBIX B IPAHUIIAX 3EMEIBHOTO
ydacrka, W3 E€IMHOr0 TOCYIapCTBEHHOTO peectpa OOBEKTOB  KyJbTYPHOTO  HAC/e/us
(MaMATHUKOB MCTOPUH W KYJIBTYphl) HaposioB Poccuiickoii deepaniu.

Hepeqenb ycayr, KoTopblie ABJIAOTCH Heo0X0AUMbIMH
H 00s13aTeJIbHBIMU /LISt npeaocTaBJIeHHsA MyHHllﬂHaJIbHOﬁ YCayra

18. K ycuyram, sBISIOIAMCS HEOOXOAMMBIMM M 0043aTENbHBIMM JUIS TIPE/IOCTABICHNUS

M)’HI/IHHHEU'ILHOFI YCIIYT'H, OTHOCATCA:
- [OJITOTOBKA TEXHHWYECKOTO IUIaHa 3JaHus, COOPYXEHUA mmbo obbekTa HE3aBEPIICHHOI'O
CTPOMUTEBCTBOM, PACIIOJIOKEHHOI'O Ha 3€MEJIbHOM y4acCTKE.

HcyepnbiBaloniuii nepeyeHb 0CHOBAHHH [IUISl 0TKAa3a
B NIpHeMe JOKYMEHTOB, He00X0IUMBbIX /IJIsl IPEAOCTABJIEHH
MYHHLHNAJbHOH YCJIYIH

19. OcHoBaHuii Ui OTKa3a B IpUeMe 3asBICHUS JEHCTBYIOIIMM 3aKOHOJATEILCTBOM HE
MpeyCMOTPEHO.

I/Icqepm,maloumﬁ nepevdeHb OCHOBAHMH s NPHOCTAHOBJICHH S
HJIM 0TKa3a B NpeJoCTaBJICHHH MyHHllHﬂaJ'll:-HOﬁ yciayru

20. OcHoBaHMs I TIPHOCTAHOBJIEHHUS MYHHUIMIAIBHOW  yCIyrM JAEHCTBYIOLUIUM

3aKOHOAATEJIILCTBOM HE YCTAaHOBJICHBI.

21.B TNPUHATUA PEIICHHUA O NMMOATOTOBKE U BbIa4e IrpaloCTPOUTEILHOIO TVIaHa 3€EMEJIBHOTO
ydJacTKa OTKa3bIBaeTCs B CIydasnx:

- 3eMeJbHbIN y4acTOK HE INpeaHasHayeH st enei CTPOUTENIBCTBA, PEKOHCTPYKUIHH
00BEKTOB KalmMuTaabHOI O CTPOUTEJILCTBA,

- TpaHMIBl 3€MEJIBHOI'O y4YaCTKa HC YCTAaHOBJIEHBI B COOTBETCTBHUH C Tpe6OBaHH}IMH
ueﬁcmy}omero 3aKOHOAATEJIbCTBA.

IMopsiaok, pa3Mep ¥ OCHOBAHHS B3MMAHUS IJIATDI
3a Mpe0CTaBIeHHe MYHHIHNAIbLHOM YCJIyTH

22. MyHuuuMnaapHas yciyra okaspiBaeTcs 6ecriaTHo.

MakcumaJjibHOe BpemMs O)KHAAHHSA B OYepeH NPH nmoaave 3asiBJICHHs
O nMpeaoCcTaBJICHHH MyHHqu’laJ'leOﬁ YCIAYrd 1 IpyA MOJIy4YeHHH
pe3yJabTaTa npeaocraBjIeHHs MyHHuHI'IaJIbHOﬁ ycayru

23. Jlns ymobcTBa 3asBHUTENEH M B LENSAX MCKIIOUEHHs Ouepeleil Npuem 3asBICHHH C
HPHIOKEHHEM HEOOXOMUMOro MakeTa JMOKYMEHTOB Ha OKa3aHHE MYHHUIUIIAIBHON YCIYrH
BEJIETCS 10 MpEeBAPUTENBHOM 3alUCH COTPYITHUKAMHU CEKTOpa 10 KOHTPOJIIO 3a MPOXOXKAECHUEM
nokymeHToB ("OaHo 0KkHO") YpapieHMst MOArOTOBKH JAOKYMEHTOB IO 3€MEJBbHBIM BONpPOCaM
aZIMUHKCTpaLuK roposa [TeHssl. 3anmuch Ha IPUEM OCYIIECTBISETCS 110 TeJIeoHy:

- (8412) 68-40-18 — cexrop 110 KOHTPOJIO 3a MPOXOKJIeHUEM HoKyMeHTOB ("OmHO OKHO'")
YrpasieHusi MOArOTOBKM NOKYMEHTOB [0 3€MENBbHBIM BOMPOCAM aJMUHHUCTPALMM TOpOJia
Ilenswr.

24. Bpems o)xupaHus B ouepeld (B ciydae OTCYTCTBMS INpEIBApUTEIbHON 3allMCH) HE
JIOJDKHO MPEBBIIIATH:

— TIpU rojiaye 3asiBiieHus U (WIHM) IOKYMEHTOB - 15 MUHYT;
— IpH MOJTYYEHUH pe3y ibTaTa IPe0CTaBIeH sl yCIyr - 15 MUHYT.

Cpok ¥ nopsi/10K PErucTpPal{y 3asiBJIEHHSI 0 NPeI0CTaBIeHHH
MYHHUIHMIAJLHOR YyCIyru

25. Bce 3asgBiieHUsl, IPHHATHIE K PACCMOTPEHMIO, IIOJUIEKAT PErHCTPAlliM B TEYEHHE

pabouero JiHs.

26. Yyer OCyIIECTBISETCA ITyT€M 3aHECEHUS CBEICHHWM, YKa3aHHBIX B 3afABJICHUM, B
9NeKTPOHHYIO 6a3y naHHbIX «UrbaniCSy.

TpeGoBanus K NOMeIEHUSIM, B KOTOPBIX
NpeJoCTaB/IseTCss MYHHIHNAIbHAS YCJIyra

27. IpenocrapieHre My HULUIATEHON YCITyTH OCYIIECTBIISETCS B CIIEUMANIBHO BBIIETEHHBIX
JUIS 5TOM LIEJTH TTOMEIICHUSIX.

28. Ilomemienus, B KOTOPBIX OCYIIECTBIISETCS MPEJOCTABICHHE MyHHIMNATBLHON yCIyru,
obopymytorcs:

- MHPOPMALMOHHBEIMY ~ CTEHJaMH, CONEP)KAIIMMH  BHU3YallbHyl0 M  TEKCTOBYH)
HHPOPMALHIO;

- CTYJIbSIMH M CTOJIAMH /11 BO3MOXKHOCTH O(DOPMIICHHUSI IOKYMEHTOB.

29. Konu4ecTBO MECT OXMIAHMS OMNpENENSeTcs HMCXOAs M3 (aKTHYECKOW Harpysku u
BO3MO)KHOCTEH JUIs UX pa3MEICHUs B 3laHUH.



Mecra OKHIAaHUS JOJDKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCJIOBHAM UL 3asABUTENCH U
ONTUMAJIBEHBIM YCJIIOBHAM PabOThI COTPYAHUKOB.

30. Mecra Juisl 3aM0JIHEHHS TOKYMEHTOB O0OPYAYIOTCS CTYJIBSIMH, CTONaMM (CTOHKamH) u
obecreunBaroTCs OJIaHKaMH 3asiBJICHHH 1 00pa3laMy UX 3arOJIHEHUS.

31. KaGuHeTH! mpreMa 3asBUTelIei JOIDKHEI HMETh MHOPMALMOHHbIE TAGIHIKH (BBIBECKH)
C yKa3aHUEM:

— HoMepa KaOMHETa,
—  (haMUIMM, IMEHH, OTYECTBA M JIOJDKHOCTH COTPYIHUKA.

Kaxaoe pabodee MECTO JOMKHO ObITh OOOPYHOBAHO IMEPCOHATBHBIM KOMIIBIOTEPOM €
BO3MOXXHOCTBIO JJOCTYTNA K HEOOXOMMMBIM HH(MOPMALMOHHBIM pecypcaM, a TakKe Ie4aTalomuM,
KONHUPYIOLIMM U CKaHUPYIOLIAM yCTPOMCTBAMU.

[Ipu  oprammsauuu  paGouMx  MeCT  CIEAYeT  MPEXyCMOTPETh  BO3MOXHOCTH
6ecnpensaTCTBEHHOr0 BX0/1A (BBIX0/(a) COTPYJHUKOB U3 MOMEIICHHUS.

32. Tlomemenusi JO/KHEI COOTBETCTBOBAaTh TPeOOBaHMAM IOXKAPHOW, CAaHUTApHO-
SIEIIEMHOIOTHYECKOM 6e30macHOCTd U OBITh 000pY/IOBAaHBI CPEACTBAMH I0XKApOTYLIEHHS H
OMOBELIEHUS O BO3HHKHOBEHHH YpE3BBIYAHHOM CHTyallMd, CHCTEMOW KOHIMIMOHHUPOBaHHA
BO3/yXa, MHBIMH CPEJCTBAMH, O0ecreduBalonumMu Ge30MaCHOCTE U KOMOpTHOE npeObIBaHUE
3asiBUTEIIEN.

IToka3aTeJu JOCTYIHOCTH H KA4eCTBA MYHHUHNAJILHOMH yCIYTH

33. 3asBUTENIb UMEET MPABO:

- MOMy4aTh MYHULMIANBHYIO YCIYTY CBOEBPEMEHHO W B  COOTBETCTBHMM €O
CTaHIApTOM MPEIOCTaBICHHS MyHUIIMIIANIBHON yCIyTH;

- [OTy4aTh MOJHYIO M NOCTOBEPHYIO HHGOPMALMIO O MOPSIKE NPeNOoCTaBICHUs
MYHHIMNATBHOM YCIyTH, B TOM YKCIIE B JIEKTPOHHOH popme;

- MoMydaTh MYHHIHMIAIBHYIO YCIyry B COOTBEICTBAM C 3aKOHONATCIBHCTBOM
Poccuiickoit denepann;

- obpamathes ¢ kanoGoil Ha NPHUHATOE MO 3asABJIECHUIO PENICHHE WIN Ha NEHCTBUA
(Ge3melicTBHE) JMOIDKHOCTHBIX JIHIl B CBA3M C DAacCMOTPCHHEM 3asiBICHHA B MOPAIKE,
YCTaHOBJIEHHOM pa3zieoM V AIMUHUCTPATHBHOTO PETJIAMEHTA.

34. OCHOBHBIM KAa4€CTBEHHBLIM [OKa3aTesieM TMpeJoCTaBlIeHHs MYyHHULUIIAIBHON yCIyrH
SIBJISIETCS KOJIMYECTBO OQOPMIICHHBIX B YCTaHOBJIEHHBIC CPOKH TPAZOCTPOMTENBHBIX IUIAHOB
3€MeJIbHBIX Y4aCTKOB.

