Aamunucrpanus ropoaa Ilenssr

IIOCTAHOBJIEHHE

o1 7 A/ Ne zﬂﬂ//

OO0 yTBepKIEHHH AAMHIHCTPATHBHOIO PErjaMenTa NpeJocTaBJIeHH s
MYHHUHOAJBHOH yeayru «Bbiiaua cnpaBok o 3apaGoTHOli miiate H TPYJA0BOM
cTaske rpakaaH, paGoTaBUIMX HA NPENPHSITHSIX H OPraHH3aUHUsX ropoaa
Iensni»

Bo wucnonnenne @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpraHu3alu TpeOoCTaBICHUs TOCYJapCTBEHHBIX M MYHHULMNAIBHBIX YCIYr», B
COOTBETCTBHH C IMOCTAHOBIEHHSIMU aaMUHUCTpaluu ropoja [lenssr ot 30.06.2011 Ne
766 «O6 yrBepxkaeHuu llopsinka pa3paboTku U yTBEpHKIEHHUS] aIMUHUCTPATHBHBIX
perjamMeHToB HCIOJHEHUS] MYHMIMNAALHBIX (QYHKUMH W aAMHHHCTPATHUBHBIX
perjaMeHToB  IpPEJOCTABICHUs] MYHUIMITAIBHBIX YCIYr OpraHaMH MECTHOTO
camoympaBnenust ropojaa Ilenss», or 16.11.2012 Ne 1422 «O6 yrtBepxkaeHun
Peectpa MyHMLMTIIATBHEIX yeIyr ropoaa Ilenss», ¢1.33 Yerasa ropoaa [lenssl

A}lMHllHCTpauHH ropojaa Ilen3nr mocranoBsier:

1. Y TBepAUTh aJMUHUCTPATHBHBIN perinaMeHT NpeaoCTaBlIeHH s
MYHUIMIATEHON ycyr «Bpiaya cripaBok o 3apabOTHOM IuiaTe M TPYIOBOM CTaXke
rpaxkaad, paboTaBIIMX Ha TNPEJpHATHIX M OpraHMsamusx ropoja IlTeHssm
(npunaraercs).

2. Ilpu3HaTh yTPATHUBILUMH CHIIY ITOCTAHOBJIEHHUsI AJMHHHCTPALUM TOpOja
[Ten3sr:

2.1. or 25.06.2012 Ne 746 «OO0 yTBEepXICHUU aAIMHHHCTPATHBHOTO
periameHTa IPEfOCTABIEHUS] MYHHLMIAIBHOW yciyrn «Bblmada crnpaBok o
3apabOTHON IUIaTe U TPYMOBOM CTaXe IpakAaH, pabOTaBIIMX Ha MPEANPHITHIX U
opranu3zanusx ropona [leHsnm;

2.2. ot 31.12.2013 Ne 1603/19 «O BHeceHHH H3MEHEHHWH B IOCTAHOBIIEHHE
ammuHucTpamuu  ropojga ITemssr ot 25.06.2012 Ne 746 «O6 yTBepkIeHUH
aJIMHHUCTPATHBHOIO  pEerjaMeHTa IpeJOCTaBICHUS MYHHLIMIMAIBHON  yCIyru
«Bplaua crpaBok 0 3apabOTHO# Mirate W TPYIOBOM CTaXke rpakiaH, paboTaBIIMX
Ha IPeIIpHATHSIX U OpraHu3anusix ropoaa ITeH3sm;

2.3. or 02.06.2014 No 631/2 «O BHeceHHWM H3MEHEHHH B IOCTAHOBJIECHUE
agMuHMcTpauun ropoxa Ilenss ot 25.06.2012 Ne 746 «O6 yTBepJIeHUH

2
aIMHHMCTPATHBHOIO ~ perjiaMeHTa [peJOCTaB/IeHds MYHHLMIAIBHOM  yciyru
«Bblaaya cnpaBok 0O 3apabOTHOM MyaTe M TPYIOBOM CTaXe IPaKAaH, paboTaBLIMX
Ha MPeANPUATHIX U OpraHu3anusax ropozaa [lenssi»;

2.4. or 14.11.2014 Ne 1337 «O BHeceHWM W3MEHEHHUH B IIOCTAHOBJICHHUE
agMuHACTpauun ropoxa Ilenssr ot 25.06.2012 Ne 746 «OG yTBepskaeHuu
aJIMHHHCTPAaTHBHOIO  PErNIAMEHTa MPEeNOCTaBJIeHHsl MYyHMIHIAILHON  ycayru
«Bpinaya cnpaBok 0 3apaGOTHOH Myate ¥ TPYAOBOM CTaXe TPaKHaH, paboTaBIIMX
Ha MPEANpPUITUSIX U OpraHu3aLusx ropoja [TeHss»;

2.5. or 02.11.2015 Ne 1843/1 «O BHeceHMH W3MEHEHMIH B MOCTAHOBJEHHE
agMuHUCTpauuyu ropoxa Ilenssr ot 25.06.2012 Ne 746 «O6 YTBEPXKIEHHU
aIMHHHUCTPAaTHBHOTO  perllaMeHTa MpPEeNOCTaBJIeHHs  MYHHIMIAIBHOW  yCIyru
«Bblnaya crnpaBok o 3apabOTHOM Miate ¥ TPYJIOBOM CTa)ke IpakiaH, paboTaBILmX
Ha INPEeANPUATHIX M OpraHu3alusix ropoaa Ilensm»;

2.6. or 15.12.2015 Ne 2149/2 «O BHeceHWM HM3MEHEHHUIl B MOCTAHOBIEHHE
agMuHucTpaun  ropona  Ilensel ot 25.06.2012 Ne 746 «O6 yTBepskaeHnu
aIMHHHCTPATHBHOIO  PerjiaMeHTa IMpeNOCTaBlIeHUs MYHHUHMIIANBHO!  yciyru
«Bpiava cripaBok 0 3apaboTHOM MiaTe M TPYAOBOM CTaXe IPaxaaH, paGoTaBLINX
Ha NPeANpPUATHIX U OpraHu3aiusx ropojaa [lenso»;

2.7. ot 16.12.2015 Ne 2162/15 «O BHeceHMH HM3MEHEHHH B MOCTAHOBJIEHHE
aaMuHucTpaiun  ropoxa Ilenss ot 25.06.2012 Ne 746 «OG yTBepxaeHUH
aAMHHHCTPATHBHOTO  perjaMeHTa  INpeJloCTaBlIeHHs] MYHHLHNAIBHOH  yCIyry
«Bpinava crnipaBok o 3apabOTHOM IIaTe M TPYAOBOM CTaXe TpaxaaH, paboTaBIIMX
Ha NPeANpPUATHIX U OpraHu3anusix ropoja Ilensni»;

2.8. or 08.07.2016 Ne 1097/3 «O BHeceHMH H3MEHEHMI B IMOCTAHOBJIEHHE
anMuHMcTpaluu  ropoxa Ilemssr ot 25.06.2012 Ne 746 «OG yTBepskaeHHu
aIMHHUCTPATHBHOIO  perjaMeHTa  IMpejoCTaBlIeHHs  MYHHLMIAIBHON  yCIyru
«Bplaua cnipaBok 0 3apaboTHOM niate M TPYAOBOM CTaxke rpaXaaH, paGoTaBIINX
Ha MIPEANPUATHSIX M OpraHu3auusx roposia [ensni»;

3. HMnudopmannoHHO-aHANIUTHYECKOMY OT/IeNy OIy6IMKOBAaTh HACTOSILEE
[IOCTAHOBJIEHHE B MYHHLUMIAILHOM razete «lleH3a» M pasMecTHTb Ha OQULMATEHOM
caiite aZMMHMCTpalMu ropoaa Ilenssl B MH(GOPMALOHHO-TEIEKOMMYHHUKAIMOHHOM
cetu MnTepHer.

4. KoHTposb 3a MCIIOJIHEHHEM HACTOSIIEro IOCTAHOBIIEHHs] BO3JIOXKHUTH Ha
TIepBOr0O  3aMECTUTEJNsl [VIaBbl AIMMHHCTpalMK ropoja IleH3sl 1o opranmsamuu
JIeATebHOCTH aIMUHUCTPALIUH.

I'naBa aaMunucTpanuu ropoaa B.H. KyBaiiues



YTBEPXJIEH
[OCTaHOBJICHUEM aJMHHHUCTPAIIMU

ropona Ilenssl ot 2 LL// No £L45/7

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEJOCTABJIEHUSI MYHI/IIII/IHAJII)HOI/I YCJIIYTHU "BBIJAYA
CIIPABOK O 3APABOTHOM IVIATE ¥ TPYJIOBOM CTAJKE I'PAYKIAH,
PABOTABIINX HA IIPEANIPUSITUSIX U OPTAHU3AIIUASIX TOPOJIA
ITEH3bI»

I. O6mue nosoxkenus

1. Ilpeamer perysuposanust peraamenTa
AIMHHUCTPATUBHBIA PErJlaMeHT TPENOCTABICHHs aIMHHHCTpalMell ropoia
Tlenssl MyHHLMNATBHOH yeayrn «Bbinaya cipaBok o 3apaGoTHOM TiaTe H TPYAOBOM
CTake rpaxciad, pabOTaBUIMX Ha MPEANPHSTHSX W OPraHM3alMAX ropoaa IleHsbn»
(nanee - PermameHT) ompenenseT CPOKH U IOCIEIOBATENBHOCTb  JIEHCTBHIL
(aAMMHHCTPATHBHBIX NPOLEYP) aAMHHHCTPALMK ropo/a [TeH3sl Ipy oKa3aHWH JaHHO#M
MYHHLMIIATIBHOHN YCIYTH.

2. Kpyr 3asisureJiei
3asBUTEIMA MYHHULMIIANBHOA YCIYTH SBISIOTCS (U3MYECKHe JIUIQE, a TaKkKe UX
YTONHOMOYEHHBIE TIPeACTABUTENH, OOPATUBIIHECS B aIMHHHCTPaLMIO ropoaa I1eH3sl 3a
MPEIOCTABIIEHHEM UM CIPABOK O 3apabOTHOM MJ1aTe M TPYZOBOM CTaXe (U3UYECKOro
JIHLA.

3. TpeGoBanusi K nopsiAKy HH(OPMHPOBANHS 0 MYHHIHNAILHOH yeayre

3.1.0cHOBHBIME TPeGOBaHUSMH K MOPSAKY WHOOPMHPOBAHMS O MPEIOCTABICHHH
MYHHUUINANBHON YCIIYTH SIBJSIIOTCSI:

- IOCTOBEPHOCTH MPENOCTABILIEMON HHOPMALIUH;

- YETKOCTh B U3T0XKEHHU HH(OPMALIMK;

- IOJIHOTa HH)OPMHUPOBAHHSL.

3.2. MndopmupoBanue 06 0Oka3aHHH MyHHLHIIAIBHON YCIlyTH NPEeIOCTABISETCS:

- B aJMHHHMCTpalMH ropoxa [leH3bl HEMOCPEJCTBEHHO B apXHMBe OTAeNa

METONPOU3BOJICTBA U TEXHHUYECKOro obecnieuenus no anpecy: mwi. M. JKykosa, 4,
r. [Tensa, 440000, kabunersr Ne 022(3) u Ne 022(4), KOHTAKTHBIH tenedon: 54-21-31.
Koncynbrauuu, npuem 3asBieHuil 1 Bblgaya CIIpaBok:
noHenensHuk ¢ 9-00 o 13-00
msitHUua ¢ 9-00 mo 13-00;

- Ha OQUUMANBHOM caiiTe aIMHHHCTpalMM ropoga Ilemssl (www.penza-
gorod.ru);

- Ha PeruoHajbHOM MOpTane rocylapCTBEHHBIX H MyHHUMITATBHBIX YCIyr
IenseHckoit obnactu;

- B [ToCynapcTBEHHOM aBTOHOMHOM yupeXJeHHH [leH3eHCKOH o06nacTu
«MHOropyHKIHOHATBHBIH LEHTP NPENOCTABIICHHUS roCylapCTBEHHBIX U
MYyHHUUHUNANBHEIX yeIyr». (nanee - TAY "MOL").

Onexrpounslit anpec [AY "M®L]": mfc-penza@obl.penza.net.

Cnpasouneiii Tenedon FAY "M®LI": 927-000, 8 (800) 707-64-55 - ¢ TOPOZCKHX
HOMEPOB 3BOHOK OecIuTaTHBIN.

Anpeca TAY "MO®I[":

- r. Ilensa, yn. llmunra, 1. 4

- 1. Ilensa, np-xt [ToGensr, 150

- r. [len3sa, yn. ®abpuunas, 2

- 1. Ilensa, yi. bornanosa, 63a

Pexxum pabote: TAY MOLI:

[Monenenshuk - [Tarauna - ¢ 8.00 10 20.00;

Cy66ota - ¢ 8.00 g0 14.00;

BockpeceHbe - BBIXOIHOH.

Hudopmuposanue 3asBuTenell o o6bIM BOMPOCAM OCYIECTBISIOTCS HA
6€3B03ME3IHOI OCHOBE.

3.3. Hudopmanms mo mpouesype BbLIAYM CHOPaBOK B aMUHKMCTPALIUK ropoja
ITen3sl npenocTaBsieTcs MO 3aMpocam, HalpaBIeHHbBIM:

1o TeneoHy;

10 MIUCbMEHHBIM OOpalleHHUsIM,;

110 0OpallleHHsIM B 3JIEKTPOHHOM BH/IE;

[IPY TMYHOM OOpallleHHH rPaXkaaH.

3.4.MndopmupoBanye MPOU3BOAUTCS B (OPME YCTHOTO .md60 MCBMEHHOr0
pazbsicHeHus. MHpopMHUpOBaHHE OCYIECTBISETCS:

- B YCTHOH (hopMe HeMEIEHHO B cilydae oOpalleHHs 3aMHTEPECOBAHHOIO JIHIA
Y=o 1160 10 TenedoHy;

-B IIHCEMEHHOH (popme B Teyenue 30 qHeil ¢ MOMEHTA PerHCTPALMU [IHCHMEHHOTO
obpallleHus WM oOpallleH s, HAIPABIEHHOTO B 3MEKTPOHHOM BHIE;

3.5. Ilpn undopmuposanuu mo TenedpoHy paGOTHHKM apxuBa OOS3aHBI, B
COOTBETCTBHH C MOCTYIHBIINM 3a[POCOM, TTPENOCTABUTH HHPOPMALIHKIO TI0 CITeTyIOLIUM
BOIIpOCaM:

- MH(OPMALHIO O MECTE HAXOXKIAEHHUS U rpacpmce paboThl apxuBa (oTena);

- CBEJICHHST O HOPMATHBHBIX aKTax I10 BONPOCAM NMPEAOCTaBIeHHs MyHHLUTAILHOR
yenyru (HanMeHOBaHUe, HOMED, aTa MPUHSTHs HOPMATUBHOTO MPAaBOBOr0 aKTa);

- IepeyeHb HeOOXOAMMBIX IOKYMEHTOB JUISl 0Ty YeH s MyHUIMIATBHOM yCIIyTH;

- MHQOPMALMIO O BXONSIUMX HOMEpax 3asBleHHH Ha [peNOCTABIEHHE
MYHHUHUNAIBHOH yCIyrd, TMOJA KOTOPHIMH OHH 3aPErMCTPUPOBAHBI B  CHCTEME
JIETIOTIPOU3BO/ICTBA,;

- MHGOPMALIMIO O NPUHATHY PEUICHHs 110 KOHKPETHOMY 3asBIEHHIO 10 BOIPOCAM
[PENOCTAB/IEH s MyHULIUAIBHON YCIYTH.