35. Tpe6oBaHus K Ka4eCTBY NPEIOCTABIEHNS MyHULIUITAIBHOHN YCITyTH:

- co0JTI0/IeHNE CTAHAPTa MYHHIMITAIBHOM YCITYTH 110 [IOATOTOBKE, YTBEPKICHHUIO U BbIave
IpafioCTPOUTETBHBIX [IAHOB 3€MEIBHBIX YYaCTKOB;

- co0TI0/IeHHE CPOKOB MMOATOTOBKU OKYMEHTOB, 3allpallliBaCMbIX 3asBUTCIAMY;

- oTCyTCTBHE 0G0CHOBAHHBIX Xa00 3asBUTENEH.

Oco6eHHOCTH NPeI0CTABIeHHs] MyHHIHNAILHON YCJIYTH B MHOTO(YHKIHOHATbHBIX
HEeHTpax
36. CBefeHHs O MOPAJKE MPENOCTABICHUS YCIYyIM HOCAT OTKPBITBIH OOLIEAOCTYIHBIH
Xapakrep, NpPENOCTABSIOTCA BCEM  3aMHTEPECOBAHHBIM  JMI[AM 1pu  OOpalleHHH B
agMubKcTpanuio ropoaa Ilensst u TAY «M®Il». Kpome Toro, nupopmanus pasMelieHa Ha
obHIHANEHOM caiiTe aaMuHMCTpauuu ropoja Ilewsel: hitp:/www.penza-gorod.ru u B
pervoHanbHOM HHbOpMaLMOHHO#H cucTeme «ITopTan rocy1apCTBEHHBIX M MyHHULUIANBHBIX YCIyT
(dbynxkumii) [ensenckoit o6macTu»: www.uslugi.pnzreg.ru.
Undopmarust 06 UCTIOTHEHNH My HUIMNIATBHON YCITyTH [IPEIOCTaBIACTC:
- [0 MMCHMEHHBIM OOpAILEHHAM LI, YKa3aHHBIX MyHKTOM 1.2. HacTosmero Pernamenra B
aIMHHMCTpaLMI0 Tropoja IleHssl, a Taioke NpPU JMYHOM OOpallleHWH [aHHBIX JIHL[ B
aIMHHMCTpaLMi0 ropofa IleH3sl (CeKTop MO KOHTPOJIO 32 MPOXOXKICHHEM [OKYMEHTOB

VrpaBieHus MOATOTOBKM JOKYMEHTOB MO 3€MEJbHBIM M TPaJOCTPOUTENLHBIM BOIpPOCaM
aIMMHMCTpaLK ropoaa I1enssr).

OCHOBHBIMH TPeGOBAHHAMH K MHQOPMHUPOBAHHIO 3aMHTEPECOBAHHBIX JIMI ABJIAIOTCA:

- IOCTOBEPHOCTH [PEJOCTABIEHHOH HHPOPMALUH;

- YeTKOCTb B M3JIOKEHUU HH(OPMALIUH;

- MOJTHOTAa HH(GOPMUPOBAHHMS;

- HAIIAMHOCTH (POPM MPENOCTABICHHON HH(OPMAIIUH;

- yA06CTBO M JOCTYIHOCTh MOTyYeHHUs: HH(pOpMalnu;

- ONepaTUBHOCTH MPEAOCTABIEHN HHPOPMALHH.

Oco6eHHOCTH NPeA0CTABIeHHs] MyHHIHNIAALHON YCIYTH B 3JIeKTPOHHOH dopme

37. 3asBneHue B (OPME IIEKTPOHHOTO NOKYMEHTA IIPEJOCTABNACTCS B AJIMUHUCTPALIHIO
ropoza [TeHss! 1o BeIGOpy 3asBUTEIIS:

- myreM 3amonHeHMss (OPMBI 3ampoca, pa3sMENIEHHOH Ha oQuuMaIbHOM — caifTe
agMHHMCTpanuu  ropoga  Ilemssr:  http:/www/penza-gorod.ru B HH(pOPMALMOHHO-
TeJIeKOMMYHUKALMOHHOH ceTn «MHTepHeT» (fanee — OQMUMAIBHBIA CaifT), B TOM dYuCiIe
MOCPE/ICTBOM ~ OTIPABKA ~ 4Yepe3 JIMYHBIA  KAaOMHET — PErMOHAIBHOM  roCy1apCTBEHHOM
uHMOPMAIHOHHOM crcTeMbl «[TopTal rOCy1apCTBEHHBIX M MyHULMIAIBHBIX yCIyr» (QyHKIWNA)
[lensenckoit obmactu» (http://uslugi.pnzreg.ru) u (wmn) PenepanbHOR roCyIapCTBEHHOM
uHOpMaLMOHHON cucTeMe «ENMHBIA TOpTal roCyJIapCTBEHHBIX W MYHMUMIAIBHBIX yCIyT
(byuxumit)» (nanee — [oprain, [Toprans) (http://www.gosuslugi.ru);

- [yTeM HamnpapjieHWs SJIEKTPOHHOTO JOKyMEHTa B aJIMMHHMCTpauumio ropona IleHssi Ha
O(GHUIMATBHYIO SJIEKTPOHHYIO MOYTY (Jajee — MNPEeNOCTaBIEHHE [OCPSACTBOM JIIEKTPOHHOM
MOYTHI).

38. B 3afBl€HHM YKa3bIBAE€TCS OJMH M3 CIEAYIOIMX CIOCOOOB MPENOCTaBICHHS
Pe3yETaTOB PACCMOTPEHHUS 3asBICHHS aIMUHUCTpalUK ropojia [Tenssl: :

- B BUJE OYMa@XHOTO [JOKyMEHTa, KOTOPHIH 3asBHUTENb MOJy4aeT HEMOCPEJCTBEHHO NPH
JIMYHOM OOpalleHNH;

- B BUAE OYM@KHOrO MOKyMEHTa, KOTOPBHIH HANpaBisA€TCs 3asiBUTENIO  [OCPEACTBOM
IIOYTOBOTO OTTIPABIIEHHA.

39. B pomonHeHMe K crnoco0aM, ykasaHHbIM B ITyHKTe 38 Hactosmero Pernamenta, B
3asBJIEHUH YKa3bIBACTCs CIIOCO0 MPEeIOCTaBIEHUs PE3yIbTaTOB PACCMOTPEHHUS 3asiBICHHS B BUIE
OyMaXHOTO JIOKYMEHTa, KOTOPBIM 3asBUTENb MOJIYYaeT HENOCPEACTBEHHO [P JIMMHOM
obpalieHu’, TM60 KOTOPBI HAMPABIIACTCA YIOTHOMOYEHHBIM OPIaHOM 3asBUTEIIO OCPEACTBOM
MOYTOBOTO OTIIPABJICHHUS.

40. 3asBnenne B GopMeE DIEKTPOHHOTO TOKYMEHTa MOJNMCHIBAETCS 110 BHIOOPY 3asBUTEIS
(ecnu 3asIBUTEINIEM SIBIIAETCS (PUIUUECKOE JIMLIO):

- 3JIEKTPOHHOM MO/IIHCHIO 3asBUTES (PEICTABUTENS 3aABHUTENs);

- ycwieHHOU KBaTM(UIMPOBAHHOM SJIEKTPOHHOM MOIMCHIO 3aABHUTENS (TPENCTABUTENS
3asIBUTEISN).

3asBlIeHHE OT UMEHH IOPHIXYECKOrO JIMIA 3aBEPAETCS 1O BBIOOPY 3aABHTENS JEKTPOHHOM
TMONUCHIO JTHGO0 YCHIEHHON KBAIMGUIIMPOBAHHON JNMEKTPOHHOM MOMMKCHIO (€C/H 3afBUTEIEM
SABJISIETCS FOPUANUECKOE JTULIO):

- IMLa, AEHCTBYIOLIEro OT MMEHH FOPHIMYECKOro THNa 6€3 N0BEPEHHOCTH;

- TIpe[CTaBHTElNs OPUAMYECKOTO JIHIA, NEHCTBYIOIIErO HA OCHOBAHWM JIOBEPEHHOCTH,
BBIJaHHOM B COOTBETCTBHH C 3aKOHOaTeNbCTBOM Poccuiickoit Denepanu.

41. Tlpu mojade 3asBICHHI K HUM MPUIATalOTCA TOKYMEHTBI, YCTAHOBJIEHHbIE TYHKTOM 16
HacTosiero PerinamenTa.

3asBUTENb  BIpaBe  CaMOCTOATENBHO  NPEACTABUTh € 3aABJIECHHEM  JIOKYMEHTBI,
3arnpalnBaroTCsa YIOTHOMOYEHHbBIM OpraHom MOCPECTBOM MEXBEJIOMCTBEHHOTO
HH()OPMAIIMOHHOIO B3aUMO/IEHCTBHS.
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Konus IOKyMeHTa, YA0CTOBEPSIONIETO JUYHOCTh 3asBUTENS (yIOCTOBEPSIOUIErO TMYHOCTD
PEACTABUTENS 3asiBUTENS, CCIM 3asBICHHE NPEJACTABNACTCA TPENCTABUTENEM 3asBUTEIIA)
NPUJIAraeTes K 3asBJICHUIO B BUJIE 9JIEKTPOHHOro 06pasa Takoro J0KyMeHTa.

[IpescraBienns JaHHOTO JOKYMEHTa He TpeOyeTcs B Cilydae Mpe/CTaBICHHUS 3asBIEHHUS
[OCPE/ICTBOM OTIIPaBKM Yepe3 JIMYHBIH KabuHeT [1opTaoB rocy 1apCTBEHHBIX U My HUIHIAIBHBIX
YCIIyr, @ TaKKe €C/M 3asBICHHME IOJNMCAHO YCHJICHHOW KBAIM(HUUMPOBAHHOM OSJIEKTPOHHON
MOAMHCHIO.

B cilyyae TpeiCTABICHUS 3asiBICHHSA IIPEJICTABHTENIEM 3asBUTENs, NEHCTBYIOUIMM Ha
OCHOBAaHMM JIOBEPEHHOCTH, K 3asBJICHHMIO TakoKe IIPUJIAraeTcs JOBEPEHHOCTH B BUIE
9JIEKTPOHHOTr0 00pa3a TaKOro JIOKyMEHTa.

42. Tlomyyenwe 3asiBICHHS W TPWIAraeMblIX K HEMY JIOKYMEHTOB [OATBEPHKIACTCS
YIIOJHOMOYEHHBIM OPraHOM IyTeM HampaBIeHUs 3agBUTEIIO YBEJIOMIEHHMS, COJEpXKaIEro
BXOIAIIMI PETHCTPAL[MOHHBIA HOMEp 3asBICHHUS, JaTy TOJYYEHHUS YIOIHOMOYCHHBIM OpraHOM
YKa3aHHOT'O 3asBJICHHA W [PUJIAraeMblX K HEMY JOKYMEHTOB, a Taloke NepedeHh HauMEHOBaHHI
daitnos, npeacTaBieHHBIX B GOpPME JMEKTPOHHBIX JOKYMEHTOB, ¢ YKa3aHHEM HX oOhema (raiee -
YBEJIOMIICHHE O TOJTyYEHHH 3asBICHUA).