3.6.0tBer Ha nucbMeHHOE OOpallleHHe JaeTcs MUCHMEHHO B IOCTYMHON dopme ¢
0GOCHOBaHHEM JIHCTBHH, KOTOpble HEOOXOMUMO COBEPUIHT IS HOJIyYeHUs!
MYHHLMNATBHOH YCIYTH, W HX mocnenoBaTensHOCTb. OTBET OMKEH CONepXKaTh
yKasaHue Ha (amMuIMio, HMHULMANBI, Homep TeleoHa HcroaHHTENs. OTBET
MOANUCHIBACTCS ~ NMEPBBIM  3aMECTUTENEM [JaBbl aAMHHHCTPAlMHd TOpoja 110
OpraHU3alUH JesITeIbHOCTH aJIMUHUCTPALIIH.

3.7. udopmupoBanue rpaxcian o Npouesype NpeaoCTaBIeH s MyHHLHTATBHOT
YCITYTH OCYILECTBISIETCS TAKKE MyTeM 0)OPMIICHHST HHPOPMALMOHHBIX CTEH/IOB.

HoapoGuyio undopmanmio o nperocTasisieMol MyHHIMIATBHON yCiIyre, a TakKe
O XOZAe ee MpENOCTaBICHUS MOXKHO MNOJNYYUTL B PErHOHATBHON [OCYAapcTBEHHOM
MHQOPMALHOHHOH cHcTeme «IlopTan rocylapcTBEHHBIX M MyHWIHMATBHBIX YCIyT



(bynxumit)  Ilensencko#t  obmactu»: — gosuslugi.pnzregoru. u  denepanbHOii
rocy1apcTBEHHON MH(QOPMALMOHHOM cucteMe «EXMHBIN mopTanm rocynapcTBEHHBIX H
MYHHLIMNATBHBIX YCIyT (QyHKLuii)»: gosuslugi.ru.

II. Cranaapt npegocTaBienHst MyHHUHNAALHOH YCayTH

1.HaumenoBanue MyHHIHNAALHON yeayru
Brinava cripaBok o 3apaGoTHO# ryiate W TPYIOBOM CTake rpaaaH, paboTaBIIMX Ha
NPEANpPHITHIX U OpraHu3alusx ropoja [IeH3ssl.

2. HaumeHoBanue 0prana MecTHOro caMoynpaBJIeHnusi, NpeaocTaBIsIoLero
MYHHIHOAIBLHYIO YCJIYry

AnvunucTpauust  ropoga IleHssl (apxMB  OTAeNa  JeJONPOM3BOACTBA U
TEXHHUYECKOro obecreueHus).

3. PesyabTaT npexocrapiennst MyHHIHIAILHOH YCaYTH

PesynbraTom mpenocTaBienys 3asBUTEIIO MyHHLMIATBLHON YCITYTH SBASETCS:

- BblJaya (HarpaslieHHe) apXUBHOM CripaBKy (apXUBHOMN KoruH);

- Bbl/1a4a (HanpasieHne) HHGOPMALOHHOTO THChMa 06 OTKa3e B MpeI0CTaBIeHHH
apXUBHOM CIIpaBKH.

4. Cpox npejocTaBjienust MyHHIHNIAALHON YCayrH

Cpox npezioctapienusi MyHHLMIANLHON yemyrn «Bpinada cnpaBok o 3apaboTHOI
miate W TPYAOBOM CTaKe rpaxiaH, paboTaBLUIMX Ha MPENPUSITHIX U OPraHU3aIHsIxX
ropoga Ilenspr» - B rTedenne 30 KaleHJAPHBIX AHEH C MOMEHTa pErMCTpalUH
3asBIICHMSI.

S. IlpaBoBbie OCHOBAaHNHS /ISl NPEIOCTABICHHSI MYyHMUMNAJLHONH ycayru
Ilpenocrapnenne MyHUIMIANBHON yCIyrH 110 BbLIAYe CIIPABOK O 3apaboTHOM mate
TPYZOBOM CTaXke Ipax<iaH, paboTaBIIMX Ha MPEANPUATHSIX M OpraHu3alusIX ropoia
ITeH3bl, OCyLIECTBISIETCS B COOTBETCTBHHU C:

1) ®enepanphpiM 3akoHoM ot 06.10.2003 N 131-®3 "O6 o6muX MpHHIHMIAX
OpraHM3alli¥ MECTHOrO camoyrnpasienus B Poceuniickoii Mepepanuu";

2) ®epepanbHbIM 3akoHOM oT 22.10.2004 N 125-®M3 "O6 apxuBHOM nene B
Poccuiickoit ®eneparu;

3) ®epepanbhbiM 3akoHOM o1 02.05.2006 N 59-®3 "O nopsinke paccMOTpeHHs
obpamtennii rpaxaan Poceniickoit ®enepaunu’;

4) ®enepanpHbiM  3akoHoM ot 27.07.2010 N 210-®3 "O6 opranuzauuu
NpeOCTABJIEHHUs] TOCYIAPCTBEHHBIX H MYHHLHITANBHEIX YCIyr";

5) 3akonom Ilensenckoit obnacty ot 19.08.2015 Ne 2791-3T10 «O6 apxuBHOM
nene B [lenzenckoit obmactuy;

6) YcraBom ropona [lenssr;

7) IMocTanosnenueM aaMuHuCTpauuu ropozaa Ilenssr ot 30.06.2011 Ne 766 «O6
yrBepxaennn [opsiaka pa3spaboTku ¥ yTBEp)KACHHS aJMHHHCTPATUBHBIX PETTaMEHTOB
UCIIONHEHHSI  MYHHLHUNAIbHBIX  GYHKUMH M aJMHHHCTPATHBHBIX pErJaMEHTOB
NPEeIOCTaBICHHs MYHHUIHITATBHBIX yCIIYT OPraHaMi MECTHOTO CaMOYTIpaBieH s ropo/ia
[TeH3sIn; .

8) INocranosnenueM aaMuuuicTpanuu roposa [lenssr ot 16.11.2012 Ne 1422 «O6
yTBepKJeHun PeecTpa MyHHLMIANBHLIX yCIyr ropoaa [Tensny;

9) INocranosnennem anMuuncTpanmu ropoja [lenssr ot 26.05.2014 No 583 «O6
YTBEPXKACHUU NEPEUHsI MYyHULHUNAJLHBIX YCIIYT, MPEeOCTaBISIEMBIX aIMUHUCTpALIUEit

ropoia M HWHBIMM OpraHaMM MECTHOrO CaMOyNpaBieHUs ropoxa IleHssl Bo
B3aumozeiicteuun ¢ I'AY  "MuorodyHKIHOHaNbHBIH LUEHTP  NpenoCTaBeHuUs
FOCYIapCTBEHHbBIX M MyHULHMNANBHBIX yeuyr" TlenseHckoit obnacTuy;

10) HacTOAIMM A IMHUHHUCTPATHBHBIM PErIaMEHTOM.

6. McuepnbiBalomuii nepedens 10KyMeHTOB, He0GXOAMMbBIX B COOTBETCTBHH ¢
HOPMATHBHLIMH MPABOBLIMH AKTAMHM /LISl NPEAOCTABJICHHSI MYHHIHNAIb O
ycayru

6.1. Tlpenocranenne apXHBHOH CIpPaBKM OCYIECTBNSETCS HA OCHOBAHMH
3aABJICHUST  3aMHTEPECOBAHHOTO JIMLA HA HMsI [EPBOTO  3aMECTHTeNsl [IJIaBbI
AIMHHUCTPALMK  TOPOJA MO  OPraHM3alMM  JeATENBHOCTH  aAMHHMCTPALIMH
cocTaBlIeHHOTo 1o (hopme cornacto Mpunoxenuo N 1 k HacrosileMy Pernamenry;

- 3asIBJICHHE JIOJUKHO OBITh MOANMCAHO 3asIBHTENEM, JTHGO JIUIIOM, YITONHOMOYEHHBIM
Ha COBEpIUEHHE TAaHHBIX IeHCTBUI;

- TEKCT 3asIBICHHsI IOJDKEH MOABATLCS POYTEHHIO;

- B 3IBICHMH HE JOJDKHO COJEPXKAThCS HELEH3YPHBIX JHO0 OCKOPGHTENBHBIX
BBIPKEHHH, YIPO3bl JKM3HH, 310POBBIO H HMYILECTBY NOJUKHOCTHOTO JIHIA, A TAKKE
4JIEHOB €r0 CeMbH;

- SIBJCHME HE JOKHO COAEPXKATh MCNpaBleHHil, MOXYMCTOK JIMGO NPHITHCOK,
3aYEPKHYTBIX CIIOB, & TAKKe CEPhE3HBIX MOBPEXACHHH, He MMO3BOJAIONMX OAHO3HAUHO
HCTOJIKOBBIBATH €0 COJAEPIKAHHUE;

- MCIOJIb30BaHHE KOPPEKTHPYIOUIMX CPEACTB JUlsl MCIIPABICHHUS B 3asBIEHUH He
JIOITyCKaeTcsl.

6.2. Tlpn nopave 3asBNEHMS IPAXJAHMH [PEIBABISET nacropr (IOKYyMEHT,
YAOCTOBEPSIOLIMF JINTHOCTD), & TAK)KE — TIPH HATHYHH — TPYOBYIO KHHKKY (xonuio).

6.3. B cayuae, ecnm s npenoctaBneHus ycnyrH HeoOXomuMa obpaboTka
NEPCOHANLHBIX AaHHBIX JIMLA, He SIBJISIOIIErOCs 3asBUTENIEM, M €CJIH B COOTBETCTBHH C
®ezepanbupiM - 3akoHoM ot 27.07.2006 N 152-d3 "O [IePCOHANILHBIX JIAHHBIX "
00paboTka *TakuX MepCOHANbHBIX JAHHBIX MOYET OCYILECTBAATHCS C  COMACHS
YKa3aHHOTO JIMLA, MPU OOpaIeHHH 32 TOTyYeHHEM YCIYTH 3asBUTENb J0MOIHHTEIbHO
IPEACTaBIISICT IOKYMEHTDI, MOATBEPXKAAIOUIME MOJTyYEeHHEe COTIACHS YKA3aHHOTO JIMIA
WJIH €70 3aKOHHOI'0 NPEACTABHUTENS Ha 00pabOTKY NMepCOHANBHBIX JAHHBIX YKA3aHHOTO
muua. Jleficrsre Hactosiuero Pernmamenta He pacripocTpaHsercs Ha JIMIL, IPU3HAHHBIX
0e3BECTHO OTCYTCTBYIOUIMMH, H Ha Pa3bICKHBAEMBIX JIMLl, MECTO HAXOYCICHHS KOTOPBIX
HE YCTAHOBJIEHO YIIOJHOMOUYEHHBIM (he/iepalibHbIM OPraHOM UCIIOIHUTENbHO BIACTH.

>

7. [lepeuens ycayr, KOTOpbIE SIBJASIIOTCSI HEOBGXOAHMBIMH
1 00513aTeILHBLIMH JJIs1 IPE0CTABIICHHUSI MYHHUHNAJTBHON Yeayrn
He npenycmorpen.
8. UcuepnbiBaromuii nepevens 0CHOBANMI /151 0TKA32 B npueme 10KyMeHTOB,
HEOOXOAMMBIX /LISl PEIOCTABJICHHSI MY HHIHNIAILHO yeayru
OcHoBauust  Julst  OTKasa B TpHeMe  3asBlIeHUs  Juis Mpe10CTaBIeHUs

MYHUIMNATLHON YCIyTu:

- €CJIM C 3asiBJICHHEM 00OpaTUIIOCh HeHAIeKalIee JTHLIO;

- Ipu HecoOmoaeHun TpeboBaHumil, YCTAHOBJIEHHBIX MYHKTOM 6.1 Hacrosiero
periamMenTa;

- [pH NOCTYTJICHHUH 3asBICHUSI B BUAE dJIEKTPOHHOTO JJOKYMEHTA:



€CIM  BBISABIEHO  HECOOMIONEHHE  YCTAHOBJICHHBIX  YCJIOBUM  NpHU3HAHMS
JIeHCTBUTEIBHOCTHU JIEKTPOHHOH KBATM(UIIMPOBAHHOM MOAITUCH 3asBUTES;

IpY HECOOJIOJeHHH TpeOOBaHMUM, YCTAHOBIEHHBIX IMYHKTOM 15.2 HacTosIIero
pazznena Pernamenra.

9. McuepnbiBalomuii nepevyeHs OCHOBAHMI ISl IPHOCTAHOBJICHHS HJIH
0TKAa32 B MPEJOCTABIEHHH MYHHIMIIAIBLHOMN YCJIyrH
OcHOBaHMSl ~ 1JIs  IIPHOCTAHOBIEHMS MM  OTKa3a B  INpeJOCTaBJIeHHH
MYHHLHIATBHON YCIYTH OTCYTCTBYIOT.

10. Iopsiaoxk, pazMep U 0OCHOBAHHUSI B3UMAHHSI MJIATHI
3a NpeaocTaBjienHe MyHHIHNAILHON YCayru
MyHununanbpHas yciayra InpelocTaBiaseTcs: 0ecruiaTHo.

11. Makcuma/lbHbIi CPOK 0:KHAAHHS B 04epeIH NpH MoJave 3anpoca o
NpeaoCTaBJIeHHH MYHHIHNIAILHOMN YCIYrH H MPH NOJTyYeHHH pe3yJibTaTa
NpeaoCcTaBJeHHsI MYHHIIMNAIbLHOM yCJayru

MakcuMansHbIH CPOK OXHMJAHUsS B O4Yepeid MpH INojade 3asBICHHS W MpH
TMOJIyYeHHH pe3yJIbTaTa MPEAOCTaBICHHH MyHHULHUNANIBHON ycryri «Beigada crpaBok o
3apabOTHOH muare M TPYAOBOM CTaxKe IpaXaaH, pabOTaBIIMX Ha MPEANPHUITHAX H
opranusanusx ropozaa [TeHsem - 15 MunyT.