43. VYpenomieHHE O TMOJYYEHHM 3asBICHUS HANpABJIACTCS YKAa3aHHBIM 3asBUTEIICM B
3aABJIEHUH CIIOCOOOM He Mo3/iHee paboyero AHS, CIEAYIOLIEro 3a THEM NOCTYIUIEHHS 3asBIICHUS
B YIIOJIHOMOUYEHHBIH OpraH.

3asBlieHHe, [PEJICTABICHHOE C HAPYIIICHHEM HACTOALIEro PernamenTa, He paccMaTpUBaeTCs
YIOJIHOMOUYEHHBIM OPraHOM.

He nosaHee nsti pabounx AHEH CO JHS NPECTABIECHNS TAKOTO 3asMBJICHUS a[MUHUCTPAIMS
ropo/ia [TeH3sl HANpaBIIseT 3asBUTEIO HAa YKa3aHHBIH B 3asBICHHM aJIpeC dJIEKTPOHHOM IOYTHI
(Ip¥ HanMuMM) 3aABUTENS WM WHBIM YKA3aHHBIM B 3asBJIEHMH CIOCOOOM yBEJIOMIICHHE C
yKazaHueM JONyIIeHHBIX HapyleHui TpeGOBaHNM|, B COOTBETCTBMHM ¢ KOTOPBIMU JIOJDKHO ObITH
NPECTABICHO 3asBICHHE.

44. 3asBnenus W IpUiaraeMble K HUM JTOKYMEHTHI MPEIOCTABISAIOTCS B YIIOJIHOMOYECHHBIH
oprad B popMe dJIEKTPOHHBIX JIOKYMEHTOB ITyTEM 3all0JIHEHUs (POPMBI 3aIpoca, pa3MelIeHHOH Ha
obuIMAILHOM CcaiiTe, MOCPEACTBOM OTIPABKH YEPEe3 €IMHBIA T0OpTal MM MECTHBIA MopTal,
Hampapisiorcs B Buae ¢ainos B popmare XML (nanee - XML-JI0KyMEHT), CO3JaHHBIX ¢
ucnonp3oBanrneM XML-cxeM U 00€CIeunBAaIONIMX CUMTBIBAHME M KOHTPOJIb NPEACTaBICHHBIX
JIAHHBIX.

3asBiIeHMs NPEJCTABNSAIOTCS B YIIOJIHOMOYCHHBIH opraH B Buae ¢aiinos B dopmare doc,
docx, txt, xls, xIsx, rtf, ecin ykasaHHble 3asBJIEHHUS MPEIOCTABIAIOTCS B (HOpME JIEKTPOHHOTO
JIOKYMEHTA MOCPEICTBOM 3JIEKTPOHHOM MOUTHI.

DJIEKTPOHHBIE ~ JJOKYMEHTBI  (QJIEKTPOHHBIE 00pasbl  JIOKYMEHTOB), MpHWaraeMble K
3asBJIEHHIO, B TOM YMCJIE JIOBEPEHHOCTH, HAMpasJsiioTcs B Buze daitnos B popmarax PDF, TIF.

KayecTBO  TpefOCTaBISAEMBIX  JJIEKTPOHHBIX  JOKYMEHTOB  (DJIEKTPOHHBIX — 00pa3oB
nokymenToB) B ¢popmatax PDF, TIF nomKHO TMO3BOJATE B IOJHOM O0OBEME MPOYMTATh TEKCT
JIOKyMEHTa ¥ pacrio3HaTh PEKBU3UTHI JOKYMEHTa.

JIOKyMEHTBI, KOTOpBIE IMPEJOCTABISIOTCA YINOJIHOMOUYEHHBIM OPraHOM 110 pe3yJibTaTam
paccMOTpeHuUsl 3asBICHHST B JJIEKTPOHHON (opMme, JOKHBI OBITH JOCTYIHBI Ul MPOCMOTpa B
BHIIE, [pPUTOJHOM JUI BOCHPHUSTHS  UYEJIOBEKOM, C  MCIIOJB30BAHMEM  DJIEKTPOHHBIX
BBIYKMC/IMTENBHBIX MAIIKH, B TOM Yucie 6e3 UCronb30BaHus ceTh MIHTepHeT.

XML-cxembl, wucnonp3ytommecs: it GopmupoBanuss XML-10KyMEHTOB, CUMTAIOTCA
BBEJECHHBIMM B JIEHCTBHE MO UCTEYCHUH JBYX MECSLIEB CO IHS MX pa3sMeLIeHUs Ha 0QHLHAIbHOM
caire.

[lpy wM3MEeHEeHWH HOPMATHUBHBIX [PABOBBIX aKTOB, YCTaHABIMBAIOLIUX TPeOOBaHMS K
NPEICTaBICHUIO 3asBICHUM, YIIOJHOMOYEHHBI opraH usMmenser ¢opmartel XML-cxeMmsl,
obecrieunBasi PH STOM BO3MOXKHOCTH MyOJMYHOrO JOCTYIA K TEKylleH aKTyalnbHOH Bepcuu U
NPEJIBIIY UM BEPCHAM, a Takoke BO3MOXKHOCTH MCHOJIB30BaHUA NPEBIAYIIMX BEPCHI B TeYEHHE
LIECTH MECSILIEB M0C/IE UX U3MEHEHHs (OOHOBIEHN).

CpezcrBa 31eKTpOHHON MOJKCH, TIPUMEHsIEMBIE IIPH 110/1a4€ 3asBJICHUIA U NpUIaraeMbiX K
3aSBJIGHMIO DJIEKTPOHHBIX JOKYMEHTOB, JOJDKHBI GBITH CEPTM(HUIMPOBAHBI B COOTBETCTBHMH C
3aKOHOIATENILCTBOM Poccuiickoit denepanuu.

IT1. CocTas, noc/ie10BaTeILHOCTh H CPOKH BbINOJIHEHHS
aJIMHHHCTPATHBHBIX NMpPOUEAYP (AelcTBHIT), TPeGOBAHMS K NOPSIKY X BbINOJIHEHHUS,
B TOM 4YHCJIe 0COOEHHOCTH BBLINOJHEHHSI a/IMHHHCTPATHBHBIX
npoueayp (1eHcTBUMH) B 3JIEKTPOHHOK dopme

45. IlpemocraBieHre MYHMIMNANbHOH YCIyrM BKIIO4aeT B cebs  crieayrouiue
aJIMMHUCTPATUBHBIE NPOLIEY PbI:
— [PUEM M PEruCTpalus 3asBIE€HHUs U JIOKYMEHTOB, IIPEACTABICHHBIX 3a5BUTEIIEM;
— (hopMHpOBaHHUE ¥ HAIPABIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;
—  paccMOTpEHHE 3asIBJICHUS U IIPUHATHE PEIIEHUS,
—  BbIJaya pe3ysibTaTa OKa3aHUs MyHHULUIIAIBHON yCIIyTH 3asBUTEIIO;
46. Bilok-cxema MpeloCTaBICHUs MYyHHIMIAIBHON YCIYI'M NPEJCTaBlieHa B MPUIOKEHUU
Ne2 x AIMMHHCTPATUBHOMY PETJIAMEHTY.

HpneM H perucrpaunus 3asiBJICHHS H JIOKYMEHTOB, NNPEACTABJIEHHbIX 3asiBUTEJIEM.

47. OcHOBaHMEM JUld Hayaja aAMUHUCTPATUBHOM TNPONEYPhl SBISETCS MOCTYIUIEHHE B
CEKTOP 110 KOHTPOJIIO 3a MPOXOXKIEHHEM JOKyMeHTOB ("OxHO OKkHO") YNpaBieHHs MOArOTOBKH
JIOKYMEHTOB T10 3eMeJIbHBIM BOMpPOCaM aJMUHUCTPALMK roposa IleHssl 3asBiieHus O OArOTOBKE,
BBIZIAY€ U YTBEPIK/ICHHH IPAJOCTPOUTENILHOTO [IaHa 3€MEJILHOIO yuacTKa.

48. Ilpu npueme 3asBlIEHUs COTPYHUK IIPOBEPSIET:

- NIPaBUJIBHOCTH 3alIOJIHEHWS 3asBJICHHS;

- JIEHCTBUTEIILHOCTE OCHOBHOIO JIOKYMEHTA, yJOCTOBEPSIONIETO JIMYHOCTD 3asBUTENS, M
(M1) NOBEPEHHOCTH OT YIOTHOMOYEHHOTO JIMLIA;

- OCYILIECTBIISIET CBEPKY CBEICHMH, yKa3aHHBIX 3asBUTEJIEM B 3asABIICHUH, CO CBEICHUSIMH,
COAEPXKALIUMUCS B TACIIOPTE U IPYTUX MPEICTABICHHBIX JIOKYMEHTAX;

- KOMIUIEKTHOCTB JOKYMEHTOB, IIPUJIAra€MbIX K 3asBJICHUIO, HA COOTBETCTBUE ONHUCH.

49. Tlocne mnpoBEeAEHUS! TMEPBUYHON TNPOBEPKM JIOKYMEHTOB CIIEHMAIUCT CEKTopa I10
KOHTPOJIIO 32 TPOXOXAECHHEM JIOKYMEHTOB, OTBETCTBEHHBIM 3a PErucTpaLio JIOKYMEHTOR,
perucTpupyet 3asBinenue B 6ase naHHeix «UrbaniCS» W BblIAeT 3asBUTENIO KOIMIO 3asIBICHUS C
OTMETKOM O MPUHATHU JIOKYMEHTOB.

B ciydae mocryruieHHs JOKYMEHTOB [0 TOUTE CIEHHAIUCT CeKTOpa MO KOHTPOIIO 3a
MPOXOKAECHUEM JIOKYMEHTOB, OTBETCTBEHHBIH 3a pPErMCTpaluio JIOKyMEHTOB, BCKpBIBAcT
KOHBEPT, PErUCTPUpYET 3asiBiieHHe B Oase JaHHBIX aMUHUCTpalMy ropoaa IleH3sl U BeIChITaeT
3asBUTEIIIO KOTIMIO 3asBJIEHUS C OTMETKOM O MPUHATUHM JJOKYMEHTOB MOYTOM.

CpoK BBITTOJHEHUS YKa3aHHBIX AEUCTBUI ycTaHaBIMBAeTCs 10 15 MUHYT.

50. B cimyyae cOOTBETCTBHS MPEJICTABICHHOTO T1aKkeTa J0OKYMEHTOB TpeOOBaHUIM MyHKTa 48
AJIMMHUCTPaTUBHOIO PEraMEeHTa, CIELHaluCT CeKTOpa IO KOHTPONIIO 3a MPOXOXIEHHEM
JlokymeHToB ("OaHO OKHO") YrpaBieHus TMOArOTOBKM NOKYMEHTOB IO 3E€MENBHBIM BOMpPOCAM
aiMMHUCTpanuu ropojga IleHssl, OTBETCTBEHHBI 3a NpUEM HOKYMEHTOB, PErHCTPUPYET
3asBJIeHHE B 3J1eKTPOHHOH 6a3e «UrbaniCS» u BeIaeT 3aBUTENIO KOIHIO 3asiBIEHHUS C OTMETKON
0 MPUHATUH JOKYMEHTOB (MPHU MOJy4E€HHH JOKYMEHTOB 110 110YTe, 3asIBUTEIIIO BBICBIIAETCSA KOTIUS
3asBJICHUSA C OTMETKOM O IIPUHATUN JIOKyMEHTOB IOYTOM).