12. Cpok perucTpanuu 3anpoca 3asiBUTEsI 0 NPEA0CTABIEHHH
MYHHIHNAJLHON yCJayru
Perucrpanus 3asBieHHs O NpeloCTaBIeHHWH MYHMUMNAIbHON yciayru «Brigaya
CIpaBOK O 3apabOTHON mngaTe W TPyNOBOM CTaXe TIpaxaaH, pabOTaBUIMX Ha
OPEINPHATUAX ¥ OpraHu3auMsx ropozaa IleH3s» OCyIIECTBISIETCSI B IeHb €ro IpHema
ot 3asBuTens, oT [AY «M®Lly, noxydeHus Mo noyTe, B 3IEKTPOHHOM BHIIE.

13. TpeOoBanusi K NOMeEIEHHsIM, B  KOTOPbIX  NPEIOCTABJSIETCS
MYHHUHMNAALHAS YCJYra, K MecTaM OXKHAAHMSI, MECTaM UIsl 32N0JTHEHHSI 3aNPOCoB
0 MNpeNocTaBJICHHH MYHHUIHNAALHOH YCJAYrH, HH(GOPMAUHOHHLIM CTEHIAM ¢
ofpasuaMH HX 3aN0JHEHHs] H nepevyHeM [JOKYMEHTOB, HEOOXOAMMBIX /JIsI
NpeAoCTABICHHSI KAXI0H MYHHIHNAJLHONH YCJIYrH, B TOM 4Hcje K o0ecneyenHio
AOCTYNHOCTH J/UIsl HHBAJHIOB YKa3aHHbIX O0bEKTOB B COOTBETCTBHH ¢
3aKoHOAaTeNbCTBOM Poccuiickoii (Peaepanuu 0 CONUANBLHOM 3aIMHTE HHBAJIMAOB

[TpenocraBineHre MyHULMIATBHON yCIYrH OCYLIECTBISIETCS B CIHELHUANBHO
BBIJICJIGHHOM MJIs1 3TOH LEJIM MOMELIEHHH — apXWBe OTAeNa [eJOoNpOM3BOJACTBA H
TEXHHYECKOro obecreyeHust aiMUHUCTpanuy ropoja [leH3sr.

[Tomelienus, B KOTOPBLIX OCYINECTBISIETCS IPEJOCTABIEHHE MYHHIIUIAIBLHOMN
yciyru, o0opyayroTcs:

- MHOOPMALIMOHHEIMH CTEHJAMH, COJEpPXKALMMU BH3YAIBHYIO W TEKCTOBYIO
uHpopmanuio. Ha MHGOPMALMOHHOM CTeHIE MODKHBI OBITH pa3sMelleHa CIemylomas
HHbOpMaLHUsT:

- HAUMEHOBaHHE MYHHLUNAIBHON YCITyTH;

- KOHTaKTHble TenedoHsl, rpaduk pabOTBI, (GaMUIHKM, HMEHa, OTYECTBA U
JOJDKHOCTH CIIETUATTUCTOB, OCYILIECTBIISIIOUIUX IIPUEM U KOHCYJIbTUPOBAHUE;

- MOYTOBBIN M 3JIEKTPOHHBIH aipec aAMUHUCTPALIUU FOpoa;

- o0pasew 3an0HeH s 3asBIEHHs O MIPEOCTABNEHHH MyHULUIATBHOM YCITyTH;

- 6110K-CXeMa MPeIOCTaBIeH s My HULMIATBHOM YCIyTH;

- CTYJISIMH U CTOJIAMH /TSI BO3MOXHOCTH 0(OPMIIEHHUSI JOKYMEHTOB.

KomidecTso mMecT oxumanus onpenesnsiercs HCXOAs U3 (GaKTHYECKOH Harpys3kd u
BO3MOXKHOCTEH AJIS UX pa3MELIEHHs B 30aHHH.

Mecra oxnpaHus [OMKHBI COOTBETCTBOBATH KOMGbOPTHBIM YCIOBHAM IS
3asBUTENCH M ONTUMAJIBHBIM YCIIOBHSIM PabOThl COTPYIHHKOB.

Mecra nns  3anonHeHHss JOKYMEHTOB OGOPYIYIOTCS CTYIBSAMH, CTONAMH
(cTolikamu) 1 obecrieunBaoTCst GlaHKaMK 3asBICHUI H 00Pa3LaMK MX 3ATIOTHEHHS.

KaGuneTel mpuema 3asBuTeNell OMKHBI MMeTh MHDOPMALMOHHBIE TAGIHUKH
(BBIBECKH) C yKa3aHHEM:

- HoMepa KabuHera,

- (haMunIMK, UMEHH, OTYECTBA U I0JDKHOCTH COTPY/IHUKA.

Kaxnoe paGoyee mecto gomkHO 6BITL  06OpYHOBAHO [IEPCOHANILHBIM
KOMIILIOTEPOM € BO3MOXHOCTBIO  JIOCTyNa K HEOOXOAMMBIM HH(OPMALMOHHbIM
pecypcam, a TakKe revaTaloluM, KONUPYIOMUM U CKaHUPYIOIIUM yCTPOHCTBAMH.

Ilpi  oprannsauuum paGoumx MecT CleayeT TNpeayCMOTPeTh BO3MOKHOCT
GecrpensaTCTBEHHOro BX0/a (BBIX0/1a) COTPYAHHKOB M3 [OMEIIEHHS.

ITomerenus: fOMKHBI COOTBETCTBOBATE TPEGOBAHUSM TIOXKAPHOIL, CaHUTapHO-
OMHUAEMHOJIOTHYECKOH  GesonacHOCTH M ObITh  0GOpPYHOBAaHBI  CpeACTBAMH
MIOKAPOTYIUCHNUsS M OMOBEIUCHHS! O BOHUKHOBEHMH YpE3BBIYAMHON CHTyalLuH,
CHCTEMOH KOHIAMLUMOHMPOBAHMS BO3[yXa, WHBIMH CPEACTBAMH, OOECMEYHBAIOLINMH
Ge3omacHOCT M KOM(OPTHOE MpebhIBAHHE 3asBHTENEH, B TOM YHCIe yKa3aHHbIe
OOBEKTHl NODKHBI OTBeYaTh TPeGOBAHHMSIM K OOeCHeueHHIo JOCTYITHOCTH  JJIsI
HHBAIHA0B B COOTBETCTBHH C 3aKOHOIATeNbcTBOM Poccumiickoit ®Menepannn o
COLMAIbHOM 3aIUTe WHBAIKIOB.

Ilpenocrasnenne MyHHLHMITANBHON yCIyrM OCYIIECTBISETCS B OTHEIbHBIX
CHENUATBHO 06OPYAOBAHHBIX MOMEIICHHSX, 0GECHeUHBAIOIIMX GeCIPersTCTBEHHbIN
NOCTYN MHBATHAOB (BKJIOYAs MHBAIMAOB, HCIONB3YIOMMX KPECIa-KOISCKH U cobak-
MPOBOIHHUKOB).

lomerwennst ans npenocTaBieHns MyHHLUMNANBHOH YCIYrH pasMeliaoTess Ha
HIDKHHMX dTaXaX 3[aHui, 000pyJOBaHHBIX OTAENBLHBIM BXOAOM, HIIM OTAEIBHO CTOSIIMX
3nanusX. Ha Teppuropuu, npuieraiomeii kK MecTOpacronokeHHIo OpraHa MeCTHOrO
CamoynpaseHus, 000pyAyIoTCst GeCrulaTHBIe MecTa JUlsl IaPKOBKH aBTOTPAHCIIOPTHBIX
CpeACTB C BbIAEIEHHEM He MeHee 10 MpoueHToB MecT (HO He MEeHee OJHOro MecTa) [Jis
TIApKOBKA CHEUMANLHEIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAJIMAOB (YKa3aHHEIE MecTa
AU TApKOBKH -HE NOJDKHBI 3aHUMATh HHBIE TPAHCIOPTHBIE CPECTRA).

Bxoa u BeIXON M3 MOMEIIEHHMS [Jisl MpelOCTaBleHHs] MyHULMITAIBHOMH YCITyTH
060pyAyIOTCS TMaHIycaMH, PacIMPEHHBIMU MPOXOAAMH, MO3BOJSIONIMME 06eCeunTs
OeCrpensTCTBeHHbIH  JOCTYNl HMHBAIMAOB, BKIIOYas HHBAIHIOB, MCIONB3YIOIIHX
Kpeca-KOJSICKH.

Bxon W BbIXON M3 MOMEIIEHHs [Uisi MPeOCTaBNeHHs] MyHHLUIIATbHOMN YCIIyTH
0GOpYAyIOTCS  COOTBETCTBYIOUIMMH YKAa3aTeNAMH C ABTOHOMHBIMH HCTOYHHKAMH
OecriepeGOHHOro MUTaHusl.

Ilpuem mnomyyaTeneil MyHHLMNANLHOW YCIyrM OCYIIECTBISIETCS B CHEMHANBHO
BBIICJICHHBIX JUIS 9THX LieJIel TOMELIEHUsX | 3a1aX 00CITy)XKMBaHuUsl (MH(POPMALIHOHHBIX
3a51ax) - MecTax Mpe/IoCTaBIeH s My HHLMITATEHON YCITYTH.

B nomeluenusx ans npefocTaBienns MyHHLMNATLHON YCIYTH HA BULHOM MeCTe



PacronaraloTCsi CXeMbl pasMEIICHHMs CPEJCTB IMOXAPOTYIIEHHS W IyTel 3BaKyaluu
TIOCETHTEIEH U COTPYIHHKOB OpraHa MECTHOTO CaMOYIIPaBJIEHHMSL.

OGecneunBaercst ny6Giuposanne HEOOXOAMMOM [l MHBANHMIOB 3BYKOBOH H
3pHUTENbHOH MHGOPMANMK, a Takke HAANHCEH M 3HAKOB W MHOM TEKCTOBOH U
rpaduieckoil HHYOPMALUK 3HAKAMH, BEITOIHEHHBIMH Pelbe(HO-TOUETHBIM upudrom
Bpaiis, nomyck cypnonepesonurka n TudaocypronepeBogumKa.

CoTpyAHHMKH OpraHa MECTHOTrO CaMOYMpAaBIEHHMs, MPEeIOCTABIIIOLIEr0 yCIIyTH
OKa3pIBAET MOMOLIL MHBATHIAM B INPEONOJEHHH GaphepoB, MELIAIONIMX MOTYYEHHIO
UMM YCITyT HapaBHe C APYTUMHM JIMLIAMH.

B Mecrax mpenoctaBneHHs MyHHUMDATBHONH — yCTyru NIpeayCMaTpHUBAETCsI
060py0BaHHe JOCTYTHBIX MECT OBILEro MoIb30BaHHs (TyaleToB) i XpaHEHUsI BepXHel
OZEXBI TIOCETUTEIIEH.

PaGouyee mecTo cOTpynmHuMKa OpraHa MECTHOrO CaMOYIpaBieHHS OCHAIIAETCS
HACTEHHOH BBIBECKOH WM HACTONLHOMH TaGIMUYKON C yKazaHMeM (aMWIIHH, HMeHH,
OTYEeCTBa U JOJKHOCTH.

PaGoune mecra oGopyayioTcs cpejcTBaMH  CHIHANM3AIMH (cTanuoHapHBIMH
"TPEBOXKHBIMH KHOMKaMH" WM MEPeHOCHBIMH MHOTO(GYHKLHOHATEHBIMU 6penxamu-
KOMMYHHKaTOPaMH).

CoTpyaHHKM OpraHa MeCTHOrO CaMOYyNpaBIEHHsSI OOEeCreuMBaAIOTCS JTHIHBIMH
HarpyHbIMH KapToukamu (Oelkamu) ¢ ykazaHueMm (DaMHJIHH, MUMEHH, OTYECTBA M
JIOJDKHOCTH.

Mecra npenocrabieHuMs MyHHIMNATLHOH yClTyru  oGopyayloTcs ¢ YUETOM
CTanaapTa KOMGOPTHOCTH NPEIOCTABICHHS MYHHLANATLHBIX YCITYT.

14. ITokasaTein 10CTYMHOCTH H KAYECTBA MYHHIUTIAILHOI yeJayru

14.1. OcHOBHBIMH IMOKA3aTeNSIMH JOCTYHOCTH MYHHIIMIIATIBHOM YCIIYTH SIBIISIETCSI
TO, 4TO  CBCACHHS O TOPSAKE MPEJOCTaBIEHHS! YCIYTH HOCAT — OTKPHITHIil
O0IIe0CTYHBIA XapakTep, MpeioCTaBMSIOTCS BCEM 3aMHTEPECOBAHHBIM JIHIIAM TIPH
ofpalleHHH B apXWMB OTIeJa JeNONPOM3BOACTBA M TEXHHYECKOTO OOeCreyeH s
anmuuucTpaunuu - ropona  Ilewsbi, kpome Toro, wuH(oOpmanms pasmeinena Ha
oduIKMaTBEHOM caifTe aIMUHUCTpaLMK ropoa [TeHssr:
http://www.penza-gorod.ru u B pernonanbHOi rocyaapcTBeHHOMN MH(OPMALIMOHHO#
cucteme «Ilopran rocy1apcTBEHHBIX H MyHHLMITAIBHBIX yeuyT (QyHkimit) [lensenckoii
obiact» u QeneparbHOll rocyrapcTBeHHOH HH(POPMALHOHHON cucTeMe «EuHbI
TI0pTajl rocy1apCTBEHHBIX U MYHULUNANBHBIX YCIyT (DyHKIMIA ).

14.2. Mudpopmanust 06 HCHIOTHEHUH MY HULUTIATEHOMN YCIIYTH NpeAoCTaBIsIeTCS:

- MO NHMCHMEHHBIM OGpalieHus M (DH3MYECKHX JIHL B aTMUHHCTDPALIHIO ropoza
[lenser, a Tak ke npu suuyHOM oOOpamleHMd GU3MYECKHX JMI, a TakkKe HX
YTOJIHOMOYEHHBIX TIPE/ICTABUTEIIEH B aAMHHUCTPALMIO ropoja [1eHssl B apXuB OTzela
ACTIONPOU3BO/CTBA H TEXHHYECKOro obecrnedenus aMUHUCTpaLuy ropoja [TeH3sl.

14.3. 3asgBUTENb UMEET MPaABO:

- [OJy4aTh MYHHUMIATIbHYIO YCIYry CBOEBPEMEHHO M B COOTBETCTBHH CO
CTaH/apTOM IPEAOCTABICHUS My HULUTTAILHON YCITyTH;

- MOJIy4aTh MOJHYIO U JOCTOBEPHYIO HH(OPMALMIO O MOpSAKE MpeaoCTaBIeHH s
MYHHIUNAIBHOH YCIyTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopMe;

- MONyYaTh MYHHIMIAIBHYIO YCIYry B COOTBETCTBMM C 3aKOHONATEIbCTBOM
Poccuiickoit Meneparuy;

- o0pamarsest ¢ xano6oi Ha HPUHATOE 110 3asBJCHHUIO PeIleHHe WM Ha JeHCTBUS

(GesneticTBHE) NOKHOCTHEIX JIHI B CBSA3M C PacCMOTpEHHeM 3asBJIEHHs B IOpsKe,
YCTaHOBJICHHOM pasjiefioM V. AZIMHHHCTPaTHBHOTO periaMeHTa.

14.4. OCHOBHBIM KayeCTBEHHBIM MOKAa3aTeleM NPEAOCTABICHHUS MYHHITUIIAIBHOMN
YCAYrd  SIBIIACTCSL  KOJMYECTBO  MPENOCTAaBIEHHBIX B  YCTAHOBIEHHBIC CPOKHU
MYHHUIHUIANBHBIX YCIIYT.

14.5. TpeboBaHust kK Ka4ecTBy NMpeaOCTaBIeHUS MYHUIHUIIAIBHON yCIyru:

- CO6/II0ieHHe CTaHAapTa NPeOCTABIEHHS My HULIUIATbHOI YCIyTH;

- COOIMOAeHNE CPOKOB MPEI0CTABIEHHS MyHHLHIATBHO yCIIyTH;

- OTCYTCTBHE 0O0CHOBaHHBIX XKaob 3asBUTENE]].

15. Unbie TpeGoBanus, B TOM yncie YYHTBLIBAIOIIHE 0OCOOCHHOCTH
NPE1OCTABICHHSI MYHHIHMIIATLHONH YCJIyrH B MHOrO(dYHKIHOHAILHbIX HEeHTpax u
0c00enHOCTH NpeJoCTABICHHUSI MYHHIHNIAJILHON YCJIYTH B 3JIEKTPOHHOH dhopme

15.1. B cnydae ecinu MmyHnunumnanbuas ycnyra okaspiaercst Ha 6aze FAY «M®1]y,
crenpaucT [AY «M®LD» npuHHMaeT oT 3asBUTeNs 3as1BJIEHHE, PETUCTPUPYET €ro B
COOTBETCTBUH ¢ Pernamentom paGotsr [AY «MDLly. Ilpu npueme y 3asBurens
3asBJCHUS CHELUANINCT:

- TIpoBepsieT NPaBUIBHOCTL  3AIIOJIHEHMSI  3aSIBIICHHSI B COOTBETCTBHH ¢
TpeGOBAHUAMH, YCTAHOBJIECHHBIMU B I1. 6.1 HACTOSIIErO Pernamenra;

- BBIAACT paclHCKy O TIPHHATHH 3asBlEHUS C OIKCHIO TPEACTABIEHHBIX
AOKYMEHTOB M yKa3aHHeM CPOKa IOy eHH sl pe3ybTaTa YCIyri.

B ciyuae ecnv nipu nogave sassnenus cremuanicrom TAY «M®Ll» o6HapyxeHo
HECOOTBETCTBHE 3asBJICHUs /WM NPUIAraemMblX K HeMy JOKYMEHTOB TpeboBaHUsIM,
YCTaHOBNEHHBIM 11, 6.1, cnenmanucr FAY «M®Iy» BO3BpalllAeT 3asiBUTEIIIO 3asiBJICHHE
1 TIPHIAraéMble K HEMy NOKYMEHTBI JUISl IPUBENCHHS B COOTBETCTBUE C yKA3aHHBIMH
TPeGOBAHMAMH C PAa3bSCHEHHEM NIPUYMH BO3BPATA.

CpOK BBINONHEHHsI JAHHOTO aAMHHUCTPATHBHOTO AeHCTBHS He Gonee 30 M.

Ilepenauy w nocrasky nokymentos sassutenss w3 [AY «MOLl» B
aAMMHHUCTpALMIO roposa [leH3sl (B apXuB oT/1e1a 1eTONPOU3BOACTBA M TeXHUYECKOro
obecrieueHns aaMHHMCTpAaUMK ropoma IleHssl — nanee ApXMB) OCYILIECTBISIET
cotpynHuk 'AY «M®Lly - xypbep. Ou nepexaer JIOKYMEHTBI COTPYIHUKY apXuBa B
Teuenne 1 paGouero aHs, ClIeTYIOMEro 3a IHeM MPHHSTHS 3aSBIEHUS OT 3asBHTEINs.

[lepenaua noxymentos 3asButess uz [AY «M®LI» B agmMuHECTpaLHMIO rOpo/a (B
apXHB OTHENa NeNONpPOU3BOACTBA M TEXHHYECKOro obecredyeHus aJMHHUCTPALUH
ropoza Ilenssr) ocyuecrBisiercs kypsepom [AY «M®Ll» nuyHO mon pocmmck ¢
CONPOBOMHUTENLHBIM ~ NHUCBMOM W C  OINHCBIO  JIOKyMEHTOB. [locye [IPOBEPKH
KOMIIIEKTHOCTH MPEACTABJEHHBIX I0KYMEHTOB BTOPOii 9K3eMIUISP CONPOBOIUTENEHOIO
[TMCbMA  COTPYAHHMK apXmBa BO3Bpaliaer kypsepy [AY «M®Ll» ¢ ormeTkoii o
TOTYICHAN  yKasaHHBIX JIOKYMEHTOB [0 OMWCH C YKa3aHHeM JAaThl, [OIIHCH,
pacidpoBKH MOAMHUCH.

CoTpyiHUK apXHBa peruCTPUPYeT 3asBlieHHe B YCTaHOBJIEHHOM MOPSIIKE.

B cmywae ecnn 3a mpenocrasnenneM MyHHIMDATBHOM YCIyTH 3asBUTENb
obpamwaincs B FAY «M®Lly, Beinaua pesysnsrara NPEIOCTaBIEHUs] MYHHIIUIIANBHOI
yenyru ocymiectsiusiercest B TAY «M®Ly.

Iocne nomyuenus 3 axmunncTpaumn ropoaa Ienssi MHQOPMALIHK O MPHHATHH
petenust corpynauk I'AY «M®II» B teyenue 1 paGouero ams, CIIEIYIOIIEro 3a AHeM
NONYYeHHsT HHPOPMALMK TOTyYaeT B apXWBe pe3y/bTaT OKA3aHHs YCIyTH B BHE



apXUBHOH CrpaBKU (apXMBHOH KONHH) THO0 MH(GOPMALMOHHOrO NUChMa 00 oTkaze B
IpeoCTaBIeHUN apXUBHON CIIPABKH.

O nonydYeHHH pe3yybTara OKasaHHs yclyrd Kypbepom I'AY «M®Ll» nenaercs
COOTBETCTBYIOLAsi OTMETKA B PEECTpE.

[Tpu BelaYe 3asBUTENIO Pe3yNbTaTa OKa3aHHs ycayru cneunaniuct LAY «M®L»
npoBepseT JOKYMEHT, YIOCTOBEPSIIOWIMH JIMYHOCTh, W (WJIH) J[OBEPEHHOCTb OT
YTIOJHOMOYEHHOTO JHIA. 3asBHTENO BBIIAETCS JOKYMEHT IIOJl POCIHUCH C yKa3aHHEM
JIaThl €T0 MOTyYEeHHs.

B ciyuyae HesBkH 3asButens B [AY «M®LI», B Teuenue 30 mgHEHd C MOMEHTa
OKOHYAHHUsI CpOKa MOJIy4YeHHs pe3ylbraTa okaszaHus yciayrd, [AY «MO®Ll» mepenaer
JNOKYMEHTBl B aJMHHHCTpalMio ropoaa (B apxuB OTAela [CJNONPOU3BOACTBA H
TEeXHUYECKOro obecredueHnsl aIMHMHHUCTpauuu ropoja IleH3sl) mnmojg pocmuce ¢
COIPOBOJMTENBHBIM MHCHMOM.

15.2. BasiBeHue B popMe 3JIEKTPOHHOIO JOKYMEHTa MOXET OBITh MPEICTaBIEHO B
aIMHHUCTPALHIO 10 BRIOODY 3asIBUTEIIS: )

-[OCPENCTBOM OTIPABKH 4epe3 JUUYHBIH KaOHUHET PErHOHANBHOM roCy 1apCTBEHHOH
uHdopMauoHHON cucTembl "IlopTan rocylapCTBEHHBIX W MYHHLHIIANBHBIX yemyr
(bynxuwmit) Tensenckoii obmactu" (http:// gosuslugi.pnzreg.ru) u (unm) depepanbHoi
roCyJapCTBEHHOM MH(OPManHOHHON cucteme "EnMHBIA mOpTan rocyqapCTBEHHBIX H
MYHHULUITAIBHBIX ycIyr (pyHxuuit)" (manee - ITopran, ITopransr)
(http://www.gosuslugi.ru);

- IyTeM HarpaBJIeHHs! 3TIEKTPOHHOIO JOKyMEHTa B aIMUHHUCTpaLHIo ropoaa I1eHssl
Ha O(UUHMAIBHYIO OJJIEKTPOHHYIO [04YTy (Hajee - IPEeACTaBIeHHE MOCPeICTBOM
5JIEKTPOHHOW MOYTHI).

B 3asBl€HMH YKa3bIBAETCs OJMH U3 CIEYIOMX CIIOCOOOB MpeXOCTaBIIeHHUs
pe3ybTaToB PACCMOTPEHHs! 3asBNEHHs aIMUHKMCTpaLed ropoaa I1eHssr: §

- B (dopMe  SNEKTPOHHBIX  JOKyMEHTOB,  IMOAIMCAHHBIX  YCHJICHHOH
KBaIM()UIIUPOBAHHOM SJIEKTPOHHOM MOAIMHCHIO;

- B BHAE OyMaXHOro [JOKYMEHTa, KOTODBIA  3adBHTENb  [OJy4aeT
HEMOCPeNCTBEHHO MPH JIMYHOM 00OpalleHUH;

- B BHAe OYMaXHOr0 JOKyMEHTa, KOTODBIH HampaBiseTcsl 3asBUTEIIO
TIOCPECTBOM [TOYTOBOrO OTIPABJIEHHUSI.

3asBneHne B (OPME BIEKTPOHHOTO [TOKYMEHTa IIOAMKCHIBAETCS MO BBIGOPY
3asiBUTES (€CNM 3asBUTENIeM SIBISICTCs YU3UUECKOe JIULIO):

- IPOCTOM 3NEKTPOHHON MONMUCHIO 3asBUTEIS (PEACTABHTENS 3asBUTEIIS);

- YCWJIEHHOW  KBaIHGUIMPOBAHHOH  OJIEKTPOHHOH  NOANUCBIO  3asABUTENs
(mpepcTaBUTEs 3asIBUTENIS).

Komust JOKYyMEHTa, YAOCTOBEPSIOUIEro JHYHOCTDL 3asBHTENS (yIOCTOBEPSIOLIErO
JTHYHOCTH MPECTABHTEIs 3asBUTEIS, €CJIM 3asBIIeHHE [IPEACTABIACTCS MPeICTaBUTEIeM
3asBUTENs), TNpWIaraeTcsi K 3asBICHHIO B BHJIE OJEKTPOHHOro 00pasa Takoro
nokymenta. IlpeiacraBieHus JaHHOrO AOKYMEHTa He Tp(i6yerc;1 B clyd4ae

TpEe/ICTaBJICHHs! 3asBICHHUs TOCPEICTBOM OTMPABKHM Yepe3 JU4HbIH Kabuner IlopTanos
rocy/lapCTBEHHBIX M MYHHIMNAIBHEIX YCIYT, @ TakxkKe, eCllH 3asBJIeHHe MOANUCAHO
YCUJIEHHOH KBaJIM(HULIHPOBAHHOH 3JIEKTPOHHOMN MOMHCBHIO. }

B ciydae npeicTaBNeHus 3asBIEHUs NPENCTABUTENIEM 3asBUTEIs, JeHCTBYIOHMM
HA OCHOBAHMH JIOBEPEHHOCTH, K 3asBJIECHUIO TAKKe MpUIaraeTcsi A0BEPEeHHOCTh B BUJIE
9JIEKTPOHHOr0 00pa3a TaKoro JOKYyMEHTA.

B ciyuae, ecnmu s mpenocraBnenus  ycnyrM  HeoGXoauma obpaboTka
[IEPCOHAJIBHBIX NAaHHBIX JIMIA, HE SIBIISIIOIUErOCs 3asiBUTENIEM, H €CIIH B COOTBETCTBUH C
OenepanbHbiM  3akoHoM oT 27.07.2006 N 152-d3 "O IIEPCOHAJILHBIX TAHHBIX"
00paboTKa TaKMX TMEepPCOHANLHBIX NAHHBIX MOXKET OCYLUECTBIISITECSI € COTJIACHSI
YKa3aHHOTO JIML@, [IpU 0OpallleHHH 3a IIOJyYeHHUEM YCIYTH 3asBUTENb AOMONHHUTEIBHO
[IpeICTaBIISIET JOKYMEHTBI, IIOATBEPXKAAIONINE MONyYeHHEe COTNIACHs YKa3aHHOTO JHia
UM €ro 3aKOHHOTO NpeJICTaBUTeNIsl Ha 00paboTKy NepCOHAIBHBIX JAHHBIX YKa3aHHOTO
JMIa B BUZE DJIEKTPOHHOIO 00pa3a Takoro JOKyMEHTA.

3asBienye, epejlaHHoe C HapyIleHHeM YCTAQHOBJICHHBIX HOPM, aJMHHHCTpanueit
r. [len3sl He paccmaTpuBaercsl. )

IIpu nmopmave 3asiBieHHs B 2JIEKTPOHHOM BHIE nocpeactsoM Ilopranos 3asBneHue
MOX€T OBIThb TOANHCAHO I[POCTON ONEKTPOHHON MOJMKCHIO, XON HCITONHEHUS |
Pe3yIbTAT OKa3aHHsl yCilyru JOCTYIHBI B IMYHOM KaGuuerte Ha [Toprase.