51. CpoK BBIMIOJIHEHUS YKa3aHHOM a/IMUHUCTPATUBHOM NpoLeyphbl ycTaHaBiIuBaeTcs 1o 15
MMHYT.
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Pe3ybTaToM aJMHHUCTPATHBHOM IPOLELYPHl ABJIACTCS IPUCM 3asABJICHUS O [IOArOTOBKE U
BbIadye TIPaJOCTPOMTENBHOTO IUIAHA M JOKYMEHTOB HEOOXOAMMBIX JUIS [PEIOCTaBICHHS
MY HUIMTAIBHON YCIIYTH.

52. 3aperucTpUpOBaHHBIE B TEUEHUE PabOUEro JiHs 3aAB/ICHHS C IPUIOKEHHEM I0KYMEHTOB
MepeNaloTcs HauyalbHUKY OTJAeNa MOATOTOBKM —HCXOMHO-Pa3pelIMTENBHOM TOKyMEHTAIHH
YIpaBlIeHHsi TpajioCTPOMTENBCTBA M APXMTEKTYPhl aaMUHUCTpauuu ropoaa Ilemssr s
OIIpeJieNIeHUs COTPYIHHKA, YIOJHOMOYEHHOTO Ha HANPABICHUE MEKBEIOMCTBEHHEIX 3alpOCOB,
paccMOTpEHHE 3asBICHUM.

53. CoTpyaHMK, OCYIUIECTBIAIONIMH TIpMEM 3asABICHMH, HECET OTBETCTBEHHOCTh 32
HapyLIEHHE PEXUMA 3alUTHL, 00pabOTKM ¥ MOPSA/IKa UCTIONB30BaHMA MHPOPMALUH, COepIKaLIeH
TepCOHANBHbIE JaHHBIC 3asBHTENA, B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuickoi
denepanuu.

Cotpymuuk Tipd  00pabOTKe NEPCOHANBHBIX JAHHBIX 3asBUTENs 00A3aH MPUHMMATH
HEOOXOIMMBIE OPTaHM3ALMOHHBIC ¥ TEXHHYECKUE MEPHI U 3AIUTHI IEPCOHANBHBIX JaHHBIX OT
HECAHKIIMOHMPOBAHHOTO HJIM CIy4aHHOTO JOCTyNa K HHM, YHHYTOXCHHS, H3MEHEHHS,
6IOKUPOBaHHUs, KOMMPOBAHMS, PACIPOCTPAHEHUs MEPCOHAIBHBIX JAHHBIX, & TAKKEe OT HHBIX
HEMPaBOMEPHBIX JEHCTBUH.

(I)opanOBaHne ¥ HanpasJ/ieHHe MeXBeIOMCTBEHHbBIX 3alIpoCOB

54. OcHOBaHMEM JUIsd Havajga aJMUHHUCTPATMBHOMN IPOLELYPHI ABIACTCS HENPEICTABICHUE
3asIBUTENEM JIOKYMEHTOB, [PEIYCMOTPEHHBIX IyHKTOM 17 AJIMUHUCTPATHBHOTO periaMeHTa.

55. 1lenblo HANpAaBIEHHs MEKBEIOMCTBEHHBIX 3aIIPOCOB SABJSCTCS BBIABICHHE OCHOBaHMH,
KOTOpPBIE MOTYT [OBJI€Yb HAPYIICHUs YCIOBUH OKa3aHUsl MYHUIUNIAIBHON YCIyT .

56. MexXBeJIOMCTBEHHBIE 3allpOChl HANpPABIAIOTCS COTPYAHMKOM OT[e/a MOATOTOBKU
HCXOJIHO-Pa3PEIIUTENBHON TOKYMEHTALHMH, YIOJHOMOYEHHBIM Ha 0QOPMIICHHE U HalpaBiIeHHe
MEKBEIOMCTBEHHBIX 3alIPOCOB, PACCMOTPEHUE 3asBICHUH, B TEUEHHE 2-X [JHEW C JIaThl IPHHATHA
3asIBJIEHUS K pACCMOTPEHHIO.

57. Ilpu HaNM4YUK TEXHUYECKOH BO3MOXHOCTH MEXBEIOMCTBEHHBIC 3aIIPOCH! HANPABIIAIOTCS
B (QOpMe  OJIEKTPOHHOIO  [OKYMEHTa IyTeM  3alOJHEHMA  JNEKTPOHHOH  (opmbl
MEXBEJIOMCTBEHHOI'O 3aIpoca M ero MoCeAyIONero HarpaBieHts Ha COOTBETCTBYIOIIMH anpec
5JIEKTPOHHOTO CepBUCA, B TOM YMCIIE C MCTIOIB30BAHHEM €IUHOM CHCTEMbl MEXBEIOMCTBEHHOTO
5JIEKTPOHHOrO  B3aUMOJEHCTBHSA M  MOAKIIOYAEMBIX K HEH  pErMOHAIbHBIX — CHCTEM
ME)KBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJAEHCTBHA.

MeXBeJOMCTBEHHBIE 3alpochl B (OpMe 3JIEKTPOHHOTO JIOKYMEHTa IOJNUCHIBAIOTCSA
9IEKTPOHHOM MOJIMUCEIO.

B cioydae OTCYTCTBUS TEXHMYECKOH BO3MOXKHOCTH — MEXBEJOMCTBEHHBIC  3aIpPOCHI
HAMpaBJIAIOTCS Ha OyMa)XHOM HOCHTEJIE.

58. Pesynbratom aJMMHUCTPATHBHOMI IIPOLIEY PHI ABJISETCA HarpasJIEHHE
MEKBEJIOMCTBEHHOI'O 3alpoca C LEIbI0 TONYYeHHs JOKYMEHTa Win MHOopMaIuy, Heo6X0IuMOoK
JUTS TIPEIOCTABIICHMST My HULUTIAIBHOM yCITyTH.

59. HemosyyeHue WM HECBOEBPEMEHHOE IIOJYyYCHHE JIOKYMEHTOB, 3alpOLICHHBIX B
COOTBETCTBUHM C IMyHKTOM 56 AJIMMHHCTPAaTUBHOIO PErJIAMEHTa, HE MOXKET SBJIATECS OCHOBaHHEM
JUISL OTKa3a B MPEJOCTABIEHUM MYHULMIIATBHON YCIYTH.

PaccmoTpenue 3asiBjieHUsl U IPHHATHE PellleHUS

60. OcHoBaHMeM I Hayaja aJMUHUCTPATUBHOM IMPOLEXYPHl SABJIAETCA IMOCTYIIEHHE
3a9BJE€HUA W JIOKYMEHTOB CIELHAIACTY OTHeNa MOATOTOBKM HMCXOIHO-pa3pelluTeIbHOMI
JOKyMEHTaluK Y TpPaBIeH!s TPaJOCTPOUTENHCTBA W APXMTEKTYphl aJMUHUCTPALMU [Opona
[len3el.

R—

3asBIEHHE MOJUIENUT PACCMOTPEHHIO B CPOK, COCTABIAIOIIMHA [eCATh IOHEH CcO MHSA
DETMCTpallid B CEKTOPE IO KOHTPOIIO 33 MPOXOXNIEHHEM JOKYMEHTOB «OIHO OKHO»
VnpasieHust TOATOTOBKM TOKYMEHTOB IO 3€MEJIbHBIM BOMPOCAM aJMHHUCTPAllMM ropoia
[Tenssr.

61. Ilpu yCTaHOBIEHHWM OTCYTCTBMS OCHOBaHMM Uil OTKa3a B NpPENOCTaBJIEHUH
MYHUIMMANBHOM  yCIyrd, YKa3aHHBIX B MyHkTe 21 AJMMHHCTPaTUBHOTO —pErNIaMeHTa,
CHENMATUCT OTAe]a TIOArOTOBKH HMCXO[HO-Pa3peliMTeIbHON JOKYMEHTALMK Y TIpaBIIeHHUs
IpalOCTPOMTENBCTBA M APXUTEKTYPhl aJIMHHHCTpalud ropoga IleHsbl B TeYeHHE MATH JHEH
OCYIIECTBIIAET MOATOTOBKY IPaJOCTPOUTEIBHOTO IIaHA 3¢MEIIBHOTO Y4acTKa.

OJIHOBPEMEHHO CMELMATKMCT OT/ENA IOATOTOBKM HCXOHO-Pa3pEIMTEIbHO! TOKYMEHTALMH
VIpaBieHHss TpajoCTPOUTENHCTBA W ApPXWTEKTYpHl — aIMMHMCTpauun ropoja Ilensel
OCYIIECTBIAET TMOATOTOBKY TNpOEKTa [OCTAHOBICHMS aAMMHMCTpauud ropoxa Ilesst o0
yTBEPIKJICHUH I'PAJOCTPOUTENLHOTO [IaHa 3eMEeIBbHOTO Y4acTKa.

62. B ciyyae BbISBJIEHHS OCHOBaHHM JUI OTKa3a B NMPHHATHM PEIICHHS O IMOArOTOBKE
IpPaJIoCTPOMTENBHOTO TUIAHA 3eMENBbHOI0 yJacTKa, YKa3aHHBIX B MyHKTEe 21 AJIMUHACTPATHBHOIO
periiaMenTa, COTPYIHHUK OT/eNa, YOJHOMOYEHHBIH Ha pacCMOTPEHHE JOKYMEHTOB, B TCUCHHE
Tpex JiHell TOTOBUT OTKa3 B MOATOTOBKE IPAJOCTPOMTEIBHOTO IUIAHA 3EMEBHOTO y4acTka (c
yKa3aHUEeM IPUIMH OTKa3a).

[TpoeKkTsl MOCTaHOBJICHUH 00 YTBEPIKAEHMM TPaJOCTPOUTENIBHOIO IUIaHA 3EMEIbHOro
ydacTKa HAMpaB/AIOTCS Ha COIVIACOBAHME COOTBETCTBYIOIIMM  ClIy)0aM  YripaBieHus
paloCTPOUTENBCTBA U apXUTEKTYPBl aAMUHUCTpalMK ropona IleHssl, AIMUHUCTPALIUK rOpoa
ITeH3bl ¥ MPEACTABISIOTCS [VIaBE aMHHUCTpALMK ropoa [eHss! i MPUHATHS PEIICHUS B CPOK,
He M03/IHee, YeM 3a TPH IHA IO UCTEYEHHMs YCTAHOBJIEHHOTO CPOKa PacCMOTPEHHS 3asBICHHS O
MOATOTOBKE IPaioCTPOUTEIFHOTO IJIaHa 3eMEIBHOr0 y4acTka.

63. ITocTaHOBJIEHKHE MMOCTYMAET HA PErUCTPALHIO B IIpOTOKOIBHYIO YacTh aAMUHHMCTPALIMH
ropona [TeHssl.

64. Pe3ynbTaTtoM aJMHHHUCTPATHBHOM MpOLELYphl ABIAETCA NPHHATHE PELICHMS IIaBOM
anMuHUCTpaiu ropoga [leH3sl 00 yTBEP)KAEHMH IPaJOCTPOMTENIBHOIO IUIaHA 3EMENbHOrO
y4acTka JTM00 0TKa3 B [IOATOTOBKE IPafOCTPOUTENBHOIO IIaHA 3EMETBHOIO y4acTKa.