III. Cocrag, noc/ie0BaTENLHOCTL H CPOKH BhINOJIHEHHS AAMHHHCTPATHBHBIX
npoueayp (aeiicteuii), Tpe6oBaNUsI K NOPSAKY HX BHINOJHEHHsI, B TOM YHCJIe
0CO0EHHOCTH BLINOIHENHSI A/IMHHHCTPATHBHBIX MPOIEAYP (neficTBmit) B
JIEKTPOHHOH opMe, B TOM HHCJIE € HCNOJIL30BAHHEM CHCTEMbI
MEKBEIOMCTBEHHOI0 3/IeKTPOHHOI0 B3aHMOJEHCTBHSI, 2 TAKXKE 0COGEHHOCTH
BBINOJIHEHHSI AAMHIHCTPATHBHBIX POUEAYP B MHOrO(YHKIHOHAIBHBIX HEHTpax

Onucanue nocs1e10BaTeLNOCTH AEHCTBUI IPH NPEAOCTABIEHUH
MYHHUHNATLHOA YCJIYI

Opranuszauusi NpeoCTaBleHHs] MYyHMUMNANLHOM yCIYTH BKIIOYaeT B cebs
CIIEAYIOIHE aAMHUHUCTPATHBHBIE TPOLIEYPBI:

- TIpUEM, pErMCTpalMsl 3asiBICHHH W Tepefada MX Ha PACCMOTPEHHE MEPBOMY
3aMECTUTEJIIO IJIaBbl aJIMHHUCTPALHNH [0 OPTaHU3aLMH JEATEeNBHOCTH aAMHHUCTPALNI
JULSL OTIPE/Ie/IEH ST UCTIOTHUTENSI MyHULIMNTABHOMN YCITyTH;

- MOATOTOBKA U PErHCTPAL¥sl apXUBHBIX CIPABOK (KOMHUH) MM MHGOPMALMOHHBIX
niceM 06 OTKase B MPEAOCTABIEHHHU CIIPABKH;

- HalpaBJIeHHe 3asBUTEIIIO Pe3yJIbTaTa MPeA0CTaRICH s MyHHLHUITAIBLHOM YCITyTH.

bnok-cxema TI0CJIeIOBATENILHOCTH AeHcTBHI npu NpeI0CTaBICHUH
MYHHLMIATBEHOHN YCITyTH Npe/ICTaBena B mpunokeHnd Ne 2 k PernamenTy.

1. Ilpuem, perucTpauust 3asiB/IeHuii H nepeaya HX HAa PACCMOTPEHHe
NepBoMYy 3aMeCTHTEJI0 IVIaBbl AAMHHHCTPALHH [0 OPraiM3aluH AesaTebHOCTH
AAMHHHUCTPAIMH LIS ONPeAe/IeH sl HCIOJHUTEIsSi MyHHIMIIAILHON YCayru

1.1.OcHoBanueM I8 Hayana aIMUHHCTPATHBHOM MpOUENypHl  SIBISETCS
ofparleHye 3asBUTEN C 3asBJCHAEM O MPEJOCTaBIeHHH MyHULIMNIANBHOM YCITyTH.

1.2.3asiBienne  HanpapisieTcss 3asiBUTeNeM  (NPEACTABHTENEM 3asBHTENs) B
AIMHHHCTPaUMIO WM MHOTOGYHKLMOHAIBHBIH LEHTp Ha OyMaKHOM HOCHTee
MIOCPENICTBOM  IIOYTOBOIO OTIPABJIEHHUST WJIM MPEJCTABISETCS JIMYHO HIM B (opme
9JIEKTPOHHOIO JOKyMEHTA.

3asiBlieHHeE ONMMCHIBACTCS 3asIBUTENIEM TGO NPeNCTaBUTENEM 3asBHTEIS.

Ilpu nnuHom oOpauieHuy 3asBUTENs HCTONHUTENb MYyHUIMNATBHON yCIyrd
IPOBEPSIET:

- IPaBUJILHOCTD 3allOJHEHUS 3asiBJIEHUS;

- HeHCTBHTENBHOCTH JOKYMEHTa, YIOCTOBEPSIOLIETO JIHYHOCTb 3asBHTEIS,
[IOJIHOMOYHMSI TPENCTABUTEJISI 3asBUTEIS;



- OCYUICCTBIIACT CBEPKY CBENEHMH, yKa3aHHBIX 3asBHTE]eM B 3asBJIEHHH, CO
CBEACHIAMH, CONCPKAIUMMHUCS B NaCIIOPTe U TPYAOBOK KHIDKKHU (TIPH HATHYHK);

- BbLAAeT OJIaHK 3asBIIEHHUS;

- HHCTPYKTHPYET O TOpsIKe 3aIl0JHEH s 3asBIIeHH S,

B xoje 3aronnenus 3aspieHns 3aBuTeNh MPH HEOGXOMMMOCTH MOYKET 1oJTyyaTh
KOHCYJIBTALMOHHYIO IOMOLIb paGOTHHKA.

Ecin B sastBnenny nmerores ommn6ku, paboTHuK 06pammaeT BHEMaHNeE 3a5BUTeNs
Ha HaJMIue NPEerSTCTBHS MU NPEAOCTABICHNs] MHHLMNIATEHON YCIyTH U Ipejiaraet
YCTPAHHTE IPHIUHDI, NPENSTCTBYIONIHE OCYILECTBICHHIO MY HHLUMIATBLHOMN yCITyTH.

1.3. Ilpu nocrynienuu 3asBieHHs M JOKYMEHTOB B ¢bopme anexTponHOrO
MOKyMeHTa pabOTHHK OTZeNa [eJONpOM3BOACTBA M TeXHHYECKOrO obecreyeHus,
OTBETCTBEHHBIH 32 TIPHEM ONEKTPOHHBIX COOGIIEHMH, HANPABILET 3asBHTENIO
ONIEKTPOHHOE COODIIeHMe, MOATBEpXKAAIOLIEe [IPHEM 3asBICHUS, uHpopmaruo 06
anpece u rpauke paboThl OT/eNa, a Takke HOMEp TenedoHa, Mo KOTOPOMY 3asiBHTEIb
MOJXKET y3HATh O XOJ€ PACCMOTPEHMS! €r0 3asIBIICHUSL.

HocrynuBiuee 3asBneHHe B Buae 3IEKTPOHHOrO JIOKyMEHTa JOJDKHO OBITh
3aBEPEHO MPOCTOH JIEKTPOHHOM MOAMUCHIO MM YCHICHHOMH 9JIEKTPOHHON IMOJIIHUCHIO
3ajBUTENST B COOTBETCTBHHU ¢ TpeGoBanusmu PenepanbHoro 3akona ot 06.04.2011 No
63-03  «O6  271eKTPOHHON  MOAMHCHY (Cc  mocnemyOUMMH  M3MEHEHHSIMH) K
nocranossenuem Ilpasutenscta Poceuiickoit Menepauun ot 25.01.2013 Ne 33 «O6
HCIMOJIB30BAHNU TPOCTON 3JIEKTPOHHOH MOANMCH MPH OKA3aHUMU rOCYJapCTBEHHBIX M
MYHHLHMTATBHBIX  yCIyr»  (C  MOCHEAYIOUMMH  H3MEHEHUAMH), TpeGOBaHHAMH
®enepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 OpraHM3alMu MPeIoCTaBIeHMUs
FOCYAApCTBEHHBIX M MYHHLIMIAILHBIX YCIYr» (C MOCTEAYIOMMMH U3MEHEHMIMHA ).

[lposepka  kBamnduumposannoii  snexTpoHHON  moxmHCH OCYLIECTBIISIETCSI
PabOTHHKOM OTZENa CaMOCTOSITENBHO ¢  HCMOJB3OBAHHEM MMEIOLIUXCS  CPeACTB
ONEKTPOHHON ~MOMANMCH MIM  CPEACTB  MH(MOPMALMOHHON CHCTEMBI  TOJOBHOIO
YAOCTOBEPAIOLIETO  LIEHTpa, KOTOpas BXOAHUT B  COCTAB MH(PACTPYKTYpHI,
obecneunBaroeli HHOPMALMOHHO-TEXHOIOTHYECKOE B3AHMOJIeiICTBHE JIeHCTBYIOIIMX
M CO3/1aBaeMbIX HH(pOPMALMOHHBIX CHCTEM, HCIONB3YEeMBIX TSI NpeI0CTaBIeHHsI
yenyr. Ilposepka KBanTMOULUMPOBAHHON MOAMMCH TAaKKE MOMKET OCYIIECTBIISATECS C
HCTIONL30BAHMEM  CPEACTB  MH(GOPMALMOHHOH  CHCTEMBI  aKKpPeAMTOBAHHOTO
YAOCTOBEPSIIOLIETO LIEHTPA.

B cuyuae ecnu B pesynsrate mposepku KBaIMQUUMPOBAHHON MOANHCH Gyner
BBIAB/IEHO HECOOMIOACHHE yCTAHOBNCHHBIX YCIOBHIT PU3HAHUS e JeHCTBUTENbHOCTH
pabOTHUK OT/eNa JOKIanBIBAET 06 9TOM AOJDKHOCTHOMY JIMLlY aIMHHUCTPALMU FOPOJIa,
KOTOPBIii B TedeHHe 3 pabOUHX JHEH co [Hs 3aBepIICHHs IPOBEIeH s TAKOM MPOBEPKH
MPUHUMAET pelIeHHe 00 OTKase B NMpHeMe K PAacCMOTPEHMIO 3asBNeHHs, MOCIe Yero
PabOTHHK OT/eNa HAIPABISIET 3aSBUTENIO yBEAOMIEHHE 06 STOM B 3JIEKTPOHHOHN (opme
C YKa3saHHEM MyHKTOB cTaThk 11 MenepanbHoro 3akona ot 06.04 2011 Ne 63-d3 «O6
BJIEKTPOHHOM MOAIKCHY, KOTOPBIE MOCTYKHITH OCHOBAHHEM IS MPUHSATHS YKa3aHHOIO
pelIeHus..

[lpn nozate 3asBnenUs B S1IEKTPOHHOM BHJE MOCPEACTEOM [oprasnos 3asBienne
MOXKeT OBITb MOAIMHCAHO TIPOCTOMH IEKTPOHHON MOAMMCHIO, XOJ HCIIOMHEHUS yCIyru
AOCTyneH B IMYHOM KabuHeTe Ha [Toprare.

1.4. KpurepreM NpuHATHS pelleHus o MpueMe 3asBReHHs SBILETCS MOCTYIUIEHHE
3adABJICHU, IOIAHHOIO ¢ cObJIoIeHHeM TpeGoBaHUil YKa3aHHBIX B 1.8 PeriamenTa.

1.5. 3asdBieHHs perucTpHpyIOTCS B meHb NIOCTYTUIEHUs] HEINOCPEACTBEHHO B
ApXHBE B JKypHajle PEerHcTpaudd pabOTHUKOM apXHMBa OTAea ZIeIONPOU3BOACTBA U
TEXHUYECKOro ObecrieyeHus, Mocjie 4ero MepeialoTcsi Ha PaccMOTpeHHe nepBomy
3aMCCTUTENIO  INaBbl AAMUHHCTPAllMM TOpPOJAA IO OPraHM3alMH  [esTelbHOCTH

aIMMHHUCTPALIHH.
1.6. TlepBeIii 3amecTHTENb TIIIABBI A[AMHHACTPAllMM ropoja IO OpraHU3allku
JeSATeNbHOCTH aIMUHHUCTPaLMH B TedyeHue 3-X JHeH paccMaTpuBaeT, ompenenser

HCIIONHUTENT M BO3BpAlllaeT 3asBIEHUs] Ha WCIIOJHEHHE B apxMB  oTmena
JIeJIONPOU3BOACTBA U TEXHUYECKOT0 0becrieyeHus..

1.7. TIponomKXUTeIbHOCTD aIMHHUCTPATHBHO NpOLENYpBl (MakCHMabHBIH CpoK
€€ BBIIIOJIHEHMST) COCTaBIIsIeT 3 pabounX IHS.

1.8. Pe3ynbTaToM agMUHHCTPATHBHOMN MPOLEAYPEI ABISETCS IPHEM M PerHCTpaLius
TOCTYINHBIIETO 3as1BJICHUSI, ONpelieJIeHHEe OTBETCTBEHHOTO HCTTOTHHUTEIS.

2. IoaroToBka u perucTpanus APXHBHBIX CNIPABOK (KOMMIi)
HJIH HH(OPMANMOHHBIX NHCeM 00 0TKa3se B NPEA0CTaABJIECHHH CIPABKH

2.1. OcHoBanmem sl Hayajia A/IMUHUCTPATHBHON  NpOLENypsl  siBjseTcs
MOCTYIIEHUE 3apErHCTPUPOBAHHOTO, 3aBU3MPOBAHHOIO IIEPBBIM 3aMECTHTENEM [J1aBk
4AMHHUCTPALMK rOPO/A 110 OPraHU3ALMH AESTENBHOCTH aAMUHHUCTPALMH 3aSBICHHS Ha
HCTIOJHEHUE  OTBETCTBEHHOMY — MCIOJHHMTENO —  paGOTHHKY apxmBa  oTzena
ACTONPOU3BOACTBA M TEXHUYECKOT0o 06eCTeYeH sl aIMUHUCTPALINH ropona [lenser.

2.2, VconuuTenb OCYIIECTBSET aHAIM3 TeMaTHKHI NOCTYIHUBIIErO 3asBJIEHUS C
Y4eTOM HEOOXOMMMBIX [pO(ECCHOHANBHBIX HABBIKOB M UMEIOILET0Cs  Hay4yHO-
CIPaBOYHOTO annapara u HHQOPMALMOHHOrO MaTepHarna. [Tpu sTOM Ompenenser:

CTENEHb MONHOTH WHPOPMALMH, cojepkKaleiics B 3arpoce U HeoOXOMUMOH s
€ro MCIOJHEeHMS;

HAJMYME B apXHBE a/IMUHUCTPALIMH FOPOJIa ADXUBHBIX JIOKYMEHTOB, HEOBXOMHMBIX
JULSL KCTIOJIHEHMST 3aI1pOca;

Io uréram ananmsa TeMaTHKH MOCTYIHBILINX 3arpoCOB UCIOJIHUTENb TIPUCTYMaeT
K TIOATOTOBKE pe3ysibTaTa NPejoCTABICHH!sI MyHHIMIIANLHON YCITyTH.

2.3. MyHHuLMIanbHas yciyra 1o Bblgade CHpaBOK O 3apaboTHOH marte u
TPYMOBOM CTaxe rpaxiaH, pabOTaBLUMX HA NPEANPHSITHAX M OPraHH3aLMIX ropoja
[lenssl, mnpenocrabnseTcss B BHmE apXHBHBIX CIIPABOK U  apXUBHBIX KOIHH,
MH()OPMALITOHHBIX MTHCEM.

ApXHBHas ~ cnpaBka —  JOKyMEHT apXuBa, COCTABJIEHHBIM Ha Oiianke
AAMMHHCTpaLMK ropona IleH3ssl, umerommii opuauueckyio CUIIy H CcoHep)Kaiiui
AOKYMEHTHYIO HH(OPMALIMIO O MpeaMeTe 3ampoca ¢ yKa3aHueMm APXUBHBIX IIH(POB U
HOMEPOB JINCTOB  CIMHMLl XPAHGHHS TeX apXHBHLIX JOKYMEHTOB, HA OCHOBAHWH
KOTOPBIX OHa COCTaBJIEHA.

ApXHMBHas KOMHSI — JIOCJIOBHO BOCIPOM3BOISILAS TEKCT ApXMBHOTO NOKYMEHTa
KOMUs € yKasaHWEeM apXMBHOrO wMppa M HOMEpa JMCTOB eJMHMIIBI XpaHeHwusl,
3aBEpEHHas B yCTAHOBJIEHHOM MOpsiIKe (KCepoKOmHmst).

MudopmannonHoe mnuceMo — oTBeT Ha 3anpoc, o(OpMIEHHBIH Ha Oianke
aAMUHUCTpalHu ropona [lensel, 06 oTkase B npejpocTaBieHnu ApXUBHOMN CIPaBKH B
CBA3M C OTCYTCTBUEM B apXMBE aJMHHHCTPALIUM TOpPOJa HEOOXOIUMBIX apPXUBHBIX
JIOKYMEHTOB.



2.4. KpuTepyeM TMpUHSTHsS peLIeHUs N0 IOATOTOBKE  apXMBHBIX CIPAaBOK,
apXUBHBIX KONMH MM HHGOPMALMOHHBIX IHCEM 3adBUTEIIM SBIIETCA Pe3yNbTaT
[pOBEAEHNUS aHAIN3a TEMATUKH IIOCTYIMBLINX 3asIBJICHUM.

2.5. ApxuBHas cripaBKa JIH60 HHPOPMALHOHHOE MTHCEMO IOAMUCHIBAETCS:

-pabGOTHHKOM apXMBa OT/eNa JeJONPOU3BOICTBA U TEXHHYECKOro 00ecreyeH s,

-HauyaJbHUKOM OTIeJIa eNONPOU3BOCTBA U TEXHUYECKOTo 00ecneueH s
U 3aBepsieTCsi repOOBOii NeyaThio aIMUHUCTpalMHU ropoja ITenssr.

2.6. TloamucaHHasi apXxuBHasi cripaBka (KOIMUsS) MJIM WHGOPMAIMOHHOE MHCBMO
PETUCTPUPYIOTCS HCIIOIHUTENIEM B JKypHaJle PETMCTPALIUH. }

2.7. TIpOOIKUTENBHOCTh aAMUHUCTPATUBHON MPOUEAYPhl (MaKCHMANIbHBIA CPOK
e€e BBITIOJIHEHHST) COCTABIISIET 24 KameHAapHBIX JHS.

2.8. Pe3ynpTaToOM aJMHHHCTPATHBHOHW TNpOLENypsl siBiseTcs oQOpMIIEeHHas Hu
3apernCTpUpOBatHas B YCTAHOB/IEHHOM MOPA/KE ApXHBHAsd CIPaBKa (xomust) nubo
HHpOPMALMOHHOE TUCEMO 00 OTKa3e B MPEAOCTABJIEHUH apXUBHOM CIIPaBKH.

3. Hanpagyienue 3asiBUTEJIO Pe3yJibTATA NPeJOCTABICHUS
MYHHUHNAILHOH YCTYTH

3.1. OcHoBaHWEM JUIsI Havana aJAMHHHUCTPATUBHOHM MpoLEeRXypsl U KpHUTEpHEM
TNIPUHSATHSL PELICHUS SBJSETCS Hanudie O(OPMIIEHHOH M 3aperMCTPHMpPOBAHHOM B
YCTaHOBJIEHHOM IOPSIKE apXUBHOM CIIpaBKu (KOMHH) TMOO MH(OPMALIHOHHOTO MUChMa
06 OTKa3e B [IPEJOCTaBICHUH apXUBHOW CIIPABKH.

3.2. ApxuBHas crpaBka (komnusi) 1u60 HHPOPMALMOHHOE NMHUCEMO HE TOo3/Hee 3-X
JHel HanpaBisIOTCS KaHLesIpuedl oTuela JeJONpOM3BOACTBA M TEXHHYECKOIO
obecrieyeHus 3assBUTEIIIO [0 TIOYTE HIJIM BBIJIAIOTCS paDOTHUKOM apXyBa MO PACIHCKY
Ha PYKH 3asBHTENIO IPH MNPENLSABICHHM NOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTh;
JIOBEPEHHBIM  JIHLAM [PH TPEIbsBIEHHA [OKYMEHTOB, MOATBEPKAAIOWMX —HX
TOJIHOMOYHSI, ITPElyCMOTPEHHBIX 3aKoHoxaTenbcTBOM Poccuiickoit Penepauny.

3.3.Ilpu momade 3asBICHHHM O IPENOCTABIEHWH MYHUUMNAIBHOH YCIyTH depes
MHOTOQYHKIMOHAIBHBIA [EHTP HCIONHUTENL OOecreunBaeT nepeaady apXHBHOI
crpaBkM (KOmHH) MO0 HHPOPMAIOHHOrO MUChbMa B MHOTO(YHKIHMOHANBHBIA UEHTP
UL BBIAAYM 3asABUTENIO B JEHb PErHCTPAllMM apXUBHOW CIpaBKH (KOMHM) HIIH
HH(OPMALIMOHHOTO IHChMA.

3.4. B cnyyae BpIOOpa 3asBHTeNeM croco0a MONydeHMsl pe3ynbTaTa OKa3aHHMs
yciyru B (popMe 3MEKTPOHHBIX JTOKYMEHTOB HCTIOJHHUTEN: (pOPMHUPYET HOKYMEHTHI A
OoTBeTa B BHJE O3JIEKTPOHHBIX KOMHI JIOKYMEHTOB, IOJIMCHIBAET HX YCHIIEHHOH
KBaTHUUMPOBAHHON MOIMUCBIO W OTMPABIAET 3ASABUTENIO HA YKa3aHHBIH UM
3JIEKTPOHHBIH azipec.

3.5. B crnyuae nocTyruieHus 3asBienus nocpencTsom Ilopranos 1oKyMeHT OTBeTa
HAIpaBJIseTCs 3asABUTENIO C IIOMOIIBIO CPEACTB, IPEJOCTABISIEMBIX CHCTEMOH
ucronnenus yciyr [IpaButenscrsa [TeHsencko# 061acTs. }

3.6. TIpoO/DKUTENBHOCTD aAMHHHCTPATHBHON MPOLEAyphl (MaKCUMAJBHBIH CPOK
€€ BBINOJHEHHs) COCTABISET 3 pabovnX AHS.

3.7. KpurepueM MpHHSITHS PEllleHUs O HalpaBIeHuH (BbIIaYu Ha PYKH) 3a5BATENO
ApXMBHBIX CIPAaBOK WIM HH(OOPMALMOHHBIX TUCEM SIBIISETCS HanHIHe oopMIIEHHOM
HagjexaiudMm o0pa3oM U 3aperHCTPUpPOBAHHOM apXMBHOH  CHpPaBKH  WIIH

HUH(GOPMALMOHHOTO MTUCHMA.

Iv. q)Oprl KOHTPOJISI 32 HCIIOJIHEHHEM AAMHHHCTPATHBHOIO perjiaMmeHTa

1. Texymmil KOHTPOIb 3a COGJIONEHHEM IOCIEIOBATENBHOCTH JNeHCTBH,
OMpENCNICHHbIX  aAMMHHCTDAaTHBHBIMH  MNpOLEAYPaMH [0  IPENOCTABIEHHIO
MYHHLUIAIBHON YCIIYTH, CPOKOB HCIOJHEHHs aIMHHHCTPATHBHBIX IpoLenyp Mo
NpeOCTABICHUIO MYHULUITAILHON YCIYTH, 3a IPUHSITHEM DELICHHH, CBS3aHHBIX C
TPENOCTaBICHHEM MYHUUHMMATBHOH YCIYrH OCYWIECTBIAETCS MOCTOSHHO MeEpBBIM
3aMECTHUTEJIEM IJIaBbl aJIMHHHCTpaUWK ropoja ITeH3bl 0 OpraHu3aliy AesTeNbHOCTH
AIMHHHUCTPAllMH, a TaKKe MYHMIUMIANBHBIMH CIIYXallMMH, OTBETCTBEHHBIMH 34
BLIMOMHEHNE aJMHHUCTPATUBHBIX NEHCTBUH, BXOMAIIMX B COCTAB aIMHHHUCTPATHBHBIX
IIpOLIEAYP, B paMKaxX CBOEH KOMIIETEHIIHH.

Texyimit KOHTPONE OCYIIECTBISETCS MyTeM MPOBEICHHS! MIPOBEPOK HCIIOJHEHHSI
NOOXKEHUH aIMHHHCTPATHBHOTO PErJaMeHTa, HHbIX HOPMATHBHBIX MPABOBBIX aKTOB
Poccuiickoit ®enepanun, pery/Impyiommx BONPOCH, CBS3aHHBIE C NpeJIOCTaBIeHUEM
MYHHULUNIAIBHOM yCiyru.

2. B AnmMuHuCTpalny poBOJATCS MIIAHOBbIE H BHEILIAHOBBIE NIPOBEPKH MOJHOTHI
U Ka4ecTBa UCTIOJHEHHMs] MyHUIIMIAJILHOR YCIyTH,

Ilpn npoBenennm mIaHOBON MPOBEPKH paccMaTPHBAIOTCS — BCe BOIPOCHI,
CBSI3aHHBIC C HCTONHEHHEM MYHHUHMIAILHOH YCIyrH (KOMIUIEKCHBIE TPOBEPKH), HIIH
BOTPOCEI, CBSI3AHHBIE ¢ MCIONHEHHEM TOH WM MHOW aIMHHHCTPATHBHON MpOLETyphI
(TeMaTHUECKHE TIPOBEPKH).

[IepHoauYHOCTE  OCYIIECTBICHHST MPOBEPOK ONPEENseTCs IMepBbIM 3aMeCTHTENeM
[JIaBbl  aAMMHHUCTpalMK  ropoja  IleHsel 1o  opraHMsanuy  AESTENBHOCTH
aJIMMUHUCTpPaL{H.

BHerutanoBble NpOBepKH MPOBOIATCS B CIydyae HEOGXOXUMOCTH [IPOBEPKH
YCTpaHCHHs paHee BBIABICHHBIX HAapylleHMH, a TakkKe MpH I[OCTYIUIeHHH B
AIMHHACTpaUMIo, obpalueHuii (kan06) rpaxkaaH U IOPUAHYECKUX JUL, CBA3AHHBIX C
HapyEeHUsIMH TIPH NPE0CTABIEHUH MYHUIUITAIBHON YCITyTH.

[InaHoBLIE M BHEIUIAHOBBIE NPOBEPKH MPOBOIATCS HA OCHOBAHUM pacnopspKeHu i
AMUHHCTpALIUH.

3. Ilo pesynpraTam NpOBEIEHHLIX MPOBEPOK B CIyyae BBISBIEHHS HapyLIeHHH
MpaB 3asBUTENCH BHHOBHBIC JIMLA IPHUBIEKAIOTCH K OTBETCTBEHHOCTH B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit Deneparnmu.

4. IlepcoHanbHast OTBETCTBEHHOCTh MyHMIMIATBHBIX CITYKAIHAX AIMUHUCTpaIUH
3aKpeIUIeTCsl B MX NOJDKHOCTHBIX WHCTPYKLHMSIX B COOTBETCTBHH C TpeGOBaHHSMH
3aKoHonatenbeTBa Poccuiickoit Menepanuu.

5. OTBETCTBEHHBIE HCIIOTHHTEIH HECYT MEPCOHANBHYIO OTBETCTBEHHOCTD 3a:

5.1. coorBercTBHE pe3yNBTATOB PACCMOTPEHHS! JOKYMEHTOB TpeGOBAHHSIM
3aKoHomaTenbeTBa Poceniickoii Menepanun;

5.2. cobmoneHne CpPOKOB BBINONHEHHS! aAMHHHCTPATHBHBIX IpoLEenyp IIpH
NPENOCTaBIEHMH MyHHLIMIIAIBHON yCIyTH.

6. Tpaxpmane, uX OOBEIMHEHHS ¥ OPraHU3alUH MOTYT KOHTPOJIMPOBATh
IPEIOCTABICHHE MYHHLMIAIBHOM yCIyrH [MyTeM TIIONydeHHs HH(OpMAluy 110
TenedoHy, 10 MUCbMEHHBIM 00pALIeHHsIM, 110 31EKTPOHHOH nouTe u yepe3 [lopral.



V. Jocynebuprii (Buecyne6ubIii) nopsitok 06kanoBanus pewenui
H felicTBuii (OesneiicrBus) oprana, IPEAOCTABIISIIOMEr0 MyHHUHNIAILHYIO YCIyTy,
4 TAKIKE €ro A0JKHOCTHBIX JINL, MYHHLHIAIbHbIX CIIYKAIMNX

1. 3asBuTENH UMEET MPABO Ha 0BKATOBAHHE peluenuii u nefictauii (GesneiicTus)
OpraHa, MNpEelOCTABJISIOMEr0  MyHHLMNATBHYIO YCIYry, MOJDKHOCTHBIX JIMI W
MyHMIHUOANBHBIX  CIYXKAalMX, NPEeNOCTABISIOINX MYHULHUIAIBHYIO  YCIyry B
Rocyne6HOM (BHeCY1eGHOM) mopsijKe.