MakcHMalIbHBIM CPOK BBITTOJHEHHS yKa3aHHOW aJMHHUCTPATUBHOU MPOLEAYPBI HE H0/DKEH
npessImaTh 20 qHEH.

Bbigaya pe3ynbTaTa OKa3aHHSI MYHHIHNAJIbHOH yCIYTH

65. OcHoBaHMeM JJIs Hayana aJMHHUCTPATUBHBINA IPOLEMYPHl ABJAETCSA MOCTYIUIEHHE B
CEKTOp 0 KOHTPOJIKO 33 NPOXOKIEHUEM JOKYMEHTOB («OIHO OKHO») YIpaBiieHHs! HOArOTOBKH
JIOKyMEHTOB I10 3eMENBEHBIM BOTIPOCAaM aJIMUHUCTpaluy ropoaa [Tenssr:

- MOCTaHOBJEHHsS 00 YTBEPKICHWHM IPaJOCTPOUTENBHOIO IUIAHA 3€MEIBHOr0 YYacTka ¢
MIPWIOXKEHUEM 2-X IK3EMIUTIPOB IPaJlOCTPOUTENBHOIO I/1aHa 3€MEIBHOI0 YUacTKa;

- OTKa3a B TOJATrOTOBKE W YTBEPIKIEHHH IPaJOCTPOUTENBHOIO MIaHA 3EMENBHOrO yJyacTKa &
NPHI0KEHUEM TAaKeTa MPENCTABIEHHbIX 3asBUTEIEM I0KYMEHTOB.

66. COTpyIHHMK CeKTOpa MO KOHTPOJIO 32 MPOXOXAEHHEM JOKYMEHTOB («OIHO OKHOY)
VnpaBieHds MOArOTOBKM JOKYMEHTOB MO 3EMENIbHBIM BOMNPOCAM aJIMHHUCTPALMM [Oposa
[TeH3bl, YIIOTHOMOYEHHBIN Ha BbIIAa4y pe3y/ibTara OKa3aHWs MyHULMIIAJIBHOH yCIyTH, B TeUEHHE
0JIHOro pabodero aH::

- OCYIIECTBJISIET PErUCTPALMIO Pe3y/bTaTa OKa3aHHA MYyHULMIIAILHON YC/IyI| 110 [paBuiaM
JIeI0NPOM3BOACTBA;

- U3BEIIAeT 3asBUTENA O HEOOXOAMMOCTH MOy YEHHUs! PE3YIBTATA OKAa3aH!UA MyHHULMIIAIbLHOM
YCIIYTU TTOCPEACTBOM Tesie(OHHOMN CBSA3M C yKa3aHWEM BPEMEHH M MECTA TOJTyYECHHUS.

B umemsix ONTHMH3alMH TPENOCTaBICHHS MYyHHIMNATbHOH YCIYrW 3asBHTENb MOXET
YBEIOMJIATHCS O MPUHSITUHH PELIEHUs TAKKE O TeneoHy ((pakcy) Ui B 31eKTpOHHOH (opme.



67. Pesynprar OKa3zaHHs MYHHIMOATHHOM YCIYI'M BBUIAETCA 3aABMTENIO JIMYHO HIIH €ro
[IPeICTABUTEITIO TIPH MOATBEPKIEHUH €r0 TOJTHOMOUMH CIIELMAIMCTOM CEKTOpa 10 KOHTPOIIIO 3
NPOXOXIEHHEM JTOKyMEHTOB («OIHO OKHO») VYIpaBjeHUs MOATOTOBKM JIOKYMEHTOB 10
3eMeNIBHBIM  BONIPOCAaM aJMHHMCTpanuu ropojia IleHspl, ¢ perucrpauuei JOKyMEHTOB 110
TpaBUJIaM JIEJIONIPOU3BO/ICTBA.

B ciyyae, eciu 3a IIPENOCTABICHUEM MYHHUIMIIATLHOH YCIYTH 3asBUTENb obpalaics B
I'AY «M®lly», Beiaua pe3yipraTa NpeJocTaBIeHHs MyHHIMIIAIBHON YCIYTH OCYIIECTBIACTCS B
TAY «M®IL».

IV. ®opmMbl KOHTPOJIS 32 HCIOJIHEHHEM aIMHUHHCTPATHBHOTO
periaMenTa

IMopsiioK oCyIeCTBIEHHs TEKYIero KOHTPOJIst
3a co0JII0IeHHEM H MCIIOJIHEHHEM J0/KHOCTHBIMH JIMUAMH 110J10KeHHH
a/IMHHHCTPATHBHOI'O PerjamMenTa

68. TekyIuii KOHTPOJIb 33 COOIIOICHUEM TOCIIEI0BATEIbHOCTH AEUCTBHM, ONpPEICICHHBIX
a/IMMHUCTPATMBHBIMK  TPOLEAYPaMH MO  NPENOCTaBIEHUIO MYHHIMNAILHOW  YCIyrd, |
IPUHATHEM pEIIEHNH OCYIIECTBIAETCS MEPBBIM 3aMECTUTEJIEM IJIaBbl a[MMHUCTPALIMK TOpoJa
ITen3sl 110 3eMeJIbHBIM U TPAAOCTPOUTENBLHBIM BOIIPOCAM.

69. Texymmii KOHTPOJIb OCYLIECTBISACTCS ITyTEM TPOBENEHUS NPOBEPOK COOMOICHUS M
MCIIONIHEHUSA TIOJIOKEHHUI HACTOSILIEro AJMHUHHCTPATHBHOTO PETJIAMEHTa, MHBIX HOPMATHBHBIX
TipaBoBLIX akTOB Poccuiickoit denepanuu.

70. TlepuOJMUHOCTh OCYHIECTBICHHUS TEKYIIEro KOHTPOJIS YCTAaHABJIMBACTCS MEPBHIM
3aMECTUTENIEM IJIaBbl aJMUHHCTpAlMi roposa [IeH3el Mo 3eMENbHBIM M TPaJOCTPOUTE/ILHBIM
BOIIPOCAM.

IopsA0K ¥ NEPHOAHYHOCTH OCYIIECTBICHHS MJIAHOBLIX H BHEIIAHOBBIX MPOBEPOK
NOJIHOTHI M KA4eCTBA NPeJ0CTABICHHSI MYHHIIMNIAIBLHOH YCIIyrH,
B TOM YHCJ/Ie NOPSAA0K U (OPMBbI KOHTPOJIS 32 MOJTHOTOH H KAYeCTBOM NPeI0CTABJIEHHS!
MYHHLHIAIbHOH YCIYIH

71. TlepnoaM4HOCTh TPOBEJICHUS TPOBEPOK MOXKET HOCHTH I[UIAHOBBIM — Xapakrep
(OCYUIECTBAATBCS HA OCHOBAHWM IUIAHOB pabOTBl  aAMUHHCTpaiu ropona Ilenser) u
BHEIUIAHOBBIN XapakTep (10 KOHKPETHOMY 0OpAIEeHHIO 3asBUTEIA).

72. Jlis npoBeieHus MPOBEPKM IMOJHOTBI M KayecTBa MPEAOCTaBIEHMs IOCYNapCTBEHHOM
yciyru (GOpMHpYeTcsi KOMHCCHs, COCTaB KOTOPOM YTBEPXKIACTCS PacropsHKEHHEM TepBOro
3aMecTHTeIs IJIaBbl a]MUHUCTpaluy roposaa I1enssl.

73. Pe3ynbTaThl JEATEIbHOCTH KOMHUCCHM OGQOPMIIAIOTCA IIPOTOKOJIOM, B  KOTOPOM
OTMEYaOTCs BBISBIEHHBIE HEJOCTATKU U MPEJIOKEHMS 110 UX YCTPAHEHHIO.

OTBETCTBEHHOCTD A0/DKHOCTHBIX JIMIl OPraHa MECTHOT0 CaMOYNpaBJIeHHs

3a pemeHusi u JeiicTBHs (Oe3eiicTBHe), NPHHUMAaeMble (OCyILECTBJ/IsIEMbIe) HMH B X0/1€
NpeaoCTaBJeHUS] MYHHIIMNIAJILHOH YCIyTrH

74. B ciyyae BBIABIEHMS HapyUIEHWH NpaB rpaJaH I0 pe3yJbTaTaM IPOBEACHHAIX

NpOBEpOK B OTHOLIEHWH  JIOJDKHOCTHBIX ~ JIMIl WJIM  MYHMLMNAIbHBIX  CIY)KallHX,

MPEIOCTABIAIONINX MYHUIUIATBHYIO YCIyry (fajee 1o TEKCTY - COTPYIHMKOB), MPUHUMAIOTCS
Mepbl B COOTBETCTBHH € 3aKOHOAaTenbcTBOM Pocceuiickoit denepanun.

75. COTpynHMK, OCYLIECTBISIIOIIAN TpPUEM [NOKYMEHTOB, HECET MNEPCOHATbHYIO

OTBETCTBEHHOCTh 3a TMOJIHOTY M TMPABHJIBHOCTE MX OQOPMIIEHUS, COXPAHHOCTbH INPUHATBIX

JTIOKYMEHTOB, MOPSIIOK U CPOKH X MpHEMaA.

76. COTpyAHHMK, YIIOJTHOMOYEHHBIH Ha HanpaBJICHHE MEXBEJOMCTBEHHBIX 3alpOCOB H
paccMOTpEeHHE 3aABICHUH, HECET EPCOHATBHYIO OTBETCTBEHHOCTD 3a:

- 3a cOOIIOIEHUE TTOPSIJIKA ¥ CPOKOB PACCMOTPEHHMS 3asBICHHUS;

- 32 CBOEBPEMEHHOCTH ¥ Ka4eCTBO MPOBOJAMMBIX IPOBEPOK MO 3aABJICHHAM;

- 33 COOTBETCTBME  pE3YJBTATOB  DPACCMOTPEHUA  3aABJEHMH  TpeGOBaHMAM
3akoHomaTeNbeTBa Poccuiickoi depepaiiny 1 AIMUHACTPATHBHOTO PETIaMEHTa.

77. COTpyIHMK, OCYLIECTBISIONMI BBIIAdy pe3yibTaTa OKasaHHs MyHHLMIANbHOM
YCIyTH, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOII0ACHHE MOPS/IKA BBIIAYHM IOKYMEHTOB.

78. CoOTpymHWK, YNOJHOMOYCHHBI Ha TpejoCTaBieHHe MHQOpMAIMH, HeceT
IEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJNIO/IGHHE CPOKa W TIOpA/KAa MPENOCTABIECHUS
MH(pOPMAIMH, ~ MCTIONHEHHE 3alpOCOB  TPAXKJAAH, YCTAHOBICHHBIX  AJIMUHHCTPAaTHBHBIM
periamMeHToM.

79. IlepconanbHas OTBETCTBEHHOCTh COTPYIHMKOB aAMHHMCTpauuu ropoaa Ilenser (B
npejenax KOMIETEeHIMH), 3aKPEMIAETcss B UX JODKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUH C
TpeGoBaHMAMM 3aKOHOIaTEbCTBA Poccuiickoit deneparny.