2. IIpeamer xaio6n1

3asBHTEL MOXKET 0BPATHTHCS C KANO6OH, B TOM drcIe B Cllyyasx:

- HApYILUICHHUs CPOKA PETHCTPALINY 3asBICHHS;

- HapYIUCHHS CPOKA MPEI0CTABIEHHs My HHLMITATLHOM YCIyTH;

- TpeOOBaHMS y 3asBUTEINS JOKYMEHTOB, He NPElyCMOTPEHHBIX HOPMATHBHBIMH
1IpaBoBBIMH aKTamu Poccuiickolt Menepaiuy, HOPMATUBHBIME [PAaBOBBIMH  aKTaMH
cy6wrexToB Poccuiickoii Depepaunn, MyHHLHTATILHBIME [IPaBOBLIMHM  AKTaMH 7151
TIPEAOCTABICHHS MY HULMITANILHOM yCiTyrH;

- OTKasa B IpHEME JOKYMEHTOB, [IPEJOCTaBIEHKe KOTOPBIX TPEayCMOTPEHO
HOPMAaTHBHBIMH ~ NPaBOBLIMHM ~ aKkTaMu PoccHiicKoi Denepaunn, HOPMaTHBHBIMH
NPaBOBBIMH ~ aKTaMH  CyOBEKTOB  PoCCHICKOM Denepatuy,  MyHMIHIATLHBIMU
TIPaBOBLIMH aKTaMH JUISl IIPEI0CTaBIICHUS MyHUIIHIATLHOM YCIIYTH;

- OTKa3a B MPEIOCTABNACHHH MYHHUMIIANLHOM YCIyTH, €CIIH OCHOBAHHS 0TKA3a He
NpeIyCMOTPeHbl (peiepaibHBEIMU 3aKOHAMH U NPUHATBIMH B COOTBETCTBHM C HHMHU
MHBIMH HOPMATHBHBIMH MPABOBBIMM aKTaMH PoccHiicKoii (Denepannu, HOPMATHBHBIMH
IIPaBOBBIMHM ~ aKTaMH  CyOBekToB  Poccuiickoii Denepanuy, MyHHLHIATLHBIMU
[PABOBBIMH aKTaMH;

- TpeGOBaHUs TIPU  NpPeROCTABICHHH MYHHUMITQIBHOH  yCIyrM TaThl, He
NPEeNyCMOTPEHHOH HOPMATHBHBIMM MPABOBBIMU  aKkTaMi  PoccHHCKOi Denepariu,
HOPMATHBHBIMH  [IPaBOBBIMH  akTaMH  CyGhekTOB  PoccHHCKOi Denepaunmu,
MYHHLHIATbHBIMA IPAaBOBBIMH aKTAMK; .

- OTKasa B HCMPAaBICHUH JOMYLIEHHBIX ONEYaTOK M OWMGOK B BBLIAHHBIX B
PE3YJIbTaTe MPENOCTABICHHS MYHHUMIIANBHOR YCIIyrH JOKyMeHTax Jubo HapyleHus
YCTaHOBJIGHHOT'O CPOKA TAKHUX MCIIPABIICHHUH,

3. Opranupi MecTHOrO camoynpasiennst u YHOJIHOMOYeNHbIE HA PACCMOTPEHHe
KAJI00BI 10JIKHOCTHBIE JINLA, KOTOPLIM MOKET GbITh Hanpaejena skajnoba

1. Opransl, ynonaomoueHuble Ha PaccMOTpeHHUE KAIOObI:

AnmunucTpanus ropoza [Tensor,

2. B Anvunuctpanuu ropoga IMemsnr (B npenenax KommeTeHHH) OIIPENIEIISIOTCSI
YIOJTHOMOYEHHBIE  Ha  PACCMOTPEHME  Kalob  JOJIKHOCTHEIE JMUa,  KOTOpbIe
obecrnieynBaior:

- IIPUEM M pacCMOTPEHUE Kanoo;

- HalpaB/IeHUEe XKal00 B yIIOJHOMOYEHHbIH HA HX pacCMOTpEeHUe Oprax.

3. 3asBuTeNb MOXKET 06XKaNIOBATL pelenns u (uim) nefictBus (GesmelicTBue)
AOIKHOCTHBIX JIMLl M MYHUUMNAIBHBIX CITyXallkX OTHeNa JIENIOTIPOM3BOACTBA U
TEXHHYECKOIO obecrieuenus HEMOCPENCTBEHHO PYKOBOIHUTEIIO oTxesna
ACIIONPOU3BOACTBA U TEXHUYECKOro 0becreyeHus, MIEPBOMY 3aMECTHTENIO IJIaBbl
AAMUHUCTPalMK ropoja [TeH3s! 110 opranusanuu nesTensHoCTH aIMUHUCTPAIHH, TIaBe
aJIMUHHCTpaLMH ropoja [TeH3bl,

Kanoba na perrenus, npuusiTHIE PYKOBOIMTENIEM OTAENa JeIONPOM3BOICTBA 1
TEXHHYECKOTO  00ECIIeYeHus  afMUHHCTPALUH ropoga Ilenser, mopmaercs B

AznMuHHCTpaLMIo ropoaa IleHssr u PaccMaTpuBaeTCs INaBod aIMUHMCTDPALMH ropona
[lenspl, IEpBBIM 3aMeCTHTENEM IIaBET aAMHHHCTpanuy ropona Ilenss no opranusamu
AEATENBHOCTH aIMHHUCTPALIMH.

4. B ciayyae ecim xkanoba mogaHa sasBHTeNeM B OpraH, B KOMITETEHLIHIO
KOTOPOro HE BXOAMT NpPHHATHE PELIEHHS M0 Katobe, yKa3aHHBIH OpraH B TeueHue 3
pabounx JHel co AHs ee perucTpaiun HanpasJisieT XKajlo0y B YIOIHOMOYEHHBIH Ha ee
PacCMOTpeHHe opraH W B MHCBMEHHOH (opme MHOOPMHUpPYeT 3asBUTeNns o
NIepEeHaIpPaBIeHUH KaT00BI.

IIpu sToM cpok paceMoTpenus xano6bl wcumcseTes co JHSL  perucTpauun
XKaJI0ObI B YIIOHOMOYEHHOM Ha ee pPaccMOTpeHue oprase.

5. JKamoba moxer O6bITh mnogana 3asjBHUTENIEM, B TOM YHCJIe yepes
MHOTO(YHKIMOHAIBHBIN LEHTP MpeocTaBIeH s FOCYTapCTBEHHBIX U MYHMIHIIATbLHBIX
yeayr. Tlpu moctyriennu sxano6mr MHOTrOQYHKUHOHATBHbIA LEHTP NpesocTaBieHus
FOCYAapCTBCHHBIX M MYHHLUMNANLHBIX  YCIyr obecreudBaer ee nepenayy B
YNOHOMOYCHHBIH Ha ee pacCMOTPeHHe OpraH B IOpSAKE U CPOKH, YCTaHOBJIEHHBIE
COTVIAIICHHEM O  B3aUMOJCHCTBAM MEXy MHOTO(MYHKIHOHANBHBIM LUEHTPOM U
OPTaHOM, TPEOCTAB/MOIINM MyHHUUHNATIBHYIO YCIYTy, HO HE MO3IHee CJIE1yIOIIEro
paboyero Hs o JHS MOCTYILIEHHS KATOOKL.

IIpu sTOM cpok paccMotpenust xanobel McumcIseTCS CO JHs perucTpauuu
XKaJI00bI B yIIOTHOMOUEHHOM Ha ee paccMoTpeHue opraHe.

6. Ilpu nonade xanolbl B 3MEKTPOHHOM BHe JOKYMEHTBI MOTYT OBITH
TMPEICTABIEHbl B (JOPME 3JICKTPOHHBIX JOKYMEHTOB, [OAMHUCAHHBIX SJIEKTPOHHOM
MIOAMHMCBIO, BU/I KOTOPOI MPelyCMOTPEH 3aKOHOAAaTebCTBOM Poccuiickoi Denepanmy,
TP STOM JOKYMEHT, y0CTOBEPSIOLIHIT IHYHOCT] 3asBUTEIS, He Tpebyercs.

4. ITops110K MOaYH M paceMOTPEHHS KATOObI

. XKanmoba nomaercst B AnMunucTpaimio  ropoaa ITeHssi, apXuB OTHeNna
ACIIONIPOM3BOJICTBA M TEXHUYECKOro 0OecredeHus aaMHHHCTPALUHI ropozna Ilenser B
MUCBMEHHOH (hOpMe, B TOM YHCIIE IPH THYHOM MpHeMe 3aSBUTEIIS, MM B 3IEKTPOHHOM
BHUJIE. *

2. )Kanoba noikHa conepKath:

- HaMMEHOBAHME Oprama, MpeJOCTABISIOMIEr0 MyHHLUHNATBHYIO yeayry,
AOIDKHOCTHOTO JIML@A OpraHa, MpeoCTaBIIMIONEro MyHHIMTATBHYIO yeayry, nu6o
MYHHULWTIATLHOTO — CIYXKALUETo,  pelieHns w  jefictsus  (GesneiicTaie) KOTOPBIX
obxalyrores,

- (amunmio, ums, oryectso (mpw HAJIMYHK), CBEICHMS O MECTe HTeIbCTBA
3aBUTEN — (M3NYECKOrO JIHMIA, a Takke HOMep (Homepa) KoHTakTHOro Tenedona,
anpec (aapeca) 3JMEeKTPOHHON MOYTHI (NpH HAJIMYNK) U TTOYTOBBIH ajpec, 1o KOTOPBIM
MOJDKEH OBITH HANPABIEH OTBET 3asBUTEIIO;

- CBelleHHst 00 OOXamyeMmbIX pelieHusX u JeHCTBHSX (GespetictBun) oprana,
TMPEAOCTAB/IMOIIETO  MYHMUMIANBHYIO  YCIYTy, €ro JOMKHOCTHOTO JHNa 6o
MYHULMIATBHOTO CITYKallero;

- AOBOZBI, HA OCHOBAHMM KOTOPBIX 3ajBHTENb HE COIVIACEH C pelIeHHeM K
neficTBusMu (GesneficTBHEM) opraHa, IpeOCTaBSIONIEro MYHHIHUNAIBHYIO YCITyTYy,
€0 I0/DKHOCTHOTO JIMLA JING0 MYHHIHIIATLHOTO CITYIKALIETo.

3asiBuTeneM Moryr GBITH  NpeACTABIECHEI NOKYMEHTbl  (TIpM  Haiu4um),
TIOATBEPIKAAIOLIHE TOBOJIBI 3asIBUTENIS, TMO0 HX KOMUH. .

3. B cnyuae ecnm xano6a nonaercs uepes MIPE/ICTABHUTENS 3asBUTENS, TaKKe
TIPEACTABIACTCA  NOKYMEHT, MNOATBEPXAAIOWMH MONTHOMOYHS Ha OCYLIECTBICHHE



NeACTBUM OT HMEHHM 3asBUTeNsd. B  KadecTBe [OKYMEHTa, MOATBEPKIAONIETrO
MOJITHOMOYHSA Ha OCYLIECTBJIEHHE JEHCTBUH OT HMEHM 3asBUTENA, MOXKET OBITb
[peACTaBICHA:

a) opopMIICHHAs! B COOTBETCTBHH C 3aKOHOJATEeILCTBOM Poccuiickoit Meneparuu
JIOBEPEHHOCTH (1151 (PU3UYECKUX JIUILL);

6) opopMiIeHHas! B COOTBETCTBHH C 3aKOHOMATEILCTBOM Poccuiickoit Menepanyu
JIOBEPEHHOCTh, 3aBEPEHHAs] I€YaTblO 3asBMTENs M IIOAINKCAHHAS pPYKOBOIHUTETEM
3asBUTEJISI WIH YINOJHOMOYEHHBIM 3THM DPYKOBOZUTENIEM JIMUOM (U1 IOPHAMYECKHX
JHL);

B) KOMHMS PELIEHMS O Ha3sHAYeHHH MK 00 H30paHuu 16O NpUKa3a O Ha3HAYEHHH
(usryeckoro JauUa Ha AOIKHOCTH, B COOTBETCTBHHU C KOTOPBIM Takoe (GU3HYECKOE JIUIIO
obnagaeT mpaBoM AE€HCTBOBATh OT UMEHH 3asiBUTEsI 6€3 TOBEPEHHOCTH.

4. Tlpuem xano® B MHCBMEHHOH (OpMe OCYyLIECTBISIETCS AnMuHHMCTpaunei
ropona I[lenssl (B mpenenax KOMIETEHLMH), apXHBOM OTHeNa JAeJONpPOM3BOACTBA M
TEXHUYECKOro oOecrneueH st afMUHUCTpauyu roposa [1eHssl.

Bpems npuema >xano6 JOMKHO COBIfaTh CO BPEMEHEM MNPENOCTABICHHUS
MYHHUIHUITANTBHBIX YCITYT.

JKanoba B MuCEMEHHOH popMe MOXeT ObITh TAKKe HANPaBIeHa IO MOYTe.

B cnydae nomayu sxanobpl Ha JIMYHOM [pHEME 3asBUTENb IIPEeACTaBISAET
JOKYMEHT, yJOCTOBEPSIOLMH €ro JMYHOCTH B COOTBETCTBHU C 3aKOHOJATENHCTBOM
Poccuiickoit denepanuu.

5. B 251eKTpOHHOM BHIE XKanob6a MOXeT OBITh 10JaHa 3asBUTENIEM [TOCPEICTBOM:

a)oQUUMANBLHOTO — MHTEepHeT-caiita ~ AAMHHHCTpauuu  ropoga  IleHssl:
http://www.penza-gorod.ru;

0) denepanbHON rocynapcTBeHHON HHOOPMALMOHHON crcTeMbl "EquHBIH mopTan
rocy/1TapCTBEHHBIX H MYHULMIANBHBIX YCIyT (QyHKUIMiN)",

B) PpErdoHabHONW ToCyJapCTBEeHHOH HH(OpMaUHOHHOW cuctemsl "Tlopran
rOCYIapCTBEHHBIX ¥ MyHHLUNANBHEIX yCiyT (pyHkuui) [Tensenckoi o6nacty.

r) eepanbHOM rocy1apCTBEHHOMH HH(OPMALIMOHHON CHCTEMBI, 0OeCednBaroLIei
npouecc  JgocyaebHoro (BHecyne6GHOro) 00XKalOBaHWsl pelleHMH M JedcTBUil
(GespmeiicTBUsA),  COBEPIIEHHBIX INpH  MPEJOCTABIEHHH  TOCYJAapCTBEHHBIX M
MYHHULUITATBHBIX YCITYT.

5. Cpoku paccMoTpeHust Kaa00bI

JKanoba, mocTynuBIIas B YIIOJHOMOYEHHBI Ha ee paccMOTpEHHE OpraH,
NOMJIEXHUT DErucTpalM¥ He MOo3[Hee Ccleaylouero paboyero aHs C€O OHA ee
noctynnenus. JXKanoba paccmarpuBaercst B TedeHde 15 paGoumx pgHeil co mHA ee
perucrpauuu, eciu 0oee KOPOTKHE CPOKH PACCMOTPEHHs KaloObl HE YCTAHOBJIECHEI
OpraHoM, YIOJHOMOYEHHBIM Ha €€ paCCMOTPEHHE.

B cnydae obxanoBaHusi OTKaza B MpHeMe JOKYMEHTOB y 3asBMTeNs JubO B
MCTIPAaBJIEHWH JOMYIUEHHBIX ONEYaTOK W OWHMOOK HIM B cliydae 00KaJOBaHUs
3a(BUTEJIEM HAPYIUIEHHs] YCTAHOBJIEGHHOIO CpOKa TaKHX WCIpaBleHui kanoba
paccMaTpUBaeTCsl B TEUEHHE 5 pabounx AHEH CO JHs ee PerHCTpalytH.

6. Iepeuenn ocHoOBaNMii ISl IPHOCTAHOBJICHHSI PACCMOTPEHHSI KAT00bI
OcHoBanM# [U1sl IPUOCTAHOBICHUSI PACCMOTPEHHUSI XKATOOLI HE HMEETCH.

7. PesyabTaT paccMoTpeHust :KaI00bI

1. o pe3ynpTaTam pacCMOTPEHHs KanoObl JOKHOCTHOE JIHIO AIIMUHHCTpaLUH
roposa IleH3bl, yNOJIHOMOYEHHOE Ha ee pacCMOTPEHHE, NPUHHMAET OJHO W3
CIIeIYIOLIMX PEILEeHUN:

- YAOBNIETBOpseT kanoby, B TOM 4ucie B (popMe OTMEHBI IIPUHATOTO pelIeHHs,
HCTIPABICHHUs JIOTIYIIEHHBIX ONEeYaToK M OWHUOOK B BBIAAHHBIX B pe3ylbTaTe
NpPeNOCTABIEHUS. MYHHMLMIIANBHOM  yCIyrM  JOKyMEHTaX, BO3BpaTa 3asiBHTEIO
JACHEKHBIX CPEACTB, B3MMAHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMH
MpaBOBBIMU aKkTamu Poccuiickoli denepannu, HOPMATHBHBIMM IIPABOBBIMH aKTAMH
cy6bextoB Poccuiickoit denepaltiy, a Takxke B MHBIX GOpMAX;

- OTKa3bIBAET B YJOBJIETBOPEHHH KAJIOOBL. )

2. Ilpu ynoBieTBOpEHHH Halo0bl YIMOTHOMOYEHHBIH HA ee paccMOTpeHue opra-
NPUHAMACT MCYEPIBIBAIOLINE MEpPhI [0 yCTPAHEHUIO BBISBICHHBIX HApPYLIEHHIl, B TOM
HUCe MO BbIJAYE 3AABHTEIIO pe3ylbraTa MyHHLHIAILHOW YCIyrH, HE IO3fHee 5
paboumx JHel €O [OHS [PHHATHS peIIeHHs, eCcld HHOE He YCTaHOBIIEHO
3aKoHoIaTebcTBOM Poccuiickoi Meneparuy.

3. YnmonHOMOYeHHBI Ha paccMOTpeHHe Kanobbl OpraH OTKasbiBaeT B
YAOBJIETBOPEHHUH HKaNOOBI B CIIEIYIONIHX CIIyYasX:

a) Ha/lM4uMe BCTYMHUBIIETO B 3aKOHHYIO CUJTy pelleHHs Cyna, apOUTpaXKHOro cyna
I10 5kaj100€ O TOM e [PEIMETE U I10 TeM K& OCHOBAHMSIM;

6) monaya xano6bl TUIOM, MOJHOMOYHS KOTOPOTO He MOITBEPIKAEHBI B TIOpSIIKE,
YCTaHOBJIEHHOM 3aKOHOAATe)ILCTBOM Poccuiickoi Menepanuu;

B) HalM4YMe pelleHHs MO anoGe, MPUHATOTO paHee B COOTBETCTBHH C
TpebOBaHUAMH HACTOsILIETO [1opsiika B OTHOLICHHH TOTO K€ 3asABUTENS U IO TOMY e
[peaIMETY KaloObI.

4. B ciiyyae ycTaHOBNEHHS B XOJI€ MIIH [10 Pe3yNbTATaM PACCMOTPEHHMS JKanoObl
NIpU3HAKOB COCTaBa aAMHHHCTPATHBHOrO MPABOHAPYLIEHHS! MM [PECTYIUICHHUs
JOJDKHOCTHOE  JIMLIO, HAJEJCHHOE [OJHOMOYMAMHU [0 PAacCMOTPEHHIO  Kalol,
HE3aMETUTENILHO HAIPABJISIET HMEIOIMECS] MaTepHaJIbl B OPraHbl IIPOKYpPaTypEHI.

8. Ilopsinox uudopMupoBaHHsI 3asIBATENSI 0 Pe3y/ibTaTax
pacecMOTpeHust KaJ00bI

1. OtBer Mo pesynpraTaM pacCMOTPEHHS! KaloOb! HAMPABIAETCS 3aSBHTENIO He
TO3/IHEE JIH, CICAYIOLIEro 3a JIHEM IPHHATHS PELICHHS, B THCHEMEHHOM dhopme.

2. B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHHS KanoObl yKa3bIBAIOTCS:

- HaMMEHOBAaHHME OpraHa, [pPEeJOCTABNIAIONIET0 MYHHULHUIATBHYIO —YCIyTY,
paccMoTpeBLIero xkanoly, JO0JDKHOCTD, haMHIIHs, UMsl, OTYECTBO (IPH HAJIHYHH) €ro
JOIDKHOCTHOTO JIMLA, MPUHSBLIETO PEelieHUE 10 kKaI00e;

- HOMep, JaTa, MeCTO INMPHUHATUS PELICHMs, BKJIIOUasl CBEAEHUS O JOJKHOCTHOM
JMLe, peleHue uiu neiicteue (6e3aeiicTBie) KOTOpOro o6kKanyercs;

- bamunus, umsi, 0TUECTBO (TIPU HATMYMH) UM HAUMEHOBAHHE 3asBHTEIS,

- OCHOBAHMS JUIsl IPUHSITHUS pellieHH sI 10 )Kajlobe;

- IPUHATOE I10 KajJo0e pelieHue;

- B cCly4ae, eciu Jkanoba MNpu3HaHAa OOOCHOBAHHOM, CPOKHM yCTpaHeHwWs
BLISBJICHHBIX HAPYIICHHH, B TOM YHCIIE CPOK MPEeIOCTaBICHHS MyHHLMIAILHOM yCIyTH;

- CBEJICHHSI O MOPsiIKE 00XKANOBaHHsI IPHHSITOTO 110 XKaNo6e pelleHHs..

3. Orser 1o pe3ynbTaTaM  pPacCMOTPEHHsS  KATOObI  IOZIIHCHIBAETCS
YNOJIHOMOYEHHBIM Ha PacCMOTPEHHUE KaloObl TOMKHOCTHBIM JIHLOM AJMUHUCTPALIUH
ropozna [leHssr (B rpejenax KOMIETEHLUHN).



[lo xenaHuIo 3asBHTENs OTBET MO pe3yabTaTam PaccMOTpPEeHUs! KanoObl MOXKET
ObITb  MpencTaBieH B (opMe  3IEKTPOHHOrO NOKYMEHTa,  HOAMHUCAHHOIO
KBaTM(UUMPOBAHHOH 3NIEKTPOHHON MOAMUCHLIO YIIOJHOMOYEHHOrO Ha paccMoTpeHue
XKanobbl MOJDKHOCTHOTO JIMLA W (WJIM) YIIONHOMOYEHHOTO Ha paccMOTpeHHe KalloObI
oprasa.

9. Tlopsinok 06:kaI0BANKS PELICHHUS 110 3KaJ100e

3asBUTENb MMEET MPABO 06XKAIOBATh PElIeHHe MO Kanobe JOIKHOCTHOrO LA
OTZAena NeNONpOM3BOACTBA M TEXHHYECKOro OOecrneyeHus aJMHHUCTPAlUU ropoia
Ilenspl, OCYIIECTBHBIIErO  pacCMOTpEHHE  KaNoObI, HETIOCPEJICTBEHHO  IJIaBe
aAMUHHUCTpalkK roposia ITenssl, nepsomy 3aMecTHTEIIO I1aBbI aAMHHUCTPALIHH ropoza
IleH3sl 10 OpraHuU3alMK NEATENLHOCTH aIMHHUCTPALIHH.

3asBUTENb MMEET NMPaBO 0GXKAIOBaTh PENIEHHs [0 Kanobe, MPUHATBIC TIEPBBIM
3aMECTHTEJIEM TJIaBbl aIMUHUCTpAlnK ropoja IleHs3sl o opraHuzaLuy AesTeNbHOCTH
aAMUHHUCTpaLK ropona Ilenssl, rmase anMuHucTpaluu ropoja ITen3sl.

Ipy 5TOM NOPSIOK Takoro 06kanoBaHus COOTBETCTBYET HOPSIIKY 00KaloBaHwus,
YCTaHOBIICHHOMY JUIsl O0XKaJlOBaHMsI pellleHuil M JefcTBuil (Ge3neiicTBusl) oprana,
MPEAOCTABIAIOMIEr0  MyHHLUHMIAIBHYIO  YCIyry, —JOJDKHOCTHOTO —JIMLA — OpraHa,
TPENOCTAB/ISIOIEr0 MY HULMIIATILHYIO YCITyTy, TH60 MYHHLHMIAIEHOTO CJTyKAaIero.

10. Ipaso 3asiBuTesst na noay4enne HudOPMANHK ¥ J0KYMEHTOB,
HEOOXOAHUMBIX JJIst 000CHOBAHMSI U pacemoTpenust KanoobI
3asBUTENh MMEeT [paBo Ha nojyyeHne WHOOPMALMH U JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl 0OOOCHOBAHUSI 1 pPaccMOTpEHMSI KaTOObI.

11. Crioco6u1 mupopmMupoBanust 3asiBUTEICH 0 NMOPSIAKE MOAAYH
H PACCMOTPCHHUSI KATO00LI

OpraHpl, Ipe0CTaBIISIONINE My HHLIMTIANLHBIE YCITYTH, 06eCIeYHBaIOT:

- OCHAILIEHHE MeCTa IpHeMa xajoo;

- MH(QOPMHPOBAHHE 3asBUTENeH O Topsiike OOKATOBAHMS pelleHnil i AeiicTBHil
(GesneficTBUS)  OPraHOB,  MPEAOCTABNSIONMX — TOCYAAPCTBEHHBIE YCIyrH, — MX
JOJDKHOCTHBIX JIMIL 1TOCPEACTBOM pasMelleHus] MH(OpMAaLi Ha CTEHAaX B MeCcTax
[pPeIOCTaBIeH s IOCYIapCTBEHHBIX YCIIYr, HAa MX OQHUHAILHBIX caiiTax, Ha ExuHOoM
nopraie;

- KOHCYJILTUPOBAHME 3asIBUTEINIEH O MopsiaKe 00:KaloBaHUs pelleHui 1 JeHCTBHI
(GesneficTBus)  OPraHoB,  MPEOCTABSIONMX — TOCYJAPCTBEHHBIE YCIyTH,  MX
JOJKHOCTHBIX JIHLL TH0O (heIepaTbHBIX TOCYIaPCTBEHHBIX CITYKAIHX, B TOM YHCIE 110
Tene(oHy, JIEKTPOHHOM MOUTe, PH JINYHOM NPHEME;

- 3aKIIOYEHHME COINAIICHMH O B3aMMOJCHCTBHM B YacTH OCYLIECTBIIEHHS
MHOTO(YHKUHOHAIBHBIMA ~ LIEHTPAMH  MpHeMa kano® M  BbUIAYM  3asBUTENSM
Pe3yJbTaTOB PACCMOTPEHHUS HKajo0.

- (opMupoBaHHE W TIpeACTABIEHHE €KEKBAPTAILHO B BBIIECTOSIIHH opras
OTYETHOCTH O IOJIYYEHHBIX M PACCMOTPEHHBIX JXKajlobaX (B TOM 4YUCIE O KOJTHYECTRE
YIOBIIETBOPEHHBIX ¥ HEYTOBIETBOPEHHBIX Kanob).

Npunoxexnne N 1 k AOMMHMCTPATMBHOMY
PerJiaMeHTy npenocTaBJIeHUsA
MYHULMIAJIbHOM yCJIyTM

«Belmada cnpaBok O 3apaboTHO

fnjlaTe u TPYAOBOM CTaxe TpaxnaH,
paboraBumx Ha

npenrnpuAaTmMax u OpraHu3aumsax ropona
MeH3el

[leppoMy BaMecTuTes0 TJaBH
aIMMHUCTPaUMM Topona I[leH3w
o opraHMs3auumM HeATeJbHOCTU
aIMMHUCTpaUUmn

oT I'p-Ha

nacriopT ’
BbIOAH ;
NpoxuBawmero

HaTa poxXIeHus ;
n3MeHeHne o¢amMmaumn

-_

TesepoH

SAABJIEHUE

[lpowy BbINAaTL apxXMBHY CHNpPaBKy O

MecTo paboThl

HAOJIXKHOCTBH

B nepuon c no

lna npencrasyieHusa B

Oara

Nonnuce



Hpunoxcex—me M 2 k aIMMHMCTPaTUBHOMY
perJlaMeHTy MpenoCTaBJIeHUs
MYHMUMUINANBHOM YCJIyTH

«Beimaua cnpaBok o 3apaboTHOM

njlate u TpyOooBOM CTaxe TrpaxnaH,
paboTaBuMx Ha MNPEeNNPUATUAX U
opraHmsaumsax ropona [eH3b!

CXEMA
IpPeI0CTABIIEHHS] MyHUIUIIABHOMR yCITyrH

[TpueM 3asBieHuit (3anpocos)

'

Perucrpanms 3assnenuit
(3arpocoB)

I

PaccmoTtpenue, (BU3MpoBaHue) 3asBICHHHN (3aIIPOCOB)
HepBBIM 3aMECTUTEJIEM IIaBbl aIMHHUCTPALHH 110
OpraHU3al{H AeSITeILHOCTH aMHHUCTPALMH FOPOaa

l—IeHEib]
v
[lepenaua 3anpoca Ha HCTIOJHEHHE
B apXUB

}

AHaJu3 TeMaTHKHU 3a1poca.
[TpunsTHE peleHns 0 BO3MOXKHOCTH
UCIIOJIHEHHS] 3aIpoca

IToaroroBka HHGOPMALMOHHEIX ITHCEM 00
OTKa3€ B [IPEIOCTABJICHHH CIIPaBKH [TonroToBka apXHBHBIX CIPABOK (KOTIHIA)

(xomum)
l |

[Tonnucanye apXUBHBIX CHPABOK (KOMHIA) U
nHGOPMALMOHHBIX HceM HadatbHukoM OJITO,
3aBEpeHHeE NeYaThio

!

Hanpasnenue (Bbigaya Ha pyKH)
3a9BUTENIO aDXHBHOMH CIpaBKH (KOIHH),
HH(OPMALIMOHHOTO TUCHMA

.