TpeGoBanusi K NOpsiAKY H popMamM KOHTPOJIsI
3a Npe0CTaBJIeHHeM MYHHIHNAJILHOH YCayTH,
B TOM 4YHCJIe CO CTOPOHBI FPAXK/AAH, HX 00beIMHEHHH U OpraHU3auHi

80. 3asgBUTENNH UMEIOT [PABO OCYIIECTBIATH KOHTPOJIL 3a COOJIOJICHHEM TOJIONKEHHUH
AJIMMHMCTPATHBHOTO PErJIAMEHTa, CPOKOB MCIOJIHEHHs aJIMAHHCTPATHBHBIX NPOLELYp B XOze
PACCMOTPEHHsI MX 3asBIECHW IMyTeM MOJyueHHs yCTHOH uH(popmanmuu (1o TenedoHy) i
IIMCBMEHHBIX (B 2JIEKTPOHHOM BHJIE) 3a1IPOCOB.

V. JlocyneGublii (BHecyaeOHbII) MOPSI0K 007KaJ0BAHUS PeILeHHHA
u aeficTBuii (6e31elcTBHUS) OPrana, npeJocTaB/IsI0IEero My HHIHNIAIBHYIO YCIYTY,
a TaKKe ero JI0JKHOCTHBIX JIHI, MYHHUIHIAJAbHBIX CJIYKAUHX

81. 3asBuTeNb MMeEET NpaBo Ha JocylebHoe (BHecyaeOHOE) oOxanoBaHHe pEIICHHH W
neiictuii (6e3eiicTBUSA) OpraHa, NMpefoCTaBIIAIONIEr0 MyHHUIIMIIAIBHYIO YCIYTY, a Takke ero
JIOJDKHOCTHBIX JIMI], MYHHIIMIAIBHBIX CIYXKAIIMX B XO/E BHINOJHEHUA MyHHUMIAIBHOM yCIyTH.

ITpeamer xkan006bI

82. 3asBUTENH MOXKET 0OpATUTHCS € KKal000H, B TOM YUC/IE B Cllydasx:

- HapyIIEHHs! CPOKA PETUCTPALIMM 3aABJICHHS,

- HapyILIEHUs CPOKa NPEJOCTaBIECHU MyHUIUTIATILHON yCIIYTH;

- TpeGoBaHMs y 3asBUTENA JIOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTHBHBIMH
npaBOBKIMM akTamMu Poccuiickoit Deneparyi, HOPMATHBHBIMH NPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit  (Dejiepaliii, MYHHLMITANIbHBIMM TPaBOBBIMK ~ aKTaMd Ul TIPEIOCTABICHUA
MYHHUIMATBHON YCIIYTH;

- OTKaza B T[pUMeME JIOKYMEHTOB, TpPEIOCTaBJIE€HHE KOTOPHIX  MPEIyCMOTPEHO
HOPMAaTWBHBIMK [PaBOBBIMM akTamu Poccuiickoit denepannn, HOPMATUBHBIMH NpPaBOBBHIMU
akramu cyObekToB Poccuiickoil PDenepanuy, MyHHIMNATbHBIMH TPABOBBIMH  aKTaMW s
NpeIoCTaBIeHNs] MyHULIMNAIbHON yCIIyTH;

- OTKaza B NPENOCTABICHHM MYHULMIIATBHOM YCIyrH, €CIM OCHOBaHMA OTKa3a He
npeayCcMOTpeHb!  (eiepalbHEIMM 3aKOHAMH M TIPUHATBIMU B COOTBETCTBUM C HMMH HHBIMH
HOPMATUBHBIMU TPaBOBEIMM akTamu Poccuiickoit dejiepaliii, HOPMATHUBHBIMH IIPaBOBBIMH
aktamu cy6sexToB Poccuiickoit denepannn, MyHAIUNATLHBIMA IPABOBBIMU aKTaMH;

- TpeGoBaHMs  [pY  NPENOCTABIEHMHM  MYHMUMIAIbHOM — yClyr  IUIAThl,  HE
TpelyCMOTPEHHOW ~ HOPMATHBHBIMH  TIpaBOBBIMH  akTamu  Poccuiickoit  ®enepauny,



HOPMATUBHBIMU [IPAaBOBBIMM akTamu cyObektoB Poccuiickod Denepaiuu, MyHULHIATLHBIMH
[IPaBOBBIMM aKTaMH;

- 0TKa3a B MCIIPABJICHUM JOMYIIECHHBIX OIMEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YJIBTATE
TIPENOCTABIEHNs My HUIIMIIATEHON YCIyTH IOKyMEHTax JM00 HapyIIEeHHs! yCTaHOBIEHHOrO CPOKa
TAKUX UCIIPABICHUMA.

Opranbl MECTHOIO CAMOYNPABJICHHS H YIIOJHOMOYEHHbIE HA PACCMOTPEHHE XKAT00bI
JOJDKHOCTHBIE JIMIA, KOTOPbIM MOXKeT ObITh HANIPABJIEHA kKaJ1002a

83. Opraubl, yroJHOMOYEHHBIE HA PACCMOTPEHHUE XKATOOBI:

Anmunuctpanus ropoza Ienssr.

84. B Anamunucrpauuu ropona IleHssl (B mpenenax KOMIETEHIMH), B YNpaBlIeHHH
IPajOCTPOMTENBCTBA M APXUTEKTYphl  aAMMHUCTpald ropoga [lenssl onpenesiores
YIOJHOMOYEHHBIE HA PACCMOTPEHHE XKaJI00 JOJDKHOCTHBIE JIMIIA, KOTOPBIE 00ECIEYUBAIOT:

- IpYEM M PacCMOTpPEHHUE KaJ1ob;

- HampasJIeHHe Xalo0 B yHOTHOMOYEHHBIH Ha UX PACCMOTPEHHME OPraH B COOTBETCTBUM C
MyHKTOM 83 AIMHHMCTPaTHBHOI'O PErilaMeHTa.

85. 3agBuUTENh MOXET o0XajnoBaTh peuieHus U (win) nedictBus  (OesneicTBHe)
JOJDKHOCTHBIX JIMI, W MYHHIMIAJIBHBIX CIIyXKalMX YIpPaBIeHUS IPaJOCTPOUTENBCTBA H
ApXUTEKTYPHl aJMUHHUCTpALdd ropofa IIeH3kl HENOCPEICTBEHHO HAavalbHUKY YIpaBieHUs
rPajoCTPOMTENBCTBA W ApXUTEKTYPHl aJMMHMCTpalMd ropoja IIeH3bl, 3aMeCTHTENO [IJIaBbl
aJIMAHUCTpanuu ropofa [IeH3sl MO 3eMENbHBIM M I'PaJOCTPOUTENIBHBIM BOIIPOCAM, IEPBOMY
3aMECTUTENIO IJIaBbl aJAMHMHHUCTpaldd ropofa IleH3sl IO oOpraHu3auMu JEATENILHOCTH
aIMUHMCTpALIUH, TJIaBe aMUHUCTpalu ropoaa [Ienssr.

Xanoba wa pemeHus, NPUHATHIC HAYAIBHUKOM YTIpaBIE€HWA I'PaJOCTPOMTENBLCTBA U
apXMTEKTYpPBl aJMUHUCTpalMK ropona [leHssl, mogaerca B AJAMMHMCTpaluio ropoja Ilenser u
paccMaTpuBaeTCs [1aBoi aMHHUCTpALMHU ropoja I1eHssl, 3aMeCTHTENEM IJIaBbl aJIMUHUCTPALN
ropoza [leH3sl 10 3eMeNbHBIM U IPaJOCTPOUTENBHEIM BOIIPOCAM, MIEPBBIM 3aMECTUTENIEM TJIABbI
amMuUHMCTpanuMu ropona [leH3sl 1O OpraHu3auMu JEATENbHOCTH — aJMUHHUCTPALMH, B
COOTBETCTBHH C pacrpe/iesieHueM 0013aHHOCTEH.

86. B ciyuae ecau jxanoba MojaHa 3asBUTENEM B OpraH, B KOMIIETEHLHMIO KOTOPOrO HE
BXOIUT TPUHATHE pEIIeHUs Mo dkanobe B COOTBETCTBUM C TpeOoBaHMAMHU MyHKTa 81
AIIMUHUCTPATHBHOTO pPErIaMEHTa, YKa3aHHBI OopraH B TeuyeHHe 3 pabouux IHEH co JHA ee
pErHCTpalld HAlpaBJseT JXKajo0y B yNOJIHOMOYEHHBIH Ha €€ pAacCMOTPEHME OpraH H B
MIUCBMEHHOU GopMe MHPOPMHUPYET 3aABUTEIS O IEPEHANIPABIEHHHM JKaJIOOKI.

[Ipu 3TOM CpPOK pacCMOTpPEHHs JKaloObl HCUMUC/ISETCA CO JHS PErucTpaluy Kajobsl B
YIOJTHOMOYEHHOM Ha €€ pacCMOTPEHHE OpraHe.

87. JKano6a moxer ObITh MOAaHA 3asBUTEJEM, B TOM  4YHCile, 4Yepes
MHOTOQYHKI[MOHANBHBIA LEHTP MPENOCTaBICHUS OCYJapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYT.
Ipu nocrymieHuu xanobbl MHOrOGYHKIIMOHAIBHBIN LEHTP MPENOCTABIEHHs roCy1apCTBEHHBIX
U MYHHLHUNAIBHBIX YCIyr o0ecredynBaeT ee nepenady B YIOJIHOMOUYEHHBIH Ha €€ pacCMOTPEHHUE
OpraH B TOPSAAKE M CPOKM, YCTAHOBJIEHHBIE COIVIALIEHMEM O B3aMMOJEHCTBHU MEXIY
MHOTO(YHKIIHOHATBHBIM [IEHTPOM U OPraHOM, MPeJOCTaB/IAIOIINM IOCY JApCTBEHHYIO YCIIYTy, HO
He TO03/Hee CIIeyoUIero pabouero JHs cO THA MOCTYIUIEHHUs JKano0bl.

[Ipr 3TOM CpPOK PacCMOTPEHHs KamoObl HCUUCIAETCS CO JHS PErucTpaluu dKanoObl B
YTIOJIHOMOUEHHOM Ha €€ paCCMOTPEHHE OpraHe.

88. Xanoba moxcer OBITh MOJaHa 3asBUTENEM, B TOM 4HUCIE, B (HOPME BJIEKTPOHHOTD
NOKYMEHTa, [OAMUCAHHOrO TMPOCTOM OJIEKTPOHHOM IOANHKCBIO, NpPH 3TOM  JOKYMEHT,
yIOCTOBEPSIOLIME JTUYHOCTH 3asBUTENA, HEe TpeOyeTcs.

ITopsiAoKk mofayYu H paccMOTPeHHst KAT00bI

(
\

\

89. JKamo6a momaercs B  AamuHuMcTpaummio  ropoma  Ilenssl,  YmpasieHue
IPA/IOCTPOUTENBCTBA U APXUTEKTYPhl aAMUHUCTPALMK ropoa [IeH3bl B IMMCEMEHHOM dopme, B
TOM YMCJIE TIPH JINYHOM TIPUEME 3asBUTENIS, UK B DJIEKTPOHHOM BHJIE.

90. Xanoba 10/DKHA CONEPKATE:

- HaHMEHOBAHME OpraHa, MpPeJOCTABISIOIIEr0 MYHULUMIIAIBHYIO YCIYTY, JOJKHOCTHOTO
JIIA OPraHa, MPEIOCTABIAIOEr0 My HUIMIATBHYIO yCIyTy, TG0 MyHULMIIATBHOTO CITyKaIlero,
peluenus u aeiictus (6e3nelicTBIE) KOTOPBIX 0OKAYIOTCS;

- haMmIMIO, MMS, OTY4ECTBO (IIPH HATMYHMH), CBEJCHHSI O MECTE XXKMTE/IbCTBA 3asABUTEINS —
(usMuecKoro JMua, a Take Homep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca)
3JIEKTPOHHOM TOYTHI (IIPU HANUYMM) U TIOYTOBBIA afpec, M0 KOTOPBIM J0JDKEH OBITh HAMpAB/IEH
OTBET 3asBUTEIO;

- ceemenus 00 oOXalyeMmpIX pelleHMAX ¥ AedcTBUAX (6esnedcTBuM) opraHa,
MPEIOCTABISIOMEro My HUIMIIAIBHYIO YCIYTY, €ro J0DKHOCTHOTO JIMI@ 1100 MyHHULMIAIEHOTO
CITy)Kallero;

- JIOBOJIBI, HA OCHOBaHHMHM KOTOPBIX 3asABUTENb HE COINIACEH C PEIIEHHWEM U [eHCTBUAMH
(6e3aeiicTBHEM) OpraHa, MPeIOCTaBIISIIONIEr0 My HUIUMNATIBHYIO YCIYTY, €ro A0/KHOCTHOTO UL
1160 MYyHHUIMITAJIEHOTO CIIY KaIlero.

3asBHTENIEM MOTYT OBITH MPEACTABICHB! JOKYMEHTHI (IPH HAJIMYHK), OATBEPIKAAIOLIHE
JIOBOJIbI 3asIBUTEIIS], TMOO HX KOIIMH.

91. B ciywae ecau dkanoba TOJaeTcs 4Yepe3 MPEJCTaBUTENS 3aABUTENA, TaloKe
TIPE/ICTABNAETCS JIOKYMEHT, NMOATBEPIKIAIOIIMH MOJTHOMOYMSA Ha OCYIIECTBICHHE NCHCTBUH OT
UMEHH 3asABUTEI. B KauecTBe JOKYMEHTa, MOATBEPIKAAIONIEro MOJHOMOYKS Ha OCYIIECTBICHUE
JIEUCTBHI OT MMEHH 3asBUTENS, MOXET OBITH MpejcTaBieHa odpOpMIIEHHAs B COOTBETCTBUM C
3aKoHoaTeNsCTBOM Poccuiickoit denepanyn J0BEPEHHOCTS.

92. IlpueM xano6 B MHUCbMEHHOH (OpMe OCYIIECTBIACTCS AJMUHUCTpalyeil ropoaa
[Tenssl (B mpenenax KOMIETEHIMH), YIIPaBJI€HUEM IPAZOCTPOUTEIBCTBA M APXMTEKTYpHI
a[IMUHUCTpaluu ropoza Ienssr.

Bpems npuema kano6 JODKHO — COBHAZaTh CO  BPEMEHEM  NPEAOCTaBICHWA
MYHUUMITIATIBHBIX YCIIYT.

XKano6a B nicbMEHHOU (opMe MOXKET OBITh TAKKE HAIPABJIEHA IT0 MOUTE.

B cnyyae nojauu jxanoObl Ha JIMYHOM MpUEME 3aABUTENb MPE/CTABISET IOKYMEHT,
YIOCTOBEPSAIONMNH €ro JMYHOCTH B COOTBETCTBMM C 3aKOHOJATENbCTBOM —Poccuifckoi
Denepauuu.

93. B 2/1eKTpOHHOM BHJIE Xano6a MOXKET OBITh II0/IaHa 3asBUTEIIEM TOCPEACTBOM:

- oQULMATBHOTO HHTEpHeT-caiiTa AnmuHucTpanuu ropoja Ilenssr: http://www.penza-
gorod.ru;

- PeruoHanpHOro moprajna roCyJapCTBEHHBIX M MYHHIMNAIBHBIX ycayr IleHseHcko#
obaacrtu: https://uslugi.pnzreg.ru/.

CpokH paccMOTpeHHS #Ka/100bl

94. Xanoba, nocTynuBLIas B YIIOJHOMOUYEHHBIH Ha €€ paCCMOTPEHHE OpraH, MOMIeHKUT
perucTpauMu He MO3[HEE CIEAyIomero pabodero IHA cCO JHA ee mnocryrieHus. JKanoba
paccMaTpuBaeTcs B Teuenue 15 paGoumx [JHEM Co AHA €€ PerucTpailyH, eciu Gonee KOpOTKHE
CPOKHM pacCMOTpEHHSI JKadoObl HE YCTAaHOBJEHBl OpPraHoM, YIMOJHOMOYCHHBIM Ha €€
paccMOTpEHHE.

B cinyuae o6kaoBaHMs OTKa3a B [pUeMe H0KyMEHTOB Y 3aiBUTENS JUOO0 B UCIIPABIEHUM
JIONMyYIIEHHBIX OINEeYaTOK M OMmMOOK WM B Cilydae OOXKalOBaHMA 3asABUTEIEM HapyLICHHUSs
YCTAHOBJIEHHOTO CPOKAa TakWX MCIpaBICHUi jkamoba paccMaTpUBAeTCs B TeUEHHE 5 paboumx
[THEH CO [IHA €€ PerucTpaluu.

IlepeyeHn 0CHOBaHMIA 1Tl IPHOCTAHOBJIEHHS PACCMOTPEHHS XKa00bI



95. OcHOBaHUii /U IPHOCTAHOBIICHHS PACCMOTPEHUS JKAIOObI HE HMEETCS .
PesyabTaT paccMOTpeHHs XKaT00bI

96. ITo pesysbTaTaM paccMOTPEHHS Ka06b! JOJDKHOCTHOE JIMIO AJIMUHUCTPALIMK ropoJia
[lenssl, YnpaBieHHs I'DaOCTPOMTENBCTBA W apXMTEKTYPBl ajMMHMCTpaimu ropona Ilenssr,
YIIOMHOMOUYEHHOE Ha €€ PACCMOTPEHHE, IPUHMMAET OJIHO U3 CIIEAYIOLIMX PEIICHHIA:

- yjoBimerBopseT kanofy, B TOM uucie B (HOPME OTMEHBI MPUHATOTO pEIICHVS,
WCTIpABJICHUs [OMYIICHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe NPENOCTABICHHS
MYHHLMIANBHOM yCIyrd JOKyMEHTax, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEJICTB, B3UMaHHE
KOTOPHIX HE TPEJyCMOTPEHO HOPMATHBHBIMU TNpaBOBbIMK akramu Poccuiickoit deaepauuu,
HOPMaTHBHBIMH TIpABOBBIMH akTaMu cyOwhekToB Poccuiickoit dejepainu, a Taoke B MHBIX
¢dbopmax;

- OTKa3bIBAET B Y/IOBJIETBOPEHUHU HKajlOObI.

97. Tlpu yJNOBIETBOPEHHH >KANoObl yNOJHOMOYEHHBIM Ha €e¢ pacCMOTPEHME Opra
NPYHUMAET UCUEPTIBIBAIONIHE MEPBI 110 YCTPAHEHHUIO BBIABJICHHBIX HApPYIICHUH, B TOM YHUCIE 110
BBIAYE 3aABMTENIO Pe3yNbTaTa MyHHLMIAIBHON yCIyrH, He TmosaHee 5 pabouux JHEH co aHs
IIPUHSTHS PELICHUS, €CJIM HHOE HE yCTAHOBJICHO 3aKOHOIaTeNbeTBOM Poceniickoit desepaiiuy.

98. YOJHOMOUYEHHBI Ha pacCMOTpeHHe )KajloObl OpraH OTKa3biBaeT B YIOBJICTBOPCHUU
KanoObl B CIIEIYIOIMX CITydasnX:

a) HAJIMYKE BCTYNHMBIIETO B 3aKOHHYIO CHUTY PElICHMs Cy/la, apGuTPajkHOro cy/ia no xanope
0 TOM K€ TIPEJIMETE U 110 TeM K€ OCHOBAHUAM;

6) nojaua HkajgoOBl JIMIIOM, MOJNHOMOUMS KOTOPOIO HE IOJTBEPXKACHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOaTeNsCTBOM Poccuiickoi denepaniuy;

B) HaJIMuMe pelleHus M0 jkanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeOOBaHHAMM
Hacrosiiero ITopsika B OTHOUIEHNHU TOTO XKe 3asBHTEIS ¥ 10 TOMY K€ TPEJMETY HKalo0bI.

99. B ciyuae yCTAHOBJCHHS B XOJAE MIM TI0 PE3YJIBTaTaM PacCMOTPEHHMs JKaIo0bl
NPU3HAKOB COCTaBa aMHHUCTPATUBHOTO NPaBOHAPYIICHUsS WIIK MPECTYIUICHUS JO0JDKHOCTHOC
JIMIO, HAJ/IENEHHOE MOJHOMOYHAMM 110 PACCMOTPEHHIO JKajnob, He3aMeUIMTENIbHO HarpaBisieT
MMEIOIIMECS MaTepUabl B OPraHbl IPOKypaTyphl.

IMopsinok mudopMupoBaHus 3asBUTE/IS 0 pe3y/ibTaTax
paccMoTpeHHs Ka100bl

100. OTBeT NO pe3ynbTaTaM pacCMOTPEHUS HKano0bl HATIPABJIACTCS 3asSBUTEIIO HE TTO3/IHEE
JIHA, CIELYIONIETO 3a AHEM [IPUHSATHS PELICHHUs, B TICBMEHHON popme.

101. B oTBeTE 110 pe3yjibraraM pacCMOTPEHHS XKa00bl yKa3bIBAOTCS:

- HAaUMEHOBAHWE OpraHa, MPeJI0CTaBIAIONIEro My HHLIMIIAIBHYIO yCIIyTry, pACCMOTPEBIIEr0
Kanoby, MOIKHOCTb, (GaMHIMsA, MM, OTYECTBO (MPM HAIWYMHM) €ro JAODKHOCTHOTrO JIMLa,
MPUHSBIIETO peleHne Mo xanode;

- HOMep, JaTa, MECTO TPUHATHSA PEIIEHHMS, BKJIIOYas CBEACHHS O JOJDKHOCTHOM JIMIIE,
pelenue win aeicteue (6e3neicTBre) KOTOporo obxanyercs;

- (hamuImus, UMS, OTUECTBO (TIPU HAMYKMKM) WM HAMMEHOBAHHUE 3asBUTEIA;

- OCHOBAHMSI JUIS IPUHSTHS PELICHHS 110 JKanobe;

- IPUHSTOE MO Xanobe peIIeHHE;

- B Ciydae, ecny Jkanoba mpu3HaHa 06OCHOBAHHOM, CPOKM YCTpPaHEHHs BBISBICHHBIX
HapyLIeHUH, B TOM YKCIIe CPOK MPENOCTaBNeHHS MyHHUIMITAILHON YCIIYTH;

- CBEJICHHMS O TOPSIKE 00IKANIOBAHUS TIPUHATOTO M0 Jano0e peleHus.

102. OTBeT MO pe3yJabTaTaM PacCMOTPEHHMS! JKanoObl MMOANUCHIBAETCA YIIOJHOMOYCHHBIM
Ha paccMOTpeHHe HKao0bl TOJDKHOCTHBIM JIHLIOM AJIMUHUCTpauuu ropoaa Ilenssl (B npenenax
KOMIIETEHLIMK), YTIpaBieHHUs TPajgoCTPOUTENbCTBA UM apPXMTEKTYPhl aIMMHHUCTpAlMK ropoja

[Tenssr.

ITo »enaHWIO 3asABUTEN OTBET 10 pe3yjbTaTaM PAacCMOTPEHMS JKanoObl MOXKET ObITh
npeiacraBied B (Gopme BJIEKTPOHHOrO JOKYMEHTa, IOJANMCAHHOTO KBaTM(GHUIMPOBAHHON
JJIEKTPOHHOM MOIMUCHIO YIOTHOMOUEHHOTO Ha PacCMOTPEHME YKanoObl JODKHOCTHOTO JIHIA |
(1K) YIIOJTHOMOYEHHOTO Ha PacCMOTPEHHE Kano0bl OpraHa.

Iopsinok 06xaioBaHHsI pellleHHsI 10 JKaJ100e

103. 3asBuTeNp MMeET MpaBo O0XKaoOBaTh pelIEHHE M0 Kanobe MOHKHOCTHOTrO JIMLA
VrpaBieHus TIpagoCTPOMTENbCTBA M ApXUTEKTYPhl — aJAMUHMCTpallMud  ropoaa IleHs3bl,
OCYIIECTBUBILETO PACCMOTPEHHE Kano0bl, HENOCPEACTBEHHO IJIaBE AAMHHUCTPALWM TOPOLd
[lenssl, mepBOMy 3aMECTHUTENIO IJIaBbl aJMHUHUCTpalMM ropoxa IleH3bl 1o opraHuzanmu
JIEITENBHOCTH  a[[MUHUCTPALIMK, 3aMECTUTENIO IJIaBbl aJIMMHUCTPALMM ropojaa IleH3sl 110
3EMEJIBHBIM UM IPaZOCTPOUTEIBHBIM BOTIPOCAM.

3agBUTENIb MMEET MpPaBO 00XKAJIOBATh pEIICHHE MO alobe, MPUHITOE HAYAIbHUKOM
VrpaBieHus TpaJioCTPOUTENLCTBA M ApXMTEKTYphl aJIMMHUCTpaluu ropoja IleH3el, B
AnMuHHCTpaluio roposa Ilen3sl, KOTOpoe MOXKET OBITH PACCMOTPEHO TJIABOM aMHHHCTPALMH
ropoga IleH3bl, 3aMecTHTENEM TIJIaBbl aJAMHMHHUCTpalMu ropojaa IIeH3sl MO 3eMElbHBIM |
IpagoCTPOUTEIBHBIM BOMPOCAM, 3aMECTHTEIIEM IJIaBbl aIMUHUCTPALIMK IOpoJia M0 OpraHU3aluu
JICATENTbHOCTH aIMUHUCTPALIMK, 3aMECTUTEISIMU TJIaBbl aJIMUHUCTPALIMM B COOTBETCTBHM C
pacnpeenenremM 00s3aHHOCTE.

3asiBUTENIb UMEET MpaBO 00KajJoBaTh PEIICHUS MO Jkalobe, NPUHATBIE 3aMECTUTEIEM
raBbl aIMMHMCTpaUMu ropoja IleHspl 1Mo 3eMeNbHBIM M IPaJOCTPOUTENIBHBIM BOTPOCAM M
NEPBBHIM  3aMECTUTENIEM  TJIaBbl  aJAMUHHUCTpallMK ropoia lIeH3sl 10  OpraHu3alMOHHOM
JIeSITENIBHOCTH a/IMMHUCTpaLuy ropoaa I1enssl, riase aiMuMHUCTpaluu roposa ITeH3sl.

[Tpu o5roM mnopstok Takoro oOXanmoBaHUS COOTBETCTBYET MOPSIKY OOXajloBaHus,
YCTaHOBJIGHHOMY Ui oO)kaloBaHWs pelueHuid W JelcrBuii  (Ge3melicTBus) —opraHa,
NPEJIOCTABIISAIONIEr0 MYHULMITAJIBHYIO YCIIYTY, JIO/DKHOCTHOTO JIMIIA OpraHa, Mpej0CTaBIAIOIIEr0
MYHULHMITAIBHYIO YCIIYTY, JIMOO0 MYHHUIMITATBHOTO CIIYXHAIIEro.

IIpaBo 3asBHTE/IA HA NOJyYeHHe HHPOPMAIIHH H IOKYMEHTOB,
HeoOX0AMMBIX /ISt 000CHOBAHMS H PACCMOTPEHHS XKATO00bI

104. 3agBUTENH UMEET MPABO Ha MOJTyYeHHE MHPOPMAIMU U JIOKYMEHTOB, HEOOXOUMBIX
Juis 060CHOBaHMs U PACCMOTPEHUS JKanoOBbl.

Cnoco6bl nHpopMHpoBaHus 3asiBHTeel 0 NOPSI/AKE MOAAYH
H PacCMOTPEHHS KAT00bI

105. OpraHel, NpeOCTaBISIONINHE MyHHLMTIAIBLHBIE YCIIyTH, 00€CeYHBaIOT:

- MHPOpMHUpOBAHWE 3asBUTENCH O TOpsAAKe OOKAJIOBAHHMSA pEIICHHA M JeHcTBUit
(6e3eHcTBUS) OPraHOB, INPEJOCTABISIONINX MYHHLMIIAIBHBIC YCIYTH, WX JOJDKHOCTHBIX JIMI
100 MyHMIMIAIBHBIX CITY)KAIIUX OCPEACTBOM pa3MelleHus HHGOpPMAIIMK Ha CTEHIaX B MECTaX
NPEI0CTaBJIEHUs MYHHULIMITAIBHEIX YCIYT, Ha UX OQUUMATIbHBIX caiiTax;

- KOHCYJIbTMPOBAHWE 3asBUTENEH 0 mopsjke o0XKaloOBaHUS pelIeHWH W JIeHCTBUI
(6e3neHcTBUS) OPraHOB, MPEAOCTABISIONIMX MyHHIMNAILHBIE YCIYTH, MX JOJDKHOCTHBIX JIKII
7160 MyHHLMNAIBHBIX CITY)KAIMX, B TOM YHCIIE M0 TeaeOHy, 3IeKTPOHHOI 0YTE, IPH JTUYHOM
npHeme;

- 3aKIIOYEHHE  COIVIAIICHWH O  B3aUMONEHCTBMM B YaCTH  OCYIIECTBIICHMS
MHOTOQYHKUMOHAIBLHBIMM  LIEHTPAMH MpHeMa Jkalo0 M BbIIAYM 3asABUTENAM pPE3yJIbTAaTOB
paccMoTpeHus Hkanoo.
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I'naBe aamuHuctpaiu ropoja IleHsel

®.1.0. / HauMEHOBaHUE OpraHW3aluH,
3aperucTpupoOBaHHOTO(0H) M0 azpecy:

TEJL.

3asBieHuE

[Ipomy Bac mMOAroToBUTh M BBEIAATH I'PAJOCTPOMTENBHBIA IUIaH 3EMENBHOIO y4JacTKa
Ka/IaCTpOBBI HOMEP TUIOIA B0 KB. M., PaCIOJOXXEHHOTO 110
ajpecy:

(TTOATTHUCh 3asIBUTEIS)

[Tpunoxenue Ne |

K A/ZIMMHUCTPaTHBHOMY pETJIAMEHTY
AnmMunucTpanuu ropoza ITensst

[To npeoCTaBIEHUIO My HUIUIIATILHOH YCITyr 1
«IToaroToBKa, yTBEpIKAEHHE

¥ BBI1aua PaJlOCTPOUTENBHBIX [IAHOB
3€MEJIBHBIX YUaCTKOBY

dopma
3asBJICHUS O M BBLAAYE rPaIOCTPOUTEIBHOIO IJIaHA 3EMEJILHOTO y4acTKa
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[Tpunoxenne Ne 2
K AIMHHHMCTPaTUBHOMY pEriaMeHTy
AnmuHECcTpanuy ropona ITeHssl
[To npeoCcTaBICHHIO My HUIIUNATBEHOR YCIyTH
«IToaroToBKa, yTBEpHKACHUE
¥ BbIJ[aya IPaloCTPOUTENBHBIX TJIaHOB
3€MENBHBIX YUaCTKOBY

7
[

baok-cxema

npeaocraBjIeHHs MyHHllHl'laJleOﬁ yciayrua «IIozer"romca,
yTBepKIeHHEe U BbIJa4a rpajoCTPOUTE/bHBIX IVIAHOB
3eMeJIbHBIX YYaCTKOB)»

Hoxymenmi, IIpreM ¥ perucTpanys 3asBICHAs U JIOKYMEHTOB,
nodzomosnenssie Ipe/ICTABIICHHBIX 3asIBUTENIEM
3asaeumenem

v

IIpoBépKa HATHYHS BCEX JOKYMEHTOB, HEOOXOMMBIX
JUISL IPHHSTHS PEIIECHUS

IIpedocmasnervt monvko
obsizamenvHble OOKyMeHmbL

ITpeocmaenenvr 6ce
Heobxo0umvlie QOKyMeHmbl

HanpaBneHHe MEMXBC/IOMCTBCHHBIX 3a1IpOCOB

v y

OrcyTciBrHE HEOOXOHMBIX
)KyMEHTOB H/HIIH MH(OpMALKH,
HEOOXOUMBIX JUTS

Hasnnune J0KyMEHTOB H/HIH
nHMOpMAIHs, HEOOXOTUMBIX JUIA
MYHHIHUTIATLHOH YCIyTH

MYHHIHIIATIEHON YCITyTH

l¢

HpﬂHﬂTHe peueHus O NOJAroTOBKE rpaiIoCTPOUTENBHOTO IJIaHa
3EMEJIBHOTO y4acTKa

Hecoomeemcmaue QOKyMeHmos

Coomeemcmeue 0okymenmos

[Moxroroska peurerus 06 0Tkase B
MOJITOTOBKE TPaIOCTPOUTENILHOTO TIIaHa

FpaﬂOCTPOHTeHLHBIﬁ IJIaH 3€eMEJIBHOT0 y4acTKa

rpagoCTPOUTENBHOIO IIaHa 3€MEJIbHOI'0 yHacTKa

ITocranoBnenue 06 yTBEpIKIAEHUN

Omxas 8 nodzomoske
2padocmpoumenvHo20 n1aHa
3emMeNnbHOo20 yyacmka

Beinaua pe3ynpTaTta 3asiBUTEIIIO




